
A G E N D A

CITY OF SEASIDE REGULAR MEETING
COMMUNITY DEVELOPMENT OLDEMEYER CENTER
ADVISORY COMMITTEE 986 Hilby Avenue

Wednesday, July 19, 2017
6:30 PM

PLEASE TURN OFF YOUR CELL PHONES UPON ENTERING THE MEETING

1.  CALL TO ORDER 
   
2.  ROLL CALL (CDAC) 

Sue Hawthorne  Chairperson
John Francis Vice Chair
Rebecca Pieken Committee Member
Clementine Bonner KleinCommittee Member
Francisco Diaz Committee Member

3.  PUBLIC COMMENT 
   
4.  APPROVAL OF MINUTES 
 

A. Wednesday February 15, 2017 
     

B. Wednesday May 17, 2017 
     
5. PRESENTATION

A. Receive a presentation on CDAC entering a new fiscal year 

  PURPOSE: The purpose of this item is to receive a presentation welcoming CDAC to the 
new fiscal year and an overall review of procedures.

  RECOMMENDATION: It is recommended that the CDAC receive the presentation
   

6.  OLD BUSINESS 
   
7.  NEW BUSINESS 
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Community Development Advisory Committee Regular Meeting
July 19, 2017 6:30 PM Page 2

A. Election of officers for 2017­2018 fiscal year 

  PURPOSE: The purpose of this item is to elect a Chair and Vice Chair for CDAC for the 
2017­2018 fiscal year

  RECOMMENDATION: It is recommended that the CDAC elect a Chair and Vice Chair.
   

B. Report on the status of the 2017­2018 CDBG grant award and associated Annual 
Action Plan 

  PURPOSE: The  purpose  of  this  item  is  to  update  the CDAC on  the CDBG award  and 
status of the associated Annual Action Plan

  RECOMMENDATION: It is recommended that the CDAC receive the report.
   

C. Regional Assessment of Fair Housing status report. 

  PURPOSE: The purpose of  this  item is  to update the CDAC on the status of  the search 
for a consultant to prepare the regional assessment of fair housing as required by HUD

  RECOMMENDATION: It is recommended that the CDAC receive the report.
   

8.  REVIEW LONG RANGE CALENDAR 
 

A. New Long Range Calendar­ 2017­2018
     
9.  REPORTS FROM COMMITTEE MEMBERS 
   
10.  REPORTS BY STAFF 
   
11.  ADJOURNMENT 
   

Next Regularly Scheduled Meeting:
August 16, 2017

6:30 PM
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The City of Seaside is committed to providing accessible facilities and accommodating people with disabilities in all of its 
services programs and activities. If special considerations are needed by any person to fully participate in this meeting, 
they are asked to contact the City Clerk at 899­6707 no fewer than two business days prior to the meeting to allow 

reasonable arrangements. The City Council chamber is equipped with a portable microphone and assisted listening devices 
are available at all meetings. 

City Council Meetings that are held in the City Council Chambers are broadcast live to all Seaside residents on Comcast 
Channel 25 and U­verse Channel 99. Meetings are also available through live streaming at: 

http://cvp.telvue.com/player?id=T01629&video=52314&noplaylistskin=1&width=400&height=300  
Videos of past meetings are available on demand through the City's website: http://www.ci.seaside.ca.us

Agenda­related writings or documents provided during public meetings are available for public inspection during the 
meeting or from the office of the City Clerk. This agenda is posted in compliance with California Government Code 

Section 54954.2(a) or Section 54956.
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MEETING MINUTES
DRAFT

CITY OF SEASIDE OLDEMEYER CENTER
986 HILBY AVE

COMMUNITY 
DEVELOPMENT 
ADVISORY COMMITTEE

Wednesday February 15, 2017

6:30 P.M.
1. CALL TO ORDER AT – 
2. ROLL CALL – ESTABLISHMENT OF QUORUM

MEMBERS Sue Hawthorne, John Francis, Sharrline Napoleon, 
Jessica Piombo, Rebecca Pieken, Clementine Bonner 
Klein

PRESENT: Hawthorne, Francis, Napoleon, Piombo, Pieken, Bonner 
Klein

ABSENT: None

3. PUBLIC COMMENT – None
APPROVAL OF MINUTES

4. November 16, 2016

On motion by Member Piombo and Seconded by Member Pieken, and carried by 
the following vote, the CDAC approved the Meeting Minutes for November 16, 
2016.

AYES 6 COMMITTEE 
MEMBERS

Hawthorne, Francis, Napoleon, 
Piombo, Pieken, Bonner Klein

NOES 0 COMMITTEE 
MEMBERS

None

ABSENT 0 COMMITTEE 
MEMBERS

None

RECUSED 0 COMMITTEE 
MEMBERS

None

January 18, 2017

On motion by Member Bonner Klein and Seconded by Member Napoleon, and 
carried by the following vote, the CDAC approved the Meeting Minutes for 
January 18, 2017.

AYES 6 COMMITTEE 
MEMBERS

Hawthorne, Francis, Piombo, 

NOES 0 COMMITTEE 
MEMBERS

None

ABSENT 0 COMMITTEE 
MEMBERS

None

RECUSED 0 COMMITTEE 
MEMBERS

None
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OLD BUSINESS
5. A. UPDATE ON POTENTIAL CONFLICT OF INTEREST ISSUES WITH 

CDAC COMMITTEE MEMBERS

In order to clarify potential conflicts of interest for the CDAC, Sharon Mikesell, 
Staff, reviewed , “Disqualifying financial interests” as well as “Disqualifying 
financial impact or effect”. Staff was advised that the City attorney has made 
contact with the impacted members individually regarding their unique situations 
and it is recommended that his directions be followed.

6. NEW BUSINESS

A. REPORT ON SECOND QUARTER 2016-2017 CDBG ACTIVITIES

Patrice Clemons, MBI, gave the CDAC the report on the 2016-2017 second 
quarter CDBG activities.

B. PRESENTATION BY CDBG FUNDING APPLICATION TEAM FOR 
“CUTINO PARK ADA IMPROVEMENTS”

Daniel Meewis, City of Seaside Recreation Services Supervisor, gave a 
presentation on ADA improvements for Cutino Park including parking and 
restrooms.

C. REVIEW HUD NOTICE CPD 16-18 GUIDANCE ON SUBMITTING 
CONSOLIDATED PLANS AND ANNUAL ACTION PLANS FOR FISCAL 
YEAR (FY) 2017.

On February 9, 2017 the City of Seaside received an email from HUD San 
Francisco indicating that it is unknown when the announcement will be made for 
the exact amount of grant awards for the upcoming fiscal year and urges local 
agencies to incorporate provisions to address this unknown factor in their Annual 
Action Plans.

D. DETERMINE FUNDING RECOMMENDATIONS FOR CITY 
SPONSORED PROJECTS FOR 2017-2018 CDBG FUNDING TO 
PRESENT TO THE CITY COUNCIL FOR INCLUSION IN THE ANNUAL 
ACTION PLAN.

Projects sponsored by subrecipients, Community Human Services for 
$30,000 for window upgrades and the Boys and Girls Club for $49,000 for 
door, lock and solar upgrades were discussed and recommended during the 
last year’s review period as it was the first year of the two year application 
cycle. Funding for those projects are considered to be previously 
recommended. Therefore, it was not necessary for Community Human 
Services or the Boys and Girls Club to make a presentation during this 
meeting. 
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On motion by Member Piombo and Seconded by Member Francis, and carried by 
the following vote, the CDAC approves to make funding recommendations for and 
include proposed ADA improvements for Cutino Park in the 2017-2018 Annual 
Action Plan

E. REVIEW CDAC CALENDAR AND MAKE ADJUSTMENTS IF 
NECESSARY

No changes were made to the Long Range Calendar at this time.

