
AMENDED 
A G E N D A

CITY OF SEASIDE REGULAR MEETING
CITY COUNCIL Council Chamber

440 Harcourt Avenue
Thursday, July 20, 2017
7:00 PM

PLEASE TURN OFF YOUR CELL PHONES UPON ENTERING THE MEETING

1. CALL TO ORDER 
  
2. ROLL CALL – ESTABLISHMENT OF QUORUM 
  

 

Ralph Rubio
Dennis Alexander
Jason Campbell
David R. Pacheco
Kayla Jones 

Mayor
Council Member
Council Member
Council Member
Council Member

3. INVOCATION AND PLEDGE OF ALLEGIANCE 
  
4. REVIEW OF AGENDA 
 If there are any items that arose after the 72-hour posting deadline, this is the point in the meeting 

where a vote may be taken to add the item to the agenda. (A 2/3-majority vote is required).
  
5. PUBLIC COMMENT 
 Members of the public wishing to address the City Council on matters within the jurisdiction of the 

City of Seaside, but not on this agenda, may do so during the Public Comment period for up to three 
minutes. Public Comments on specific agenda items are heard under that item. For the public 
record, please state your name.

  
6. PUBLIC AGENCY COMMUNICATIONS 
 This is a time specifically set aside for representatives of public agencies to make brief comments of 

general interest to the City Council and the community.
  
7. PRESENTATIONS 
  

A. PROCLAIM JULY 2017 AS PARKS AND RECREATION MONTH IN THE CITY 
OF SEASIDE 

 PURPOSE: To declare July 2017 as Parks and Recreation month in the City of Seaside.

 

RECOMMENDATION: That the City Council present the Parks and Recreation 
Commission with the Proclamation proclaiming July 2017 as Parks and Recreation Month 
in the City of Seaside. 
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8. CONSENT CALENDAR 
 The Consent Calendar includes routine items that can be approved with a single motion and vote. A 

member of the City Council or a member of the public may request that any time be pulled from the 
Consent Calendar for separate consideration.

  
A. APPROVE MINUTES OF JULY 6, 2017 

 RECOMMENDATION: It is recommended that the minutes be reviewed and approved.

B. APPROVE AND FILE CITY CHECKS 

 

PURPOSE: It is requested that the City Council approve and file the accounts payable and 
wired payments made during the period of June 24, 2017 through July 7, 2017. In 
addition, approval of the payroll and benefits checks, direct deposits and wired payments 
related to the period of July 6, 2017 is requested. Total Accounts Payable and Payroll for the 
above referenced period is $1,138,280.27.

 
RECOMMENDATION: It is recommended that the City Council approve and file the 
attached checks.

  

C. MAINTENANCE SERVICES AGREEMENT WITH HOPE SERVICES. 

 PURPOSE: The purpose of this item is to consider approving the Maintenance Services 
Agreement with HOPE Services (HOPE) to help maintain City parks and public areas.

 

RECOMMENDATION: It is recommended that the City Council adopt a resolution 
approving the renewal of the Maintenance Services Agreement with HOPE for an amount 
not to exceed Seventy-Three Thousand, Five Hundred and Fourteen Dollars ($73,514.00) 
and to authorize the City Manager to execute the agreement.

  

D. APPROVE A FEE WAIVER REQUEST FROM NARCOTICS ANONYMOUS FOR 
THE USE OF LAGUNA GRANDE HALL FOR A WOMEN'S BRUNCH 

 
PURPOSE: 
The purpose of this item is for City Council to consider the request from Narcotics 
Anonymous to waive fees associated with their Women's Brunch on November 04, 2017.

 

RECOMMENDATION: 
Staff recommends approving the following:

1.  50% reduction in room rental fees.
2.  Organization to provide insurance coverage.
3.  Organization to pay only the non-refundable portion of the facility maintenance deposit. 

  

E. APPROVE MAYOR'S YOUTH FUND CONTRIBUTION REQUEST FROM 
BETHEL BAPTIST CHURCH 

 
PURPOSE: The purpose of this agenda item is for the City Council to consider a Three 
Thousand Dollars ($3,000) request from Bethel Baptist Church Faith-Based Program for a 
donation from the Mayor's Youth Fund to help cover the cost for a trip to Great America 
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Amusement Park in July for youth participants.

 RECOMMENDATION: It is recommended that the City Council approve the request.
  

F. APPROVAL OF A RESOLUTION ADOPTING MEMORANDA OF 
UNDERSTANDING WITH THE SEASIDE POLICE OFFICERS' ASSOCIATION 
AND THE SEASIDE FIREFIGHTERS' ASSOCIATION 

 
PURPOSE: The purpose of this item is to request City Council approval of a resolution 
adopting the Memoranda of Understanding with the Seaside Police Officers' Association 
and the Seaside Firefighters' Association

 

RECOMMENDATION: It is recommended that the City Council approve the resolution 
adopting the Memoranda of Understanding with the Seaside Police Officers' and Seaside 
Firefighters' Associations.

  

G. CONSIDER RESOLUTION APPROVING THE TRANSPORTATION AGENCY 
FOR MONTEREY COUNTY (TAMC) AGREEMENT FOR THE ALLOCATION OF 
FUNDING FOR THE PERIOD OF MARCH 2017 THROUGH MARCH 2020 AS 
APPROVED BY THE TAMC BOARD OF DIRECTORS 

 

PURPOSE: The purpose of this item is to have the City Council approve an agreement 
between the Transportation Agency for Monterey County (TAMC) and the City of Seaside 
for the allocation of funding for the period of March 2017 through March 2020 as approved 
by the Transportation Agency Board of Directors. 

 

RECOMMENDATION: It is recommended that the City Council adopt a resolution 
approving the Transportation Agency for Monterey County (TAMC) Agreement for the 
allocation of funding for the period of March 2017 through March 2020 as approved by the 
Transportation Agency Board of Directors and authorize the City Manager to execute the 
agreement.

  

H. APPROVE RESOLUTION ADOPTING THE UPDATED BOARDS, 
COMMISSIONS AND COMMITTEES HANDBOOK 

 
PURPOSE: To adopt a resolution formalizing the Boards, Commissions and Committees 
appointment process and Commissions authority as outlined in the updated Boards, 
Commissions and Committees Handbook. 

 
RECOMMENDATION: That the City Council approve a Resolution adopting the 
handbook as presented. 

  

I. CONSIDER RESOLUTION TO MODIFY THE CITY OF SEASIDE EXPENSE AND 
USE OF PUBLIC RESOURCES POLICY 

 

PURPOSE: The purpose of this item is to give the City Council an opportunity to review 
and consider approval of a resolution to modify the City of Seaside “Expense and Use of 
Public Resources Policy” to include the reimbursement of actual family care expenses 
incurred in the performance of official duties.

 

RECOMMENDATION: It is recommended that the City Council adopt the attached 
resolution to modify the City of Seaside “Expense and Use of Public Resources Policy” to 
include the reimbursement of actual family care expenses incurred in the performance of 

Packet Page 3                



City Council Regular Meeting
July 20, 2017 7:00 PM Page 4

official duties.
  

J. RESOLUTION APPROVING CORRECTED APPROPRIATIONS LIMIT 
CALCULATIONS FOR THE 2015-2016, 2016-2017 AND THE 2017-2018 FISCAL 
YEARS 

 
PURPOSE: It is requested that the City Council consider and adopt a resolution approving 
the correction of the 2015-2016, the 2016-2017, and the 2017-2018 Appropriations Limit 
calculations.

 

RECOMMENDATION: It is recommended that the City Council adopt a resolution 
approving the correction of the 2015-2016, the 2016-2017, and the 2017-
2018 Appropriations Limit calculations.

  

K. RESOLUTION AUTHORIZING AN AGREEMENT WITH THE STATE BOARD 
OF EQUALIZATION TO ALLOW CERTAIN EMPLOYEES AND CONSULTANTS 
ACCESS TO THE CITY'S NEW TRANSACTION TAX 
CONFIDENTIAL INFORMATION 

 

PURPOSE: The purpose of this item is provide the City Council an opportunity to review, 
consider and approve a resolution approving an agreement with the State Board of 
Equalization authorizing certain employees and consultants access to the City's new 
transaction tax confidential information.

 

RECOMMENDATION: It is recommended that the City Council adopt the resolution 
approving the agreement with the State Board of Equalization authorizing certain 
employees and consultants access to the City's new transaction tax confidential information.

  

9. PUBLIC HEARING 
  

A. APPROVE SECOND READING OF AN ORDINANCE AMENDING SEASIDE 
MUNICIPAL CODE CHAPTER 2.44, PERSONNEL REGULATIONS, TO THE 
CODIFY THE CITY'S ESTABLISHED PERSONNEL SYSTEM AND CURRENT 
PRACTICES AND UPDATING CHAPTERS 3 REVENUE AND FINANCE AND 
CHAPTER 5 BUSINESS LICENSE AND REGULATIONS CORRECTING 
ERRORS, OMISSIONS AND LEGAL CONFLICTS IDENTIFIED DURING 
MUNICPAL CODE CODIFICATION AND UPDATING INCONSISTENCIES WITH 
CURRENT LEGISLATION OR ORGANIZATIONAL BEST PRACTICES 

 

PURPOSE: The purpose of this Ordinance is to conduct a Second Reading of the proposed 
oridnance amending Chapter 2 Administration and Personnel of the Seaside Municipal 
Code to codify the City's established personnel system and current practices and to update 
Chapters 3 Revenue and Finance and Chapter 5 Business License and Regulations to 
incorporate recommended changes identified through the Municipal Code Codification 
process and legal review.

 

RECOMMENDATION: It is recommended that the City Council open a public hearing to 
receive comments on the proposed Ordinance and approve the second reading of the 
attached Ordinance modifying the City's Municipal Code as presented.

  

10. BUSINESS ITEMS 
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A. CONSIDER A RESOLUTION APPROVING A PROFESSIONAL SERVICES 
AGREEMENT AND AUTHORIZING THE CITY MANAGER TO SIGN THE 
AGREEMENT WITH VERDE DESIGN INC. FOR AN AMOUNT NOT TO 
EXCEED TWO HUNDRED SEVENTEEN THOUSAND SIX HUNDRED SEVENTY 
FOUR DOLLARS ($217,674) TO DESIGN ADA IMPROVEMENTS AND PROVIDE 
PRELIMINARY DESIGN DOCUMENTS FOR CUTINO PARK 

 

PURPOSE: The purpose of this item is to have the City Council consider a professional 
services agreement with Verde Design Inc. for an amount not to exceed Two Hundred 
Seventeen Thousand Six Hundred Seventy Four Dollars ($217,674) to design ADA 
improvements and provide preliminary design documents for the improvements at Cutino 
Park.

 

RECOMMENDATION: It is recommended that the City Council adopt the resolution 
authorizing the City Manager to execute a professional services agreement with Verde 
Design Inc. for an amount not to exceed Two Hundred Seventeen Thousand Six Hundred 
Seventy Four Dollars ($217,674)  to design ADA improvements and provide preliminary 
design documents for the improvements at Cutino Park.

  

B. CONSIDER ACCEPTANCE OF THE NATIONAL RECREATION AND PARK 
ASSOCIATION (NRPA) AND AMERICAN WATER CHARITABLE 
FOUNDATION’S BUILDING BETTER COMMUNITIES GRANT FOR 
DEVELOPMENT OF ROBERT’S LAKE ECO RECREATION STATION 

 

PURPOSE: The purpose of this item is for the City Council to consider accepting a grant 
from the National Parks and Recreation Association (NRPA) and the American Water 
Charitable Foundation’s (AWCF) Building Better Communities Project for approximately 
One Hundred Fifty Thousand Dollars ($150,000).

 

RECOMMENDATION: It is recommended that the City Council accept the National 
Recreation and Park Association (NRPA) and American Water Charitable Foundation’s 
Building Better Communities Grant for approximately One Hundred Fifty Thousand Dollars 
($150,000) contingent upon approval by the City Manager after the Memorandum of 
Understanding is received and reviewed. 

  

11. MAYOR, CITY COUNCIL, CITY MANAGER AND CITY ATTORNEY 
COMMENTS AND REPORTS ON COMMITTEE ASSIGNMENTS 

 This is a time specifically set aside for members of the City Council, the City Manager and City 
Attorney to make brief comments of general interest to the community, make requests that items be 
added to future City Council meeting agendas as necessary and report on committee assignments.

  
12. ADJOURNMENT 
  

Next Regularly Scheduled Meeting:
August 3, 2017

7:00 PM

The City of Seaside is committed to providing accessible facilities and accommodating people with disabilities in all of its 
services programs and activities. If special considerations are needed by any person to fully participate in this meeting, 

they are asked to contact the City Clerk at 899-6707 no fewer than two business days prior to the meeting to allow 
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reasonable arrangements. The City Council chamber is equipped with a portable microphone and assisted listening devices 
are available at all meetings. 

City Council Meetings that are held in the City Council Chambers are broadcast live to all Seaside residents on Comcast 
Channel 25 and U-verse Channel 99. Meetings are also available through live streaming at: 

http://cvp.telvue.com/player?id=T01629&video=52314&noplaylistskin=1&width=400&height=300  
Videos of past meetings are available on demand through the City's website: http://www.ci.seaside.ca.us

Agenda-related writings or documents provided during public meetings are available for public inspection during the 
meeting or from the office of the City Clerk. This agenda is posted in compliance with California Government Code 

Section 54954.2(a) or Section 54956.
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City of Seaside 
PROCLAMATION

Parks and Recreation Month
July 2017

WHEREAS,  Parks and Recreation makes lives and communities better now and in the future; and

WHEREAS, it is established through statewide public opinion research, 98% of California 
households visit a local park at least once a year; two in three households visit a park once a month; 50% of 
households participate in an organized recreation program; and most park use is with family and friends; and

WHEREAS,  residents value recreation as it provides positive alternatives for children and youth to 
reduce crime and mischief especially during non-school hours; it promotes the arts, it increases social 
connections; aids in therapy; and promotes lifelong learning; and

WHEREAS,  residents value their parks for access to outdoor spaces for children and adults to play 
and be active; exercise and group sports; and

WHEREAS,  parks provide access to the serenity and the inspiration of nature and outdoor spaces as 
well as preserve and protect the historic, natural and cultural resources in our community; and

WHEREAS,  the residents of the City of Seaside including children, youth, families, adults, seniors, 
businesses, community organizations, and visitors benefit from the wide range of parks, trails, open space, 
sports fields, tennis courts, facilities and programs including Soper Field, Cutino Park, Pacchetti Park, and 
Laguna Grande provided by the City of Seaside; and

WHEREAS,  the City Council urges all its residents to recognize that parks and recreation enriches 
the lives of its residents and visitors as well as adding value to the community’s homes and neighborhoods; 
and

WHEREAS, July is celebrated across the nation as Parks and Recreation Month.

 NOW THEREFORE, BE IT PROCLAIMED, that I, The Honorable Ralph Rubio, Mayor of the City 
of Seaside, on behalf of the City Council, do hereby proclaim July 2017, as “Parks and Recreation Month” 
and in doing so, urges all its citizens to use and enjoy its parks, trails, open space, facilities, and recreation 
opportunities.

____________________
Ralph Rubio, Mayor

July 20, 2017
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DRAFT MINUTES

CITY OF SEASIDE REGULAR MEETING
CITY COUNCIL COUNCIL CHAMBER

Thursday, July 6, 2017
7:00 PM

1. CALL TO ORDER 
 Mayor Rubio called the meeting to order at 7:00 PM.  
  
2. ROLL CALL – ESTABLISHMENT OF QUORUM 

 PRESENT: Alexander, Campbell, Jones, Pacheco, Rubio
ABSENT: None 

  
3. INVOCATION AND PLEDGE OF ALLEGIANCE 
 Pastor Elder Sims provided the invocation. Council Member Pacheco led the pledge of allegiance. 
  
4. REVIEW OF AGENDA 
 No changes were requested. 
  
5. PUBLIC COMMENT 

 

Mayor Rubio invited comments from the public. 

 Sue Hawthorne requested to reconsider the issue of fireworks in the city indicating that it 
was not just a one day event. She hopes there is an alternative for fundraising groups to earn 
money for their causes and suggested the City consider an arrangement for a fireworks buy 
back. We are tolerant of fireworks, safe and sane, but the tolerance has been abused by 
people all over the region at the detriment of Seaside citizens. She requested consideration 
of alternatives. 

 (Name, with accent) spoke to fireworks activity until 1 am, and did not call 911 as they were 
overburdened. Suggested setting up a hotline for calls made for fireworks separate from 
calls made for real emergencies. He indicated fireworks make lots of noise, cause fires and 
is a safety issue and suggested considering a ban on fireworks within the City of Seaside. 

 Paul Wolf requested an after action report to the public as to the staffing of public safety 
trying to deter illegal fireworks and if any other illegal activities occurred while Police were 
handing fireworks related issues. 

 Bruce Hunt spoke to calling Seaside Police Department receiving a definition of "safe and 
sane" fireworks and indicated her personally witnessed numerous illegal fireworks and 
believes that he actually heard gunshots. He encouraged the Council to join other Cities for a 
total prohibition of fireworks as they are creating a situation that is not safe. 

 Helen Rucker knows that the City Council, as Seaside residents, knows what happened over 
the holiday and believes this holiday was worse than previous. She expressed that this was 
the first time she felt unsafe living in Seaside and that although she supports the 
organizations that sell the safe and sane fireworks and know that their organizations benefit 
the community, she thinks that eliminating fireworks will not stop everyone but it will help 
the quality of life of our residents dramatically. She was terrified to lock the door that if her 
house caught on fire, she would not be able to get out. She requested finding an alternative. 

 Darryl Choate thinks it is unfortunate that safe and sane will be outlawed because of the 
illegal use of fireworks, and was reluctant to take away the benefit from the non-profits. He 
believes that if fireworks are prohibited outright, purchasing illegals will not end, but will be 
easier to enforce. He encouraged finding an alternative mechanism for funding nonprofit 
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organizations. 
 Anita Simone spoke to standing outside of her house with a hose as her neighbor shot 

rockets on her roof until 3 am. The entire street was covered with debris. No one picked up 
their litter. She is against those that are disrespectful, cause dangerous situations and 
disrespect others and the neighborhood. She believes the fireworks were the cause of the 
death of her dog and requested that they be prohibited.

 Becky Stoffer agreed that all dogs were terrified, and spoke to residents who reserved hotels 
to find a place away from fireworks. She suggested cooperating with other Peninsula cities 
for a family friendly fireworks display. She requested to please find a solution. 

 John Boue this year he agreed was the worst regarding fireworks. He spoke to the impacts to 
pets as well as his neighbor who is a veteran. He indicated he called the Police department 
and all was not able to get through but only got a busy signal. He requested considering 
prohibiting fireworks. 

Police Chief Jackson provided a brief after action report indicating that 75% of the Police 
Department was on duty for the 4th of July holiday and the Department received 30+ calls to the 
Non-emergency number and responded to 70 calls made to 911 throughout the night.  There was one 
arrest and citation for illegal fireworks as it is problematic to enforce. The smoke filled nights from 
the safe and sane and the requirement of personally witnessing the incident make it challenging to 
enforce. There were no major fires and no major injuries. He also reported that the Fire Department 
had a full additional engine crew in addition to normal staff level. He noted there will be a formal 
after action review with all local agencies to figure out how to better serve next year and as required 
in the Municipal Code, a full after action report will be presented to Council by September.

Mayor Rubio acknowledged that historically there have been different approaches taken to attempt 
solve the problem. We are paying attention and hear the concerns and the City will work to address 
the issue. 

  
6. PUBLIC AGENCY COMMUNICATIONS 

 

Community Partnership for Youth representatives spoke about the success of the Summer 
Program. Oscar and Sabe Co-Middle School Coordinators for CPY spoke to working with the 
Mentor Tutor Program, the After School Tutor Program and Youth Empowerment Solutions (YES) 
program.  They thank the Council for the support of the CPY program. Campers Alexis, Fernando, 
Jaime and Laura spoke to their personal impacts of attending the CPY programs helping them grow 
as individuals and leaders, pushing them to do things they normally would not and seek higher 
achievement in school. 

Harvey Todd, mentor and leader of the CPY program provided his testimonial of his mother being 
shot and killed in a drive by shooting and his grandmother enrolling him in the CPY program where 
he learned early development skills, reading, writing and following rules. He spoke to his life career 
path leading him through University and professional international basketball. He returned to 
Seaside to support his community and has built the RDJ Program to push kids in a direction to 
believe in them, go to college and be athletically ready for what they wanted to do. The program has 
been going strong for the last two years and thanks the Council for the support to allow the 
program. Darryl Choate thanked the Council for their support and Ms. Shari Hastey for her 
leadership and the impacts that CPY has made in the community. 

Mayor Rubio said that the City is a proud partner of the CPY program. 

Francois Avery from the Art and History Commission announced the new exhibit installed this 
week, "Arts as Healing, Juvenile Justice and Beyond". The reception will be on Friday, June 14th 
from 7 to 8:30 PM. The exhibit will be showing until the 30th of August and can be viewed during 
normal business hours.  
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7. PRESENTATIONS 
 

A. PRESENTATION FROM THE SEASIDE PUBLIC SAFETY MANGERS ASSOCIATION 
DONATION OF $1,000 TO THE DEL MONTE MANOR PLAYGROUND PROJECT 

 

Seaside Public Safety Managers Association Representatives presented the Del Monte Manor 
Playground Association with a $1,000 donation to help fund the playground equipment replacement. 
Division Chief Blaha spoke to the playgrond equipment which was donated by the City of Seaside 
over 30 years ago. The Playground Association thanked the community, the Fire and Police 
departments for their support and believes that the support signifies an investment in a thriving 
Seaside community. This will help make our community healthier, safer and better.  They indicated 
that there is a Go fund me account which can be accessed through 
 www.gofundme.com/dmmplayground.

B. RECEIVE PRESENTATION FROM A REPRESENTATIVE OF THE PRIDE PARADE ON 
EVENT OUTCOMES 

 

Tyler Williamson and Committee thanked the City Council for all those that participated in the 
inaugural Pride Parade on June 17th. It was a successful event and they provide a reflection of a 
community oriented event. There were over 700 participants and had 3,168 Facebook reaches. They 
gave a special thanks to Seaside City Council to take this on as an action item and grant a fee waiver 
for the event. Seaside PD was also thanked for creating a safe space to gather. They thanked the 
Oldemeyer staff for their support as well.  It was deliberately kid and family friendly, multicultural, 
and was opened by a prayer and had a dozen of clergy in attendance.  They all graciously thanked 
the Council for all the support and believe it helped build a better, more supportive community. 

C. PRESENTATION OF THE JUNE 2017 HOUSE OF THE MONTH AWARD 

 Mayor Rubio and Neighborhood Improvement Program Coordinator Ramona Oleta-Reed presented 
the House of the Month award for June 2017 on Grenada Street. 

D. PRESENTATION OF THE 2017 BUSINESS OF THE QUARTER AWARD 

 

Mayor Rubio and Ramona Oleta-Reed presented the Business of the Quarter award to the Boys and 
Girls Club of Seaside. Marlene Trotter and Brian, grounds keeper, were presented and accepted the 
award. She also spoke to the CDBG Grant that helps maintain the City. Mayor Rubio spoke to the 
long standing relationship with the City of Seaside and the Boys and Girls Club. 

8. CONSENT CALENDAR 

 

Mayor Rubio invited comments on the Consent Calendar. Items  C & D were pulled for 
consideration by Felix Bachofner. He requested clarification on the Election turn out figures. City 
Clerk Milton-Rerig requested these items be continued to the end of the meeting to be able to fully 

On motion by Council Member Alexander and seconded by Council Member Campbell and passed 
by the following vote, the City Council approved the Consent Calendar as presented with the 
exception of items C and D.
RESULT: Approved 
MOVER: Mayor Pro Tem Dennis Alexander 
SECONDER: Council Member Jason Campbell 

AYES: Ralph Rubio, Dennis Alexander, Jason Campbell, Dave Pacheco, Kayla 
Jones 

NOES: None
ABSENT: None 
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A. APPROVE  MINUTES OF JUNE 15, 2017 

 Action: Approve
B. APPROVE AND FILE CITY CHECKS 

 Action: Approved
C. CONSIDERATION OF A RESOLUTION APPROVING THE CANVASS OF THE JUNE 6, 

2017 SPECIAL MUNICIPAL ELECTION AND DECLARING THE OFFICIAL RESULTS 
OF SAID ELECTION 

 

Action: Approved & adopted Resolution 17-45

Felix Bachofner questioned on the election results citing confusion as to how many ballots were cast 
thinking there was a 400 vote gap between votes and returned ballots. He also believed that with 
such a low turnout, the City should consider declaring the results invalid and to hold a new election. 

City Clerk Milton-Rerig spoke to the staff report figures and demonstrated that there was only a total 
difference of only approximately 20 votes between the number of ballots received and the number of 
votes cast for measures L and M, not four hundred. She explained that the difference can be 
attributed to some voters not voting on both measures, but just one measure. She assured the Council 
that the Election followed with strict adherence to the Election Code. 
On motion by Council Member Dave Pacheco and seconded by Council Member Jason Campbell 
and passed by the following vote the City Council Approved Resolution 17-45 approving the 
canvass of the June 6, 2017 Election and declaring the passage of both Measures M and L. 
RESULT: Approved 
MOVER: Council Member Dave Pacheco 
SECONDER: Council Member Jason Campbell 

AYES: Ralph Rubio, Dennis Alexander, Jason Campbell, Dave Pacheco, Kayla 
Jones 

NOES: None
ABSENT: No 

D. A RESOLUTION AUTHORIZING AGREEMENTS WITH THE STATE BOARD OF 
EQUALIZATION TO IMPLEMENT THE CITY'S NEW TRANSACTION TAX AND 
DESIGNATING THE CITY MANAGER TO EXECUTE THE AGREEMENTS 

 

Action: Approved and Adopted Resolution 17-46

Mayor Rubio invited comments from the public and had no requests to speak. 
On motion by Mayor Pro Tem Dennis Alexander and seconded by Council Member Dave Pacheco 
and passed by the following vote the City Council Approved The item as presented and passed 
Resolution 17-46. 
RESULT: Approved 
MOVER: Mayor Pro Tem Dennis Alexander 
SECONDER: Council Member Dave Pacheco 

AYES: Ralph Rubio, Dennis Alexander, Jason Campbell, Dave Pacheco, Kayla 
Jones 

NOES: None
ABSENT: None 

E. CONSIDER APPROVING A LETTER TO THE CALIFORNIA COASTAL COMMISSION 
SUPPORTING THEIR EFFORTS TO ELIMINATE SAND MINING OPERATIONS 
ALONG SOUTHERN MONTEREY BAY 

 Action: Authorized
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F. APPROVE A RESOLUTION MOVING THE PARKS AND RECREATION COMMISSION 
MEETING TO THE THIRD MONDAY AT 5:30 PM. 