AYES 5 COMMITTEE 
MEMBERS

Hawthorne, Francis, Napoeon, 
Piombo, Pieken

NOES 0 COMMITTEE 
MEMBERS

None

ABSENT 0 COMMITTEE 
MEMBERS

None

RECUSED 1 COMMITTEE 
MEMBERS

Bonner Klein

7. REPORTS FROM COMMITTEE MEMBERS 

Member Piombo informed the CDAC of recently joining the board for 
Community Partnership for Youth. 

8. REPORTS BY STAFF

None

9. ADJOURNMENT 

The meeting was adjourned was at 7:28p.m.

On motion by Member Pieken and Seconded by Member Napoleon, and carried 
by the following vote, the CDAC adjourned the meeting at 7:28p.m.

AYES 6 COMMITTEE 
MEMBERS

Hawthorne, Francis, Napoeon, 
Piombo, Pieken, Bonner Klein

NOES 0 COMMITTEE 
MEMBERS

None

ABSENT 0 COMMITTEE 
MEMBERS

None

RECUSED 0 COMMITTEE 
MEMBERS

None
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MEETING MINUTES
DRAFT

REGULAR MEETING
CITY OF SEASIDE OLDEMEYER CENTER

986 HILBY AVE
COMMUNITY 
DEVELOPMENT 
ADVISORY COMMITTEE

Wednesday, May 7, 2016

6:30 P.M.
1. CALL TO ORDER AT –  6:32 p.m.
2. ROLL CALL – ESTABLISHMENT OF QUORUM

MEMBERS John Francis, Sue Hawthorne,  Rebecca Pieken, 
Clementine Bonner Klein, Francisco Diaz

PRESENT: Hawthorne, , Bonner Klein, Diaz
ABSENT: Francis, Pieken

3. PUBLIC COMMENT – 

None
APPROVAL OF MINUTES

4.
March 15, 2017

On motion by Member Bonner Klein and Seconded by Member Hawthorne and 
carried out by the following vote, the CDAC approved the Meeting Minutes for 
the March 15, 2017Meeting.

AYES 3 COMMITTEE 
MEMBERS

Hawthorne, Bonner Klein, 
Diaz

NOES 0 COMMITTEE 
MEMBERS

None

ABSENT 2 COMMITTEE 
MEMBERS

Francis, Pieken

RECUSED 0 COMMITTEE 
MEMBERS

None

WELCOME NEW CDAC MEMBER
5. Following the swearing in of our new CDAC member, Francisco Diaz gave the 

CDAC a brief overview of himself and his interest in the CDAC.

6. OLD BUSINESS

Packet Page 8                



A.  UPDATE ON CDBG NATIONAL STATUS

May 2, 2017. Staff received an email from the San Francisco HUD field office 
that it was likely that HUD will provide allocation information and the public 
process could proceed using the contingency language that CDAC has already 
approved. As of May 11, 2017, the grant announcement for 2017-2018 has not yet 
been made.

 B. UPDATE ON SEASIDE ACTION PLAN

Since the San Francisco HUD Field Office has given Seaside the go-ahead to 
proceed with the public comment period, a notice was published in the Monterey 
County Weekly on May 11, 2017 to start the required public review process for 
the 2017-2018 Annual Action Plan. The plan is using the projected grant award 
used in the CDAC review process earlier this year and includes contingency 
language to make adjustments for whatever the actual grant award may be. 
The plan was updated to reflect the new dates for public review. A presentation 
will be made to City Council to accept the CDAC’s recommendations on June 1, 
2017 with a Public Hearing on June 15, 2017 to officially close the public 
comment period on the draft.
HUD has advised that the Annual Action Plan should not be submitted to them 
until the actual grant award has been made and the numbers in the plan reflect the 
award. It is not necessary to reopen the public comment period once the award 
announcement is made. The mandatory deadline for submission of the Annual 
Action Plan to HUD per Federal Statute is August 16, 2017. It is anticipated HUD 
will make the grant announcement prior to that date.

7. NEW BUSINESS

A. REPORT OF 3RD QUARTER SUBRECIPIENT ACTIVITY

Patrice Clemons, MBI, gave the CDAC an update on subrecipient 3rd quarter 
activity. 
All five public service organizations have submitted their third quarterly reports. 
All are making progress on their programs. Of the $69,885 CDBG funds allocated 
for public services in  2016-2017, 84% ($58,752.00) has been reimbursed to the 
organizations.

B. MEMORANDUM OF UNDERSTANDING APPROVED – REGIONAL 
COLLABORATION AGREEMENT FOR ASSESSMENT OF FAIR 
HOUSING.

Five agencies in Monterey County: The County of Monterey-Urban County, The 
City of Monterey, the City of Salinas, the Housing Authority of the County of 
Monterey and the City of Seaside have entered into a Memorandum of 
Understanding to complete an Assessment of Fair Housing. 
The City of Salinas will be the lead agency for this project with a completion 
target prior to the submission of the next Consolidated plan for all involved 
agencies. Seaside’s upcoming AFH submission date is scheduled for October 5, 
2019.
The next step in the process will be for a Request for Qualifications for a 
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consultant team for the project. The City of Salinas will coordinate the process 
and a review team from all agencies involved will participate in the selection 
process. 
The CDAC will be involved with the outreach activities for this project as it 
progresses.

8. REVIEW LONG RANGE CALENDAR
On motion by Member Bonner Klein and Seconded by Member Hawthorne and 
carried out by the following vote, the CDAC approved to cancel the June 21, 
2017 meeting and reconvene July 19, 2017. 

AYES 3 COMMITTEE 
MEMBERS

Hawthorne, Bonner Klein, 
Diaz

NOES 0 COMMITTEE 
MEMBERS

None

ABSENT 2 COMMITTEE 
MEMBERS

Francis, Pieken

RECUSED 0 COMMITTEE 
MEMBERS

None

9. ADJOURNMENT  at 7:45 p.m.

On motion by Member Hawthorne and Seconded by Member Bonner Klein and 
carried out by the following vote, the CDAC adjourned the Meeting at 7:45 p.m.

AYES 3 COMMITTEE 
MEMBERS

Hawthorne, Bonner Klein, 
Diaz

NOES 0 COMMITTEE 
MEMBERS

None

ABSENT 2 COMMITTEE 
MEMBERS

Francis, Pieken

RECUSED 0 COMMITTEE 
MEMBERS

None
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CITY OF SEASIDE
STAFF REPORT 

Item No.: 7.B.

TO: Community Development Advisory Committee
  
BY: Sharon Mikesell, Administrative Analyst
  
DATE: July 19, 2017 
  
SUBJECT: Report on the status of the 2017-2018 CDBG grant award and associated 

Annual Action Plan

PURPOSE 
 
The purpose of this item is to update the CDAC on the CDBG award and status of the associated 
Annual Action Plan 

RECOMMENDATION 
 
It is recommended that the CDAC receive the report.

BACKGROUND 
 
President Trump signed Public Law 115-31 on May 5, 2017 including funding for the 2017-
2018 CDBG program.  Since the City was assured that funding would be forthcoming, the 
public comment period for the Annual Action Plan with estimated figures and contingency 
language commenced and concluded with a Public Hearing on June 15, 2017.

On June 15, HUD announced the allocation for the Seaside program. Seaside will receive 
$363,989 in grant funding.  

As a result, during the public hearing, and in accordance with the recommendations that the City 
Council made on June 1, it was announced that all projects and subrecipients would receive 
more funding than they requested. 

Upon further review of the CDBG finances, it was discovered that a CDBG funded home loan 
had been paid off during May 2017, further increasing the  funding available for all 
subrecipients. 

The Annual Action Plan was revised as requested by HUD to reflect the actual funds to be 
available for 2017-2018.  A chart summarizing the program is attached to this memo.

Packet Page 11                



Meeting Date: July 19, 2017
                                                                                                                           

Item No. 7.B. Page 2 of 2

The Annual Action Plan was submitted to HUD via the IDIS reporting system on June 28, 2017 
at 4:32pm PDT, far in advance of the revised August 16, 2017 deadline.   Seaside is awaiting 
final approval of the Annual Action Plan and upon receipt of the Funding Approval document, 
contracts will be prepared for all subrecipients.

FISCAL IMPACT
 
All subrecipients and projects are scheduled in the submitted Annual Action Plan to receive 
more funding than they requested.

ATTACHMENTS
 
1. Summary of Revised CDBG Funding 2017-2018
2. Allocation Notice from HUD June 15 2017
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CDBG funding for 2017-2018  With grant award amount and  2016 PI including 
Loan Payoff! 

CDBG BUDGET (NEW FUNDING)  for 2017-2018
Last year’s grant was $363,306

Grant award $363,989
Embassy Suites program income 2016 $103,100
Loan Principal PI (a Loan was paid in full in May) 43,778
Total available $510,867

2017-2018 budget
$510,867 Funds Available

- $102,173 20% allowable Admin Cap
$408,694 Subtotal
-$76,630\ 15% Public Service Cap 
$332,064 Subtotal 
-$15,218 Final Section 108 Payment
$316,846 Subtotal available for all projects
-$41,171 CHS project  (adds $11,171
-$61,171 Boys and Girls Club Project (adds 

($11,171)
$215,503 Cutino Park (adds $11,171)

Grant awards were announced June 15, 2017.  

Public Service Funding 
Organization 2016-2017  

Request
Current 
Funding

2017-2018 
Request

Adjusted 
Funding

Community 
Partnership for 
Youth

$15,000 $16,177 $15,000 $17,126

Girls, Inc. 8,000 9,177 8,000 10,126
Legal Services for 
Seniors

15,000 16,177 15,000 17,126

Salvation Army 14,000 15,177 14,000 16,126
The Village 
Project

12,000 13,177 14,000* 16,126

$64,000 $69,885 $66,000 76,630
Since the 15% Public Service Cap is dependent on what the actual Grant award is, 
all requests were recommended to be granted with all amounts adjusted by an equal 
dollar amount higher or lower to award the full allotment of funds.    Since funding 
is higher than anticipated, the actual funding for public service will be $2,126 more 
than requested  and all projects will be increased by $11,171) 
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CITY OF SEASIDE
STAFF REPORT 

Item No.: 7.C.

TO: Community Development Advisory Committee
  
BY: Sharon Mikesell, Administrative Analyst
  
DATE: July 19, 2017 
  
SUBJECT: Regional Assessment of Fair Housing status report.

PURPOSE 
 
The purpose of this item is to update the CDAC on the status of the search for a consultant to 
prepare the regional assessment of fair housing as required by HUD 

RECOMMENDATION 
 
It is recommended that the CDAC receive the report.

BACKGROUND 
 
HUD requires that each agency receiving funding from them prepare an assessment of fair 
housing prior to submittal of their next Consolidated Plan.

The agencies in Monterey County have entered into an Memorandum of Understanding 
executed on April 27, 2017 to prepare a joint assessment report.  This enables cost sharing and 
consistency for all agencies as the reports would cover the same area.

The City of Salinas is the lead agency for this project and they issued an Request for Proposals 
on July 7, with proposals due on August 7. 

FISCAL IMPACT
 
Seaside's portion of the costs for the AFH will be paid by the allocation for Administration from 
the CDBG grant. Seaside's allocated share for the project was calculated in the MOU to be 
$17,190.

ATTACHMENTS
 
1. Regional RFP for the AFH
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Meeting Date: July 19, 2017
                                                                                                                           

Item No. 7.C. Page 2 of 2 Packet Page 17                



 
 

 
 

 
 
 

 
 
 

City of Salinas 
Community Development Department (CDD) 

Housing Division 
 
 

REQUEST FOR PROPOSALS (RFP) 

FOR AN ASSESSMENT OF FAIR HOUSING (AFH) 
 
 

Regional Collaborating Agencies: 
City of Salinas (Lead Agency) 

County of Monterey – Urban County 
City of Monterey 
City of Seaside 

Housing Authority of the County of Monterey 
 

 

RFP Issued: July 7, 2017 
 

 
RFP Deadline: August 7, 2017 by 5:00 p.m.  
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Regional Collaboration RFP AFH 

RFP – Assessment of Fair Housing (AFH) Page 2 

 

 

 
 

REQUEST FOR PROPOSALS (RFP) 

FOR AN ASSESSMENT OF FAIR HOUSING (AFH) 
 

Proposals must be submitted electronically to: 
Anastacia Wyatt, Planning Manager @ 

anastacia.wyatt@ci.salinas.ca.us (E-mail) 
 

OR 
 

City of Salinas  
Community Development Department (CDD) Housing Division 

Attn: Anastacia Wyatt, Planning Manager 
65 W. Alisal Street (2nd Floor) 

Salinas, California 93901 
 

By 5:00 p.m. on August 7, 2017 
 
 

PROPOSALS WILL NOT BE ACCEPTED AFTER THIS DATE AND TIME 
 

Note regarding the Public Records Act: 
 

Government Code sections 6250, et seq., the California Public Records Act (PRA) defines a 
public record as any writing containing information relating to the conduct of public business. 
The PRA provides that public records shall be disclosed upon written request and that any 
citizen has a right to inspect any public record unless the document is exempted from disclosure. 

 
Be advised that any contract that eventually arises from this RFP is a public record in its 
entirety. In addition, all information submitted in response to this RFP is itself a public record 
without exception. Submission of any materials in response to this RFP constitutes a waiver by 
the submitting party of any claim that the information is protected from disclosure. By 
submitting materials, (1) you are consenting to release of such materials by the City and 
regional collaborating agencies if requested under the PRA without further notice to you and (2) 
you agree to indemnify and hold harmless the City and regional collaborating agencies for release 
of such information. 
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Regional Collaboration RFP AFH 

RFP – Assessment of Fair Housing (AFH) Page 3 
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Regional Collaboration RFP AFH 

RFP – Assessment of Fair Housing (AFH) Page 4 

 

 

 
SECTION I – GENERAL INFORMATION 

 
A. STATEMENT OF INTENT 

 
As outlined in more detail in Section II – Scope of Work, this Request for Proposals (RFP) 
seeks a qualified firm or individual to conduct an “Assessment of Fair Housing” (AFH), an 
analysis required by the U.S. Department of Housing and Urban Development (HUD). This 
analysis must be completed in accordance with the requirements defined in HUD’s 
Affirmatively Furthering Fair Housing (AFFH) Rule.1 The AFH is an assessment of historical 
and existing fair housing conditions that result in goals that will be used in the development 
of the Consolidated Plan(s) for the County of Monterey (Urban County), City of Salinas, City 
of Monterey, City of Seaside, and for the development of the public housing authority (PHA) 
Plan for the Housing Authority of the County of Monterey. The County of Monterey (Urban 
County) covers the unincorporated areas of Monterey County and the Cities of Gonzales, 
Greenfield and Sand City.  
 