 Action: Approved and Adopted Resolution 17-47
G. ADOPT RESOLUTION SUPPORTING CLIMATE CHANGE SCIENCE AND 

COMMITTING TO THE PRINCIPALS EMBEDDED WITHIN THE U.S. MAYORS 
CLIMATE PROTECTION AGREEMENT  

 Action: Approved and Adopted Resolution 17-47
9. PUBLIC HEARING 
 

A. AMENDING SEASIDE MUNICIPAL CODE CHAPTER 2.44, PERSONNEL 
REGULATIONS, TO THE CODIFY THE CITY'S ESTABLISHED PERSONNEL SYSTEM 
AND CURRENT PRACTICES AND UPDATING CHAPTERS 3 REVENUE AND FINANCE 
AND CHAPTER 5 BUSINESS LICENSE AND REGULATIONS CORRECTING ERRORS, 
OMISSIONS AND LEGAL CONFLICTS IDENTIFIED DURING MUNICPAL CODE 
CODIFICATION AND UPDATING INCONSISTENCIES WITH CURRENT 
LEGISLATION OR ORGANIZATIONAL BEST PRACTICES  

 

City Clerk Milton-Rerig presented the report indicating this was the next step in finalizing the 
codification of the Municipal Code. She indicated that conflicts and errors were identified through 
the process as well as policies have changed so the proposed modifications will correct all errors, 
omissions and conflicts and bring the code up to date with existing organizational policies. Ms. 
Milton-Rerig answered questions from the Council. 

Mayor Rubio invited comments from the public and had no requests to speak. 

On motion by Mayor Pro Tem Alexander and seconded by Council Member Pacheco and passed 
by the following roll call vote, the City Council approved the first reading of the draft ordinance as 
presented. 
RESULT: Approved 
MOVER: Mayor Pro Tem Dennis Alexander 
SECONDER: Council Member Dave Pacheco 

AYES: Ralph Rubio, Dennis Alexander, Jason Campbell, Dave Pacheco, Kayla 
Jones 

NOES: None
ABSENT: None 

10. BUSINESS ITEMS 
 

A. RECEIVE PRESENTATION AND DISCUSS BOARDS, COMMISSIONS AND 
COMMITTEES APPOINTMENT PROCESS AND APPROVE UPDATED BOARDS, 
COMMISSIONS AND COMMITTEES HANDBOOK FOR 2017 

 

City Clerk Milton-Rerig made the presentation explaining the item was in response to a Council 
Member request to discuss the Boards, Commissions and Committees appointment process. She 
outlined the existing purpose of the Advisory Committees, current active Committees, the existing 
appointment process and changes made to update the Handbook that was adopted in 2014. Ms. 
Milton-Rerig answered questions from the Council. 

On question, it was clarified that the position applied for does not preclude someone from 
consideration of other vacancies. Also on question, the Council discussed attendance which has been 
a problem on some Commissions. Council Member Jones speaking to the appointment process, 
suggested four alternatives for the consideration to make it more inclusive of other Council 
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Members to participate in the appointment review process. 

Mayor Rubio invited Public Comments on the item. 

 George Riley spoke to the different roles of commissioners he's experienced with City 
Council and commissioners engaging with interested members in the community. 

 Karen Araujo said it was very excited to see how Seaside is growing, changing and 
becoming more transparent and inclusive with the engagement process of the Commissions. 
She spoke about learning how she can participate in the community through committees. 

 Kay Cline spoke to how the commission’s work for the Council. And was in support of 
anyway we can think wider about the sub-committee and getting different Council Members 
participation in different areas. She was happy to hear about connecting to CSUMB and 
students and thanked the Council for the discussion. \

 Felix Bachofner spoke to his previous restructuring efforts of the Committees and although 
different than his suggestions, the solutions are workable and spoke in support of having the 
whole Council to participate in the Commission application process. He thinks that in the 
past there was stagnation on the Commissions because the Council was not proactive 
enough to encourage participation. He spoke against the rotation of the Mayor Pro Tem 
position annually. 

 Sue Hawthorne liked the handbook, but the meeting in which it was requested, she spoke to 
previous comments that the process was not fair or transparent and she indicated that she 
believes her process of appointment was both fair, and transparent.

 Paul Wolf spoke to the clarification of what an ad hoc committee is, and suggested forming 
an ad hoc committee for fireworks.

Mayor Rubio responded that recruiting positions has always been part of the Council's responsibility 
and for a period of time people were just not interested. He encouraged people to apply and to be 
broad in specification of interests as they can be considered for any commission that has a vacancy. 
 He spoke to his perspective that Commissioners are volunteers and if they want to stay on as a 
Commissioner he does not want to unseat them.  Turnover on a commission is bad for continuity 
and historical reference and spoke in favor of keeping Commissioners for multiple terms. He spoke 
in support of varying the Council Subcommittee appointment to be more inclusive of Council 
Member Participation. 

Mr. Campbell spoke in support of more Council Member participation and suggested consideration 
of Council Member Liaisons to the committees who would be responsible for the recruitment for 
that Commission. Council Member Pacheco spoke to the use of social media to promote and in 
support of Council Member rotations for the subcommittee. Council Member Jones restated her 
concern regarding who is interviewing and making recommendations for who is appointed and that 
she supports modification of the Council sub-committee on a rotating basis so each member would 
be availed the opportunity to be in the process. The Council agreed to modify the process and 
formalize it in the handbook to modify the makeup of the Council Subcommittee to consist of the 
Mayor and one Council Member representative, who would rotate after each appointment 
recommendation, in order of the roll call. 

11. MAYOR, CITY COUNCIL, CITY MANAGER AND CITY ATTORNEY COMMENTS AND 
REPORTS ON COMMITTEE ASSIGNMENTS 

 

Council Member Campbell reported the MRF facility at the Waste Management District is a month 
behind schedule but will be open by the end of the year and will increase the capacity of recycling. 
Council Member Pacheco reported that MST will reduce fares for 50% for the Paratransit RIDES 
program and that TAMC announced Holman Highway roundabout will be completed by September 
1. The lights on Canyon Del Rey are working after 3 months and reminded the City Manager of his 
request to discuss solutions for fireworks by September. Finally he reminded residents that Sunday 
Blues begins July 9th.  Council Member Jones attended the MC Pride Parade and was happy to see 
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colleagues participating and went to Santa Cruz Veterans Alliance Dispensary and encouraged her 
colleagues to also visit. 

Mayor Pro Tem Alexander indicated that he went to Washington DC for Association for Defense 
Communities and it was eye opening for existing and former defense communities. The next day, he 
attended the AMBAG awards banquet and Seaside received award for reducing community wide 
greenhouse gas  emissions by 30% by adopting energy efficiency projects 20%. Received emails for 
the fireworks response, criticizing the PD and disagreed that there was not a good enough effort. 
That was 20 calls per hour, 2 calls per minute and they were going from call to call to call and gave 
them high praise. 

Mayor Rubio thanked his Council Members  for covering for him while he was ill. He reported that 
the Water Management District approved their annual budget with a healthy reserve and there are no 
plans for rationing at this time because there is more supply than demand. This is not a normal 
situation, we are still in extreme conservation and encouraged the public to please share that 
message. We need to have water projects to increase our water supply to benefit our community 
going forward.

Council Member Jones request a study session on increasing the minimum wage in Seaside at the 
July 20th meeting. 

  
12. ADJOURNMENT 
 On motion the meeting was adjourned at 8:59 PM.  
  

Respectfully submitted,
______________________________ ______________________________
Lesley Milton-Rerig, City Clerk Ralph Rubio, Mayor
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CITY OF SEASIDE
STAFF REPORT 

Item No.: 8.B.

TO: City Council
  
FROM: Craig Malin, City Manager
  
BY: Daphne Hodgson, Deputy City Manager Administrative Services
  
DATE: July 20, 2017 
  
SUBJECT: APPROVE AND FILE CITY CHECKS

PURPOSE 
 
It is requested that the City Council approve and file the accounts payable and wired payments 
made during the period of June 24, 2017 through July 7, 2017. In addition, approval of the 
payroll and benefits checks, direct deposits and wired payments related to the period of July 6, 
2017 is requested. Total Accounts Payable and Payroll for the above referenced period is 
$1,138,280.27. 

RECOMMENDATION 
 
It is recommended that the City Council approve and file the attached checks.

BACKGROUND 
 
In accordance with Government Code Section 37208, at each City Council meeting the Council 
is provided a listing of the payroll and general checks issued since the last report so that is can 
inspect and confirm these checks. Each purchase has been reviewed and approved by the 
department making the purchase at the time of procurement.  The invoice has been reviewed by 
the Finance Department prior to payment to ensure that it conforms to the approved budget.

Therefore, in accordance with Government Code Section 37208, the above referenced, and 
linked list of checks conforms to the approved budget and has been paid.  These checks are 
submitted to the City Council for inspection and confirmation. 

A description of the checks and wires exceeding $10,000 are as follows:

$805,238.14 for payroll and benefits;
$57,479.21 to Martin & Chapman Co. for the June 6, 2017 special election
$30,204.89 to U.S. Bank for CalCard credit expenditures for May 2017
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$23,052.34 to California-American Water for June 2017 water consumption
$13,106.45 to Community Partnership for Youth for the SYRC - Cal Grip June 2017
$46,160.82 to Pacific Gas & Electric for June 2017 gas/electric consumption
$36,023.96 to Tyler Technologies for In-Code maintenance contract for July 2017 through June 
2018

The remaining checks, totaling $127,014.46 include payments to vendors for operating 
expenditures.

The Checks report is available on the City's website here:
http://www.ci.seaside.ca.us/194/Check-Draft-Register

FISCAL IMPACT
 
The listed checks have been budgeted and paid from the various funds, as appropriate. 

ATTACHMENTS
 

Reviewed for Submission to the
City Council by:

______________________________
Craig Malin, City Manager
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CITY OF SEASIDE
STAFF REPORT 

Item No.: 8.C.

TO: City Council
  
FROM: Craig Malin, City Manager
  
BY: Rick Riedl, City Engineer
  
DATE: July 20, 2017 
  
SUBJECT: MAINTENANCE SERVICES AGREEMENT WITH HOPE SERVICES.

PURPOSE 
 
The purpose of this item is to consider approving the Maintenance Services Agreement with 
HOPE Services (HOPE) to help maintain City parks and public areas. 

RECOMMENDATION 
 
It is recommended that the City Council adopt a resolution approving the renewal of the 
Maintenance Services Agreement with HOPE for an amount not to exceed Seventy-Three 
Thousand, Five Hundred and Fourteen Dollars ($73,514.00) and to authorize the City Manager 
to execute the agreement.

BACKGROUND 
 
HOPE Services (HOPE) is a local non-profit organization engaged in the training of persons 
with disabilities to enter the mainstream workforce. Since 2001, Hope Services has provided the 
City with public works maintenance assistance and has proven to be an invaluable asset. In turn, 
the City has provided experience and opportunities for persons with disabilities. HOPE 
maintains the City parks by removing trash, abating graffiti, opening, closing and cleaning 
restrooms and provides additional litter control on Coe Avenue, General Jim Moore Blvd., 
Monterey Road and alleyways. HOPE also provides litter control at Laguna Grande Parking 
Authority lot. 

There are twenty-five 25 parks and other public areas in the City that have benefited from the 
successful partnership with HOPE. It has allowed the city’s Parks staff to concentrate on 
beautification projects and maintenance and repair of the irrigation system and has reduced staff 
overtime. 

The attached contract provides for four (4) workers and one (1) supervisor by HOPE to provide 
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maintenance/cleanup tasks in and around public facilities. The HOPE crew is scheduled to work 
six and a half hours (6.5 hrs) per day from 8:30 a.m. to 3:30 p.m. with a half hour lunch break, 
Monday through Friday. The work performed by HOPE is under the direction of the city’s 
Maintenance and Utilities Superintendent. The core objective required to be performed by Hope 
workers is the cleaning of litter at each park once a week. HOPE’s supervisor is also responsible 
for tracking the amount of litter removed by the clean-up of parks as part of the required 
documentation for the city’s stormwater permit with the State of California. 

It is recommended that the City Council approve the renewal of the Maintenance Services 
Agreement with HOPE for an amount not to exceed Seventy-Three Thousand, Five Hundred 
and Fourteen Dollars ($73,514.00) and authorize the City Manager to execute the agreement. 

FISCAL IMPACT
 
The HOPE fees are distributed from the following fund sources: Stormwater Fund (271), 
Parking Authority Fund (103), and Parks (100). Based on the time provided for each aspect of 
the work provided, each of these funds will be charged accordingly for a total contract amount 
not to exceed Seventy-Three Thousand, Five Hundred and Fourteen Dollars ($73,514.00).  
These funds have been included in the 2017-2018 Adopted Budget.

ATTACHMENTS
 
1. Resolution
2. Exhibit A, Maintenance Services Agreement with HOPE Services

Reviewed for Submission to the
City Council by:

______________________________
Craig Malin, City Manager
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RESOLUTION NO. 2017- XX

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SEASIDE 
APPROVING A MAINTENANCE SERVICE AGREEMENT WITH HOPE 

SERVICES

WHEREAS, HOPE Services is a local non-profit organization engaged in the 
training of persons with disabilities to enter the mainstream workforce; and

WHEREAS, the City of Seaside has maintained a successful partnership with 
HOPE Services for fifteen years; and

WHEREAS, HOPE Services would provide maintenance/clean-up tasks at each 
park location and public areas on a weekly basis, opening closing and cleaning the 
restrooms, and documenting the amount of litter removed by the clean-up of parks as part 
of the required documentation for the City’s stormwater permit with the State of 
California; and 

WHEREAS, these services allows the city staff to concentrate on beautification 
projects and maintenance and repair of the irrigation system and has reduced staff 
overtime.

NOW THEREFORE BE IT RESOLVED, that the City Council of the City of Seaside 
enters into a maintenance service agreement with HOPE Services as shown on 
“Attachment A” for an amount not to exceed Seventy-Three Thousand, Five Hundred 
and Fourteen Dollars ($73,514.00) and authorizes the City Manager to execute the 
agreement.

PASSED AND ADOPTED at a regular meeting of the City Council of the City of 
Seaside, State of California, duly held on the 20th day of July 2017, by the following votes:

AYES: COUNCIL MEMBERS: 
NOES: COUNCIL MEMBERS: 
ABSENT: COUNCIL MEMBERS: 
ABSTAIN: COUNCIL MEMBERS: 

_______________________________
Ralph Rubio, Mayor
City of Seaside

ATTEST:

______________________________
Lesley Milton-Rerig, City Clerk
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MAINTENANCE SERVICES AGREEMENT

This Maintenance Services Agreement (“Agreement”) made the date last written below, is by 
and between the City of Seaside, a municipal corporation (“City”) and HOPE Services, a 
corporation (“HOPE”).

RECITALS

A. HOPE is engaged in the training of persons with disabilities to enter the mainstream 
workforce.

B. HOPE has offered to provide certain maintenance services to the City for a fee and the 
City desires to engage HOPE to provide such services to the City, all on the terms and 
conditions hereinafter set forth.

NOW, THEREFORE, the parties agree as follows:

AGREEMENT

1. Provisions of Services.  HOPE agrees to perform certain maintenance tasks for the City 
as such tasks are identified by the Maintenance and Utilities Superintendent or his/her 
authorized representative.  Such maintenance tasks will generally consist of, but not 
limited to, trash and litter removal, cleaning and light maintenance of landscaping, 
streets, parks and other public areas.

2. Amount of Services.  HOPE shall provide a work crew consisting of four maintenance 
workers and one supervisor to accomplish the assigned tasks referred to in paragraph 1, 
during the hours of 8:30 a.m. to 3:30 p.m. on Monday through Friday with .5 hour daily  
lunch break each week during the term of this Agreement (6.5 hour work day).

3. Holiday Schedule.  The following holiday schedule in which HOPE Services and the City 
observe shall not be obligated to perform any services:  

Independence Day           July 4, 2017
Labor Day               September 4, 2017
Thanksgiving Day             November 23, 2017
Day after Thanksgiving November 24, 2017
Christmas Eve Observed              December 22, 2017
Christmas Day Observed             December 25, 2017
New Year’s Day             January 1, 2018
Martin Luther King’s Birthday              January 15, 2018
President’s Day             February 19, 2018

  Memorial Day              May 28, 2018
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4. Payment to HOPE.  City shall pay to HOPE the sum of Two Hundred Ninety-Two 
Dollars per day for the services described in paragraph 2. Any additional services 
provided by HOPE at the request of the City shall be billed by HOPE to the City on an 
hourly basis at $11.22 per hour, per worker.  HOPE will bill the customer monthly; 
invoices are due and payable upon receipt.  HOPE will prepare and submit a list to the 
Public Works Division of the necessary supplies, equipment, etc. needed for the work 
assignments specified by the City. City will provide transportation during the workday.  
After review and approval of the proposed supplies, etc. the City will purchase or 
reimburse HOPE for those approved supplies, equipment, etc.

5. Term of Agreement.  The term of this Agreement shall begin on the date last written 
below and end June 30, 2018; provided however, that either party may terminate this 
Agreement at any time on thirty day written notice to the other party.

6. Supervision of Work.  HOPE shall accomplish the maintenance tasks assigned to it by the 
City in a safe, skillful, workmanlike and lawful manner.  All members of the work crew 
shall dress appropriately for the task at hand at all times while working in the City.  The 
supervisor of the work crew referred to in paragraph 2 will supervise the work crew at all 
times while the work crew is performing maintenance tasks in the City.  City shall have 
no right or obligation to direct the specific methods used by HOPE or its employees to 
accomplish a particular maintenance task.

7. Indemnification.  HOPE shall indemnify, defend, and hold City harmless from and 
against any and all losses, claims, demands, damages, expenses or judgements arising 
from any willful or negligent act, error or omission of HOPE or its employees except for 
any loss, claim, demand, damage, expense or judgement arising from the sole negligence 
or intentional act of City or its employee.

8. Insurance.  Without limiting HOPE’s duty to indemnify, HOPE shall maintain in effect 
throughout the term of this Agreement a policy or policies of insurance covering all of its 
operations (including public liability coverage, property damage coverage and 
professional malpractice) with the following minimum limits of liability:

A. COMMERCIAL GENERAL LIABILITY INSURANCE:

Commercial General Liability, including but not limited to, premises, 
personal injuries, products and completed operations, with a combined single 
limit of not less than $1,000,000.00 property damage; and  

1. Bodily injury $1,000,000.00 per occurrence and $1,000,000.00 and 
aggregate and $1,000,000.00 property damage; and

2. A combined single limit of not less than $1,000,000.00 per 
occurrence.

B. AUTOMOBILE LIABILITY INSURANCE:
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Comprehensive automotive liability covering all motor vehicles including 
owned, leased, non-owned, and hired vehicles, used in providing services under 
this agreement, with a combined single limit of not less than $1,000,000.00 per 
occurrence.

1. Bodily injury $1,000,000.00 per occurrence and $1,000,000.00 and 
aggregate and $1,000,000.00 property damage; and

2. A combined single limit of not less than $1,000,000.00 per 
occurrence.

C. WORKER’S COMPENSATION INSURANCE:

Workers’ compensation insurance in accordance with California Labor 
Code section 3700 and with a minimum of $100,000,00 per occurrence for 
employer’s liability.

9. Relationship of Parties.  Nothing in this Agreement or otherwise shall create any 
partnership or joint venture between HOPE and the City.  The parties to this agreement 
are independent contractors and shall maintain that relationship throughout the term of 
this Agreement.  Nothing in this Agreement or the performance of this Agreement shall 
create an employer/employee relationship between any individual and the City.

10. Notices.  All notices and demands shall be given in writing either by personal services or 
by registered or certified mail return receipt requested, postage and fees prepaid when 
delivered by the United States Post Office, or by facsimile transmission with a 
confirmation copy delivered by mail as aforesaid.  Notice shall be considered given on 
the date received by personal service or transmitted by facsimile, or the date appearing on 
the return receipt, but if the receipt is not returned, within three (3) days after being 
mailed.  Notice shall be addressed as shown below for each party, expect that, if any 
party gives notice of a change of name or address, notices to that party shall thereafter be 
given as shown in that notice.

“HOPE”     “CITY” 
Community Employment Manager City Manager
HOPE Services City of Seaside
546 Brunken Avenue 440 Harcourt Avenue
Salinas, Ca  93901 Seaside, Ca.  93955
Tel: (831) 758-0973 Tel: (831) 899-6700
Fax: (831) 758-0252 Fax: (831) 899-6207

11. Time.  Time is of the essence of this Agreement.
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12. Amendment of Contract.  This Agreement may be amended or modified at any time with 
respect to any provision by a written instrument executed by City and HOPE.

13. Captions.  The captions heading the various paragraphs of this Agreement are for 
convenience and shall not be considered to limit, expand, or define the contents of the 
respective paragraphs.

Date:_______________ HOPE SERVICE

________________________________
Kathy Chueh, HOPE CFO

Date:_________________ CITY OF SEASIDE

_________________________________
Craig Malin, City Manager
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CITY OF SEASIDE
STAFF REPORT 

Item No.: 8.D.

TO: City Council
  
FROM: Craig Malin, City Manager
  
BY: Nancy Towne, Recreation Services Director

Dan Meewis, Recreation Supervisor
  
DATE: July 20, 2017 
  
SUBJECT: APPROVE A FEE WAIVER REQUEST FROM NARCOTICS 

ANONYMOUS FOR THE USE OF LAGUNA GRANDE HALL FOR A 
WOMEN'S BRUNCH

PURPOSE 
 
The purpose of this item is for City Council to consider the request from Narcotics Anonymous 
to waive fees associated with their Women's Brunch on November 04, 2017.

RECOMMENDATION 
 
Staff recommends approving the following:

1.  50% reduction in room rental fees.
2.  Organization to provide insurance coverage.
3.  Organization to pay only the non-refundable portion of the facility maintenance deposit. 

BACKGROUND 
 
The Monterey County Area Narcotics Anonymous Women's Brunch Committee is requesting a 
partial fee waiver for use of the Oldemeyer Center auditorium for a women's brunch on 
November 04, 2017.  Their mission for the Women's Brunch is to introduce women new to 
recovery to Narcotics Anonymous for support, fun and fellowship.  Their experience has been 
that women from all over the state will attend the brunch.  Each member is asked to bring the 
women that they sponsor to the event.  Many of the women that attend the event will stay over 
in Seaside and that will bring revenue to the city.
The last fee waiver submitted to the City Council for Narcotics Annonymous was approved on 
February 2, 2017.  The City Council agreed to a partial fee waiver of 50% of hourly fee for their 
annual talent show.  The organization will provide their own insurance. This is the first time 
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that Narcotics Anonymous is requesting a fee wavier for their Women's Brunch.  
 

FISCAL IMPACT
 

9 hours at $98.50/hour (50% reduction)     $443.25
Non-refundable Portion of Deposit              $147.81
Insurance                                                 $113.00

____________________________________________________________
TOTAL                                                      $704.06        
                                                                

ATTACHMENTS
 
1. Narcotics Anonymous Fee Waiver Request Form and Letter 

Reviewed for Submission to the
City Council by:

______________________________
Craig Malin, City Manager
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CITY OF SEASIDE
STAFF REPORT 

Item No.: 8.E.

TO: City Council
  
FROM: Craig Malin, City Manager
  
BY: Nancy Towne, Recreation Services Director

Dan Meewis, Recreation Supervisor
  
DATE: July 20, 2017 
  
SUBJECT: APPROVE MAYOR'S YOUTH FUND CONTRIBUTION REQUEST 

FROM BETHEL BAPTIST CHURCH

PURPOSE 
 
The purpose of this agenda item is for the City Council to consider a Three Thousand Dollars 
($3,000) request from Bethel Baptist Church Faith-Based Program for a donation from the 
Mayor's Youth Fund to help cover the cost for a trip to Great America Amusement Park in July 
for youth participants. 

RECOMMENDATION 
 
It is recommended that the City Council approve the request.

BACKGROUND 
 
The Bethel Baptist Church will host a trip to Great America Amusement Park for their youth 
program.  This trip is designed for youth ages 5 to 12 years of age including children with 
special needs and learning disabilities.  The Bethel Baptist Church is the Host Church for 
approximately 400 youth from throughout California, including Seaside.  The goal of the Great 
America trip is to show their youth that they care for them; individually and collectively.  The 
church encourages pride for their city and demonstrates the positive impact that their recycling 
and group cleanup provides to the community.   The funds will be used for the participant's 
food, travel, tickets and hotel expenses.
This is the third donation request from the Bethel Baptist Church.  They received their last 
donation at the June 04, 2015 City Council meeting.

FISCAL IMPACT
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This request would be funded by a donation from The Waste Management's donation to the 
Mayor's Youth Fund.

ATTACHMENTS
 
1. MYF Bethel Baptist Church Fee Request and Application 2017

Reviewed for Submission to the
City Council by:

______________________________
Craig Malin, City Manager
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CITY OF SEASIDE
STAFF REPORT 

Item No.: 8.F.

TO: City Council
  
FROM: Craig Malin, City Manager
  
BY: Roberta Greathouse, Human Resources Director
  
DATE: July 20, 2017 
  
SUBJECT: APPROVAL OF A RESOLUTION ADOPTING MEMORANDA OF 

UNDERSTANDING WITH THE SEASIDE POLICE OFFICERS' 
ASSOCIATION AND THE SEASIDE FIREFIGHTERS' ASSOCIATION

PURPOSE 
 
The purpose of this item is to request City Council approval of a resolution adopting the 
Memoranda of Understanding with the Seaside Police Officers' Association and the Seaside 
Firefighters' Association 

RECOMMENDATION 
 
It is recommended that the City Council approve the resolution adopting the Memoranda of 
Understanding with the Seaside Police Officers' and Seaside Firefighters' Associations.

BACKGROUND 
 
The City's labor negotiators and representatives from the Seaside Police Officers' Association 
(POA) and Seaside Firefighters' Association had numerous meetings to discuss successor 
Memoranda of Understanding.  The meetings were very productive as the two sides worked 
collaboratively to find a creative way to meet the needs of both parties. 

One of the significant discussion points revolved around the classification and compensation 
study the City conducted in the fall of 2016. For both units, this study showed that a majority of 
the members of the association are being paid at a rate that is significantly behind the median of 
market.  This is contributing to the City's inability to recruit and retain Police Officers. Bringing 
salaries to the median of the market and adding retention tools were a priority during 
negotiations. 

POA Contract Terms: 
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1. Term: Contract expires June 30, 2020 

2. Salary and Equity Adjustments: All classifications will be brought to the median of the salary 
survey market at the end of the term of the contract.  The salary adjustments are found in the 
attached chart.

3.  Field Training Officer (FTO) Pay will be added back to the contract.  FTO pay of 5% will be 
paid when a police officer is assigned to work as a training officer.  This pay was rescinded in 
2010 when the classification of Police Corporal was established.  Currently there are not enough 
Corporals to perform FTO duties due to the large number of trainees.  