The tentative start date and term for the proposed services is October 2, 2017 through 
October 5, 2019, subject to negotiation of a final fully executed City of Salinas/Contractor 
Agreement. The AFH must be submitted to HUD prior to October 5, 2019. 

 
 

B. BACKGROUND 
 

The Fair Housing Act
2 calls for HUD and its program participants to abide by the Act’s 

intent of promoting fair housing and equal opportunity. On July 16, 2015, HUD adopted 
changes to the AFFH Final Rule. These changes provide program participants with 
procedural guidelines and data to ensure improved and comprehensive compliance with 
the Fair Housing Act. 

 
According to HUD, furthering the purposes of fair housing means: 
“. . . taking meaningful actions, in addition to combating discrimination, that overcome 
patterns of segregation and foster inclusive communities free from barriers that restrict 
access to opportunity based on protected characteristics. Specifically, affirmatively 
furthering fair housing means taking meaningful actions that, taken together, address 
significant disparities in housing needs and in access to opportunity, replacing segregated 
living patterns with truly integrated and balanced living patterns, transforming racially and 
ethnically concentrated areas of poverty into areas of opportunity, and fostering and 
maintaining compliance with civil rights and fair housing laws. The duty to affirmatively 
further fair housing extends to all of a program participant’s activities and programs relating 
to housing and urban development.” 

 
HUD’s AFFH Final Rule requires program participants to incorporate the policies 
underlying the Fair Housing Act into their planning processes. Previous strategies to 
ensure compliance required program participants to complete an Analysis of 
Impediments to Fair Housing (AI). The new AFH requirement replaces the AI. The 
collaborating jurisdictions current AI’s can be found on the following websites below: 

 
 

1 https://www.hudexchange.info/resources/documents/AFFH-Final-Rule.pdf 
2 http://www.fairhousingfirst.org/documents/fairhousingact.pdf 
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RFP – Assessment of Fair Housing (AFH) Page 5 

 

 

 
 

City of Salinas  
https://www.cityofsalinas.org/our-city-services/community-development/housing-and-
community-development/housing-division-documents 
 
County of Monterey – Urban County 
http://www.co.monterey.ca.us/government/departments-a-h/economic-development/housing 
 
City of Monterey 
http://monterey.org/Services/Housing/Plans-and-Reports 
 
City of Seaside 
http://www.ci.seaside.ca.us/ 
 
Housing Authority of the County of Monterey 
http://www.hamonterey.org/ 
 
Efforts to combat ongoing discrimination and increase housing choice and access to 
opportunity are at the core of HUD’s fair housing efforts. However, to-date, HUD’s fair 
housing efforts have required its grantees to undertake an AI to housing choice and have 
not been as effective as HUD intended. Under the AI planning process, HUD did not 
provide grantees relevant information, and did not clearly link grantees AI’s to community 
planning efforts, such as the Consolidated Plan. 

 
The AFH replaces the AI with a more effective and standardized assessment. In the AFH, 
program participants identify and evaluate fair housing issues and factors contributing 
to fair housing issues. The AFH is an assessment of historical and existing fair 
housing conditions, focusing specifically on: 

 
1. Patterns of integration and segregation; 
2. Racially and ethnically concentrated areas of poverty (R/ECAPs); 
3. Disparities in access to opportunity (proficient schools, jobs, transit & low 

transportation costs, clean air, low exposure to poverty, high labor market 
engagement); and 

4. Disproportionate housing needs. 
 

As part of this new requirement, HUD will provide additional data for communities to 
analyze and address fair housing activities related to the expenditure of federal community 
development funds. To ensure fair housing choice is a priority for all residents of Monterey 
County, a regional AFH update approach will be conducted.  
 
The collaborating jurisdictions (collectively, the “Collaborating Parties”) include: 

 
• The City of Salinas (Lead Agency) 
• County of Monterey – Urban County 
• City of Monterey 
• City of Seaside 
• Housing Authority of the County of Monterey 
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C. REQUEST FOR PROPOSAL PROCESS 
 

This RFP seeks the submission of proposals to provide services from any and all 
interested and qualified organizations and/or individuals (Contractor). The Collaborating 
Parties seek by way of this RFP to obtain the listed services in a manner that maximizes 
the quality of services to the Collaborating Parties and, by extension, the citizens of 
Monterey County. Contractors must be able to show they are capable of performing the 
services requested. Such evidence includes, but is not limited to, the respondent's 
demonstrated competency and experience in delivering services of a similar scope and 
type. 
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SECTION II – SCOPE OF WORK 

 
A. DESCRIPTION 

 
The Contractor must refer to the HUD-provided checklist3 to ensure they have completed 
the steps required for a complete AFH. 

 
The Collaborating Parties will: 

• Provide a list of primary contacts for each participating organization; 
• Provide data and assessment of the prior Analysis of Impediments (AI); 
• Assist identifying local data and local knowledge; 
• Assist identifying stakeholders for and participate in community meetings; 
• Assist identifying contributing factors, priorities, and goals for fair housing; and 
• Review and analyze data findings, recommendations and the final report. 

 
1. Using HUD’s AFH User Interface 

The Contractor must use HUD’s AFH user interface Integrated Disbursement and 
Information System (IDIS) to upload and submit the AFH to HUD. 

 
2. Using the Assessment Tool to Complete the AFH 

The Contractor should utilize HUD’s Assessment Tool and HUD’s AFFH Rule 
Guidebook as a roadmap for this work. The tool is designed to identify fair housing 
issues, determine the factors that significantly contribute to those issues (including 
what data to use), and develop a plan to overcome them. The AFH must include: 

• Summary of fair housing issues and capacity; and 
• Analysis of HUD-provided data, local data, and local knowledge; and 
• Assessment of fair housing issues and contributing factors; and 
• Identification of fair housing priorities and goals. 

 
3. Supplementing HUD-Provided Data with Local Data and Local Knowledge  

The Contractor will work with the Collaborating Parties to identify and supplement HUD-
provided data with local data and local knowledge. This data includes, but is not 
limited to the information obtained through the community participation process. The 
Contractor will develop an initial list of the Collaborating Parties data required prior to 
beginning an in-depth analysis. 
 

4. Analyzing Fair Housing Data 
The Contractor will use HUD-provided data to assess fair housing issues and 
contributing factors in order to work with the Collaborating Parties to set fair 
housing priorities and goals for the geographic areas covered by the Collaborating 
Parties including the entire Monterey County. Data must provide benchmarks to allow 
for the measuring of trends and changes over time. 
 

5. Analyzing HUD-Provided Maps & Tables 
HUD will provide data, maps and tables through the AFFH Data and Mapping Tool. 
The Contractor may also provide additional relevant maps. The Contractor will  

3 See Affirmatively Furthering Fair Housing Rule Guidebook. Section 7.1 of the Appendix. 
 https://www.hudexchange.info/resources/documents/AFFH-Rule-Guidebook.pdf   
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analyze HUD-provided maps showing racially and ethnically concentrated areas of 
poverty (R/ECAPs), dot density maps showing the geographic dispersion of different 
racial and ethnic groups, and thematic maps showing disparities in the location of 
proficient schools across the jurisdiction and region. HUD maps provide census tract 
boundaries and the borders of the jurisdiction. The Contractor will analyze HUD-
provided tables including but not limited to, the percentages of various races in a 
jurisdiction and region, the number of public housing units within a jurisdiction, and 
the number of residents with a particular type of disability in a jurisdiction. 