4.  Maximum Compensatory Leave Balance:  Sworn employees will be allowed to maintain a 
bank of 140 hours and non-sworn employees will be allowed to maintain a bank of 100 hours of 
accumulated compensatory time.

5.  Compensatory Leave Sell Back Option:  POA members may sell back up to a maximum of 
80 hours of vacation / comp time per year.

6.  Accelerated Step Advancement for Police Officers.  The Police Chief has the authority to 
advance new Police Officers through the salary steps at 6 months intervals over the first three 
years of employment based on the employee's performance.

7.  Tuition Reimbursement: Tuition and book reimbursement is increased to $500 for classes 
taken at a community college and $3,000 for classes taken at a four-year college or university 
towards a bachelors, masters, or graduate degree.  

8.  All other terms and conditions contained in the current MOU shall remain unchanged.

Fire Contract Terms:

1. Term: Contract expires June 30, 2020 

2. Salary and Equity Adjustments: All classifications will be brought to the median of the salary 
survey market at the end of the term of the contract. The salary adjustments are found in the 
attached chart.

3.  Deferred Compensation Match:  Effective with the first pay period of the month following 
ratification and approval, the City's matching contribution to an employee's deferred 
compensation account shall be increased to $100 for each employee that makes a matching 
contribution.

4.  Uniform Allowance:  Uniform allowance shall be increased to $100 per month.

5. Tuition and book reimbursement limits shall be established at $500 per fiscal year for classes 
taken at a community college and for classes taken toward State Fire Marshal's Office 
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certificates.  The reimbursement level for classes taken at a four-year college or universltiy 
towards a bachelors, masters, or graduate degree shall be $3,000 per fiscal year.

6.  All other terms and conditions in the current MOU shall remain unchanged.
 

FISCAL IMPACT
 
The approximate cost of this agreement is:

Police Officer's Association
Fiscal Year 2016/2017:     $60,000
Fiscal Year 2017/2018:     $350,000

Firefighters' Association
Fiscal Year 2017/2018:     $117,000    

The 2016/2017 adjustments were incorporated into the Fiscal Year 2016/2017 Budget and the 
2017/2018 salary adjustments are included in the Proposed 2017/2018 Budget. 

ATTACHMENTS
 
1. Resolution
2. Fire Salary Adjustments
3. POA Salary Adjustments
4. Fire MOU
5. POA MOU

Reviewed for Submission to the
City Council by:

______________________________
Craig Malin, City Manager
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RESOLUTION NO. 17-

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SEASIDE 

ADOPTING THE MEMORANDA OF UNDERSTANDING BETWEEN THE CITY OF 
SEASIDE AND THE SEASIDE POLICE OFFICERS’ ASSOCIATION AND THE 

SEASIDE FIREFIGHTERS’ ASSOCIATION

WHEREAS, pursuant to the provisions of the Meyers-Milias-Brown Act (Section 3500 
et. seq., Government Code), representatives of the City Manager of the City of Seaside and the 
Seaside Police Officers’ Association, have met and conferred in good faith regarding wages, and 
other terms and conditions of employment; in order to reach a Memorandum of Understanding 
(MOU); and 

WHEREAS, the Seaside Police Officers’ Association, and the representatives of the 
City Manager of the City of Seaside have reached agreement with respect to matters herewith 
jointly set forth, and have developed a written understanding of such matters for the purpose of 
presenting it to the City Council of the City of Seaside for its determination; and 

WHEREAS, pursuant to the provisions of the Meyers-Milias-Brown Act (Section 3500 
et. seq., Government Code), representatives of the City Manager of the City of Seaside and the 
Seaside Firefighters’ Association, have met and conferred in good faith regarding wages, and 
other terms and conditions of employment; in order to reach a Memorandum of Understanding 
(MOU); and 

WHEREAS, the Seaside Firefighters’ Association, and the representatives of the City 
Manager of the City of Seaside have reached agreement with respect to matters herewith jointly 
set forth, and have developed a written understanding of such matters for the purpose of 
presenting it to the City Council of the City of Seaside for its determination; and 

NOW, THEREFORE, BE IT RESOLVED, that the attached Memorandum of 
Understanding with the Seaside Police Officers’ Association and the Memorandum of 
Understanding with the Seaside Fighters’ Association shall be effective as stated therein; and 

PASSED AND ADOPTED at a regular meeting of the City Council of the City of 
Seaside duly held on the 20th day of July 2017.

AYES: COUNCIL MEMBERS: 
NOES: COUNCILMEMBERS:  
ABSENT: COUNCILMEMBERS:  
ABSTAIN: COUNCILMEMBERS:  

________________________
Ralph Rubio, Mayor

ATTEST:
__________________________
Lesley Milton-Rerig, City Clerk
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Seaside Firefighters' Association June 1, 2017

Position
Distance Behind 

Market
7/1/2017

1/3 Equity 
1/1/18

7/1/2018
1/3 Equity 

1/1/19
7/1/2019

1/3 Equity 
1/1/20

6/30/2020

Total
Fire Captain 5.75% 3.00% 1.92% 3.0% 1.92% 3.0% 1.92% 2.00% 16.75%
Fire Engineer 5.51% 3.00% 1.84% 3.0% 1.84% 3.0% 1.84% 2.00% 16.51%
Firefighter 5.20% 3.00% 1.73% 3.0% 1.73% 3.0% 1.73% 2.00% 16.20%

FY 18-19 FY 19-20FY 17-18

All salary increases occur on the first day of the pay period following the dates indicated.
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1/1/2017 7/1/2017 1/1/2018 7/1/2018 1/1/2019 7/1/2019 12/31/2019

Class
Distance 

Behind Market 1/3 Equity
General 

Adjustment 1/3 Equity
General 

Adjustment 1/3 Equity
General 

Adjustment
General 

Adjustment Total
Police Officer 4.62% 1.54% 3.00% 1.54% 3.00% 1.54% 3.00% 2.00% 15.62%
Police Corporal 9.99% 3.33% 3.00% 3.33% 3.00% 3.33% 3.00% 2.00% 20.99%
Police Sergeant 9.69% 3.32% 3.00% 3.32% 3.00% 3.32% 3.00% 2.00% 20.96%
Records Technician 4.44% 1.48% 2.00% 1.48% 2.00% 1.48% 2.00% 2.00% 12.44%
Records Specialist 4.44% 1.48% 2.00% 1.48% 2.00% 1.48% 2.00% 2.00% 12.44%
Records Supervisor 4.44% 1.48% 2.00% 1.48% 2.00% 1.48% 2.00% 2.00% 12.44%
Police Svcs Asst 7.18% 2.39% 2.00% 2.39% 2.00% 2.39% 2.00% 2.00% 15.18%
Vehicle Abatement Officer 6.57% 2.19% 2.00% 2.19% 2.00% 2.19% 2.00% 2.00% 14.57%
Animal Control Officer 7.23% 2.41% 2.00% 2.41% 2.00% 2.41% 2.00% 2.00% 15.23%
Sr. Admin Asst 0.00% 0.00% 2.00% 0.00% 1.50% 0.00% 1.50% 2.00% 7.00%

1/1/17 - 12/31/19

Three years ending 12/31/2019
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CITY OF SEASIDE
STAFF REPORT 

Item No.: 8.G.

TO: City Council
  
FROM: Craig Malin, City Manager
  
BY: Rick Riedl, City Engineer
  
DATE: July 20, 2017 
  
SUBJECT: CONSIDER RESOLUTION APPROVING THE TRANSPORTATION 

AGENCY FOR MONTEREY COUNTY (TAMC) AGREEMENT FOR 
THE ALLOCATION OF FUNDING FOR THE PERIOD OF MARCH 
2017 THROUGH MARCH 2020 AS APPROVED BY THE TAMC 
BOARD OF DIRECTORS

PURPOSE 
 
The purpose of this item is to have the City Council approve an agreement between the 
Transportation Agency for Monterey County (TAMC) and the City of Seaside for the allocation 
of funding for the period of March 2017 through March 2020 as approved by the Transportation 
Agency Board of Directors.  

RECOMMENDATION 
 
It is recommended that the City Council adopt a resolution approving the Transportation Agency 
for Monterey County (TAMC) Agreement for the allocation of funding for the period of March 
2017 through March 2020 as approved by the Transportation Agency Board of Directors and 
authorize the City Manager to execute the agreement.

BACKGROUND 
 
At its March 22, 2017 meeting, the Transportation Agency for Monterey County (TAMC) 
awarded the City of Seaside two hundred twenty-one thousand nine hundred and one dollars 
($221,901) for the Regional Surface Transportation Program (RSTP) Fair Share allocation.  The 
grant award is for a three-year period ending fiscal year 2020.  TAMC submitted a Master 
Funding Agreement for the City to approve to accept funding from TAMC. The Master Funding 
Agreement is attached as Exhibit ‘A’ to the attached resolution.  

The City of Seaside and the Transportation Agency of Monterey County previously executed a 
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Master Funding Agreement that covered the period March 2014 through March 2017.
The TAMC's Master Funding Agreement is designed to comply with a State requirement that 
the Transportation Agency for Monterey County enter into contracts with its member agencies 
for the reimbursement of Regional Surface Transportation Program funds. The Master Funding 
Agreement details state requirements for several funding sources (Regional Surface 
Transportation Program, Transportation Development Act 2%, and Local Transportation Fund) 
and other fiscal provisions required to comply with state and federal regulations. The agreement 
also covers any Regional Development Impact Fees that are programmed to projects managed 
by local jurisdictions, requiring them to follow the same provisions as the other fund sources.
The Master Agreement anticipates that specific projects and amounts may vary over time and 
that the City and TAMC will only need to approve revised “Exhibit A” documents, rather than 
the entire Master Agreement. Each Exhibit A will identify the project for which funds are 
allocated, as well as the timing and amount of such funds for each identified project, in order to 
ensure compliance with requirements. Exhibit A’s will be updated each time new funds are 
allocated or existing allocations are modified.
While the majority of the provisions in the Master Funding Agreement reflect the language of 
the agreement that the Transportation Agency signs with the State to receive RSTP funds, 
Agency staff has also included project completion requirements in this agreement. As part of the 
Master Funding Agreement, the funding recipient agrees to provide to the TAMC a short report 
summarizing total project costs and milestones, including before and after photos of the project, 
for each funded project within sixty days of completion. In addition, the Master Funding 
Agreement will need to be updated with each agency every three years. Each individual project 
will have a three year timely use of fund date, timed to the day the award was approved by the 
TAMC Board of Directors. All projects awarded to a jurisdiction with funds programmed by the 
TAMC will be included in the Master Agreement, including past awards and fair share 
allocations. Once a Master Agreement has been executed, then jurisdictions may submit a claim 
reimbursement form for funds.
Staff recommends that the City Council approve a resolution accepting the agreement with 
TAMC and authorize the City Manager to execute the agreement.  The City cannot request 
disbursement of grant funds from the TAMC until the Master Funding Agreement is fully 
executed.

Environmental Compliance:

In accordance with Title 14, California Code of Regulations (CCR, Title 14), Chapter 3 “CEQA 
Guidelines,” Article 20, Section 15378, the proposed action is not a project as defined by the 
California Environmental Quality Act (CEQA).  In addition, CEQA Guidelines Section 15061 
includes the general rule that CEQA applies only to activities which have the potential for 
causing a significant effect on the environment.  Where it can be seen with certainty that there is 
no possibility that the activity in question may have a significant effect on the environment, the 
activity is not subject to CEQA.  Because the proposed action and this matter have no potential 
to cause any effect on the environment, or because it falls within a category of activities 
excluded as projects pursuant to CEQA Guidelines section 15378, this matter is not a project.

FISCAL IMPACT
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There is no fiscal impact to the General Fund associated with the approval of the Agreement.  

ATTACHMENTS
 
1. Resolution
2. Agreement

Reviewed for Submission to the
City Council by:

______________________________
Craig Malin, City Manager
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RESOLUTION NO. 17-

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SEASIDE 
APPROVING AN AGREEMENT BETWEEN THE TRANSPORTATION AGENCY FOR 

MONTEREY COUNTY AND THE CITY OF SEASIDE FOR THE ALLOCATION OF 
FUNDING FOR THE PERIOD MARCH 2017 THORUGH MARCH 2020 AS 

APPROVED BY THE TRANSPORTATION AGENCY BOARD OF DIRECTORS

WHEREAS, the Transportation Agency for Monterey County is the state-designated 
Regional Transportation Agency for Monterey County; and

WHEREAS, the Regional Surface Transportation Program (RSTP) was established by 
California State Statue utilizing Surface Transportation Program funds that are identified in 
Section 133 of Title 23 of the United States Code; and

WHEREAS, Local Transportation Funds are made available in accordance with 
Section 99233.3 of the Transportation Development Act (TDA) for Pedestrian and Bicycle 
Facilities; and

WHEREAS, the Transportation Agency for Monterey County (TAMC) distributes these 
funds to local agencies as part of its responsibilities as the Regional Transportation Planning 
Agency for Monterey County; and

WHEREAS, TAMC’s member agencies are required to enter into a Funding Allocation 
Agreement, attached hereto, for reimbursement of these funds that details state requirements for 
RSTP funds and other fiscal provisions required to comply with state and federal regulations; 
and

WHEREAS, attached to the Funding Allocation Agreement is Exhibit A that has 
identified projects for which these funds are allocated, as well as the amounts of funds for each 
identified project, in order to ensure compliance with grant requirements.

NOW THEREFORE, BE IT RESOLVED by the City Council of the City of Seaside to 
approve the Agreement between the Transportation Agency for Monterey County and the City of 
Seaside for the Allocation of Funding for the period March 2017 through March 2020 as 
Approved by the Transportation Agency Board of Directors, attached hereto, and to authorize the 
City Manager to execute the agreement.
.

PASSED AND ADOPTED at a regular City Council meeting duly held on the 20th day 
of July, 2017 by the following vote:

AYES: COUNCIL MEMBERS: 
NOES: COUNCIL MEMBERS: 
ABSENT: COUNCIL MEMBERS: 
ABSTAIN: COUNCIL MEMBERS: 

   ______________________________
Ralph Rubio, Mayor
City of Seaside

ATTEST:

___________________________
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Lesley Milton-Rerig, City Clerk
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AGREEMENT BETWEEN THE 
TRANSPORTATION AGENCY FOR MONTEREY COUNTY 

AND THE CITY OF SEASIDE 
FOR THE ALLOCATION OF FUNDING APPROVED BY 

THE TRANSPORTATION AGENCY BOARD OF DIRECTORS 
 
This agreement is made on March 22, 2017 by and between the City of Seaside, a public body, 
hereinafter referred to as “Recipient,” and the Transportation Agency for Monterey County, 
hereinafter referred to as “TAMC.” 
 
WHEREAS, the TAMC is the state-designated Regional Transportation Planning Agency for 
Monterey County; and 
 
WHEREAS, as authorized by section 182.6(g) of the Streets and Highways Code, the TAMC has 
entered into a separate agreement with the State of California, through the Department of 
Transportation (Caltrans), to assign a defined portion of its annual Regional Surface 
Transportation Program (RSTP) apportionment to Caltrans in exchange for state funds for 
specified fiscal year(s); and  
 
WHEREAS, the TAMC is authorized to use these exchanged funds (hereinafter RSTP Exchange 
Funds) to assist local agencies to promote projects which otherwise qualify for RSTP funds; and 
 
WHEREAS, as authorized by Chapter 2, Title 21, Rule 6640 of the Transportation Development 
Act, one of the duties of the TAMC is to administer the provisions of the Transportation 
Development Act in apportioning Local Transportation Funds (LTF) for the Transportation 
Development Act 2% (TDA 2%) program for bicycle and pedestrian projects pursuant to Article 
3 of that law, and to the Cities, County, and Monterey-Salinas Transit; 
 
WHEREAS, as authorized by the Joint Powers Agreement for the Monterey County Regional 
Development Impact Fee Agency, the TAMC is designated to administer and allocate regional 
development impact fee revenues (RDIF) to projects identified in the approved Strategic 
Expenditure Plan; and  
 
WHEREAS, the TAMC Board has approved the allocation of funds toward the projects listed  in 
Exhibit A; and 
 
WHEREAS, it is contemplated by TAMC and the Recipient that the amount of funding and the 
projects designated in Exhibit A may change from time to time as set forth below; and 
 
WHEREAS, the TAMC has requested the Monterey County Auditor-Controller to establish a 
separate fund for the Federal Apportionment Exchange Program and such a separate fund has 
been established. 
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NOW, THEREFORE, in consideration of the mutual covenants contained herein, THE 
PARTIES HERETO AGREE AS FOLLOWS: 
 

1. RULES FOR RSTP EXCHANGE FUNDS 
 

A. The TAMC agrees to allocate RSTP Exchange Funds paid by Caltrans under the 
Federal Apportionment Exchange Program only for projects as authorized under 
sections 133(b) and 133 (c) of Title 23, United States Code and Article XIX of the 
California State Constitution.  

 
B. The Recipient agrees to use RSTP Exchange Funds only for the RSTP Exchange 

eligible project(s) described in Exhibit A, as approved by the TAMC Board of 
Directors, for the amounts awarded for each project.  

 
2. RULES FOR LTF 

 
A. The TAMC agrees to allocate LTF funds under the Transportation Development 

Act only for projects as authorized under the Transportation Development Act 
Section 99230. 
 

B. The Recipient agrees to use LTF funds only for LTF eligible project(s) described 
in Exhibit A, as approved by the TAMC Board of Directors, for the amounts 
awarded for each project.  

 
3. RULES FOR TDA 2% 

 
A. The TAMC agrees to allocate TDA 2% funds under the Transportation 

Development Act only for projects as authorized under the Transportation 
Development Act Section 99234 Claims for Pedestrian and Bicycle Facilities. 
 

B. The Recipient agrees to use TDA 2% funds only for TDA 2% eligible project(s) 
described in Exhibit A, as approved by the TAMC Board of Directors, for the 
amounts awarded for each project.  

 
4. RULES FOR RDIF 

 
A. The TAMC agrees to allocate RDIF funds under the Joint Powers Agreement only 

for projects as authorized by the TAMC Board of Directors in the approved 
Strategic Expenditure Plan. 
 

B. The Recipient agrees to use RDIF funds only for RDIF eligible project(s) 
described in Exhibit A, as approved by the TAMC Board of Directors, for the 
amounts awarded for each project.  
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5. ADMINISTRATIVE POLICIES 
 

A. The projects described in Exhibit A, and the amounts allocated therefore, may be 
amended from time to time without changing the rest of this Master Agreement, 
by means of approval by the TAMC Board of Directors of a revised Exhibit A, 
which shall be designated by a date and number (e.g., “Exhibit A-1 (DATE)”). 

 
B. The Recipient agrees to submit an annual report to TAMC by April 30 describing 

the progress towards completion for all projects listed in Exhibit A. 
 

C. The Recipient agrees to mention TAMC’s role in funding the project in any press 
releases or media events held by the  Recipient to promote a funded project. 

 
D. The TAMC agrees to reimburse the Recipient within 30 days of receipt of a 

completed claim form (Exhibit B) from the Recipient. 
 

E. The Recipient agrees to cause the completion of the project(s) within three years 
from the date funds were awarded by the TAMC Board of Directors, as recorded 
in Exhibit A.  Failure to complete the project(s) in a timely basis shall allow 
TAMC to refuse reimbursement and to reprogram such funds for other purposes.  

 
6. COST PRINCIPLES 

 
A. Recipient agrees to comply with Office of Management and Budget Circular A-87, 

Cost Principles for State and Local Government, and 2 CFR, Part 200, Uniform 
Administrative Requirements, Cost Principles and Audit Requirements. 

 
B. Recipient agrees to:  
 

(a) use Contract Cost Principles and Procedures, 48 CFR, Federal Acquisition 
Regulations System, Chapter 1, Part 31, et seq., to determine the allowability of 
individual project cost items; and  
 
(b) comply with Federal administrative procedures in accordance with 2 CFR, 
Part 200, Uniform Administrative Requirements, Costs Principles and Audit 
Requirements.   
 

Every sub-recipient receiving funds as a contractor or sub-contractor under this 
AGREEMENT shall comply with Federal administrative procedures in accordance 
with 2 CFR, Part 200, Uniform Administrative Requirements, Costs Principles and 
Audit Requirements. 
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7. THIRD PARTY CONTRACTING 
 

A. Recipient shall not award a construction contract over $10,000 or other contracts over 
$25,000 on the basis of a noncompetitive negotiation for work to be performed using 
Funds without the prior written approval of Caltrans.  This provision shall not apply 
to professional service contracts of the type which are required to be procured in 
accordance with Government Code Sections 4525 (d), (e), and (f). 

 
B. Recipient agrees that travel and per diem reimbursements and third-party contract 

reimbursements to subcontractors will be allowable as project costs only after those 
costs are incurred and paid for by the subcontractors and only if consistent with 
Paragraph 10, below. 

 
C. In addition to the above, the pre-award requirements of third party contractor/ 

consultants with Recipient shall be consistent with Local Program Procedures as 
published by Caltrans. 

 
8. ACCOUNTING SYSTEM  

Recipient, its contractors and subcontractors, shall establish and maintain an accounting 
system and records that properly accumulate and segregate expenditures by line item.  
The accounting system of Recipient, its contractors and all subcontractors shall conform 
to Generally Accepted Accounting Principles (GAAP), enable the determination of 
incurred costs at interim points of completion, and provide support for reimbursement 
payment claims. 
 

9. RIGHT TO AUDIT  
 For the purpose of determining compliance with Public Contract Code 10115, et seq. and 
Title 21, California Code of Regulations, Chapter 21, Section 2500 et seq., when 
applicable and other matters connected with the performance of the Agreement pursuant 
to Government Code 8546.7, Recipient shall maintain and make available for inspection 
all books, documents, papers, accounting records, and other evidence pertaining to the 
performance of the Agreement, including but not limited to, the costs of administering 
the Agreement. All parties shall make such materials available at their respective offices 
at all reasonable times during the Agreement period and for three years from the date of 
final payment under the Agreement. The state, State Auditor, TAMC, FHWA, or any 
duly authorized representative of the Federal Government shall have access to any books, 
records, and documents of Consultant and its certified public accountants (CPA) work 
papers that are pertinent to the Agreement and indirect cost rates (ICR) for audit, 
examinations, excerpts, and transactions, and copies thereof shall be furnished if 
requested. Subcontracts in excess of $25,000 shall contain this provision.    

 
10. TRAVEL AND SUBSISTENCE 

Payments to Recipient for travel and subsistence expenses of Recipient forces and/or its 
contractors or subcontractors, claimed for reimbursement or applied as local match credit, 
shall not exceed rates authorized to be paid exempt non-represented State employees 
under current State Department of Personnel Administration (DPA) rules.  If the rates 
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invoiced are in excess of those authorized DPA rates, then Recipient is responsible for 
the cost difference and any overpayments shall be reimbursed to the TAMC on demand. 
 

11. PROJECT COMPLETION 
Recipient agrees to provide to the TAMC a short report summarizing total project costs 
and milestones, including before and after photos of the project, for each project within 
sixty (60) days of completion. 
 

12. GOVERNING LAWS.  This Agreement shall be construed and enforced according to the 
laws of the State of California, and the parties hereby agree that the County of Monterey 
shall be the proper venue for any dispute arising hereunder. 
 

13. CONFLICT OF INTEREST.  Recipient warrants that it presently has no interest and shall 
not acquire any interest during the term of this Agreement, which would directly or 
indirectly conflict in any manner or to any degree with its full and complete performance 
of all services under this Agreement. 

 
14. CONSTRUCTION OF AGREEMENT.  The parties agree that each party has fully 

participated in the review and revision of this Agreement and that any rule of 
construction to the effect that ambiguities are to be resolved against the drafting party 
shall not apply in the interpretation of this Agreement or any exhibit or amendment.  To 
that end, it is understood and agreed that this Agreement has been arrived at through 
negotiation, and that neither party is to be deemed the party which prepared this 
Agreement within the meaning of Civil Code Section 1654.  Section and paragraph 
headings appearing herein are for convenience only and shall not be used to interpret the 
terms of this Agreement. 

 
15. WAIVER.  Any waiver of any term or condition hereof must be in writing.  No such 

waiver shall be construed as a waiver of any other term or condition herein. 
 

16. SUCCESSORS AND ASSIGNS.  This Agreement and all rights, privileges, duties and 
obligations hereunder, to the extent assignable or delegable, shall be binding upon and 
inure to the benefit of the parties and their respective successors, permitted assigns and 
heirs. 

 
17. TIME IS OF THE ESSENCE.  The parties mutually acknowledge and agree that time is 

of the essence with respect to every provision hereof in which time is an element.  No 
extension of time for performance of any obligation or act shall be deemed an extension 
of time for performance of any other obligation or act, nor shall any such extension create 
a precedent for any further or future extension. 

 
18. EXECUTION OF AGREEMENT.  Any individual executing this Agreement on behalf 

of an entity represents and warrants that he or she has the requisite authority to enter into 
this Agreement on behalf of such entity and to bind the entity to the terms and conditions 
hereof.  This Agreement may be executed in two or more counterparts, each of which 
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shall be deemed an original, but all of which together shall constitute one and the same 
agreement. 

 
19. ENTIRE AGREEMENT.  This document, including all exhibits hereto, constitutes the 

entire agreement between the parties, and supersedes any and all prior written or oral 
negotiations and representations between the parties concerning all matters relating to the 
subject of this Agreement. 
 

20. TERMINATION DATE.  This Agreement shall remain in effect for a period of three (3) 
years from the date of this Agreement.   
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CITY OF SEASIDE
STAFF REPORT 

Item No.: 8.H.

TO: City Council
  
FROM: Craig Malin, City Manager
  
BY: Lesley Milton-Rerig, City Clerk
  
DATE: July 20, 2017 
  
SUBJECT: APPROVE RESOLUTION ADOPTING THE UPDATED BOARDS, 

COMMISSIONS AND COMMITTEES HANDBOOK

PURPOSE 
 
To adopt a resolution formalizing the Boards, Commissions and Committees appointment 
process and Commissions authority as outlined in the updated Boards, Commissions and 
Committees Handbook.  

RECOMMENDATION 
 
That the City Council approve a Resolution adopting the handbook as presented. 

BACKGROUND 
 
PURPOSE OF THE HANDBOOK

In 2014 the City Council adopted a Boards, Commissions and Committees Handbook to help explain the purpose, process and 
expectations of serving on a Commission and help those newly appointed become familiar with standard procedures and 
protocol. Although commissions are unique to themselves, there are procedures, protocols and policies that are common to all of 
them. The handbook has been prepared to:

1. Outline the role and function of each City Board, Commission, and Committee.
2. Review important guidelines for all Boards, Commissions, and Committees, as well as the responsibilities of 

appointed members.
3. Provide information about the history and composition of the City organization.
4. Provide members with the information necessary to understand areas of responsibility 

for their respective Board, Commission, or Committee, and their role in serving the City.
This handbook also attempts to impress upon members that the credibility of a commission is 
very important and is directly linked to the actions of its members. Public
employees, elected officials and volunteers for public organizations have a responsibility to 
uphold the public trust. This responsibility demands the highest standards of conduct
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and education to our individual work assignments. All public servants have an obligation to 
remain objective and to render impartial services. The handbook lists suggestions for ways to 
maintain a high level of credibility throughout the community and to strengthen public trust.