 
6. Developing Maps & Gathering Local Data 

The Contractor is required to supplement HUD-provided maps with local data and 
knowledge. Local data refers to metrics, statistics, and other quantified information that 
are relevant to the geographic areas of analysis that can be found through a 
reasonable amount of search, are readily available at little or no cost, and are 
necessary for the completion of the AFH using the Assessment Tool. Local 
knowledge refers to information to be provided by the Collaborating Parties that 
relates to the geographic areas of analysis and is necessary for the completion of 
the AFH using the Assessment Tool. 

 
Local knowledge includes information that is gathered through the community 
participation process and by consulting local, state, or regional planning 
departments, academics, and others with knowledge of the local areas or whose work 
affects housing. The Contractor is required to consult directly with assigned staff 
from the Collaborating Parties. 

 
7. Facilitating a Community Participation Process – Consultation Meetings The 

Contractor is required to conduct consultation meeting(s) with organizations, including 
but not limited to: local fair housing organizations(s), public and private housing  
providers,  state  housing  coalitions,  affordable  housing  advocates, affordable
housing developers,  community based organizations, tenant organizations, faith-based 
organizations, social service agencies, philanthropic organizations, and realtors. The 
Contractor will submit a list of questions to the Collaborating Parties for review prior to 
holding the consultation meetings. This list will be reviewed by the Collaborating Parties 
and approved for use during the community participation process. The Contractor will 
assist the Collaborating Parties in documenting the community participation process. 
This includes a summary of the effectiveness of outreach efforts and comments 
received. The documentation will include a summary of the comments, views, and 
recommendations, received in writing, or orally at public hearings, during the community 
participation process, including a summary of any comments, views, and 
recommendations not accepted by the Collaborating Parties and the reasons for non-
acceptance. The community participation and consultation process must include 
organizations and other interested members of the public in the jurisdictions of each 
Collaborating Party, and not just those of the lead entity. 

 
8. Facilitating a Community Participation Process – Public Meetings 

The Collaborating Parties are required to provide opportunities for community 
participation throughout the development of the AFH. The Contractor must follow the 
policies and procedures described in each Collaborating Parties’ Citizen 
Participation Plan. The Citizen Participation Plan should be used in the development 
of the AFH to obtain community feedback and address complaints. The Contractor is 
expected to prepare and provide a presentation on the Collaborating Parties’ objective  
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to affirmatively further fair housing at several community meetings (to be agreed upon) 
and address public comments and questions. These comments and questions are to be 
summarized and included in the AFH with a listing of all public recommendations 
accepted or not accepted, and the reasons for the acceptance or rejection of the 
recommendation. Local knowledge is to be obtained from the public gatherings and 
utilized in the development of the AFH. The community participation process must 
include residents and other interested members of the public within Monterey County. 

 
If contracted to facilitate the community participation process, the Contractor must: 

• Make the HUD–provided data and any other data to be included in the AFH 
available to residents, public agencies, and other interested parties; and 

• Conduct at least one public hearing during the development of the AFH and 
possibly more if mutually agreed; and 

• Publish the proposed AFH in a manner that affords residents and others the 
opportunity to examine its content and submit comments; and 

• Provide a period of not less than 30 calendar days to receive comments from 
residents of the community. 

 
9. Identifying Fair Housing Contributing Factors 

The identification and prioritization of contributing factors is a process intended to inform 
goal setting, and help identify strategies, actions, and policy responses to fair housing 
issues. The Contractor must identify fair housing issues and contributing factors, 
prioritizing those factors that limit or deny fair housing choice of access to opportunity, 
negatively impact fair housing, or violate civil rights compliance. The prioritization of 
the contributing factors must be justified. 
 

10. Setting Fair Housing Priorities and Goals 
The Contractor is required to identify at least one or more goal(s) to overcome the 
fair housing issues for which significant contributing factors have been identified. The 
Contractor is to guide the Collaborating Parties in identifying goals and setting priorities 
based on findings and data. HUD recommends SMART goals – Specific, 
Measurable, Action-Oriented, Realistic and Time-bound. For each goal, the 
Contractor must: 

• Identify one or more contributing factors that the goal is designed to address; 
• Describe how the goal relates to overcoming the identified contributing 

factor(s) and related fair housing issue(s); 
• Identify the metrics and milestones for determining what fair housing results 

will be achieved, including the timeframes for achieving them; and 
• Identify the responsible party for each goal. 

 
11. Preparing and Conducting Public Presentation of Draft AFH Plan 

The Contractor will submit the preliminary draft AFH to the Collaborating Parties for 
review and comments. The Contractor will revise the AFH according to the 
Collaborating Parties’ changes, then submit drafts for the Collaborating Parties to 
review. The Contractor may be required to join the Collaborating Parties’ staff at public 
hearings to present the draft AFH to a City Council/Board. 
 

12. Ensuring Content of Draft AFH Plan Complies with AFFH Rule Guidebook 
The Contractor must ensure the AFH complies with HUD’s AFFH Rule Guidebook.  
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13. The Assessment Tool 
The Assessment Tool outlines the required prompts and questions and includes 
instructions for the AFH and includes the following: 
I. Cover Sheet 
II. Executive Summary 
III. Community Participation Process 
IV. Assessment of Past Goals and Actions 
V. Fair Housing Analysis 

a. Demographic Summary 
b. General Issues 

i. Segregation/Integration 
ii. . Racially or Ethnically Concentrated Areas of Poverty (R/ECAPs) 
iii. . Disparities in Access to Opportunity 
iv. . Disproportionate Housing Needs 

c. Publicly Supported Housing Analysis 
d. Disability and Access Analysis 
e. Fair Housing Enforcement, Outreach Capacity, and Resources 

VI. Fair Housing Goals and Priorities 
 

14. Responding to Public Comments 
The Contractor will submit the draft report to the Collaborating Parties with supporting 
data in electronic format. After review and acceptance of the draft report by the 
Collaborating Parties, the report and supporting data will be released to the public, 
providing them 30 calendar days to submit their comments. The Contractor will review 
and address comments received through the public comment period and prepare a 
revised AFH draft for approval by the Collaborating Parties. 

 
15. Submitting Final AFH Plan 

After the approval of the AFH by the Collaborating Agencies City Council and/or 
Board, the Contractor will submit the final draft AFH to HUD through the IDIS user 
interface for review and consideration. 

 
16. Revising and Resubmitting the Final AFH Plan 

The Contractor will be available for revision and resubmission of the final AFH draft if 
HUD determines the AFH is inconsistent with fair housing or civil rights requirements 
or if the AFH is substantially incomplete. The Collaborating Parties will make the AFH 
available to the public for a 30-day review and comment period and preparing 
responses to any comments received during the public comment period. If HUD deems 
the revision unacceptable, the Contractor will repeat the revision and resubmission 
process until HUD approves the document. 
 

B. LENGTH OF AGREEMENT 
 

The tentative agreement term for the proposed services is October 2, 2017 through October 
5, 2019, subject to negotiation of a final fully executed City of Salinas/Contractor Agreement. 
The AFH must be submitted to HUD prior to October 5, 2019. 
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SECTION III – GENERAL TERMS AND CONDITIONS 

Read All Instructions. Read the entire RFP and all enclosures before preparing your 
proposal. 

 
Proposal Costs. Costs for developing proposals are entirely the responsibility of the 
Contractor and shall not be charged to the Collaborating Parties or otherwise reimbursed 
by the Collaborating Parties. 

 
Proposal Becomes the Property of The Collaborating Parties. The RFP and all 
materials submitted in response to this RFP will become the property of the Collaborating 
Parties. 

 
Questions and Responses Process. Submit all questions relating to this RFP to: 

    Anastacia Wyatt, Planning Manager @ anastacia.wyatt@ci.salinas.ca.us (E-mail) 
 

If changes to the RFP are warranted, they will be posted to the City of Salinas’ website at: 
https://www.cityofsalinas.org/our-city-services/community-development/housing-and-
community-development/rfps-public-notices.  
 
It is the responsibility of each Contractor to check the website for changes and/or 
clarifications to the RFP prior to submitting a response. A Contractor’s failure to do so will 
not provide a ground for protest. 

 
Alteration of Terms and Clarifications. No alteration or variation of the terms of this RFP is 
valid unless made or confirmed in writing by the Collaborating Parties. Likewise, oral 
understandings or agreements not incorporated into the final contract are not binding on the 
Collaborating Parties. 

 
If a Contractor discovers any ambiguity, conflict, discrepancy, omission, or other error in the 
RFP, the Contractor must immediately notify the Collaborating Parties of such error in writing 
and request modification or clarification of the document.  If a Contractor fails to notify the 
Collaborating Parties of an error in the RFP prior to the date fixed for submission, the 
Contractor shall submit a response at his/her own risk, and if the Contractor enters into 
a contract, the Contractor shall not be entitled to additional compensation or time by 
reason of the error or its later correction. 

 
Modifications or clarifications to the RFP will be posted to City of Salinas’ website at: 
https://www.cityofsalinas.org/our-city-services/community-development/housing-and-
community-development/rfps-public-notices 
 
The Collaborating Parties may, at their discretion, also give electronic notice by email to 
all parties who have notified the Collaborating Parties of their electronic contact information 
in response to this RFP, but no party that fails to receive email notice has any basis for 
protest given that all clarifications will be available online. It is the obligation of all proposing 
parties to check the City of Salinas’ website for updates regarding the RFP if they wish to 
be kept advised of clarifications prior to submitting a proposal. 

 
Selection of Provider(s). The selection of a provider will be memorialized in the form of a 
City of Salinas/Contractor Agreement (see the enclosed sample template), authorized by a 
resolution of the City of Salinas City Council and signed by both parties. 

 
The Collaborating Parties reserves the right to reject any or all proposals without penalty. The 
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Collaborating Parties waiver of any deviation in the proposal shall in no way modify the RFP 
documents or excuse the Contractor from full compliance with any eventual contract. 

 
Once a provider is selected, the agreement with that provider must still be negotiated with 
the Collaborating Parties. There is no contractual agreement between the selected provider 
unless and until the City of Salinas City Council approves the contractual agreement and both 
parties sign the agreement. Selection of a proposal for negotiation of contract terms and 
eventual submission to the City of Salinas City Council by way of an agreement does not 
constitute an offer, and Contractors acknowledge by submission of a proposal that no 
agreement is final unless and until approved by the City of Salinas City Council. 
 
Incomplete Proposals May Be Rejected. If a Contractor fails to satisfy any of the 
requirements identified in this RFP, the Contractor may be considered non-responsive and the 
proposal may be rejected. 

 
Contact with Employees (Collaborating Parties). As of the issuance date of this RFP and 
continuing until the final date for submission of proposals, all Contractors are specifically 
directed not to hold meetings, conferences, or technical discussions with any Collaborating 
Party employee for purposes of responding to this RFP except as otherwise permitted by this 
RFP. Any Contractor found to be acting in any way contrary to this directive may be 
disqualified from entering into any contract that may result from this RFP. 

 
Contractors should submit questions or concerns about the process as stated above. 
Contractors should not otherwise ask any Collaborating Party employee questions about 
the RFP or related issues, either orally or by written communication, unless invited to do 
so. 

 
Miscellaneous. This RFP is not a commitment or contract of any kind. The Collaborating 
Parties reserve the right to pursue any and/or all ideas generated by this RFP. The 
Collaborating Parties reserve the right to reject any and all proposals and/or terminate the 
RFP process if deemed in the best interest of the Collaborating Parties. Further, while every 
effort has been made to ensure the information presented in this RFP is accurate and 
thorough, the Collaborating Parties assume no liability for any unintentional errors or 
omissions in this document. The Collaborating Parties reserve the right to waive or modify 
any requirements of this RFP when it determines that doing so is in the best interest of the 
Collaborating Parties. Finally, the Collaborating Parties may revise or clarify aspects of the 
required services after proposals are submitted by communicating directly to some or all of the 
providers that submitted proposals. 

 
Section 3 Requirements. 
 
The Collaborating Parties highly encourage participation by local qualified firms and 
organizations in all aspects of contracting. The Collaborating Parties do not maintain a list of 
Section 3 businesses. However, the Collaborating Parties actively encourage participation of 
Small Business Enterprises (SBE), Minority and Women Owned Business Enterprises 
(M/WBE), and Section 3 businesses in all aspects of contracting. During the term of this 
contract, should the selected Contractor have the need to hire new employees, to the greatest 
extent feasible, the Contractor has the responsibility of demonstrating its efforts to hire Section 
3 residents to fill those needs. The contract resulting from this solicitation is subject to Section 3 
requirements. 
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Section 3 of the Housing and Urban Development Act of 1968, as amended (12 U.S.C. 1701u) 
(Section 3), requires the Collaborating Parties to ensure that employment and other economic 
and business opportunities are directed to public housing residents and other low-income 
persons, to the greatest extent feasible; particularly recipients of government housing 
assistance, and business concerns that provide economic opportunities to low and very low-
income persons (Section 3 Residents). 
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SECTION IV – REQUEST FOR PROPOSALS PROCEDURES 
 
This section describes the general RFP procedures used by the Collaborating Parties. 
Remaining sections of this RFP list detailed requirements. 

 
A. TENTATIVE SCHEDULE OF EVENTS 

 
EVENT DATE 

Release Request for Proposals July 7, 2017 

Request for Proposals Deadline 
August 7, 2017 
by 5:00 p.m. 

Contractor Conference Calls/Interviews* August 14 - 25, 2017 

Contractor Selection* September 8, 2017 

Execute Contractor Agreement / Project Start* October 2, 2017 

 *Dates are subject to change.  
 

B. SUBMISSION OF PROPOSALS 
 

Proposal: The RFP response must be submitted to Anastacia Wyatt, Planning Manager by 
August 7, 2017, 5:00 p.m. Pacific Standard Time. 

 
All responses must be received by the stated date and time in order to be considered for 
award. The Collaborating Parties will not be responsible for and may not accept late proposals 
due to slow internet connection or for any other electronic failure (including, but not limited to, 
information transmission and internet connectivity failures). 
 
By submitting a proposal, each Contractor certifies that its submission is not the result of 
collusion or any other activity, which would tend to directly or indirectly influence the 
selection process. The proposal will be used to determine the Contractor's capability of 
rendering the services to be provided. The failure of a Contractor to comply fully with the 
instructions in this RFP may eliminate its proposal from further evaluation as determined in the 
sole discretion of the Collaborating Parties. The Collaborating Parties reserve the right to 
evaluate the contents of proposals submitted in response to this RFP and to select a 
contractor, if any. 