CHANGES TO THE HANDBOOK 

Changes to the Handbook and Boards, Commissions and Committee practices since last adopted 
in 2014 include the following: 

 Clarification of Member's Scope of Authority
 Clarification regarding Appointment authority
 Clarification on Application and Appointment process
 Business Cards:The City will start providing business cards for Commissioners, at their 

request, so that the public can identify who they are and pass on suggestions and 
concerns.

 Work Plans: Written into the Municpal Code, BCCs are required to submit an annual 
work plan to the City Council but this obligation has not been enforced for many years. 
Now that all vacancies are filled, all BCCs will be required to submit annual work plans 
and present them to the Council for approval. 

 Meeting archives 
 Committee Liaisons:A recently adopted process here at the City of Seaside is to assign 

Committee to Committee Liaisons to act as a bridge between committees to provide 
synergies. 

 Annual Apprication: All BCCs are volunteers. Every volunteer with the City of Seaside 
donates their time for the betterment of our community. Started last fiscal year and added 
into the budget for FY 17-18, there will be an annual BCC appreciation event to thank all 
members for their service. 

 Explanation of changes to the Public Records Policy: Due to the recent court Decision 
from City of San Jose VS. Superior Court language was included to clarify 
communication practices for members.

At the June 15, 2017 City Council Meeting, Council Member Jones requested a review of the process of appointment for Board 
and Commission members. At the July 6, 2017 City Council meeting the Council discussed and provided direction to approve 
the handbook with a modificaiton to be made as to the consistency of the Council Subcommittee. Inserted into the Handbook has 
been a statement that identifies the Council Subcommittee as the Mayor and one Council Member representative. The Council 
Member Representative will rotate after every appointment recomendation. Changes are highlighted in Yellow in the attached 
handbook. 

RECOMMENDATION

It is recommended that the City Council adopt a resolution approving the attached handbook to 
provide guidelines to the City’s appointed Board, Commission and Committee members so that 
they can have a successful term in office and assist the Council in achieving the overall goals of 
the community. 

FISCAL IMPACT
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There is no fiscal impact associated with this action. 

ATTACHMENTS
 
1. Draft Resolution
2. Draft Boards, Commissions and Committees Handbook

Reviewed for Submission to the
City Council by:

______________________________
Craig Malin, City Manager
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RESOLUTION NO. 17-

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SEASIDE 

ADOPTING THE UPDATED BOARDS, COMMISSIONS AND COMMITTEES HANDBOOK

WHEREAS, Commissions were created by the City Council to act as advisory bodies and 
provide necessary information to the Council to help achieve the overall goals of the community; and

WHEREAS, In 2014 the City Council adopted a Boards, Commissions and Committees 
Handbook to help explain the purpose, process and expectations of serving on a Commission and help 
those newly appointed become familiar with standard procedures and protocol; and

WHEREAS, on July 6, 2017, the City Council discussed the process for making appointments 
to Boards Commissions and Committees and reviewed the draft Boards, Commissions and Committees 
handbook; and

WHEREAS, per the Municipal Code, the City is responsible to establish procedures for 
recommending applicants for appointment;

NOW, THEREFORE BE IT RESOLVED that the Boards Commissions and Committees 
handbook listed as Attachment A is hereby adopted as the process for committee appointments to 
Boards, Commissions and Committees.

PASSED AND ADOPTED at a regular meeting of the City of Seaside City Council duly held on 
the 20th day of July 2017 by the following vote:

AYES: COUNCIL MEMBERS: 
NOES: COUNCIL MEMBERS: 
ABSENT: COUNCIL MEMBERS: 
ABSTAIN: COUNCIL MEMBERS: 

APPROVED:

______________________________
Ralph Rubio, Mayor

ATTEST:

____________________________
Lesley Milton-Rerig, City Clerk 
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THE CITY OF SEASIDE MISSION: 

Include Innovate Inspire

Our Vision

Seaside is a vibrant, proudly diverse, energetic 
and safe community, with extraordinary natural beauty, 

quality of life and economic opportunities.

Strategic Goals

Provide an increasingly safe community

Create vibrant, sustainable economic development

Provide leadership to obtain water supply for desired development 

& quality of life

Development and implement a quality infrastructure program

Achieve and sustain fiscal health and wellness
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WELCOME TO THE CITY OF SEASIDE!  

The expertise and guidance that Boards, Commissions & Committees provide the City Council 
as the final decision-making body is very important and relied upon heavily by the Council when 
issues are discussed. These Commissions were created for the purpose of overseeing distinct 
issues and subjects affecting a city. Although commissions are unique to themselves, there are 
procedures, protocols and policies that are common to all of them. This handbook has been 
developed to assist members in becoming familiar with standard procedures and protocol. Use 
this guide as a road map for your term in office. 

For more information about your responsibilities as a Commissioner, please contact the City 
staff person supporting your board, or contact our City Clerk at cityclerk@ci.seaside.ca.us.

THE CITY OF SEASIDE MISSION____________________________________________________1

WELCOME TO THE CITY OF SEASIDE!_______________________________________________2

ROLES & RESPONSIBLITIES _______________________________________________________3

CODE OF ETHICS _______________________________________________________________4

ACTIVE BOARDS, COMMISSIONS & COMMITTEES ____________________________________7

COMMISSIONS POLICIES AND PROCEDURES_________________________________________9

APPOINTMENT REQUIREMENTS & PROCESS _______________________________________10

GETTING STARTED: You’ve Been Appointed! Now What? _____________________________12

MEETINGS ___________________________________________________________________14

BASIC CITY ORGANIZATION _____________________________________________________17

CITY BUDGET_________________________________________________________________17

CITY DEPARTMENTS ___________________________________________________________18

Annual Work Plan Template and Instructions ______________________________________22
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ROLES & RESPONSIBLITIES 

The credibility of a commission is very important. Public 
employees, elected officials and volunteers for public 
organizations have a responsibility to uphold the public 
trust. This responsibility demands the highest standards 
of conduct and education to our individual work 
assignments. 

Preserving The Public Trust

We have an obligation to remain objective and to 
render impartial services. The acceptance of any gift or 
gratuity from any business or individual that could reflect poorly on the integrity of the City 
should be avoided at all times. 

In order to maintain a high level of credibility throughout the community and to 
strengthen public trust, the following suggestions are offered:

 Understand that you are in a visible position and represent the City and its 
citizens. 

 Information received in the performance of commission duties should not be 
used as a means for making private profit or advancing the financial interests of 
others.

 Official actions should be disassociated from personal affiliations.
 Avoid special favors or privileges to individuals whether for remuneration or not.
 Do not accept gifts or benefits which could be construed as having influence over 

the performance of your official duties.

Be Prepared
The role of the Commissioner is to represent the public and the public’s best interest. 
Commissioners are responsible for reviewing meeting materials in advance, attending meetings 
regularly and on time, notifying the Staff Liaison and their Chairperson in advance if they cannot 
attend a meeting, and volunteering for committees (if the Commission has any). Commissioners 
are expected to have knowledge about City goals and the goals and priorities of the City 
Council. In order to be an effective Commissioner, you are expected to read this handbook to 
understand how to comply with all State and local laws and rules regarding meetings. 
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CODE OF ETHICS
Adopted July 5, 1979

Ethical behavior is the cornerstone for all aspects of city 
government. The Seaside City Council reinforces the 
City’s commitment to ethical government by adopting the 
letter and spirit of this Code of Ethics. The Code’s aim is 
to affirm an identity of excellence and integrity for our 
City’s government through our citizens, our employees 
and our dealings with other communities and build public 
trust.

The Code applies to all who represent our City’s 
government. It includes all elected and appointed 
officials, citizens campaigning for elective office, City 
employees and others who participate in City government. As representatives of the City, all are 
required to subscribe to and understand how the Code applies to them. All must agree to 
practice the values expressed in the Code in day to day service to the City.

ANY PERSON IN GOVERNMENT SERVICE SHOULD:

A. LOYALTY: Put loyalty to the highest moral principles and to country above loyalty to 
persons, party, or Government department.

B. RULE OF LAW: Uphold the Constitution, laws, and legal regulations of the United 
States and all governments therein and never be party to their evasion.

C. EFFORT: Give a full day's labor for a full day's pay; giving to the performance of 
his/her duties his/her earnest effort and best thought.

D. EFFICIENCY: Seek to find and employ more efficient and economical ways of getting 
tasks accomplished.

E. INCLUSION: Never discriminate unfairly by dispensing special favors or privileges to 
anyone, whether for remuneration or not; and never accept, for himself or his family, 
favors or benefits under circumstances which might be construed by reasonable 
persons as influencing the performance of his governmental duties.

F. PROMISES: Make no private promises of any kind binding upon the duties of office, 
since a Government employee has no private work which can be binding upon public 
duty.

G. CONSISTENCY: Engage in no business with the Government, either directly or 
indirectly, which is inconsistent with the ideals and ethics which the public perceives 
as a faith and trust in public officials.

H. CONFIDENTIAL: Never use any information confidentially in the performance of 
governmental duties as a means for making private profit.

I. INTEGRITY: Expose corruption wherever discovered.
J. PUBLIC TRUST: Uphold these principles, ever conscious that public office is a public 

trust.

“The ethical person 
should do more than he 
is required to do and 
less than he is allowed to 
do.”

 - Michael Josephson; 
Founder of the 
Josephson Institute 
of Ethics
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Ethics Training 
Assembly Bill No. 1234 requires that all members of a legislative body must undergo 
public service ethics training every 2 years. The requirement applies to the governing 
body of local agency as well as boards, commissions, and committees, or other local 
agency bodies, whether permanent or temporary, decision-making or advisory. 
Therefore, you are required to complete this training.

The Institute for Local Government and the Fair Political Practices 
Commission (http://www.fppc.ca.gov) developed an online ethics 
course (http://www.fppc.ca.gov/learn/public-officials-and-employees-rules-/ethics-
training.html) to help local officials meet their ethics training requirements. Upon 
completion of the ethics training, members are required to print their certificate, sign it, 
and return the original hard copy document to the Clerk's Office.

Conflict of Interest
The State of California, by statute, follows the common law rule prohibiting a 
representative of a municipality to vote in its legislative body on any issue that affects 
them individually, or for any public officer to participate in a matter in which there is a 
personal or private interest. The Seaside Municipal Code also provides against conflict 
of interest.

To best serve the community, the City Council appoints persons with knowledge of the issues 
that face the City to serve on boards, commissions, and committees. Consequently, it is 
inevitable that matters will occasionally come before boards, commissions, or committees in 
which individual members have a direct or indirect financial interest. When this happens, the 
member must disqualify him/herself from participating in the discussion and abstain from voting. 
The law also requires appointed members and certain other City officials to report various 
financial interests including income, interest in real property, and business interests.

The City of Seaside has adopted a local conflict of interest code as required by the 
Political Reform Act. This Act requires the financial disclosure of interests by certain 
individuals who are in decision-making positions within state and local government

As an appointed member, You are required to complete and file the appropriate conflict of 
interest forms within 10 days of your first meeting and annually thereafter. Forms and 
assistance will be provided by the City Clerk's Office, including an annual notification regarding 
Form 700 thirty days in advance of the due date. Financial disclosure forms are filed with the 
City Clerk, as a matter of public record. The Fair Political Practices Commission  
(http://www.fppc.ca.gov) is available for questions concerning conflicts of interest and 
disqualifications.

Potential conflicts of interest should not be taken lightly. The City Council has placed a 
special trust in you that should not be abused. It is also important to note that it is a 
violation of the City Code to vote on a matter knowing that you have a conflict, and that 
this can result in forfeiture of your position.
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If a Commissioner has any doubt as to the propriety or the legality of any proposed 
action on their part, they are urged to seek the advice of the City Attorney.

When a matter comes before a Commission in which a Commissioner has a direct or 
indirect financial interest, the Commissioner must disqualify him/herself from 
participating in the deliberation and must abstain from voting. An explanation for the 
abstention should be given to the Commission and that reason will be recorded in the 
minutes. Once the Commissioner has made a statement of disqualification, the 
Commissioner should leave the room and return only upon conclusion of the matter. The 
City Attorney may be consulted should it be unclear as to whether or not to abstain.

Public Records Act

The California Public Records Act (the PRA) was enacted in 1968 to: (1) safeguard the 
accountability of government to the public; (2) promote maximum disclosure of the conduct of 
governmental operations; and (3) explicitly acknowledge the principle that secrecy is antithetical 
to a democratic system of “government of the people, by the people and for the people.”

What does this mean for you as a Commissioner? It means that the public’s business is 
always supposed to be public. Any records that are created as part of your participation on a 
Commission, is accountable to the Public Records Act. Emails, voice mails or hard copy records 
included. If any member of the public requests to see any record, they have the right to request 
and we have the obligation to provide it, unless it is exempt from disclosure. Here’s a guide to 
the public records act if you want to know more, or you can contact the City Clerk. 
https://www.cacities.org/Resources/Open-Government/THE-PEOPLE%E2%80%99S-
BUSINESS-A-Guide-to-the-California-Pu.aspx
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BOARDS, COMMISSIONS & COMMITTEES

Boards and Commissions are created by the City Council to act as advisory bodies and 
provide necessary information to the Council to help achieve the overall goals of the 
community. 

Boards and Commissions are responsible for the following:

 Provide  in-depth analysis of specific issues in their area of responsibility 
 Creating a forum to encourage broad citizen participation
 Acting as a review body for Department operations
 Providing an analysis of issues that will be brought forward to the City Council for 

action

Active Boards and Commissions in the City of Seaside

Planning 
Commission

Term: 
4 Yrs

Meeting Date & Time: 
2nd and 4th Wednesday of each month at 7:00 
p.m.

The duties of the Planning Commission are to prepare and periodically review and 
revise, as necessary, the City’s General Plan and implement the General Plan 
through actions such as administration of specific plans and zoning and subdivision 
ordinances. They also vet development proposals prior to submission to the Council.

Board of 
Architectural 
Review

Term: 
4 Yrs

Meeting Date & Time: 
1st and 3rd Wednesday of every month at 5:30 
p.m.

BAR is the decision-making body of the architectural review process and is 
responsible for the review of various residential and commercial design proposals, 
including second-story residential additions, commercial facade changes, new 
commercial signs, and other design related projects.

Art and History 
Commission

Term: 
4 Yrs

Meeting Date & Time: 2nd Wednesday of each 
month at 5:30 p.m.

A&H advises and facilitates the protection of the City’s cultural resources including the 
collection, promotion, display and preservation of Seaside historical artifacts, and 
encourages and promotes programs of artistic merit.
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Neighborhood 
Improvement 
Program 
Commission

Term:
3 Yrs

Meeting Date & Time: 1st Tuesday of the month 
at 6:00 p.m.

The NIP advises in matters pertaining to general improvement of the neighborhoods 
within the City. The objectives are to encourage citizens to voluntarily comply with the 
various city codes relating to the general appearance of the City, make 
recommendations to the City Council on ways to improve the appearance of the City 
and to elicit voluntary cooperation to beautify and minimize vandalism in the City.

Parks and 
Recreation 
Commission

Term: 
3 Yrs

Meeting Date & Time: Third Monday of the month 
at 5:30 p.m.

PRC advises on matters pertaining to parks and public recreation for the 
advancement of sound park and recreation planning through recommending policies 
on recreational services, facilities; administration and development of recreation 
areas, aiding in coordinating recreation facilities, programs and improved recreation 
services; advise in the preparation of long-range recreation capital improvement 
program; advises regarding a plan for the development, conservation and care of 
urban forest resources; and informs residents regarding tree planning, tree care, and 
forestry programs. 

Community 
Development 
Advisory 
Committee

Term: 
2 Yrs

Meeting Date & Time: 3rd Wednesday of the 
Month at 6:30 p.m.

CDAC advises for the Community Development Block Grant Program (CDBG) and 
assists with evaluation and assessment of proposed and implemented programs to 
meet community needs at both citywide and neighborhood levels and to develop 
realistic goals and objectives to meet identified needs and to assist in the 
implementation of the CDBG program and any modifications as determined by 
community assessment and HUD program requirements.
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COMMISSIONS POLICIES AND PROCEDURES
The City Council encourages active citizen participation in the business of city government. 
Boards, Commissions, and Committees provide an opportunity for interested residents to 
participate in the governing of their community under guidelines and procedures established by 
the Council. Commissions can improve the quality of city government by providing to make 
better-informed decisions. These bodies improve lines of communication between the public 
and Council, create greater opportunities for discussion of public issues and more citizen 
involvement in City government.

Your role as an appointed representative of the City Council carries with it a significant 
responsibility. The City Council encourages you to conduct yourself with politeness and 
courtesy with staff and whenever in the public eye. Yours is a position of service that is charged 
with maintaining the public trust. It is important that you not abuse that trust.

General Guidelines for Appointed Members 
Appointment to a Commission is an honor. It provides an opportunity for genuine public service. 
Each appointed member should be aware of the responsibilities that accompany official service 
with the City. The specific duties of each body vary with the purpose for which it was formed.

Responsibilities common to all appointed members:

1. Understand the role and responsibility of the Board, Commission, or Committee. Be 
informed of its functions, work programs and relationship with other bodies.

2. Represent the overall public good, not the exclusive point of view of a sole group or 
interest.

3. Keep all lines of communication open. Each appointed member serves as a 
communication link between the community, the City Council, and staff.

4. Do your homework and be prepared. Appointed members should become familiar with 
items under consideration prior to meetings in order to be fully prepared to discuss, 
evaluate, and act on matters scheduled for consideration. Feel free to seek staff's advice 
and assistance in advance of a meeting.

5. Establish a good working relationship with fellow appointed members, the City Council, 
and your staff liaison.

6. Understand the scope and authority or your appointed body’s responsibility and strive to 
work within that scope.

7. Be a participant, an active representative, and enthusiastic about your role.
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APPOINTMENT REQUIREMENTS & PROCESS

All Commissioners are appointed by the City Council. Each Commissioner’s term of office is for 
a specified term and until successors are appointed and acting, except in the event of 
resignation or removal from office. Members are volunteer positions, appointed by and serve at 
the pleasure of the City Council. All members must be residents of the City of Seaside, with the 
exception of the Board of Architectural Review. (SMC 2.14.140) 

PROCESS FOR FILLING VACANCIES

This handbook was adopted by the City Council as the procedures established for 
recommending applicants for appointment. 

Application Process Qualified candidates come from many sources. Individuals who are 
interested in any commission purpose should submit applications for appointment to the City 
Clerk. Applications are accepted at any time and are valid for two years. Active recruitment 
efforts are always occurring, as well.

Recruitment In the event of a vacancy, the City Clerk advertises to the community for 
interested and qualified participants through a variety of methods which can include, but is not 
limited to the following: newsletters, emails, the agenda, newspaper publication, publication at 
public posting locations, the City website and social media.

Applicant Screening If a vacancy occurs, all current applications are reviewed to ensure all 
qualifications are met then forwarded to the Council Subcommittee, which consists of the Mayor 
and one Council Member representative. The Council Subcommittee will then schedule a time 
to make contact with applicants to discuss their background, community history, aspirations or 

Seaside Municipal Code: 2.14.040 Appointment of members.
The Mayor, with the advice and consent of the City Council, shall make appointments to 
boards, commissions and committees. The City council shall establish procedures for 
recommending applicants for appointment. (Ord. 773 § 1 (Exh. A), 1990)
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interest in serving. After contacting each applicant, the Council Subcommittee will make 
recommendations to the City Council for appointment to fill a vacancy. Appointments and 
reappointments are made by the full City Council at a publicly noticed City Council meeting  
(SMC 2.14.040). The Council Member representative will rotate after every appointment 
recommendation.
 

Appointment Limitations
By policy, Commissioners are not permitted to sit on more than one City Board, Commission, or 
Committee. This does not preclude a member from participating in an "outside" agency such as 
the Water Management District or Regional Park District. (SMC 2.14.130)

Holding Incompatible Offices 
Under existing California law, no Commissioner may hold another public office where the 
two offices are incompatible. When two such offices are incompatible, the member of the 
board or commission shall be deemed to have forfeited the first office upon acceding to 
the second. (California Gov. Code Section 1099).
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GETTING STARTED: You’ve Been Appointed! Now What?

Responsibilities

One of the first duties of a new commissioner is to become familiar with the laws 
governing the faithful performance of duties. This information may be obtained by 
referring to City Municipal Code sections governing Boards & Commissions (Seaside 
Municipal Code Chapter 2.14). Copies of City’s Code are available online 
http://www.codepublishing.com/CA/Seaside or can be obtained from the office of the 
City Clerk. In addition, Members may consult with their Commission’s Staff Liaison.

Staff Liaison & Committee Administration
Each Board or Commission is appointed a staff liaison, which works to facilitate the 
agenda, work-plan and resources needed for your board or committee. Any issues or 
concerns can either be directed to your staff liaison or the Chair of your Board or 
Commission. Commissioners may make direct contact with the department 
representative should they require additional material or clarification of data. On rare 
occasion, the Commission and staff may present to Council opposing recommendations. 
Should this occur, staff will objectively present both recommendations for Council’s 
consideration.

Adherence To Policy
Appointed Commissioners should not approve projects that violate adopted City Council 
policies. Members can make recommendations to the City Council about exceptions to a City 
policy, and can also recommend policy changes when appropriate.

Resignations
A member of an advisory commission who intends to resign shall first file written notice 
thereof with the City Clerk, addressed to the City Council, with a copy provided to the 
chairperson of the advisory commission. (SMC 2.14.100)

Removal From Office
A member of a commission may be removed from office by a vote of the majority of all 
members of the City Council. In the event an individual is unable to perform as a 
commissioner due to health, business or personal reasons, a formal letter of resignation 
should be submitted to the City Council for action. The City Clerk maintains an active file 
of qualified commissioner applicants. Individuals may not serve concurrently on more 
than one commission. (SMC 2.14.110)

Business Cards
Commissioners may obtain business cards from the Office of the City Clerk. Business 
cards must contain only information concerning the Commission, not personal business 
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information. Business cards will include the name of the Commissioner, the name of the 
Commission, the regular meeting dates and times and the City’s website information. 

Annual Work Plan 

Each Commission is required to provide an update to the City Council about its past and 
future activities through an Annual Work Plan. The Annual Work Plan includes a list of 
prior year accomplishments. Work Plans are updated each Fiscal Year in accordance 
with a template and instructions provided by the City Clerk. The Work Plans are to be 
completed by each Commission and provided to the City Council at a Regular meeting 
no later than April 15th of each year (SMC 2.14). 

Commissioner Appreciation

You have chosen to take on a big role as a volunteer Commissioner, and you deserve a 
large “Thanks You” for your service. The City would like to thank each of you for your 
service. During the Fiscal Year 2017-18 (date is to be determined) the City intends to 
hold a Commissioner Appreciation event to say thank you for volunteering your time, 
effort. Keep an eye out for the date but in the mean time, please know you are 
appreciated. 
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MEETINGS 

The Seaside Municipal Code requires that commissions meet at least once a month. If a 
regular meeting falls on a holiday, the meeting is canceled. 

Meeting Types 
There are three types of meetings: regular meetings, special meetings, and emergency 
meetings. All meetings must be open session meetings, with limited exceptions for 
specified items that may be discussed in a closed session. A Commission may want to 
use a meeting as a retreat or a planning session, but such a meeting would still have to 
be noticed and open to the public. These meetings are subject to Brown Act 
requirements, and the public may attend all meetings other than Closed Sessions. All 
meetings require a quorum to proceed with the meeting. 

A quorum is a majority (half+1) of the entire Commission membership seats, not just 
those members present or those seats that are filled. When a quorum is not present for 
a scheduled meeting, the Commission cannot hold the meeting. If there is a chance that 
additional members needed to comprise a quorum will arrive within a reasonable time, 
the Chairperson or Deputy Clerk may orally announce that they will wait for a specified 
time (e.g., 15 minutes) to make a determination on whether the meeting will proceed or 
need to be declared cancelled due to lack of a quorum. 

Brown Act - What is it and how does it affect the agenda? 
The law which guarantees the public’s right to attend and participate in Commission 
meetings is the Ralph M. Brown Act. The purpose of the Brown Act is to facilitate public 
participation in local government decisions and to curb misuse of the democratic process 
by secret legislation by public bodies. Commissions exist to aid in the conduct of the 
people’s business, and the meetings must be open to the public. The agenda must be 
posted in an area that is accessible to the public at least 72 hours before the meeting 
and on the County’s webpage for meeting agendas. The agenda must include all items 
which will be discussed or acted upon by the Commission. The Commission cannot 
discuss, deliberate, or take action on any item not included on the agenda. Every 
agenda must allow any member of the public to directly address the Commission on any 
agendized item before or during consideration of that item

Every regular meeting agenda must also include time for any member of the public to 
address the Commission on any item not on the agenda which is within the subject 
matter jurisdiction of the Commission. The agendas will include a statement that such 
items cannot be acted upon or discussed in depth until they are included on a 
subsequent agenda for consideration and possible action. 

Process For Developing The Meeting Agenda 
The Chairperson works with the Staff Liaison to coordinate the meeting agenda; 
however, the method by which the agenda is developed varies according to the 
procedures of the individual Commissions. The Liaison advises the Chairperson of items 
to be carried forward from prior meetings, as necessary. Any Commissioner can request 
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that an item be placed on a future agenda during a public meeting, or directly to the 
Chair. 

Conducting Meetings 
All meetings are conducted in accordance with Robert’s Rules of Order to enable the 
Commission to determine the will of the Commissioners in a fair and equitable manner. 
However, failure to follow Robert’s Rules of Order in any instance does not invalidate 
any action taken.  

Meeting Process 
The meetings are called to order by the Chairperson, or Vice Chairperson in the 
absence of the Chairperson. If neither is in attendance, the Commission selects a 
Chairperson Pro Tempore to conduct the meeting. The Clerk calls the roll to determine 
the presence of a quorum, and the Chairperson announces the agenda items for 
discussion or action. The Chairperson may call for an agenda item out of the order listed 
on the agenda. Several things may happen with regard to each item on the agenda:  

 The item can be deleted from the agenda.
 The Commission may discuss the matter without taking any action.
 The Commission can hold the matter to a future meeting.
 The Commission can refer the matter to staff or a committee for consideration and a 

subsequent report to the Commission.
 The Commission can vote in support of a motion or in opposition to the motion on the 

matter.