 
Proposals received late will not be opened or given any consideration for the proposed 
services unless doing so is deemed to be in the best interest of the Collaborating 
Parties, as determined in the discretion of the Collaborating Parties. 

 
C. CONFIDENTIALITY OF PROPOSALS 

 
California Government Code sections 6250, et seq., the California Public Records Act (PRA), 
defines a public record as any writing containing information relating to the conduct of the  
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public business. The PRA provides that public records shall be disclosed upon written request 
and that any citizen has a right to inspect any public record unless the document is exempted 
from disclosure. The materials submitted in response to this RFP are subject to the PRA. 

 
Be advised that any contract that eventually arises from this RFP is a public record in its 
entirety. In addition, all information submitted in response to this RFP is itself a public record 
without exception. Submission of any materials in response to this RFP constitutes a waiver 
by the submitting party of any claim that the information is protected from disclosure. By 
submitting materials, (1) you are consenting to release of such materials by the Collaborating 
Parties if requested under the PRA without further notice to you and (2) you agree to 
indemnify and hold harmless the Collaborating Parties for release of such information. 

 
If the Collaborating Parties receive a request for any portion of a document submitted in 
response to this RFP, the Collaborating Parties will not assert any privileges that may exist 
on behalf of the person or entity submitting the proposal, and the Collaborating Parties 
reserve the right to disclose the requested materials without notice to the party who originally 
submitted the requested material. To the extent consistent with the PRA and applicable case 
law interpreting those provisions, the Collaborating Parties, and/or their respective officers, 
agents, and employees retain discretion to release or withhold any information submitted in 
response to this RFP. 

 
Submission of a proposal constitutes a complete waiver of any claims whatsoever 
against the Collaborating Parties and/or their respective officers, agents, or employees that 
the Collaborating Parties have violated a Contractor's right to privacy, disclosed trade 
secrets, or caused any damage by allowing the proposal to be inspected. 

 
D. PROPOSAL EVALUATION 

 
All proposals received will be evaluated by an RFP Evaluation Committee comprised of 
representatives from each of the Collaborating Parties. During the evaluation process, the 
Collaborating Parties may require a Contractor's representative to answer specific questions 
orally and/or in writing. Once a finalist or group of finalists is selected, additional 
interactions or information may be required. The RFP Evaluation Committee will select the 
individual or firm that submits the most qualified proposal. Selection will be based on the 
overall strength of each proposal. 

 
Responses to this RFP must adhere to the format for proposals detailed in Section V - 
PROPOSAL SUBMISSION REQUIREMENTS. The scoring criteria used as a guideline in the 
evaluation process will include the following: 
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RFP Scoring Criteria 

Experience and Expertise With Similar Projects *40 Points 

Organizational Capacity *15 Points 

Approach to Managing the Project  *15 Points 

Proposed Scope of Work and Timelines *15 Points 

Proposed Costs *15 Points 

Total *100 Points 

          *Maximum number of points.  
 
The Evaluation Committee may consider any other criteria it deems relevant, and the 
Evaluation Committee is free to make any recommendations it determines to be in the best 
interest of the Collaborating Parties. Inaccuracy of any information supplied within a proposal 
or other errors constitute grounds for rejection of the proposal. However, the Collaborating 
Parties may correct errors or contact a Contractor for clarification. 

 
Collaborating Parties reserve the right to evaluate proposals solely based on each provider's 
written submission. In relation to written materials, evaluation will be performed only on the 
material included directly in the proposal itself unless otherwise indicated or requested by the 
Collaborating Parties. The proposal must be complete without relying on external websites, 
sales brochures, marketing materials or white papers. The Collaborating Parties reserve the 
right to select proposals other than those with the lowest costs. 
 
E. PROPOSAL RECOMMENDATION 

 
The Evaluation Committee will select a provider or providers or may recommend that the 
proposals be rejected. All Collaborating Parties will then come to a consensus as to whether to 
accept or reject the recommendations from the Evaluation Committee. 

 
F. NOTICE TO CONTRACTORS 

 
The Collaborating Parties are not required to give notice to Contractors in any specific format 
or on any particular timeline. At some point prior to execution of a final agreement for the 
requested services, the Collaborating Parties will notify those who submitted proposals of 
their non-selection. Contractors may be notified at different times depending on the needs of 
the Collaborating Parties. 

 
G. PROTEST PROCESS 

 
If a Contractor desires to protest the selection decision, the Contractor must submit by 
facsimile or email a written protest within five (5) business days after the delivery of the notice 
about the decision. The written protest should be submitted to City of Salinas staff as 
outlined below. Protests received after the deadline will not be accepted. Protests must be in 
writing, must include the name and address of the Contractor and the RFP title, and must 
state all the specific grounds for the protest.  A protest that merely addresses a single aspect  
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of the selected proposal (for example, comparing the cost of the selected proposal in relation to 
the non-selected proposal) is not sufficient to support a protest. A successful protest will 
include sufficient evidence and analysis to support a conclusion that the selected proposal, 
taken as a whole, is an inferior proposal. 

 
The Collaborating Parties will respond to a protest within ten (10) business days of 
receiving it, and the Collaborating Parties may, at their election, set up a meeting with the 
Contractor to discuss the concerns raised by the protest. The decision of the 
Collaborating Parties will be final. The written protest must be sent to: 

 
Anastacia Wyatt, Planning Manager 

anastacia.wyatt@ci.salinas.ca.us (E-mail) 
 831.775.4258 (Facsimile) 
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SECTION V – PROPOSAL SUBMISSION REQUIREMENTS 
 

A. GENERAL INSTRUCTIONS 
 

• All proposals should be typewritten or prepared on a computer and have consecutively 
numbered pages, including any exhibits, charts, and/or other attachments. 

 
• All proposals should adhere to the specified content and sequence of information 

described by this RFP. 
 

• Submit one (1) complete hard copy or electronic copy (PDF, Microsoft Word document, 
etc.) version of your proposal and any required attachments to the City of Salinas 
Community Development Department Housing Division (Attn: Anastacia Wyatt, 
Planning Manager), 65 W. Alisal Street (2nd Floor), Salinas, California 93901 or 
electronically to Anastacia Wyatt, Planning Manager @ anastacia.wyatt@ci.salinas.ca.us.  

 
B. COVER LETTER 

 
Provide a one-page cover letter on your letterhead that includes the address, voice and 
facsimile numbers, and e-mail address of the contact person or persons. List the name and 
title of each person authorized to represent the Contractor in negotiations. 

 
Unless the Contractor is an individual, all proposals must be signed with a 
firm/company/partnership/entity name and by a responsible officer or employee indicating 
that officer or employee’s authorization to commit the Contractor to the terms of the proposal. 
Obligations assumed by such signature must be fulfilled. 

 
C. SPECIFIED CONTENT AND SEQUENCE OF INFORMATION IN THE RFP 

 
Each proposal should include sections addressing the following information in the order shown 
in the following section. The Contractor should be sure to include all information that it feels 
will enable the Evaluation Committee and, ultimately, the Collaborating Parties to make a 
decision. Failure of the Contractor to provide specific detailed information may result in its 
proposal being rejected in favor of a sufficiently detailed proposal. Any necessary exhibits or 
other information, including information not specifically requested by this RFP but that you feel 
would be helpful, should be attached to the end of the proposal. The party submitting the 
materials should keep in mind the limitations on confidential information described in Section 
IV. 