Public Comment 
Pursuant to the Brown Act, members of the public have a right to comment on any 
agenda item. The Chairperson establishes the amount of time public speakers are 
authorized to speak on each item, typically limiting comments to three minutes.

Election of Officers
The commission chair and vice chair are elected by the commission members and serve 
a one-year term. The election process is conducted at the beginning of the new calendar 
year and during the first commission meeting of that year.

Role of the Chair
At the first meeting of every calendar year, the members of a commission are to elect a 
chairperson and vice chairperson from their members. The chair shall hold office for one 
year until a successor is appointed. 

The principal role of the Chair is to manage the board, commission, or committee 
meeting. This includes helping to set meeting agendas, maintaining the order of 
business during the meeting, focusing discussion on the issues at hand, and ensuring 
that the public appearing before the body are treated courteously. 
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The Chairperson should take a back seat during discussions while all members of the 
governing body should know and understand the rules of procedure; it is the Chair who 
is charged with applying the rules of conduct. The Chair should be well versed in those 
rules, because the chair for all intents and purposes makes the final ruling on the rules. 
In fact, all decisions by the chair are final unless overruled by the governing body itself. 
Because the Chair conducts the meeting, it is common courtesy for the chair to take a 
less active role than other members of the body in debates and discussions. The chair 
should strive to be the last to speak at the discussion and debate state, and should not 
make or second a motion unless he or she is convinced that no other member of the 
body will do so

Attendance
Regular attendance at meetings is critical to the effective operation of City boards, 
commissions, and committees. Therefore, all Commissioners are expected to attend all of their 
appointed board, commission, or committee meetings, including study sessions. Attendance is 
critical due to the fact a quorum is required to be able to conduct business. A majority of those 
Commissioners currently appointed to a commission, half plus one, shall constitute a quorum for 
the purpose of transacting business. The affirmative vote of a majority of those present is 
required to take any action. If a quorum of commission members are not present, staff must 
adjourn the meeting.

If you are unable to attend a meeting, call your Chair or staff liaison prior to the meeting. If a 
problem with absenteeism arises, it should be handled between the appointed member and the 
respective Chair. If the issue cannot be resolved, the Chair should approach the staff liaison to 
help work toward a solution.

If a Commissioner misses more than twenty-five percent of all regular or special meetings in any 
four consecutive calendar quarters, unless excused in advance by the Chair or the Staff Liaison, 
the member shall be automatically terminated as a commissioner. Commissioners will be 
deemed absent from a meeting if they are not present for two-thirds (2/3) of the entire meeting. 

Packet Page 126                



– 17 –

Boards, Commissions and Committees Handbook

Page | 17

BASIC CITY ORGANIZATION

Commissioners need to be familiar with the City organization and develop an understanding of 
the City departments and their operations. 

Seaside is a General Law city operating under the Council/City Manager form of government. 
This sets forth certain guidelines for the City’s government and operations. 

CITY COUNCIL - The five-member City Council is the legislative and policy-making body that is 
elected on a nonpartisan basis to represent the residents of Seaside. The Mayor is elected 
every two years in a general election held in November of even-numbered years. Serving with 
the Mayor, are four members of the City Council who have overlapping terms; every two years, 
two members of the City Council are also elected by the voters through a general election. Each 
member of the City Council, including the Mayor, is not subject to term limits. 

Policy decisions are made at City Council meetings, which are held on the first and third 
Thursdays of each month at 7:00 p.m. in the City Council Chambers at City Hall, with special 
meetings as needed. At these public meetings, the City Council makes policy determinations; 
approves agreements and contracts; adopts ordinances (local laws) and regulations; and 
authorizes the expenditure of City funds.

The City Council meetings are held on the first and third Thursday of each month, with special 
meetings as needed. 

CITY BUDGET

The City budget document is an important document because the preparation of the budget by 
the City staff, and its review and adoption by the City Council, determines how resources 
available to the City are to be utilized by the City in the forthcoming fiscal year.  

The City has two fundamental functions, the provision of local governance, with decision making 
to address the issues before the City, and the provision of services to our residents and 
businesses.  Both of these functions, in order to be effective, must have adequate resources 
devoted to them; conversely, often City officials desire to do more in certain areas, but are 
limited by what the City can afford.

If you, as a Board or Commission member, have questions about the City’s goals/objectives, or 
about the City’s budget, please ask your staff liaison for further explanation.

The City Budgets are all available on our City website: 
http://www.ci.seaside.ca.us/609/Strategic-Plan
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CITY DEPARTMENTS 

City Manager 
The City Manager acts as the liaison between the City Council and staff. The City Council sets 
priorities and provides direction and the City Manager works to implement their direction. City 
operations are broken down into city departments, which are responsible for providing a variety 
of services to the community and each of which serves an invaluable and significantly different 
function. 

City Attorney 
The City Attorney is also appointed by the Council to represent and guide the City as it relates 
to the city, state and federal laws as well as keep the Council informed of the legal implications 
of policy decisions. 

City Clerk 

The City Clerk is the local official who administers the democratic processes such as access to 
City meetings, records, elections and all legislative actions and ensures transparency to the 
public by enforcing Federal, State and local statutes including the Political Reform Act, The 
Brown Act, and the Public Records Act. This department is responsible for he City Clerk is 
responsible for Coordinating City Council meetings including the preparation and publishing of 
Agendas and Minutes for public meetings, Maintaining the records management plan for the 
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entire city, maintenance of the Seaside Municipal Code, responding to requests for public 
information and conducting City Elections.

Human Resources Division 

The Human Resources Division administers a centralized, merit based personnel system, 
including recruitment, testing, selection, and placement of employees. They manage the 
classification of positions and employee relations which includes, negotiations, grievances, 
discipline and complaints; employee development and training; and employee benefits 
administration.

Fire Department

The Fire Department provides the community with professional services to protect the lives, 
environment and property in the City of Seaside as well as in the City of Del Rey Oaks from fire, 
disaster and health emergencies. Fire Department personnel are involved in numerous 
committees, commissions, organizations and outreaches in the community. They are also 
responsible for disaster preparedness and the Emergency Operations Center (EOC). The EOC 
is the coordination and communication hub in the event of large-scale disasters. The Fire 
Department remains focused on their mission to serve as an “all hazards” response force to 
various types of emergencies; at the same time fulfilling the ever expanding role in providing 
emergency medical response to our community.

    
Police Department

The Police Department provides quality law enforcement and proactive services and works in 
partnership with the community to enhance and maintain a safe environment. The Police 
department encourages community involvement in keeping our community safe. The Police 
Department participates in a variety of programs throughout the county to prevent crime, protect 
citizens and ensure the safety of our community. 

Police Officers can respond if a crime is committed, but it takes a community working together 
to make everyone accountable. If you witness a crime, call 911. If it is not an emergency, call 
the non-emergency line at 394-6811. 
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Recreation

The Recreation Division provides a wide range of recreation and leisure programs for City 
Residents. The Division is also responsible for the management of four major recreation 
facilities and the provision of the recreation programs for families, youth and senior citizens.

Engineering & Public Works

The Public Works Department is responsible for the design, construction and physical repairs to 
the City’s infrastructure including streets, water systems, sewer system, storm drain system, 
park facilities, City buildings and transportation/traffic systems. They are also responsible for the 
design, implementation and administration of the annual Capital Improvement Program.  

Administrative Services


The Administrative Services Department provides a wide variety of administrative 
services to the residents of Seaside and to all departments within the City. The 
Department includes four divisions: Finance, Personnel, Management Information 
Systems and Risk Management. The Administrative Services Department goal is to 
continue to seek to improve the efficiency and effectiveness in all areas of Administrative 
Services in an effort to provide better services at a lower cost. 

Finance Division

The Finance Division has several areas of responsibility including General Accounting, 
Cash Management, Accounts Receivable, Accounts Payable, Payroll, Budget, Grants 
and Debt Services. This Division provides accurate accounting of all revenues and 
expenditures, including preparation of financial reports, annual budgets, other financial 
reports, and supports the preparation of the annual audited financial statements. 

Information Systems Division 

The Management Information Systems Division is responsible for the administration of 
the City’s computer and telephone network, infrastructure and all related information 
technology projects.

Risk Management Division 

The Risk Management Division provides risk management services for injured 
employees and citizens and for property damage. Its purpose is to foster and maintain a 
safe and healthy work environment for employees and a safe City for the residents of 
Seaside.
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Additional services of the Administrative Services Department include the negotiation 
and administration of the City’s franchise agreements, oversight of the purchasing and 
contracting functions, and mail and copier services.

Community Development

The Community Development Department provides a wide variety of services to the residents 
and businesses and to all departments within the City.  The Department is composed of the 
following divisions:

 Community & Economic Development
 Building & Code Enforcement Division
 Planning

Community and Economic Development

The Community and Economic Development Division is responsible for the 
administration of the City’s planning, economic development and the Community 
Development Block Grant activities. Planning includes advanced and current planning 
and environmental review. Economic Development coordinates and implements priority 
projects. CDBG administers the Commercial Façade, housing rehabilitation and public 
service grant. 

Building & Code Enforcement 

The Building Department mission is to enforce and maintain public safety, health, and 
welfare. Through the use of building permits, the Building Department can ensure that 
structures are built to safe building code standards. The Building Department also 
enforces the City's Municipal Code. Before starting any type of building project or major 
repairs, it is recommended that the owner contact the Building Department to verify 
whether or not a permit is required for the scope of work that is being proposed.
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ANNUAL WORK PLAN TEMPLATE AND INSTRUCTIONS 

This is a standard template for use by Boards and Commissions in completing their annual 
Work Plans. Work Plans are based on a fiscal year rather than a calendar year. Work Plans are 
to be completed by each Board and Commission and approved at a regular Board or 
Commission meeting no later than April 1 of each year. The Office of the Clerk will then transmit 
the Work Plans to the City Council for approval in May. 

Please use the following instructions when completing the Work Plan:

Cover Sheet (Page 1): This area should include the name of the Board or Commission, the 
timeframe covered by the Work Plan (i.e. Fiscal Year 2016, July 1, 2015 – June 30, 
2016), members’ names, Chairperson’s name, and vacancies as of April 1. Do not list 
Commissioner addresses or phone numbers on the Work Plan. This page will need to be 
updated each year. 

Mission Statement (Page 2): This area of the Work Plan should clearly state the mission of the 
Board or Commission. The mission may be extracted from the enabling legislation (i.e. 
Ordinance, Board action, Resolution) that formed the Board or Commission or may be a 
purpose statement approved by the Board or Commission and derived from the enabling 
legislation. This section may also contain the roles and responsibilities of the Board or 
Commission. This page may not need to be updated each year. 

Historical Background (Page 2): This area should provide the reader with some historical 
information about the Board or Commission (i.e. when it was formed, issues of focus in 
years’ past, significant outcomes of work by the Board or Commission). NOTE: 
Accomplishments from the previous year should not be discussed here – there is 
another area on the Work Plan where this is done. This page may not need to be 
updated each year. 

Fiscal Year Work Plan (Page 3): This area should provide the goals/objectives (no more than 
five) of the Work Plan, the activities planned to accomplish the goals, the priority ranking 
of each goal and the timeline anticipated to accomplish the goal. This page will need to 
be updated each year. 

Prior Year Accomplishments (Page 4): This area should address the prior year Work Plan 
accomplishments including each goal/objective, activities that supported the successful 
completion of the goal and the status of the goal. The status column should inform the 
reader whether the goal was a) completed, b) not started and why, c) in process and 
expected completion date, or d) eliminated and why. This page will need to be updated 
each year. 

Ongoing Projects: (Page 5) This area provides the Board or Commission with an opportunity 
to inform the reader of ongoing projects that the Board or Commission is continuing to 
work on. This page may not need to be updated each year.
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STAFF REPORT 

Item No.: 8.I.

TO: City Council
  
FROM: Craig Malin, City Manager
  
BY: Daphne Hodgson, Deputy City Manager Administrative Services
  
DATE: July 20, 2017 
  
SUBJECT: CONSIDER RESOLUTION TO MODIFY THE CITY OF SEASIDE 

EXPENSE AND USE OF PUBLIC RESOURCES POLICY

PURPOSE 
 
The purpose of this item is to give the City Council an opportunity to review and consider 
approval of a resolution to modify the City of Seaside “Expense and Use of Public Resources 
Policy” to include the reimbursement of actual family care expenses incurred in the performance 
of official duties. 

RECOMMENDATION 
 
It is recommended that the City Council adopt the attached resolution to modify the City of 
Seaside “Expense and Use of Public Resources Policy” to include the reimbursement of actual 
family care expenses incurred in the performance of official duties.

BACKGROUND 
 
California State Government Code Section 53232.2 and 53232.3 establishes certain 
requirements for the reimbursements of actual and necessary expenses incurred in the 
performance of official duties.  On April 20, 2006, the City Council considered and approved 
the City’s “Expense and Use of Public Resources Policy” in accordance with Government Code.
 
During the 2017-2018 budget process, the City Council added $3,000 to the budget to reimburse 
Council Members for the reimbursement of actual Family Care expenses incurred in the 
performance of official duties.
 
There are several items that the City Council should consider to implement the modification to 
the policy.
1. What is the definition of Family Member? The definition used by the City in other personnel 
related matters is:  Family member shall include a biological, adopted, or foster child, stepchild, 
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legal ward, or a child to whom the employee stands in loco parentis, regardless of the child’s age 
or dependency status; a biological, adoptive, or foster parent, stepparent, or legal guardian of an 
employee or the employee’s spouse or registered domestic partner, or a person who stood in 
loco parentis when the employee was a minor child; a spouse; a State of California registered 
domestic partner; a grandparent; a grandchild; and a sibling.
2. When is this reimbursement to be applicable?
3. What are the annual limits on the amount to be reimbursed?
4. Others?
 
The adoption of the attached resolution would modify the “Expense and Use of Public 
Resources Policy” to include the reimbursement of actual family care expenses incurred in the 
performance of official duties.

FISCAL IMPACT
 
There are no costs involved in the adoption of the resolution to modify the City of Seaside 
“Expense and Use of Public Resources Policy.”

ATTACHMENTS
 
1. Proposed Resolution
2. Current "Expense and Use of Public Resources Policy"

Reviewed for Submission to the
City Council by:

______________________________
Craig Malin, City Manager

Packet Page 134                



RESOLUTION NO.  ________

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SEASIDE MODIFYING 
THE CITY OF SEASIDE EXPENSE AND USE OF PUBLIC RESOURCES POLICY

WHEREAS, pursuant to the provisions of Section 53232 of the California Government 
Code the City Council approved an “Expense and Use of Public Resources Policy;” and

WHEREAS, the City of Seaside’s 2017-2018 Adopted Budget includes funds for the 
reimbursement of actual Family Care expenses incurred in the performance of official duties; and 

WHEREAS, the City Council has reviewed and considered a modification to the policy.

NOW, THEREFORE BE IT RESOLVED that the City Council of the City of Seaside 
adopts the revised City of Seaside “Expense and Use of Public Resources Policy.”

PASSED AND ADOPTED at a regular meeting of the City Council of the City of Seaside 
duly held on the 20th day of July, 2017 by the following vote:

AYES: COUNCILMEMBERS:

NOES: COUNCILMEMBERS:

ABSENT: COUNCILMEMBERS:

ABSTAIN: COUNCILMEMBERS:

________________________________
Ralph Rubio, Mayor 
City of Seaside

ATTEST:

_____________________________
Lesley Milton, City Clerk
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CITY OF SEASIDE
Expense and Use of Public Resources

Policy Statement

I. Findings

Whereas, the City of Seaside takes its stewardship over the use of its limited public resources 
seriously.

Whereas, public resources should only be used when there is a substantial benefit to the City.

Whereas, such benefits include:

1. The opportunity to discuss the community’s concerns with state and federal officials; 

2. Participating in regional, state and national organizations whose activities affect the City;

3. Attending educational seminars designed to improve officials’ skill and information 
levels; and,

4. Promoting public service and morale by recognizing such service.

Whereas, 1) legislative and other regional, state and federal agency business is frequently 
conducted over meals; 2) sharing a meal with regional, state and federal officials is frequently 
the best opportunity for a more extensive, focused and uninterrupted communication about the 
City’s policy concerns; and 3) daily meal expenditures must comply with the limits and reporting 
requirements of local, state and federal law.

Whereas, this policy provides guidance to elected and appointed officials that are members of 
the various legislative bodies of the City on the use and expenditure of City resources, as well as 
the standards against which those expenditures will be measured.

Whereas, this policy satisfies the requirements of Government Code Sections 53232.2 and 
53232.3.

Whereas, this policy supplements the definition of actual and necessary expenses for purposes of 
state laws relating to permissible uses of public resources.

Whereas, this policy also applies to any charges made to a City of Seaside purchasing card, cash 
advances or other line of credit.

Whereas, this policy also supplements the definition of necessary and reasonable expenses for 
purposes of federal and state income tax laws.
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II. Authorized Expenses

City funds, equipment, supplies (including letterhead), titles, and staff time must only be used for 
authorized City business.  Expenses incurred in connection with the following types of activities 
generally constitute authorized expenses, as long as the other requirements of this policy are met:

1. Communicating with representatives of regional, state and national government 
on City-adopted policy positions;

2. Attending educational seminars designed to improve officials’ skill and 
information levels;

3. Participating in regional, state and national organizations whose activities affect 
the City’s interests;

4. Recognizing service to the City, e.g. a gift or celebration of a nominal value;

5. Attending City events;

6. City-related charitable events of a nominal value;

7. Implementing a City-approved strategy for attracting or retaining businesses to 
the City, which will typically involve at least one staff member.

8. Meals for persons with whom the official is conducting City-related business, not 
to exceed the daily maximum as set forth in §III (G) per person, and not including 
expenses for alcohol.  

All other expenditures, including international and out-of-state travel and expenses in excess of 
the annual limits established for each office holder, require prior approval by the City Council at 
a public meeting.

Examples of personal expenses that the City will not reimburse include, but are not limited to:

1. The personal portion of any trip (including personal clothing);

2. Political or charitable contributions or events;

3. Family expenses, including partner’s expenses when accompanying official on 
agency-related business, as well as children or pet-related expenses; 

4. Entertainment expenses, including theater, movies (either in-room or at the 
theater), sporting events (including gym, massage and/or golf related expenses), 
or other non-city related cultural events;
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5. Non-mileage personal automobile expenses, including repairs, traffic citations, 
insurance or gasoline, car washes; and

6. Personal losses incurred while on City business.  

Any questions regarding the propriety of a particular type of expense should be resolved by the 
approving authority before the expense is incurred.

III. Cost Control

To conserve City resources and keep expenses within community standards for public officials, 
expenditures should adhere to the following guidelines.  In the event that expenses are incurred 
which exceed these guidelines, the cost borne or reimbursed by the City will be limited to the 
costs that fall within the guidelines, unless prior approval from the City Council is obtained at a 
public meeting.

A. Transportation. The most economical mode and class of transportation 
reasonably consistent with scheduling needs and cargo space requirements must be used, 
using the most direct and time-efficient route.  Government and group rates must be used 
when available. 

B. Airfare.  Airfares that are equal or less than those available through the Enhanced 
Local Government Airfare Program offered through the League of California Cities 
(www.cacities.org/travel), the California State Association of Counties 
(http://www.csac.counties.org/default.asp?id=635) and the State of California are 
presumed to be the most economical and reasonable for purposes of reimbursement under 
this policy. 

C. Automobile.  To ensure the most economical mode of transportation is used, a 
City vehicle should be used when available. If it is not feasible to use a City vehicle, 
automobile mileage is reimbursed at Internal Revenue Service rates presently in effect 
(see www.irs.gov).  These rates are designed to compensate the driver for gasoline, 
insurance, maintenance, and other expenses associated with operating the vehicle.  This 
amount does not include bridge and road tolls, which are also reimbursable.  The Internal 
Revenue Service rates will not be paid for rental vehicles; only receipted fuel expenses 
will be reimbursed.

D. Car Rental.  Rental rates that are equal or less than those available through the 
State of California’s website (http://www.catravelsmart.com/default.htm) shall be 
considered the most economical and reasonable for purposes of reimbursement under this 
policy.

E. Taxis/Shuttles.  Taxis or shuttles fares may be reimbursed, including a 15 percent 
gratuity per fare, when the cost of such fares is equal or less than the cost of car rentals, 
gasoline and parking combined, or when such transportation is necessary for time-
efficiency.
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F. Lodging. 
Lodging expenses at the single room rate will be reimbursed or paid for when travel on 
official City business reasonably requires an overnight stay. 

1) Conferences/Meetings. If such lodging is in connection with a 
conference, lodging expenses must not exceed the group rate published by the 
conference sponsor for the meeting in question if such rates are available at the 
time of booking.  If the group rate is not available, see next section.

2) Other Lodging.  
Travelers must request government rates, when available.  A listing of hotels 
offering government rates in different areas is available at 
http://www.catravelsmart.com/lodguideframes.htm.  Lodging rates that are equal 
to or less than government rates are presumed to be reasonable and hence 
reimbursable for purposes of this policy.  

In the event that government rates are not available at a given time or in a given 
area, lodging rates that do not exceed the Internal Revenue Service per diem rates 
for a given area are presumed reasonable and hence reimbursable.  If lodging rates 
exceed the IRS per diem rates, prior approval of the City Manager must be 
obtained.    

G. Meals/Incidentals
Meal expenses and associated gratuities (up to 15%) will be reimbursed at actual cost, not 
to exceed (amounts listed include gratuity)

Breakfast  $12.00
Lunch       $18.00
Dinner      $36.00 

The City will not pay for alcohol/personal bar expenses. 

Meals and incidental expenses on travel days will be reimbursed according to the following:
 Breakfast if leave worksite/home before 6AM
 Lunch if leave worksite/home before 10 AM (day of departure) or return to 

worksite/home after 2 PM (day of return)
 Dinner if return to worksite/arrive home after 8 PM

Incidental expenses include fees and tips given to porters, baggage carriers, bellhops, hotel maids 
and stewards.

In accordance with the IRS, the City reimbursement policy is an accountable plan –
reimbursements are not taxable. However, reimbursements of meals when travel does not have 
an overnight stay are deemed non-accountable and are subject to Federal and Medicare tax. The 
amount of  non-accountable reimbursements will be recorded through payroll on a quarterly 
basis. 
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H. Telephone/Fax/Cellular/Internet
Officials will be reimbursed for actual telephone and fax expenses incurred on City 
business.  Telephone bills should identify which calls were made on City business.  For 
cellular calls when the official has a particular number of minutes included in the 
official’s plan, the official can identify the percentage of calls made on public business.  

Officials will be reimbursed for Internet access connection and/or usage fees away form 
home, not to exceed $15.00 per day, if Internet access is necessary for City related 
business.

I. Airport Parking
Long-term parking must be used for travel exceeding 24 hours.

J. Other
Baggage handling fees of up to $1 per bag and gratuities of up to 15 percent will be 
reimbursed.  Expenses for which City officials receive reimbursement from another 
agency are not reimbursable by the City of Seaside.

IV. Procedure for Authorization 

To obtain approval for attending meetings, conferences or other events involving overnight 
accommodations, the following procedures must be followed:

1. Official must complete a “Travel Request Report and Payment Authorization 
Form” five (5) business days in advance.  This request must be forwarded to the 
City Manager.

2. The City Manager will review all travel requests.  An approved travel request will 
be forwarded to the Finance Department.  Unapproved requests will be returned 
to the official.

3. The Finance Department will verify that funds are available and that the official 
has no outstanding Travel Expense Reports due from prior travel.  If funds are not 
available or there are outstanding Travel Expense Reports, the request will be 
returned to the City Manager detailing the reason the request is being returned.  If 
funds are available, the request will be processed.

4. After travel has been authorized, the hotel and training expenditures can be paid 
via check or Calcard. Meals and incidentals paid by traveler will be reimbursed 
upon return from  travel.
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5. Within ten (10) business days after returning from travel, the official must 
complete the Travel Expense Report in accordance with §VI below.  The Travel 
Expense Report shall be submitted to the Department Head for review and 
approval of reimbursement.  The Travel Expense Report shall be audited by the 
Finance Department for accuracy and proper receipts.  The official shall be 
contacted to resolve any discrepancies.  

6. Any meal expenditures that were paid by Calcard and exceed individual meal 
amounts  must be returned to the City treasury within ten (10) business days of 
the official’s return, along with an expense report and receipts documenting each 
meal  in compliance with this expense policy.

V. Expense Report Content And Submission Deadline

All expense reimbursement requests must be submitted on an expense report form provided by 
the City.  

Expense reports must document that the expense in question met the requirements of this policy.  
For example, if the meeting is with a legislator, the local agency official should explain whose 
meals were purchased, what issues were discussed and how those relate to the City’s adopted 
legislative positions and priorities.  

Officials must submit their expense reports within 10 business days of an expense being 
incurred, accompanied by receipts documenting each expense.  Restaurant receipts detailed with 
actual items purchased, in addition to any credit card receipts, are also part of the necessary 
documentation. Inability to provide such documentation in a timely fashion may result in the 
expense being borne by the official.

In the event City Manager is uncertain as to whether a request complies with this policy, such 
individual must seek resolution from the City Council.

VI. Audits Of Expense Reports

All expenses are subject to verification that they comply with this policy.

VII. Reports To The Legislative Body

At the following City legislative body meeting, each official shall briefly report on meetings 
attended at City expense.  If multiple officials attended, a joint report may be made. 

VIII. Compliance With Laws

City officials should keep in mind that some expenditures may be subject to reporting under the 
Political Reform Act and other laws.  All agency expenditures are public records subject to 
disclosure under the Public Records Act. 
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IX. Violation Of This Policy

Use of public resources or falsifying expense reports in violation of this policy may result in any 
or all of the following: 1) loss of reimbursement privileges, 2) a demand for restitution to the 
City, 3) the agency’s reporting the expenses as income to the official to state and federal tax 
authorities, 4) civil penalties of up to $1,000 per day and three times the value of the resources 
used, and 5) criminal prosecution for misuse of public resources.
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Item No.: 8.J.

TO: City Council
  
FROM: Craig Malin, City Manager
  
BY: Daphne Hodgson, Deputy City Manager Administrative Services
  
DATE: July 20, 2017 
  
SUBJECT: RESOLUTION APPROVING CORRECTED APPROPRIATIONS 

LIMIT CALCULATIONS FOR THE 2015-2016, 2016-2017 AND THE 
2017-2018 FISCAL YEARS

PURPOSE 
 
It is requested that the City Council consider and adopt a resolution approving the correction 
of the 2015-2016, the 2016-2017, and the 2017-2018 Appropriations Limit calculations. 

RECOMMENDATION 
 
It is recommended that the City Council adopt a resolution approving the correction of the 2015-
2016, the 2016-2017, and the 2017-2018 Appropriations Limit calculations.

BACKGROUND 
 
Each year the City Council is required by the State Constitution to adopt the City’s 
appropriations limit. The appropriation limit establishes the maximum amount of “tax” revenues 
(as defined by the State Constitution) that can be appropriated for certain expenditures by the 
City in a given fiscal year.  The City of Seaside has more “tax revenues” than appropriations 
subject to the limit, and therefore there is an excess appropriations limit.  Because Seaside has 
an excess appropriations limit, there is no impact of this calculation on the City’s budget or its 
operations.  
 
When the 2015-2016 calculation was done, an error was made in the Population Change 
Adjustment Factor.  This is a roll forward calculation, so the error carried forward to the 2016-
2017 calculation and in addition, an error was again made in the Population Change Adjustment 
Factor.  The error was found when calculating the 2017-2018 limit and a correction was made.  
The City Council now needs to formally adopt the corrections.

See Attachment 1 - Table showing the calculations
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FISCAL IMPACT
 
Approval of this resolution has no fiscal impact.

ATTACHMENTS
 
1. Resolution
2. Table with calculations

Reviewed for Submission to the
City Council by:

______________________________
Craig Malin, City Manager
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RESOLUTION NO. 17-

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SEASIDE
CORRECTING THE 2015-2016, 2016-2017 AND 2017-2018 APPROPRIATIONS LIMITS

WHEREAS, each year the City Council is required by the State Constitution to adopt the City of 
Seaside appropriations limit; and 

WHEREAS, the appropriation limit establishes the maximum amount of “tax” revenues (as 
defined by the State Constitution) that can be appropriated for certain expenditures by the City in a given 
fiscal year; and

WHEREAS, the City of Seaside has more “tax revenues” than appropriations subject to the limit, 
and therefore there is an excess appropriations limit; and

WHEREAS, because Seaside has an excess appropriations limit, there is no impact of this 
calculation on the City’s budget or its operations; and

WHEREAS, when the 2015-2016 calculation was done, an error was made in the Population 
Change Adjustment Factor; and 

WHEREAS, when the 2016-2017 calculation was done, an error was made in the Population 
Change Adjustment Factor; and

WHEREAS, this is a roll forward calculation, so the error carries forward; and

WHEREAS, the errors were found when calculating the 2017-2018 limit and a correction was 
made.

NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of Seaside hereby 
approves the corrections as outlined in Attachment 1. 

PASSED AND APPROVED at a Regular Meeting of the City Council of the City of Seaside held 
on the 20th day of July 2017 by the following vote:

AYES: COUNCIL MEMBERS
NOES: COUNCIL MEMBERS

ABSENT: COUNCIL MEMBERS
ABSTAIN: COUNCIL MEMBERS

_____________________________
Ralph Rubio, Mayor

ATTEST:

______________________________
Lesley Milton-Rerig, City Clerk 
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ATTACHMENT I

The appropriations limit for the Fiscal Year 2015-2016, in accordance with Article XIIIB of the   
California State Constitution, calculated as follows: 

Revised Prior      Difference
2015-2016 Appropriations Limit Adjustment Factors:  
Increase in Per Capita Personal Income       1.0382 1.0382             0
Population Change (City factor)          1.0042 1.0426         0.0384

2015-2016 Appropriations Limit $28,318,162       $29,400,290    $1,082,128
2015-2016 Appropriations Subject to the Limit $22,021,831           $21,927,247    $     94,584
2015-2016 Limit in Excess of Appropriations $  6,296,331           $  7,473,043    $1,176,712

The appropriations limit for the Fiscal Year 2016-2017, in accordance with Article XIIIB of the 
California State Constitution, calculated as follows: 

Revised Prior         Difference
2016-2017 Appropriations Limit Adjustment Factors:  
Increase in Per Capita Personal Income          1.0537 1.0537 0
Population Change (County factor)          1.0096 1.0564        0.0468

2016-2017 Appropriations Limit $30,125,300       $32,728,403     $2,603,103
2016-2017 Appropriations Subject to the Limit $23,089,672       $23,089,672           0
2016-2017 Limit in Excess of Appropriations $  7,035,628       $  9,638,731     $2,603,103

The appropriations limit for the Fiscal Year 2017-2018, in accordance with Article XIIIB of the 
California State Constitution, calculated as follows: 

Revised Prior   Difference
2017-2018 Appropriations Limit Adjustment Factors:  
Increase in Per Capita Personal Income Factor          1.0369 1.0369          0
Population Change Factor (Monterey County Factor) 1.0100 1.0100          0

2017-2018 Appropriations Limit $   31,549,293       $31,548,736       $557
2017-2018 Appropriations Subject to the Limit $   22,352,524      $22,352,524         0
2017-2018 Limit in Excess of Appropriations $     9,196,769     $   9,196,212      $557
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ATTACHMENT I
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CITY OF SEASIDE
STAFF REPORT 

Item No.: 8.K.

TO: City Council
  
FROM: Craig Malin, City Manager
  
BY: Daphne Hodgson, Deputy City Manager Administrative Services
  
DATE: July 20, 2017 
  
SUBJECT: RESOLUTION AUTHORIZING AN AGREEMENT WITH THE 

STATE BOARD OF EQUALIZATION TO ALLOW 
CERTAIN EMPLOYEES AND CONSULTANTS ACCESS TO THE 
CITY'S NEW TRANSACTION TAX CONFIDENTIAL INFORMATION

PURPOSE 
 
The purpose of this item is provide the City Council an opportunity to review, consider and 
approve a resolution approving an agreement with the State Board of Equalization authorizing 
certain employees and consultants access to the City's new transaction tax confidential 
information. 

RECOMMENDATION 
 
It is recommended that the City Council adopt the resolution approving the agreement with the 
State Board of Equalization authorizing certain employees and consultants access to the City's 
new transaction tax confidential information.

BACKGROUND 
 
On June 6, 2017 the voters in the City of Seaside approved a .5% transaction tax.  The 
California State Board of Equalization (BOE), to be called the California Department of Tax and 
Fee Administration, is responsible for the collection and administration of sales and transaction 
taxes in the City of Seaside and throughout the State.

On July 6, 2017, the City Council approved the agreements to have the BOE begin the process 
of collecting and distributing the new transaction tax to the City.  

Attached to this staff report report is a resolution required by the State Board of Equalization to 
allow access to confidential sales tax data by the City Manager, the Deputy City Manager and 
the Economic Development Manager.  In addition, the resolution authorizes the City's Sales Tax 
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Consultants, Hinderliter de Llamas and Associates, access to this information.

FISCAL IMPACT
 
There is no fiscal impact associated with the item.

ATTACHMENTS
 
1. Resolution Authorizing the Examiniation of transactions and use tax records

Reviewed for Submission to the
City Council by:

______________________________
Craig Malin, City Manager
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RESOLUTION NO. 17-

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SEASIDE AUTHORIZING 
THE EXAMINATION OF TRANSACTIONS AND USE TAX RECORDS

WHEREAS, pursuant to Resolution No. 17-46 of the City of Seaside hereinafter called City 
and Section 7270 of the Revenue and Taxation Code, the City entered into a contract with the State 
Board of Equalization to perform all functions incident to the administration and operation of the 
Transactions and Use Tax Ordinance; and

            WHEREAS, the City deems it desirable and necessary for authorized representatives of the 
City to examine confidential transactions and use tax records of the State Board of Equalization 
(hereafter referred to as Board) pertaining to transactions and use taxes collected by the Board for the 
City pursuant to that contract; and

WHEREAS, Section 7056 of the Revenue and Taxation Code sets forth certain requirements 
and conditions for the disclosure of Board of Equalization records and establishes criminal penalties for 
the unlawful disclosure of information contained in or derived from, the transactions and use tax records 
of the Board;

NOW, THEREFORE BE IT RESOLVED AND ORDERED BY THE CITY COUNCIL OF THE 
CITY OF SEASIDE AS FOLLOWS:

Section 1.  That the City Manager, the Deputy City Manager and the Economic Development Manager 
or employee of the City designated in writing by the City Manager to the State Board of Equalization 
are hereby appointed to represent the City with authority to examine transactions and use tax records  
of the Board pertaining to transactions and use taxes collected for the City by the Board pursuant to the 
contract between the City and the Board.  The information obtained by examination of Board records 
shall be used only for purposes related to the collection of the City’s transactions and use taxes by the 
Board pursuant to the contract.

Section 2.  That Hinderliter, de Llamas and Associates is hereby designated to examine the transactions 
and use tax records of the Board of Equalization pertaining to transactions and use taxes collected for 
the City by the Board.  The person or entity designated by this section meets all of the following 
conditions:

a) has an existing contract with the City to examine those transactions and use tax records;

b) is required by that contract to disclose information contained in, or derived from those 
transactions and use tax records only to the officer or employee authorized under Section 1 of 
this resolution to examine the information;

c) is prohibited by that contract from performing consulting services for a retailer during the term 
of that contract;
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d) is prohibited by that contract from retaining the information contained in, or derived from those 
transactions and use tax records after that contract has expired.

BE IT FURTHER RESOLVED that the information obtained by examination of Board 
records shall be used only for purposes related to the collection of City’s transactions and use taxes by 
the Board pursuant to the contracts between the City and Board.

PASSED AND ADOPTED at a regular meeting of the City of Seaside City Council duly held on 
the 20th day of July 2017 by the following vote:

AYES: 5 COUNCIL MEMBERS: Alexander, Campbell, Jones, Pacheco,  Rubio
NOES: 0 COUNCIL MEMBERS: None
ABSENT: 0 COUNCIL MEMBERS: None
ABSTAIN: 0 COUNCIL MEMBERS: None

APPROVED:

______________________________
Ralph Rubio, Mayor

ATTEST:

____________________________
Lesley Milton-Rerig, City Clerk 
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CITY OF SEASIDE
STAFF REPORT 

Item No.: 9.A.

TO: City Council
  
FROM: Craig Malin, City Manager
  
BY: Lesley Milton-Rerig, City Clerk

Roberta Greathouse, Human Resources Director
Daphne Hodgson, Deputy City Manager Administrative Services

  
DATE: July 20, 2017 
  
SUBJECT: APPROVE SECOND READING OF AN ORDINANCE AMENDING 

SEASIDE MUNICIPAL CODE CHAPTER 2.44, PERSONNEL 
REGULATIONS, TO THE CODIFY THE CITY'S ESTABLISHED 
PERSONNEL SYSTEM AND CURRENT PRACTICES AND 
UPDATING CHAPTERS 3 REVENUE AND FINANCE AND CHAPTER 
5 BUSINESS LICENSE AND REGULATIONS CORRECTING 
ERRORS, OMISSIONS AND LEGAL CONFLICTS IDENTIFIED 
DURING MUNICPAL CODE CODIFICATION AND UPDATING 
INCONSISTENCIES WITH CURRENT LEGISLATION OR 
ORGANIZATIONAL BEST PRACTICES

PURPOSE 
 
The purpose of this Ordinance is to conduct a Second Reading of the proposed oridnance 
amending Chapter 2 Administration and Personnel of the Seaside Municipal Code to codify the 
City's established personnel system and current practices and to update Chapters 3 Revenue and 
Finance and Chapter 5 Business License and Regulations to incorporate recommended changes 
identified through the Municipal Code Codification process and legal review. 

RECOMMENDATION 
 
It is recommended that the City Council open a public hearing to receive comments on the 
proposed Ordinance and approve the second reading of the attached Ordinance modifying the 
City's Municipal Code as presented.

BACKGROUND 
 
In 2015 the City Council authorized a contract to recodify the City Municipal Code. The 
contracted services included a review of all of the existing City ordinances to ensure the code 
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was accurately codified to include all adopted regulations and to identify any legal conflicts or 
inconsistencies within the code due to adoption of new ordinances or changes to state or federal 
regulations. To finalize the codification, staff is bringing before you approvals to update the 
code to eliminate identified conflicts or inconsistencies as well as to update the code to reflect 
current organizational best practices or new legislation that has been enacted. 

The proposed changes to update Chapters 2, 3 and 5 of the Seaside Municipal Code are listed in 
red-line strike out in Attachments A, B and C. A summary of the changes are included below. 
The draft Ordinance accepting the modifications is also attached for your review.

UNIFORM CHANGES THROUGHOUT THE CODE: 

 Changing the designation of responsibilibtes to the appropriate parties or appropriate job 
title. As an example, Chapter 3.24.010 defines the Tax Administrator as the City Clerk. 
This would modify it to the City Manager

 Capitalizing the word City, City Council, City Attorney, City Manager, Police Chief, 
Planning Commission, State

 Modifying all code provisions that read; "In addition to any other state or city penalties 
or enforcement procedures, violation of any of the provisions of this chapter may be 
prosecuted as a misdemeanor which shall be punishable by a fine of not more than one 
thousand dollars or by imprisonment for a period of not more than one year or by both 
such fine and imprisonment." to eliminate"which shall be punishable by a fine of not 
more than one thousand dollars or by imprisonment for a period of not more than one 
year or by both such fine and imprisonment." Penalties for misdemeanors are not 
established or controlled by the Municipal Code but by the Penal Code or Health and 
Safety Code

CHAPTER 2 - PERSONNEL REGULATIONS

 2.42.130 Appendix – Designated Employees (Conflict of Interest Code):Updating the 
designated employees, Boards and Commissions required to be in compliance with the 
Conflict of Interest Code. This is modifying titles to reflect recent staffing changes

 2.44.010 – 2.44.020 Adoption of System/Administration: Consolidates and organizes 
Personnel System and City Manager Responsibilities

 2.44.030 Classified Service: Defines the Classified Service
 2.44.060 Appointments and Probation: Update to reflect negotiated changes
 2.44.070 Leave of Absence without Pay: Update to reflect Leave of Absence Practice
 2.44.090 - 2.44.100 Discipline: Language clean-up consistent with adopted Personnel 

Rules

CHAPTER 3 REVENUE AND FINANCE 

 3.04.020 Purchasing Officer - Office Created - Designated: modifying section (c) to 
allow the City Manager to appoint the Purchasing Officer instead of the Fiscal Services 
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Officer and deleting section (d) as we do not require staff to furnish a corporate surety 
bond

 3.04.090 Open Market Procedures: Updating "purchasing orders and procurement" to be 
consistent with City Council Ordinance 1035: Purchasing System 

 3.16.010 Assessments and Collections: Clarifying the authority of who collects 
property taxes to the Monterey County Assessor and Tax Collector and not the City of 
Seaside

 3.28.010 Schedules Adopted: Modified to allow the fees to be adopted annually and 
referenced by Resolution

 3.28.020 Adjustments: Updating the code to reflect previous council action that allows 
the fees to be adjusted annually according to the San Francisco-Oakland-San Jose Urban 
wage Earners and Clerical Workers Consumer Price Index

 3.28.040-.050 Non-Profit organizations: Update the code to be consistent with policy for 
use of City facilites by public agencies and non-profit organizations on a reduced-fee 
basis 

 3.30.070 - 3.30.080 Tax Rate and Annual Review: Deleted code section as it's in 
violation with current California Tax Law 

 3.30.090-3.30.130 - Inserted the 6% Utilitiy Users tax rate which was authorized by the 
November 5, 2002 Election

 Changing the word "warrants" to "checks" as it is outdated language no longer 
commonly used in the ordinary course of business

CHAPTER 5 BUSINESS LICENSE AND REGULATIONS

 Uniformly modifying the Chapter to rename "adult" as "adult oriented" as adopted in 
Chapter 17 Zoning Ordinance adopted in 2014

 Uniformly eliminating the term "Skid Row Atmosphere" atmosphere" as the term is not 
defined in the code and modified to "less than desirable commercial atmosphere"

 Updating references in multiple locations referencing "Chapter 1.7" to "Chapter 1.16 
PENALTIES, ENFORCEMENT, ADMINISTRATIVE AND LEGAL PROCEDURES"

 5.20.050 Security Alarm Systems: Modifying the penalty for false alarms from "Twenty 
Five Dollars" to "a service charge established by resolution" Resolution" as adopted in 
the fee schedule annually

 Chapter 5.24 CATV Franchise: Elimination of sections 5.24.020-5.24.200 to be 
consistent with State regulations regarding cable franchise agreements

CALIFORNIA ENVIRONMENTAL QUALITY ACT

The recommended action does not constitute a “Project” as that term is defined under the 
California Environmental Quality Act (CEQA) Guideline Section 15378, as the modifications 
are organizational or administrative activities that will not result in direct or indirect physical 
changes in the environment.
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RECOMMENDATION

Staff recommends the above changes to be authorized to update the code to be in compliance 
with current law, not in conflict of other city code sections and to reflect current organizational 
best practices. The City Council unanimously passed to print the draft Ordinance during the July 
6, 2017 Regular meeting and if there are no substantial changes, staff is recommending adopting 
the second reading of the Ordinance, which would take effect thirty days after adoption. 

FISCAL IMPACT
 
The fiscal impact associated with this item is for the cost of codifying the changes into the 
Municipal Code, which is included in the current Fiscal Year 2017-18 adopted budget. 

ATTACHMENTS
 
1. Draft Ordinance
2. Municipal Code Chapter 2 Redline Text Amendments
3. Municipal Code Chapter 3 Redline Text Amendments
4. Municipal Code Chapter 5 Redline Text Amendments

Reviewed for Submission to the
City Council by:

______________________________
Craig Malin, City Manager
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ORDINANCE NO.

ORDINANCE OF THE CITY COUNCIL OF THE CITY OF SEASIDE

AMENDING SEASIDE MUNICIPAL CODE CHAPTER 2.44, PERSONNEL REGULATIONS, 
TO THE CODIFY THE CITY'S ESTABLISHED PERSONNEL SYSTEM AND CURRENT 

PRACTICES AND UPDATING CHAPTERS 3 REVENUE AND FINANCE AND CHAPTER 5 
BUSINESS LICENSE AND REGULATIONS CORRECTING ERRORS, OMISSIONS AND 
LEGAL CONFLICTS IDENTIFIED DURING MUNICPAL CODE CODIFICATION AND 

UPDATING INCONSISTENCIES WITH CURRENT LEGISLATION OR ORGANIZATIONAL 
BEST PRACTICES

THE CITY COUNCIL OF THE CITY OF SEASIDE DOES ORDAIN AS FOLLOWS:

Section 1. FINDINGS AND PURPOSES.

A. The purpose of this Ordinance is to amend the Seaside Municipal Code Chapters 3 and 5 to 
update inconsistencies, errors identified during the recodification and compliance with new 
legislation or organizational best practices and to update Chapter 2.44 updating the Personnel 
Regulations to be consistent with current policies and employee negotiated changes.

Section 2. AMENDMENT AND RESTATEMENT OF SECTIONS OF CHAPTERS 2, 3 AND 5 OF 
THE SEASIDE MUNICIPAL CODE AS FOLLOWS

The City of Seaside Municipal Code Sections below are hereby amended to incorporate the text 
amendments included in Attachment A for Chapters 2, Attachment B for Chapter 3 and 
Attachment C for Chapter 5 of the Seaside Municipal Code.

Additionally, the following changes are authorized to be made throughout the code and are 
amended to be as follows:

 Capitalizing the words City, City Council, City Attorney, City Manager, Police Chief, 
Planning Commission, State, City Clerk

 Modifying all code provisions that read; "In addition to any other state or city penalties or 
enforcement procedures, violation of any of the provisions of this chapter may be 
prosecuted as a misdemeanor which shall be punishable by a fine of not more than one 
thousand dollars or by imprisonment for a period of not more than one year or by both 
such fine and imprisonment." to eliminate "which shall be punishable by a fine of not 
more than one thousand dollars or by imprisonment for a period of not more than one 
year or by both such fine and imprisonment." Penalties for misdemeanors are not 
established or controlled by the Municipal Code but by the Penal Code or Health and 
Safety Code

Section 4. SEVERABILITY.  

A. If any provision of this Ordinance or the application thereof to any person or circumstance is 
held invalid, the remainder of the Ordinance, including the application of such part or provision 
to other persons or circumstances, shall not be affected thereby and shall continue in full force 
and effect. To this end, provisions of this Ordinance are severable. 

Packet Page 156                



B. The City Council hereby declares that it would have passed each section, subsection, 
subdivision, paragraph, sentence, clause or phrase thereof irrespective of the fact that any one or 
more sections, subsections, subdivisions, paragraphs, sentences, clauses or phrases be held 
unconstitutional, invalid or unenforceable. 

EFFECTIVE DATE. This Ordinance shall become effective thirty (30) days after its final 
passage and adoption. 

INTRODUCED to the City Council of the City of Seaside during a duly held Regular Meeting 
on the 6th day of July, 2017. 

PASSED AND ADOPTED by the City Council of the City of Seaside this _____ day of 
_______, 2017, by the following roll call vote:

AYES COUNCIL MEMBERS
NOES COUNCIL MEMBERS
ABSENT COUNCIL MEMBERS
ABSTAIN COUNCIL MEMBERS

Signed: 
Ralph Rubio, Mayor

Attest: 
Lesley Milton-Rerig, City Clerk 
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Chapter 2.44 
PERSONNEL REGULATIONSSYSTEM 

Sections: 

2.44.010    Adoption of Personnel System 

2.44.020    Administration 

2.44.030    Basic salary plan. 

2.44.040    Outside occupations. 

2.44.050    Probation. 

2.44.060    Leave of absence without pay. 

2.44.070    Longevity. 

2.44.080    Discipline--Grounds. 

2.44.090    Discipline--Procedure. 

2.44.100    Grievance--Grounds. 

2.44.110    Grievance--Informal procedure. 

2.44.120    Grievance--Formal procedure. 

2.44.130    Grievance--Conduct of procedure. 

2.44.010 Adoption of Personnel System. 

In order to establish an equitable and uniform system for addressing personnel matters, and to 

comply with applicable laws relating to the administration of the personnel process, the 

following personnel system is hereby adopted. 

2.44.020 Administration. 

The City Manager shall administer the City personnel system, and shall serve as Personnel 

Officer. In addition to the duties and powers outlined in Section 2.04, the City Manager shall: 
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A.    Administer all the provisions of this chapter and of the personnel rules not specifically 

reserved to the City Council. 

B.    Prepare revisions and amendments to the personnel rules. 

C.    Prepare or cause to be prepared a position classification plan, including class specifications, 

and revisions of the plan. 

D.    Provide for the publishing or posting of notices of tests for positions in the classified 

service; the receiving of applications therefor; the conducting and grading of tests; the 

certification of a list of all persons eligible for appointment to the appropriate position in the 

classified service; and the performance of any other duty that may be required to administer 

the personnel system. 

E.    The City Manager may delegate those portions of his/her responsibilities which he/she 

deems appropriate. 

2.44.030 Classified Service. 

The provisions of this chapter shall apply to all offices, positions and employments in the 

service of the City, except: 

A.    Elective officers. 

B.    The City Manager and any assistants to the City Manager. 

C.    The City Attorney and any assistant or deputy City Attorneys. 

D.    Members of appointive boards, commissions, and committees. 

E.    All department directors. 

F.    Persons engaged under contract to supply expert, professional, technical or any other 

services. 

G.    Volunteer personnel. 
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H.    Emergency employees who are hired to meet the immediate requirements of any 

emergency condition, such as extraordinary fire, flood, or earthquake which threatens life or 

property. 

I.    Employees, other than those listed elsewhere in this section, who are not employed in 

regular positions. “Employed in regular positions” means an employee hired for an indefinite 

term into a budgeted position, who is regularly scheduled to work no less than two thousand 

eighty (2,080) hours per year, and has successfully completed the probationary period and 

been retained as provided in this chapter and the personnel rules. 

J.    Any position primarily funded under a state or federal employment program. 

K.    Any newly created position, which is designated at the time of its creation as being exempt 

from the classified service. 

L.    Employees not included in the classified service under this section shall serve at the 

pleasure of their appointing authority. They may be terminated or disciplined at will by the City 

Manager at any time, without any right of appeal. 

2.44.040 Basic salary plan. 

The salary ranges and the classes of positions shall be adopted annually by resolution in the 

same manner and at the same time as the budget. (Ord. 442 § 1(part), 1974: prior code § 1-

402). 

2.44.050 Outside occupations. 

No employee of the city shall engage in any outside occupation or activity which is incompatible 

with his employment by the city. Such occupation or activity shall not be engaged in without 

prior approval by the city manager, upon recommendation of the department head. Employees 

engaging in outside occupations without such authorization do so at their own risk, and may 

thereby jeopardize their city employment. (Ord. 442 § 1(part), 1974: prior code § 1-408). 

2.44.030 Probation. 

Except as provided by city council adopted departmental rules and regulations, employees of 

the city shall serve probationary periods of six months’ duration at the following times: 

A.    Upon employment; 

2.44.060 Appointments and probation. 
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Appointments to vacant positions in the classified service shall be made in accordance with the 

personnel rules.  Appointments and promotions shall be based on merit and fitness to be 

ascertained so far as practicable by competitive examination.  All appointments and promotions 

in the City service shall be made without regard to race, religious creed, color, national origin, 

ancestry, sex, age, physical or mental disability, medical condition, sexual orientation, marital 

status, gender identity, gender expression, genetic characteristics or information, military or 

veteran’s status, and/or any other category protected by federal, state, or local law. 

All full-time appointments shall be for a probationary period of not less than 12 months.  

Appointments will not be considered regular until successful completion of the probationary 

period, which may be extended in accordance with the personnel rules.  Probation for 

promotional appointments shall be for a period of not less than six months except members of 

police and fire service associations which are subject to 12-month probationary periods. 

B.    Upon promotion to, or transfer to, a new position. (Ord. 442 § 1(part), 1974: prior code § 1-

409). 

2.44.040 2.44.070 Leave of absence without pay. 

The city manager may grant a leave of absence to any employee appointed by him/her for a 

period not to exceed three six months which will be approved in monthly increments., and may 

grant such a leave of absence in excess of three months upon approval by the city council.   The 

council may grant a leave of absence to any officer appointed by the council. Military leave 

leaves of absence shall be controlled by the provisions of the Military and Veterans’ Code of the 

statefederal and state law, as well as by relevant City policy and personnel rules. Persons on a 

leave of absence without pay shall not accumulate sick leave or vacation time, but may at their 

option, remain in the health and life insurance program by paying all the premium from their 

own resources. (Ord. 442 § 1(part), 1974: prior code § 1-410). 

2.44.080 Longevity. 

All service to the city, regardless of whether or not such service is consecutive, shall be 

considered for longevity purposes. In cases where employees serve forced military service, such 

time shall be counted for longevity purposes. (Ord. 442 § 1(part), 1974: prior code § 1-411). 

2.44.060 Discipline-grounds. 

An employee may be reprimanded, suspended, denied a merit increase, demoted or dismissed 

for any of the following reasons: 

2.44.090 Demotion, Dismissal, Reduction in Pay, Suspension, Reprimand 
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The City Manager shall have the authority to demote, discharge, reprimand, reduce in pay, or 

suspend any regular employee for cause in accordance with procedures included in the 

personnel rules.  