 
D. TABBING OF SECTIONS 

 
Be sure your proposal is properly tabbed using the following sections: 
 
TAB 1 - Qualifications and Experience: 

 
1) Provide a statement of qualifications for your organization, including an 

organization chart, a statement of the size of firm, a description of services 
provided by your organization, and a statement of the extent of experience/history 
providing the services requested by this RFP. 

2) How many full time employees (FTEs) do you plan to assign to this project if you are  
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selected? Where will the employees be based? What is the expectation of staffing for 
community outreach sessions? 

3) How many people in total does your company employ? Delineate between employees 
and consultants. 

4) If applicable, list the professional qualifications for each individual that would be 
assigned to provide services requested by this RFP, including date and educational 
institutions of any applicable degrees, additional applicable training, and any 
professional certifications and/or licensing. In lieu of listing this information, you may 
submit a resume for each such individual if the resume includes all the requested 
information. 

 
TAB 2 - Proposed Approach: 

 
This section describes your proposed approach for meeting the services required by the 
Collaborating Parties, as listed above. Relevant considerations include the quality and 
feasibility of your approach to meeting these needs, the manner in which you plan to 
provide adequate staffing (if applicable), and equipment or other resources provided by you (if 
applicable). Keep these considerations in mind as you respond to the following: 

 
1) Describe how you will fulfill the needs of the Collaborating Parties described in this 

RFP. Attach a project plan, if appropriate including the preferred method of contact with 
the Collaborating Parties (i.e. email, conference calls, physical meetings, dropbox, etc...). 

2) List your needs for physical space and/or equipment at the Collaborating Parties during 
this engagement, if any, aside from space or equipment that would be provided by 
the Collaborating Parties as an obvious aspect of the requested services (for 
example, computers to document services, etc.). 

3) Identify how you will meet all other aspects of the scope of work and related 
requirements stated above. List any items that you cannot provide. 

 
TAB 3 - Customer Service: 

 
1) In the event of a routine problem, who is to be contacted within your organization? 
2) In the event of the identification of a problem by the Collaborating Parties, their 

clients, and/or other applicable constituents, describe how you will address such 
problems and the timeframe for addressing them. 

 
TAB 4 - Claims, Licensure and Non-Discrimination Violations Against Your Organization: 

 
1) List any current licensure or non-discrimination claims against you/your organization and 

those having occurred in the past five years, especially any resulting in claims or 
legal judgments against you. 

 
TAB 5 - Cost Analysis and Budget for Scope of Work: 

 
1) Provide an itemized budget and a detailed explanation for all costs associated with 

your providing the requested services if you are selected. 
a. Please itemize and provide a proposal of costs including the community 

participation process detailed in Section II.A.7. and II.A.8. 
2) Please list all person(s) names and job titles associated with the project along with each 

person(s) hourly rates. 
3) Please specify if billing will be charged on an hourly basis and/or by specific tasks. 

 
 

Packet Page 36                



Regional Collaboration RFP AFH 

RFP – Assessment of Fair Housing (AFH) Page 20 

 

 

4) Is travel time to the Collaborating Parties and other required locations expected to be 
billable? If so, how will travel time invoices be calculated?  

5) Include start-up costs if any. 
6) Include a project timeline (should include important milestones).  

 
TAB 6 - References: 

 
List at least three ( 3 )  business references for which you have recently provided similar 
services. Include contact names, titles, phone numbers and e-mail addresses for all 
references provided. 

 
TAB 7 - Statement of Compliance with City of Salinas Contractual Requirements: 

 
A sample of the City of Salinas’ standard contract (Attachment 1) is attached to this RFP. Each 
proposal must include a statement of the Contractor’s commitment and ability to comply with 
each of the terms of the City of Salinas’ standard contract, including but not limited to the 
following: 

 
1) The City’s non-discrimination policy 
2) The City’s hold harmless provision 
3) The City’s insurance requirements 
4) All other provisions of the standard contract 

 
The proposal must state any objections to any terms in the City of Salinas’ contract template 
and provide an explanation for the inability to comply with the required term(s). If no 
objections are stated, the Collaborating Parties will assume the Contractor is prepared to sign 
the City of Salinas’ standard contract template as-is. 

 
NOTE: The sample standard contract attached to this RFP is a template and does not 
constitute the final agreement to be prepared for the proposer that is selected. Please do not 
attempt to insert missing information and complete the attached sample. Once a proposer is 
selected, the City of Salinas will work with the selected proposer to draft a proposer-specific 
contract. However, each proposal should address the general terms of the standard 
contract as outlined in this section. 
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SECTION VI – ATTACHMENTS 
 
Attachment 1: Professional Services Agreement Template 
Attachment 2: Declaration of Local Business Enterprise  
Attachment 3: Conflict of Interest Statement 
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CITY OF SEASIDE
Community Development Advisory Committee (CDAC)

Long Range Calendar
July 2017- – June 2018

July CDAC Meeting 
Orientation Presentation
Elect Officers
Status of AAP

July 19,2017

Staff draft Consolidated Annual Performance & Evaluation Report (CAPER) July and August
AAP Due to HUD with appropriate attachments/certifications August 15, 2017
Funding Approval Document received and contract documents to sub recipients August-upon HUD approval of AAP
August CDAC Meeting
- CAPER preview
- Discuss 2016-2017 CDBG Subrecipient Monitoring Schedule
- Fourth Quarter (Apr-Jun) and Annual Program Reports

August 16, 2017

Annual Planning Notice & Notice of CAPER Publication
- notice of community workshop

August 31 2017

Draft CAPER publication  (15 day comment) September 6, 2017
September CDAC Meeting and Community Workshop
- Annual Community Needs Assessment Workshop
- There WILL be a FULL application process this year

September 20, 2017

City Council public hearing CAPER September 21, 2017
CAPER due  to HUD   September 30, 2017
October CDAC Meeting
- Annual Priority Needs 
- Update of Affirmatively Furthering Fair Housing/Countywide Collaboration efforts

October 18, 2017

City Council
- informational item to present the needs identified at the September workshop and 

discuss the annual process/two year cycle (this may be optional)

November 2, 2017

November CDAC Meeting/MANDATORY PROPOSAL WORKSHOP
Also: First Quarter Program Report (Jul-Sep)
Follow up to public service monitoring

November 15, 2017

December CDAC Meeting  (if needed) December 20, 2017
PROPOSALS DUE FOR 2018-2020 Public Service and City/Subrecipient Projects January 12, 2018  at 5PM
January CDAC Meeting
- Discuss mid-year re-allocation (if needed) 
- Distribute Proposals

January 17, 2018

February CDAC Meeting 
Second Quarter Program Report (October-December)
Review of ranking of applications for 2018-2020  

February 21, 2018

Administrative draft Annual Action Plan to CDAC   March 16, 2018
March CDAC Meeting  
Review AAP and recommend to start Public Comment Period/City Council approval 
process

March 21, 2018

Advertisement to run for Annual Action Plan/Public Hearing for AAP April 6, 2018,
April CDAC Meeting ( likely to be cancelled) April 18, 2018
City Council - present CDAC recommendations for annual Action Plan April 19, 2018
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City Council – public hearing
- adopt annual Action Plan

May 3, 2018

Action Plan Due to HUD May 15, 2018
May CDAC Meeting
-  3rd Quarter sub recipient reports
- Update on CDBG program/AFH

May 16, 2018

June CDAC Meeting (if needed) 
- Elections

June 20, 2018

Conditional notice of awards to Subrecipients TBD
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