1.    Furnishing false information to secure employment; 

2.    Incompetence, which shall mean that the employee lacks adequate ability, 

knowledge or fitness to perform the duties which are within the scope of 

employment. "Fitness" shall include, but is not limited to, physical ability to perform 

the duties of a class, and shall be applied in a manner consistent with local, state, 

and federal statutes, regulations and case law, with respect to employment of the 

physically handicapped; 

3.    Inefficiency in performance of work which results in performance lower than 

that which is typically expected of a similar position; 

4.    Neglect of duty; 

5.    Insubordination, which shall mean refusal or failure to follow a direct, lawful 

order which the employee is capable of following; 

6.    Any act of moral turpitude which adversely reflects on the employee’s ability or 

fitness to perform his/her duties; 

7.    Soliciting or taking for personal use a fee, gift or other valuable thing in the 

course of the employee’s work, or in connection with the contributing party’s 

expectation or hope of receiving favorable or better treatment than that afforded 

other persons; 

8.    Taking an active part during scheduled working hours in receiving or contributing 

money toward the nomination or election of any elective candidate for a city 

municipal office, or using official position to support any elective candidate; 

9.    Disclosure of confidential information to an unauthorized source; 

10.    Nonobservance of work hours; 

11.    Refusal to take and subscribe to any oath or affirmation which is required by 

law in connection with employment by the city; 
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12.    Conduct either during or outside of duty hours which damages the city or its 

reputation; 

13.    Falsification of time sheets or any official city records; 

14.    Misuse of sick leave; 

15.    Unless legally authorized, and approved by a superior to do so, consuming, 

possessing, or being under the influence of an alcoholic beverage, while on duty. The 

absence of a blood alcohol level test shall not preclude imposition of discipline under 

this section; 

16.    Unless legally authorized, and approved by a superior to do so, using, 

consuming, injecting, possessing, being under the influence of, selling or offering for 

sale, while on duty, any drug, or any controlled substance as the latter term is 

defined in the California Health and Safety Code; 

17.    Addiction to the use of any "controlled substance," as that term is defined in 

the California Health and Safety Code; 

18.    Excessive absenteeism, tardiness, or absence without authorized leave; 

19.    Conviction of a criminal offense involving moral turpitude, where the offense 

bears a rational relationship to employment; 

20.    Discourteous or disrespectful treatment of the public, other employees, or city 

officials; 

21.    Violation of city personnel rules, administrative policies and procedures, 

departmental rules and regulations, safety rules, resolutions, ordinances or codes; 

22.    Damage to or waste of public property, equipment or supplies; or unauthorized 

possession or use of public property, supplies or equipment; 

23.    Any conduct related to employment which impairs, disrupts or causes discredit 

to the employee’s employment or the public service, including but not limited to 

conduct which is or would be cause for discipline under any other provisions of this 

section; 

24.    Sexual harassment; 
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25.    Willful failure or refusal to properly perform official duty; 

26.    Gross carelessness in the discharge of official duty; 

27.    Malfeasance in office; 

28.    Gambling for money or articles of value during the working day; 

29.    Refusal to report to an official call in an emergency. (Ord. 715 § 2 Exh. A(2), 

1987). 

2.44.070 2.44.100 Discipline-procedure. 

The city’s personnel rules city manager shall adopt a standard operating procedure which shall 

govern all proceedings relating to the discipline of city employees. (Ord. 715 § 2 Exh. A(3), 

1987). 

2.44.110 Grievance-grounds. 

A grievance shall be considered as any matter for which appeal is not provided for, or 

prohibited, in this chapter, concerning: 

A.    A dispute about the interpretation or application of any ordinance, rule or regulation 

governing personnel practices or working conditions. 

B.    A dispute about the practical consequences of a city decision on wages, hours and other 

terms and conditions of employment. 

C.    A decision affecting the employment of any permanent or probationary employee over 

which the city manager has partial or complete jurisdiction. (Ord. 442 § 1(part), 1974: prior 

code § 1-418(part)). 

2.44.120 Grievance-informal procedure. 

An employee who has a problem or complaint should first try to get it settled through 

discussion with his immediate supervisor without undue delay. If, after this discussion, he does 

not believe the problem has been satisfactorily resolved, he shall have the right to discuss it 

with his supervisor’s immediate superior, if any, in the administrative service. Every effort 

should be made to find an acceptable solution by informal means at the lowest possible level of 

supervision. If the employee is not in agreement with the decision reached by discussion, he 

shall then have the right to file a formal grievance in writing within ten calendar days after 
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receiving the informal decision of his immediate superior. An informal grievance shall not be 

taken above the city manager. (Ord. 442 § 1(part), 1974: prior code § 1-418(a)). 

2.44.130 Grievance-formal procedure. 

A.    First Level of Review. A grievance shall be presented in writing to the employee’s 

immediate supervisor, who shall render his decision and comments in writing and return them 

to the employee within ten calendar days after receiving the grievance. If the employee does 

not agree with his supervisor’s decision, or if no answer has been received within ten days, the 

employee may present the appeal in writing to his supervisor’s immediate superior. Failure of 

the employee to take further action within ten calendar days after receipt of the written 

decision of his supervisor, or within a total of twenty calendar days if no decision is rendered, 

will constitute a withdrawal of the grievance. 

B.    Further Level or Levels of Review as Appropriate. The supervisor receiving the grievance 

shall review it, render his decision and comments in writing, and return them to the employee 

within ten calendar days after receiving the appeal. If the employee does not agree with the 

decision, or if no answer has been received within ten days, he may present the appeal in 

writing to the department head. Failure of the employee to take further action within ten days 

if no decision is rendered will constitute a withdrawal of the grievance. 

C.    Department Review. The department head receiving the grievance, or his designated 

representative, should discuss the grievance with the employee, his representative, if any, and 

with other appropriate persons. The department head shall render his decision and comments 

in writing, and return them to the employee within ten calendar days after receiving the 

appeal. If the employee does not agree with the decision reached, or if no answer has been 

received within ten calendar days, he may present the appeal in writing to the city manager. 

Failure of the employee to take further action within ten days after receipt of the decision, or 

within a total of twenty days if no decision is rendered, will constitute withdrawal of the 

grievance. 

D.    City Manager. The city manager, or his designated representative, should discuss the 

grievance with the employee, his representative, if any, and with other appropriate persons. 

The city manager may designate a fact-finding committee, or an officer not in the normal line of 

supervision, to advise him/her concerning the appeal. The appointing power shall render a 

decision in writing to the employee within twenty days after receiving the grievance. (Ord. 442 

§ 1(part), 1974: prior code § 1-418(b)). 
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2.44.140 Grievance-conduct of procedure. 

A.    The time limits specified above may be extended to a definite date by mutual agreement of 

the employee and the reviewer concerned. 

B.    The employee may request the assistance of another person of his own choosing in 

preparing and presenting his appeal at any level of review. 

C.    The employee and his representative may be privileged to use a reasonable amount of 

work time as determined by the appropriate department head in conferring about and 

presenting the appeal. 

D.    Employees shall be assured freedom from reprisal for using the grievance procedures. 

(Ord. 442 § 1(part), 1974: prior code § 1-418(c)). 
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3.04.020 Purchasing officer – Office created – Designated – Duties generally – Bond. 

A. There is created the position of purchasing officer. The fiscal services officerCity Manager will appoint the  is 

designated as purchasing officer, and in the absence of the purchasing officer, the functions of such position shall be 

performed by the appointed assistant purchasing officerfinance director. 

C. The purchasing officer shall furnish a corporate surety bond in a form as approved by the cityCity 

managerManagerManager, in the amount of twenty-five thousand dollars, which shall be conditioned upon the 

faithful performance of the duties imposed by this chapter upon the purchasing officer. Any premium for such bond 

shall be a proper charge against the city. 

3.04.060 Open market procedures – Departmental proprietary supplies, services and equipment costing 

more than five thousand dollars and less than twenty-five thousand dollars. 

A. “Departmental proprietary supplies, services and equipment” are defined as goods and services professionally 

unique to one using department or primarily used by one department. In the latter case, the primary using 

department will act as procurement coordinator. Examples of professionally unique goods and services are: 

1. Police equipment and ammunition; 

2. Arrest/citation forms; 

3. Fire hose/firefighting apparatus; 

4. Accounting forms, cityCity warrantschecks, purchase orders; 

5. Vehicle parts and equipment; 

6. Street maintenance materials; 

7. Parks/gardening supplies and equipment. 

3.04.090 Open market procedures – Supplies, services and equipment costing less than five thousand 

dollars. 

A. Department heads will be responsible for procuring items other than office supplies and reproduction paper 

costing less than five thousand dollars. 

B. Department heads should make every effort to obtain the least possible price to the cityCity for items in this 

category. Department heads are encouraged to consult with the purchasing officer in identifying vendor sources 

resulting in the least possible price to the cityCity. 

C. Purchases in this category do not require the use of purchase orders.Department heads will be responsible for 

initiating purchasing orders for procuring items in this category. (Ord. 950 § 4, 2006; Ord. 587 § 2, 1981; prior code 

§ 2-309) 

3.04.120 Award and execution of contracts. 

Except in emergency situations, all contracts for supplies, services and equipment in an estimated amount of 

twenty-five thousand dollars or more shall be awarded by the cityCity councilCouncil. Contracts for supplies, 

services and equipment in an estimated amount of less than twenty-five thousand dollars shall be executed by the 

City Managerpurchasing officer. (Ord. 950 § 5, 2006; Ord. 587 § 2, 1981; prior code § 2-312) 

3.10.010 Balanced budget – Requirements. 

The staff is directed to institute measures to balance the budget annually, to ensure that expenditures do not exceed 

revenues in any fiscal year, except to the extent of a carefully long ranged and programmed use of cityCity fund 

balances which as determined by the CitycouncilCouncil are necessary and proper to maintain cost effective services 

to all of the citizens of the community. This section applies to all general purpose funds, as defined in SMC 

3.08.01012.040. (Ord. 609 § 2, 1982; prior code § 3-206) 
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Chapter 3.12 

RESERVES AND FUNDS 

Sections: 

3.12.010    Capital reserve. 

3.12.020    Special reserve. 

3.12.030    Emergency reserve. 

3.12.040    Continuance, establishment and maintenance of funds. 

3.12.110    Contribution to and maintenance of funds. 

 

3.12.110 Contribution to and maintenance of funds. 

The requirement of general fund contributions to those reserves established by SMC 3.12.010, 3.12.020 and 

3.12.030, and the provisions relating to a minimum year-end balance, may be waived by resolution of the cityCity 

councilCouncil at the time of adoption of the annual budget upon the written recommendation of the cityCity 

managerManager. (Ord. 1000 § 2, 2011; Ord. 793 § 1, 1991) 

Chapter 3.16 

TAX ASSESSOR 

Sections: 

3.16.010    Assessment and collections. 

3.16.010 Assessment and collections. 

The cityCity councilCouncil alleges that the duties of assessing property and collecting taxes are  provided by law 

to be performed by the Monterey County Aassessor and and collecting taxes tax collector of the cityCity shall be 

performed by the Monterey Ccounty Ttax Ccollector,. as provided by law. (Ord. 1, 1954; prior code § 

3-101)3.21.070 Imposition of use tax – Rate. 

An excise transaction  tax is hereby imposed on the storage, use, or other consumption in the cityCity of tangible 

personal property purchased from any retailer on and after the operative date of the ordinance codified in this 

chapter for storage, use or other consumption in said territory at the rate of one percent of the sales price of the 

property. The sales price shall include delivery charges when such charges are subject to state sales or use tax 

regardless of the place to which delivery is made. (Ord. 967 § 9, 2007) 

3.24.010 Definitions. 

Except where the context otherwise requires, the definitions given in this section govern the construction of this 

chapter. 

 “Tax administrator” means the city clerkshall be appointed by the City Manager. 

3.24.130 Violations – Misdemeanor. 

In addition to any other state or cityCity penalties or enforcement procedures, violation of any of the provisions of 

this chapter may be prosecuted as a misdemeanor which shall be punishable by a fine of not more than one thousand 

dollars or by imprisonment for a period of not more than one year or by both such fine and imprisonment. 

3.28.010 Schedules adopted. 

The schedules of fees and charges, Schedules A, C, F, M, P, and W, attached to Ordinance 586, in file in the office 

of the city clerk, are adopted. (Ord. 586 § 2, 1981) is adopted annually by resolution of the City Council. 

3.28.020 Adjustments. 

The fees and charges of SMC 3.28.010, unless otherwise excepted, will be adjusted each fiscal year by the San 

Francisco-Oakland-San Jose (Bay Area) Urban Wage Earners and Clerical Workers Consumer Price Index (CPI-W) 

not to exceed the limitations imposed by Article XIIIB of the Constitution of the state. Such adjustments will be 

made by resolution of  the cityCity councilCouncil. (Ord. 625 § 1, 1982; Ord. 586 § 3(C), 1981) 

Packet Page 168                



Seaside Municipal Code  

Chapter 3.32 REGIONAL DEVELOPMENT IMPACT 

FEE 

Page 3/4 

The Seaside Municipal Code is current through Ordinance 1037, passed January 5, 2017.  

3.28.030 Fees not enumerated in schedules. 

All municipal services not specifically enumerated in the schedules referred to in SMC 3.28.010, or in another 

municipal ordinance, section of the municipal code, or municipal resolution, will may be provided and billed to the 

user at the full cost of time, material, and overhead. Such fee or charge will be determined by the treasurer City 

Manager or designee to ensure compliance with the limitations, as applicable, of Article XIIIB of the Constitution of 

the state. (Ord. 586 § 3(D), 1981) 

3.28.040 Public agencies and Non-profit organizations. 

Fees and charges for use of CityCity Hall facilities by public agencies and non-profit organizations shall be 

established by resolution of the cityCity councilCouncil on a reduced fee basis and listed in the annual Fee Schedule. 

(Ord. 658 § 1, 1984) 

3.28.050 Public agencies. 

Fees and charges for use of cityCity facilities are waived for public agencies. (Ord. 658 § 1, 1984) 

3.30.040 Definitions. 

Except where the context otherwise requires, the definitions contained in this section shall govern the construction 

of this chapter. 

 “Collector” means the finance directorCity Manager or designee of the cityCity. 

3.30.070 Tax rate. 

The tax rate shall be that rate which is set by councill resolution. (Ord. 642 § 1, 1983) 

3.30.080 Annual review. 

Each year, commencing in 1985, in conjunction with the city’s annual budget hearings, the city council shall 

reconsider the provisions and rate of the utility user’s tax. Following the hearings, the city council may modify the 

provisions and rate of the tax; and may provide no tax on one or more utilities for the utility tax year. The tax 

imposed shall continue to be levied for each utility tax year under the provisions of this chapter unless modified by 

the city council. (Ord. 642 § 1, 1983) 

3.30.090 Electricity user’s tax. 

A. Tax Imposed. There is imposed a 6% tax upon every person in the cityCity, other than an electrical corporation or 

a gas corporation, using electrical energy in the cityCity. The tax imposed by this section shall be pursuant to the 

rate established by resolution levied against charges made for such energy and shall be paid by the person paying for 

such energy. “Charges,” as used in this section, includes charges made for: 

1. Metered energy; and 

2. Minimum charges for service, including customer charges, service charges, demand charges, standby 

charges and annual and monthly charges. 

B. Exclusions. As used in this section, the words “using electrical energy” shall not be construed to mean: 

1. The storage of such energy by a person in a battery owned or possessed by him for use in an automobile or 

other machinery or device apart from the premises upon which the energy was received; provided, however, 

that the term shall include the receiving of such energy for the purpose of using it in the charging of batteries; 

or 

2. The mere receiving of such energy by an electrical corporation or a government agency at a point within the 

cityCity for resale. 

3.30.100 Gas user’s tax. 

A. Tax Imposed. There is imposed a 6%  tax upon every person in the cityCity, other than a gas corporation or an 

electrical corporation, using gas in the cityCity which is delivered through mains or pipes. The tax imposed by this 

section shall be pursuant to the rate established by resolution levied against charges made for such gas, including 

minimum charges for service, and shall be paid by the person paying for such gas. 
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3.30.110 Telephone user’s tax. 

A. Tax Imposed. There is imposed a 6%  tax upon every person in the cityCity, other than a telephone corporation, 

using intrastate telephone communication services in the cityCity. The tax imposed by this section shall be pursuant 

to the rate established by resolution levied against charges made for such services and shall be paid by the person 

paying for such services. 

3.30.120 Water user’s tax. 

A. Tax Imposed. There is imposed a 6%  tax upon every person in the cityCity, other than a water corporation, 

using water in the cityCity which is delivered through mains or pipes. The tax imposed by this section shall be at the 

rate established by resolution levied against charges made for such water, and shall be paid by the person paying for 

such water. 

3.30.130 Cable television user’s tax. 

A. Tax Imposed. There is imposed a 6%  tax upon every person in the cityCity, other than a cable television 

corporation, using cable television services in the cityCity. The tax imposed by this section shall be pursuant to the 

rate established by resolution levied against the charges made for such services, and shall be paid by the person 

paying for such services. 

3.30.210 Exemptions. 

A. Eligibility. Any service user who is sixty-five years of age or older and who is personally responsible for the 

payment of the utility services subject to this tax and who personally pays for those services shall be eligible for an 

exemption from the taxes imposed by this chapter on service supplied to the service user’s residential living 

quarters. Only one such residential exemption shall be allowed to any person. The person in whose name the utility 

services are established with the utility companies as of August 15, 1983, will be deemed to be the person personally 

responsible for purposes of this section. The provisions of this exemption shall also apply to any individual who 

meets the criterion of disability, as established by the Social Security Administration’s Supplemental Security 

Income Program for the Aged, Blind, and Disabled (Title XVI of the Social Security Act as amended), without 

regard to the age of the disabled individual. 

3.32.060 Establishment of a regional development impact fee. 

A. The regional development impact fee is hereby established in the amounts specified in a resolution to be adopted 

by the Monterey County Bboard of Ssupervisors for the purpose of paying for regional transportation improvement 

projects identified in Exhibit “B” of the JPA needed to meet increased demand created by traffic resulting from new 

development. 

3.32.090 Severability. 

If any section, subsection, sentence, clause or phrase of this chapter is for any reason held to be unconstitutional or 

otherwise invalid, such decision shall not affect the validity of the portions of this chapter not held to be 

unconstitutional or invalid. The county board of supervisorsCity Council hereby declares that it would have passed 

this chapter and each section, subsection, clause or phrase hereof irrespective of the fact that one or more sections, 

subsections, clauses or phrases hereof be declared unconstitutional or invalid. (Ord. 973 § 6, 2008) 

3.32.110 Administrative costs. 

The RDIF agency may establish a processing fee or administrative surcharge to defray the reasonable cost of 

administration of the RDIF program by the RDIF agency in an amount not to exceed one percent of the fees 

collected by the county City in accordance with Government Code Section 66014 and as otherwise provided by law. 

(Ord. 973 § 8, 2008) 
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Chapter 5.08 

ADULTADULT-ORIENTED BUSINESSES 

5.08.010 Findings. 
The city councilCity Council makes the following findings regarding the establishment of adult-oriented businesses: 

A. Certain uses of real property, variously described as adult bookstores, adult motion picture facilities, figure model 
studios, adult cabarets, adult motels, escort services and massage parlors, have serious objectionable characteristics 
which, if such uses were allowed to become concentrated in certain areas of the cityCity, may have adverse effects 
upon the character of such areas and adjacent neighborhoods; 

B. Permitting the concentration of adult businesses may tend to create and foster a skid-row atmosphere in 
neighborhoods and areas within the cityCity; 

CB. Permitting the concentration of such adult-oriented businesses in residential zones, or in zones adjacent to 
schools, churches or public recreational areas, or within close proximity of such uses, may expose minors to such 
facilities and this may adversely affect such minors due to their immaturity; 

D.C. Special regulation of adult-oriented business uses is necessary to ensure that such uses do not become 
incompatible land uses and, further, will not contribute to the blighting or downgrading of zones in which they are 
permitted, therefore, adversely affecting property values and deterring or interfering with the development and 
operation of other businesses within the cityCity; 

ED. There is a higher incidence of crime, especially crimes against the person, in areas in which adult-oriented 
businesses are permitted to cluster or become concentrated, and that such crimes and the incidence thereof increase 
in the late evening and night hours, requiring increased effort on the part of public safety personnel to police such 
activities, with resultant costs to the cityCity. (Ord. 937 Att. 1, 2004) 

5.08.050 Conditional use permit. 
Any adult-oriented business, the location of which is otherwise permitted under this chapter, shall be a use subject to 
first obtaining a conditional use permit, as defined in SMC Title 17, Article 5, subject to the following criteria: 

A. That the proposed use will not be contrary to the public health, peace, safety, morals, comfort and general welfare 
of persons residing or working in the zone or district in which the use is proposed; 

B. That the proposed use will not result in creating a skid-rowless than desirable commerical atmosphere in zones or 
districts in which it is proposed; and 

C. That the proposed use will not be contrary to any program of or neighborhood conservation, nor interfere with 
any economic development program of urban renewal in the zones or districts in which it is proposed. (Ord. 937 Att. 
1, 2004) 

5.08.070 Regulation of escort service. 
D. Failure to Comply. 

2. Violations – Misdemeanors. Violation of any provisions of this section shall constitute a misdemeanor and 
may be prosecuted criminally as set forth in Seaside CityCity Code Section 1-7Chapter 1.16 PENALTIES, 
ENFORCEMENT, ADMINISTRATIVE AND LEGAL PROCEDURES. 

3. Violations – Public Nuisance. Any escort service or escort operating contrary to the provisions of this section 
shall be, and the same is declared to be, unlawful and a public nuisance. The cityCity attorney may, in addition 
to or in lieu of prosecuting a criminal action hereunder, commence an action for abatement, removal or 
enjoinment thereof, in the manner provided by law or as set forth in Seaside CityCity Code Section 1-7Chapter 
1.16 PENALTIES, ENFORCEMENT, ADMINISTRATIVE AND LEGAL PROCEDURES. 

The Seaside Municipal Code is current through Ordinance 1037, passed January 5, 2017.  
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5.08.080 Amortization. 
A. Within thirty-six months of the effective date of the ordinance codified in this chapter, all nonconforming 
adult-oriented businesses shall either be discontinued or made to conform to the provisions of this chapter, except 
that such nonconforming uses may be permitted to continue for a period not to exceed an additional 
twenty-four-month period upon the granting of a conditional use permit, upon application ninety days prior to the 
expiration of the present thirty-six-month use, pursuant to Article XXIIIChapter 17 of the zoning ordinance. 

B. In addition to the criteria contained in Article XXIIIChapter 17 of the zoning ordinance and SMC 5.08.050, the 
planning Planning cCommission must find, in determining whether a conditional use permit should be issued, the 
following: 

1. That the use, if continued, will not create a public nuisance, as defined in Sections 3479 and 3480 of the 
California Civil Code; 

2. That the tenant, subtenant, lessee, sublessee, owner or other person, firm, partnership, association, or 
corporation who owns or operates such use is obligated under a lease or other binding rental agreement for the 
premises, which obligation was entered into before June 30, 1979, for a period exceeding five years; and 

3. That the use represents an investment of money in leasehold and other improvements to such an extent that 
denial of such permit would result in undue financial hardship. (Ord. 937 Att. 1, 2004)  

Chapter 5.16 
BINGO 

5.16.160 Violation – Penalty. 
A. Violation of the provisions of SMC 5.16.060, and upon conviction thereof, shall be punishable by a fine not to 
exceed ten thousand dollars, which fine shall be deposited in the general fund of the cityCity, or by imprisonment in 
the county jail not to exceed six months, or by both such fine and imprisonment. 

B. It shall be a misdemeanor for any person to violate any provision of this chapter, other than SMC 5.16.060, and 
upon conviction thereof, shall be punishable by imprisonment in the county jail not to exceed six months or by a fine 
not to exceed five hundred dollars, or by both such fine and imprisonment. (Ord. 487, 1977; Ord. 473, 1976; prior 
code §§ 4-115 and 4-116) 

Chapter 5.20 

SECURITY ALARM SYSTEMS 

5.20.050 Notice to subscriber. 
Upon receipt of the report described above, the chief of police or his designee shall cause a written notice to be 
served upon the subscriber of the security alarm system. The notice shall indicate that a false alarm was made from 
such premises, and that steps should be taken by the subscriber to prevent future false alarms. The notice also shall 
state that if more than one false alarm occurs on the premises, a service charge of twenty-five dollarsestablished by 
Resolution shall be assessed against the subscriber for each subsequent false alarm which occurs. (Ord. 676 § 2, 
1985) 

Chapter 5.24 

CATV FRANCHISE 

5.24.020 Granting authorized. 
A nonexclusive franchise to construct, operate and maintain a community antenna television system in the city may 
be granted by the city council to any person, firm or corporation offering to furnish and provide such system 
pursuant to Section 53066 of the California Government Code and pursuant to the terms and provisions of this 
chapter. (Ord. 822 § 1, 1993; Ord. 266, 1963; prior code § 12-1001) 

The Seaside Municipal Code is current through Ordinance 1037, passed January 5, 2017.  
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5.24.030 Application and issuance. 
A. Application for a franchise under this chapter shall be filed with the city clerk in a form approved by the city and 
shall contain the following information: 

1. The name and address of the applicant; 

2. A general description of the applicant’s proposed CATV operation, including map of areas to be served; 

3. A copy of proposed service agreement between the grantee and its subscribers shall accompany the 
application. For unusual circumstances, such as underground cable required or more than one hundred fifty feet 
of distance from cable to connection of service to subscribers, an additional installation charge over that 
normally charged for installation as specified in the applicant’s proposal may be charged, with easements to be 
supplied by subscribers. For remote, relatively inaccessible subscribers within the city, service will be made 
available on the basis of cost of materials, labor and easements if required; 

4. A statement of the corporate organization of the applicant, including the names and addresses of its officers, 
directors and associates, and also including the names of subsidiary companies with a listing of other areas 
being served by CATV or similar systems; 

5. A statement setting forth all agreements and understandings, whether written, oral or implied, existing 
between the applicant and any person, firm, group or corporation with respect to the franchise and the proposed 
operations. If a franchise is granted to a person, firm, group or corporation posing as a front or representative 
for another person, firm, group or corporation, and such information is not disclosed in the original application, 
such franchise shall be revoked automatically, and the council shall consider awarding the franchise to another 
qualified applicant; 

6. The applicant shall furnish sufficient financial information to establish the financial ability to complete 
installation and operation of the CATV system; 

7. A statement of proposed percentage franchise payment to the city referred to in SMC 5.24.040. 

B. Upon consideration of any such application, the city council may grant a franchise for CATV to such applicant as 
may appear from the application to be in its opinion best qualified to render proper and efficient CATV service to 
television viewers and subscribers in the city. The council’s decision in the selection will be final. 

C. Any franchise issued pursuant to this chapter shall include the following condition: 

The CATV system herein franchised shall be used and operated solely and exclusively for the 
purpose expressly authorized by Ordinance of the city of Seaside and no other purpose 
whatsoever. 

The inclusion of the foregoing statement in any such franchise shall not be deemed to limit the authority of the city 
council to include any other reasonable condition, limitation, or restriction which it may deem necessary to impose 
in connection with such franchise pursuant to the authority conferred by this chapter. (Ord. 822 § 2, 1993; Ord. 266, 
1963; prior code § 12-1019) 

5.24.050 Faithful performance bond. 
A. The grantee shall, currently with the filing of and acceptance of award of any franchise granted under this 
chapter, file with the city clerk, and at all times thereafter maintain in full force and effect for the term of such 
franchise, at grantee’s sole expense, a corporate surety bond in a company approved by, and in a form to be 
approved by, the city attorney, in the amount of twenty-five thousand dollars, renewable annually, and conditioned 
upon the faithful performance of the grantee, and upon the further condition that in the event the grantee fails to 
comply with any one or more of the provisions of this chapter, or of any franchise issued to the grantee under this 
chapter, there shall be recoverable jointly and severally from the principal and surety of such bond any damages or 
loss suffered by the city as a result thereof, including the full amount of any compensation, indemnification, or cost 
of removal or abandonment of any property of the grantee as prescribed hereby which may be in default, plus a 
reasonable allowance for attorney’s fees and costs, up to the full amount of the bond; said condition to be a 
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continuing obligation for the duration of such franchise and thereafter until the grantee has liquidated all of its 
obligations with the city that may have arisen from the acceptance of the franchise by the grantee or from its 
exercise of any privilege therein granted. The bond shall provide that thirty days’ prior written notice of intention 
not to renew, cancellation, or material change be given to the city. 

B. Neither the provisions of this section, any bond accepted by the city pursuant thereto, nor any damages recovered 
by the city thereunder shall be construed to excuse faithful performance by the grantee or limit the liability of the 
grantee under any franchise issued under this chapter or for damages, either to the full amount of the bond or 
otherwise. (Ord. 266, 1963; prior code § 12-1014) 

5.24.060 Indemnification of cityCity. 
A. The grantee shall, at all times during the existence of any franchise issued under this chapter, maintain in full 
force and effect, furnish to the cityCity and file with the city councilCity Council, at its own cost and expense, a 
general comprehensive liability insurance policy, in protection of the cityCity, its officers, boards, commissions, 
agents and employees, in a company approved by the city managerCity Manager and in a form satisfactory to the 
cityCity attorney, protecting the cityCity and all persons against liability for loss or damage for personal injury, 
death, and property damage, occasioned by the operations of the grantee under such franchise, with minimum 
liability limits of one million dollars for personal injury or death in any one occurrence. 

B. The policies mentioned in subsection A of this section shall name the cityCity, its officers, boards, commissions, 
agents and employees as additional insureds and shall contain a provision that a written notice of any cancellation or 
reduction in coverage of the policy shall be delivered to the cityCity ten days in advance of the effective date 
thereof; if such insurance is provided in either case by a policy which also covers the grantee or any other entity or 
person than those above named, then such policy shall contain the standard cross-liability endorsement. 

C. No franchise granted under this chapter shall be effective unless and until each of the foregoing policies of 
insurance as required in this section has been delivered to the city. (Ord. 822 § 3, 1993; Ord. 266, 1963; prior code § 
12-1015) 

5.24.070 Duration. 
No franchise granted by the city council under this chapter shall be for a term longer than twenty years following the 
date of acceptance of such franchise by the grantee or the renewal thereof, except as may be extended by city 
council resolution. Any such franchise may be terminated prior to its date of expiration by the city council in the 
event that the council finds, after notice and public hearing, that: 

A. The grantee has failed to comply with any provision of this chapter, or has, by act or omission, violated any term 
or condition of any franchise or permit issued under this chapter; or 

B. Any provision of this chapter has become invalid or unenforceable, and the council further finds that such 
provision constitutes a consideration material to the grant of the franchise; provided, however, that the grantee shall 
be given at least thirty days’ notice of any proposed termination. (Ord. 653 § 1, 1983; Ord. 266, 1963; prior code § 
12-1004) 

5.24.080 Uses permitted the grantee. 
A. Any franchise granted pursuant to the provisions of this chapter shall authorize and permit the grantee to engage 
in the business of operating and providing a CATV system in the city, and for that purpose to erect, install, 
construct, repair, replace, reconstruct, maintain and retain in, on, over, under, upon, across and along any public 
street or highway such poles, wires, cable, conductors, ducts, conduits, vaults, manholes, amplifiers, appliances, 
attachments and other property as may be necessary and appurtenant to the CATV system; and, in addition, so to 
use, operate and provide similar facilities or properties rented or leased from a public utility franchised or permitted 
to do business in the city. 

B. The grantee may make a charge to subscribers for connection to its CATV system and a fixed monthly charge as 
filed and approved, as herein provided, for transmission to them only of television and audio programs received free 
by the public generally at the same time from regularly licensed stations. No charge may be made to subscribers for 
any other transmissions directed to them. (Ord. 822 §§ 4(A), (B), 1993; Ord. 266, 1963; prior code § 12-1003) 
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5.24.090 Limitations. 
A. Franchises granted under this chapter shall be nonexclusive. 

B. No privilege or exemption shall be granted or conferred by any franchise granted under this chapter except those 
specifically prescribed in this chapter. 

C. Any privilege claimed under such franchise by the grantee in any street, or other public property, shall be 
subordinate to any prior lawful occupancy of the streets, or other public property. 

D. Any such franchise shall be a privilege to be held in personal trust by the original grantee. It cannot in any event 
be sold, transferred, leased, assigned or disposed of, in whole or in part, either by forced or involuntary sale, merger, 
consolidation or otherwise, without prior consent of the city council expressed by resolution, and then only under 
such conditions as may be therein prescribed. The consent of the city may not be arbitrarily refused; provided, 
however, the proposed assignee must show financial responsibility and must agree to comply with all provisions of 
this chapter; and, provided further, that no such consent shall be required for a transfer in trust, mortgage, or other 
hypothecation as a whole, to secure an indebtedness. 

E. The grantee shall have no recourse whatsoever against the city for any loss, cost, expense or damage arising out 
of any provisions or requirements of this chapter or its enforcement. 

F. The grantee is subject to all requirements of the city ordinances, rules, regulations and specifications of the city 
heretofore or hereafter enacted or established, including, but not limited to, those concerning street work, street 
excavation, use, removal and relocation of property within a street, and other street work. (Ord. 822 § 1, 1993; Ord. 
266, 1963; prior code § 12-1006) 

5.24.100 Right reserved to cityCity. 
There is reserved to the city every right and power which is required to be herein reserved or provided by any 
ordinance of the city, and the grantee, by its acceptance of any franchise, agrees to be bound thereby and to comply 
with any action or requirements of the city in its exercise of such right or power, heretofore or hereafter enacted or 
established. (Ord. 266, 1963; prior code § 12-1007) 

5.24.110 Permits and authorizations. 
The grantee shall proceed within thirty days with due diligence to obtain all necessary permits and authorizations 
which are required in the conduct of its business, including utility joint use attachment agreements, and microwave 
carrier licenses to be granted by duly constituted regulatory agencies having jurisdiction over the operation of 
CATV systems, or their associated microwave transmission facilities. Further, the grantee shall commence 
installation and proceed to render service to subscribers within one hundred fifty days subsequent to the obtaining of 
all the necessary permits and authorizations. The completion of the installation shall be pursued with reasonable 
diligence thereafter, so that service to all areas designated on the map accompanying the application for franchise, as 
provided in SMC 5.24.030, shall be provided within one year from the date that service was first provided. Failure to 
do any of the foregoing shall be grounds for termination of franchise. (Ord. 266, 1963; prior code § 12-1008) 

5.24.120 Location of grantee’s properties. 
A. Any poles, wires, cable lines, conduits, or other properties of the grantee to be constructed or installed in streets, 
shall be so constructed or installed only at such locations and in such manner as shall be approved by the 
superintendent of streets of the city acting in the exercise of his reasonable discretion. 

B. The grantee shall not install or erect any facilities or apparatus on public property or rights-of-way within the city, 
except those installed or erected upon public utility facilities now existing, without written approval of the 
superintendent of streets of the city. 

C. In those areas and portions of the city where either the transmission and distribution facilities of the public utility 
providing telephone service or those of the utility providing electric service are underground or hereafter may be 
placed underground, then the grantee shall likewise construct, operate, and maintain all of its transmission and 
distribution facilities underground. Amplifiers in the grantee’s transmission and distribution lines may be in concrete 
boxes or vaults upon the surface of the ground. (Ord. 266, 1963; prior code § 12-1009) 
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5.24.130 Removal or abandonment of property of grantee. 
In the event that the use of any part of the CATV system is discontinued for any reason for a continuous period of 
twelve months, or in the event such system or property has been installed in any street or public place without 
complying with the requirements of its franchise, or the franchise has been terminated, canceled or has expired, the 
grantee shall promptly, upon being given notice, remove from the streets or public places all such property and poles 
of such system other than any which the superintendent of streets may permit to be abandoned in such place. In the 
event of any such removal, the grantee shall promptly restore the street or other area from which such property has 
been removed, to a condition satisfactory to the superintendent of streets. (Ord. 266, 1963; prior code § 12-1010) 

5.24.140 Change required by public improvements. 
The grantee shall, at its expense, protect, support, temporarily disconnect, relocate in the same street, alley or public 
place, or remove from the street, alley or public place, any property of the grantee when required by the 
superintendent of streets by reason of traffic conditions, public safety, street vacation, freeway and street 
construction, change or establishment of street grade, installation of sewers, drains, water pipes, power lines, signal 
lines, and tracks, or any other type of structures or improvements by governmental agencies when acting in a 
governmental or proprietary capacity, or any other structures or public improvements; provided, however, the 
grantee shall in all such cases have the privileges and be subject to the obligations to abandon any property of the 
grantee in place, as provided in SMC 5.24.130. (Ord. 266, 1963; prior code § 12-1011) 

5.24.150 Failure to perform street work. 
Upon failure of the grantee to complete any work required by law or by the provisions of this chapter to be done in 
any street, within the time prescribed and to the satisfaction of the superintendent of streets, the superintendent of 
streets may cause such work to be done and the grantee shall pay to the city the cost thereof in the itemized amounts 
reported by the superintendent of streets to the grantee, within thirty days after receipt of such itemized report. (Ord. 
266, 1963; prior code § 12-1012) 

5.24.160 CATV installation shielding. 
The grantee shall at all times during the term of any franchise granted under this chapter, at its own cost and 
expense, properly and in a good workmanlike manner, install and maintain adequate shielding, filtering, and 
grounding at affected installations within the CATV system to eliminate television interference encountered from 
fundamental frequency overload by radio amateur transmissions which are in compliance with Federal 
Communications Commission regulations. (Ord. 266, 1963; prior code § 12-1013) 

5.24.170 Operational standards. 
The CATV system shall be installed and maintained in accordance with the highest and best accepted standards of 
the industry to the effect that subscribers shall receive the highest possible service. In determining the satisfactory 
extent of such standards, the following will apply: 

A. The system shall be installed using all-band equipment capable of passing the entire VHF and FM spectrum, and 
it shall have the further capability of converting UHF for distribution to subscribers on the VHF band. 

B. The system, as installed, shall be capable of passing standard color television signals without the introduction of 
noticeable effects on color fidelity and intelligence. 

C. The system and all equipment shall be designed and rated for twenty-four-hour-per-day continuous operation. 

D. The system signal-to-noise ratio shall be not less than forty-six decibels. 

E. Hum modulation of picture signal shall be less than five percent. 

F. The system shall use components having VSWR of 1.4 or less. 

G. The master antenna to be installed for the CATV system shall be located at a point where the signal strength of 
the television stations to be received shall be not less than five hundred microvolts per meter for low-band channels 
(two through six) and not less than eight hundred microvolts per meter for high-band channels (seven through 
thirteen) for at least fifty percent of the time at a receiving antenna height of thirty feet above ground. Each CATV 
subscriber shall receive a minimum signal strength of two thousand microvolts as measured at the antenna terminals 
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of the television set. Methods of measuring above standards, where necessary, will be established by the city 
council. (Ord. 266, 1963; prior code § 12-1017) 

5.24.180 Miscellaneous provisions. 
A. All matters provided in this chapter to be filed with the city shall be filed with the city clerk. 

B. If the grantee fails to operate its system for a period of two years from the date such service begins, the 
subscribers who have paid installation charges shall be entitled to a refund of the installation charges less one 
twenty-fourth of each charge for each month elapsing from the time service was first started to that subscriber and 
during which time service was available to him. 

C. The rate schedule for any service agreement or increase thereto to subscribers must have written approval of the 
city council. 

D. In the event the Public Utilities Commission of the state or the Federal Communications Commission takes 
jurisdiction over the operations and rates of the grantee, then the authority of the city to approve rates and charges 
shall cease. 

E. The grantee shall pay to the city a sum of money sufficient to reimburse it for expense incurred by it in publishing 
legal notice and ordinances in connection with the granting of a franchise pursuant to the provisions of this chapter, 
such payment to be made within thirty days after the city furnishes such grantee with a written statement of such 
expense. 

F. The grantee shall make available, upon telephone request, prompt CATV maintenance service from within the 
city limits during normal business hours. From five p.m. on, the maintenance service shall be radio dispatched from 
the company offices. The grantee shall provide a location within the city limits of the city at which bills may be paid 
during regular business hours. Maintenance service shall be available by telephone twenty-four hours a day. 

G. The grantee shall not engage in the business of selling television or other receivers which make use of signals 
transmitted by its system, nor shall the grantee engage in the repair of such receivers or the sale of parts for the 
same. (Ord. 822 § 5, 1993; Ord. 488, 1977; Ord. 266, 1963; prior code § 12-1018) 

5.24.190 Inspection of property and records. 
At all reasonable times, the grantee shall permit any duly authorized representative of the city to examine all 
property of the grantee, together with any appurtenant property of the grantee, situated within or without the city, 
and to examine and transcribe any and all maps and other records kept or maintained by the grantee or under its 
control which deal with the operations, affairs, transactions or property of the grantee with respect thereto. The 
grantee shall, at all times, make and keep in the city full and complete plans and records showing the exact location 
of all CATV system equipment installed or in use in streets, alleys and public places in the city. The grantee shall 
file with the superintendent of streets, on or before the last day in March of each year, a current map or set of maps 
drawn to scale, to be designated by the superintendent of streets, showing all CATV system equipment installed the 
previous year. (Ord. 266, 1966; prior code § 12-1016) 

5.24.200 Service rates and charges. 
The city reserves the right to regulate a grantee’s service rates and charges to the extent not preempted by federal 
and/or state laws. The grantee’s service rates and charges shall be uniform throughout the city. The grantee shall 
comply with all federal and state laws, rules and regulations governing predatory pricing practices. (Ord. 822 § 6, 
1993) 

Chapter 5.28 

CHARITABLE SOLICITATION 

5.28.020 Administration – CityCity Mmanager. 
A. The cityCity Mmanager or designee shall administer the provisions of this chapter. 
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CITY OF SEASIDE
STAFF REPORT 

Item No.: 10.A.

TO: City Council
  
FROM: Craig Malin, City Manager
  
BY: Rick Riedl, City Engineer

Leslie Llantero, Assistant Engineer
  
DATE: July 20, 2017 
  
SUBJECT: CONSIDER A RESOLUTION APPROVING A PROFESSIONAL 

SERVICES AGREEMENT AND AUTHORIZING THE CITY 
MANAGER TO SIGN THE AGREEMENT WITH VERDE DESIGN 
INC. FOR AN AMOUNT NOT TO EXCEED TWO HUNDRED 
SEVENTEEN THOUSAND SIX HUNDRED SEVENTY FOUR 
DOLLARS ($217,674) TO DESIGN ADA IMPROVEMENTS AND 
PROVIDE PRELIMINARY DESIGN DOCUMENTS FOR CUTINO 
PARK

PURPOSE 
 
The purpose of this item is to have the City Council consider a professional services agreement 
with Verde Design Inc. for an amount not to exceed Two Hundred Seventeen Thousand Six 
Hundred Seventy Four Dollars ($217,674) to design ADA improvements and provide preliminary 
design documents for the improvements at Cutino Park. 

RECOMMENDATION 
 
It is recommended that the City Council adopt the resolution authorizing the City Manager to 
execute a professional services agreement with Verde Design Inc. for an amount not to exceed 
Two Hundred Seventeen Thousand Six Hundred Seventy Four Dollars ($217,674)  to design 
ADA improvements and provide preliminary design documents for the improvements at Cutino 
Park.

BACKGROUND 
 
Cutino Park is situated between San Pablo Avenue and La Salle Avenue east of Noche Buena 
Street adjacent to the Boys and Girls Club.  Proposed improvements to the park include field 
renovations to incorporate synthetic turf for multi-use sport activities; new play structures; 
storage, restrooms, and concession facility renovations; new skate park and upgraded basketball 
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area; field lighting and restroom security enhancements; batting cages; and ADA upgrades for 
pathway, entrances, and viewing areas. 

On December 15, 2016, the City Council authorized $200,000 for the preliminary design of 
Cutino Park Improvements project.  Staff released a Request for Proposal (RFP) on April 24, 
2017 to retain professional services to design the improvements to Cutino Park identified above. 
 The RFP was sent to several design firms and posted on the City's website.  A total of seven 
proposals to provide design services were received by May 15, 2017.  Proposals were evaluated 
for completeness and on the firm’s qualifications to perform the intended work. The proposals 
were evaluated based on organization, staffing, related experience, management approach, local 
knowledge, and professional references.  Proposals were ranked by city staff from the 
Community Development Department, Recreation Department, and Public Works Department. 
Based upon the rankings by city staff, the top three firms were invited to interview.  BFS 
Landscape Architects, Verde Design, and RRM Design Group were invited to interview on June 
5, 2017.  Through their proposal, interview and presentation, Verde Design (Verde) demonstrated 
they understood the City's goals for Cutino Park, have the staff and experience in design of multi-
use athletic facilities, and therefore was selected as the most qualified firm to provide design 
services.

On January 13, 2017, city staff submitted an application to the Community Development 
Advisory Committee (CDAC) for grant monies to perform ADA upgrades at the park.  The 
application requested $200,000 from the Community Development Block Grant (CDBG) 
program to provide adequate and safe facilities for summer youth activities as well as winter and 
spring sports camps.  On June 28, 2017, staff submitted the Annual Action Plan to Housing and 
Urban Development (HUD) for approval. The plan submitted to HUD included an amount of 
$215,503 for the ADA Improvements.  HUD is expected to approve this funding request by the 
middle of August.  Based upon anticipated CDBG funding, city staff decided to prioritize the 
ADA upgrades to improve access to and inside the restrooms and concession stand. The 
remaining required ADA upgrades would be implemented along with the proposed park 
improvements at a future date.

Staff negotiated a scope, schedule, and fee with Verde to design the ADA improvements and 
develop preliminary design documents for Cutino Park. The preliminary design includes 
schematic design and 30% level design documents.  Once the 30% level design and engineer's 
estimate of construction costs are complete, staff will return to the City Council for direction. 
 Additionally, Verde will provide, upon approval of the 30% design package, construction 
documents for the ADA upgrades outlined above. Since the ADA improvements are funded 
through the CDBG program, the design and construction of these improvements will proceed on 
its own implementation schedule to ensure that funds area expended in a timely manner and in 
accordance with the grant guidelines.  

The proposed scope of services and schedule are summarized as follows:

Tasks Description Duration 
(months)

Anticipated 
Date of 
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Completion
1. Schematic Design - Conceptual Design, Schematic Design, 

CEQA/NEPA determination.  Includes stakeholders 
meetings, public meetings, preliminary design options, cost 
benefit analysis for synthetic turf, cost estimate, Board of 
Architectural Review (BAR), Planning Commission and 
City Council approval

4 Nov 2017

2. Design Development Phase - Prepare 30% level design 
documents, plans and specifications, statement of probable 
construction costs, BAR and City Council presentation 

1 Dec 2017

3. ADA Design Package - 100% design documents, plans and 
specifications, statement of probable construction costs, bid 
and construction support 

2 Feb 2018

It is recommended that the City Council authorize the City Manager to execute a professional 
service agreement with Verde Design for an amount not to exceed Two Hundred Seventeen 
Thousand Six Hundred Seventy Four Dollars ($217,674) to provide preliminary design 
documents for the Cutino Park Improvements project.

ENVIRONMENTAL COMPLIANCE

As part of the proposal, CEQA and NEPA documents will be prepared by the Consultant and 
presented for City approval.

FISCAL IMPACT
 
The Cutino Park Improvement Project approved budget is $2 Million Dollars. Grant funds from 
the Community Development Block Grant program to construct ADA improvements would be 
added to this budget upon approval from HUD.

ATTACHMENTS
 
1. Resolution
2. Professional Service Agreement

Reviewed for Submission to the
City Council by:

______________________________
Craig Malin, City Manager
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RESOLUTION NO. 17-

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SEASIDE

AUTHORIZING THE CITY MANAGER TO EXECUTE A PROFESSIONAL 
SERVICES AGREEMENT WITH VERDE DESIGN INC. FOR AN AMOUNT NOT TO 

EXCEED TWO HUNDRED SEVENTEEN SIX HUNDRED SEVENTY FOUR DOLLARS 
($217,674) TO DESIGN ADA IMPROVEMENTS AND PROVIDE PRELIMINARY 

DESIGN DOCUMENTS FOR CUTINO PARK 

WHEREAS, the facilities at Cutino Park consists of a lighted youth athletic field, 
concession building, tennis court, half basketball court, restroom building, playground area, picnic 
area, decorative fountain, and viewing areas; and 

WHEREAS, due to its location, size and site amenities, Cutino Park is sought after for 
various activities year round and is one of the most heavily used parks in the City; and

WHEREAS, improvements to the Park would provide more opportunities for the City's 
Recreation Department to expand their programs by providing adequate facilities for summer youth 
activities and possibly after school activities; and

WHEREAS, the proposed upgrades to the athletic field, children’s playground, storage 
facilities, restrooms, concession building, walkways and viewing areas would bring the park into 
compliance with state and federal laws; and

WHEREAS, on December 15, 2016, City Council approved the Cutino Park Improvements 
project in the Capital Improvement Program for preliminary design; and 

WHEREAS, staff released a Request for Proposal on April 24, 2017 in which seven 
proposals were received and ranked in which the city invited the top three firms to interview; and

WHEREAS, Verde Design Inc. (Verde), was selected as the most qualified firm to design 
the ADA improvements and prepare the preliminary design documents for Cutino Park; and

WHEREAS, city staff anticipates receiving Community Development Block Grant 
(CDBG) program grant funding to implement certain ADA improvements; and

WHEREAS, based upon anticipated CDBG funding, ADA upgrades to the restrooms and 
concession stand will be implemented as a priority for the CDBG grant funding; and

WHEREAS, city staff negotiated a scope of work, fee and schedule with Verde to prepare 
preliminary design documents for park upgrades and to prepare construction documents for the 
ADA improvements to the restrooms and concession stand; and

WHEREAS, Verde has agreed to prepare the requested preliminary design documents and 
construction documents.

NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of Seaside 
hereby authorizes the City Manager to execute a professional services agreement attached hereto as 
Exhibit A with Verde Design Inc. for an amount not to exceed Two Hundred Seventeen Thousand 
Six Hundred Seventy Four Dollars ($217,674) to design ADA improvements and provide 
preliminary design documents for Cutino Park. 
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PASSED AND Approved at a Regular Meeting of the City Council of the City of 
Seaside held on the 20th day of July 2017 by the following vote:

AYES: COUNCIL MEMBERS
NOES: COUNCIL MEMBERS

ABSENT: COUNCIL MEMBERS
ABSTAIN: COUNCIL MEMBERS

_____________________________
Ralph Rubio, Mayor

ATTEST:

______________________________
Lesley Milton-Rerig, City Clerk 
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CITY OF SEASIDE 

AGREEMENT FOR CONSULTANT SERVICES 
Cutino Park Improvements 

S:\CIP\Active Projects\Parks\Cutino\2017 Improvements\Verde Design\Attachment A - Sample Agreement.docx 

 

THIS AGREEMENT, is made and effective as of __              , 2017, between the City of 
Seaside, a municipal corporation ("City") and Verde Design Inc., corporation, ("Consultant").  
In consideration of the mutual covenants and conditions set forth herein, the parties agree 
as follows: 

  1. TERM 

 This Agreement shall commence on  July 21, 2017 and shall remain and continue in 
effect until tasks described herein are completed, but in no event later than July 30, 2018 
unless sooner terminated pursuant to the provisions of this Agreement. 

  2. SERVICES 

 Consultant shall perform the tasks described and set forth in Exhibit A, attached 
hereto and incorporated herein as though set forth in full.  Consultant shall complete the 
tasks according to the schedule of performance which is also set forth in Exhibit A. 

  3. PERFORMANCE 

 Consultant shall at all times faithfully, competently and to the best of his/her ability, 
experience, and talent, perform all tasks described herein.  Consultant shall employ, at a 
minimum, generally accepted standards and practices utilized by persons engaged in 
providing similar services as are required of Consultant hereunder in meeting its obligations 
under this Agreement. 

  4. CITY MANAGEMENT  

 City Engineer shall represent City in all matters pertaining to the administration of this 
Agreement, review and approval of all products submitted by Consultant, but not including 
the authority to enlarge the Tasks to Be Performed or change the compensation due to 
Consultant.  City's City Manager shall be authorized to act on City's behalf and to execute all 
necessary documents which enlarge the Tasks to Be Performed or change Consultant's 
compensation, subject to Section 5 hereof. 

  5. PAYMENT 

 (a)  The City agrees to pay Consultant monthly, in accordance with the payment 
rates and terms and the schedule of payment as set forth in Exhibit A, attached hereto and 
incorporated herein by this reference as though set forth in full, based upon actual time 
spent on the above tasks.  This amount shall not exceed Two Hundred Seventeen 
Thousand Six Hundred Seventy Four Dollars ($217,674) which sum shall include all costs, if 
any, for the total term of the Agreement unless additional payment is approved as provided 
in this Agreement.   
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 (b)  The City Manager's contract authority is limited to a total threshold of $24,999.00 
which includes all costs.  Contracts, including any contract amendments that exceed the 
total threshold, require City Council approval.  Any contracts, including contract 
amendments, that exceed the total threshold, which do not have City Council approval, shall 
be void.   

 (c)  Consultant will submit invoices monthly for actual services performed.  Invoices 
shall be submitted on or about the first business day of each month, or as soon thereafter as 
practical, for services provided in the previous month.  Payment shall be made within thirty 
(30) days of receipt of each invoice as to all non-disputed fees.  If the City disputes any of 
Consultant's fees it shall give written notice to Consultant within thirty (30) days of receipt of 
an invoice of any disputed fees set forth on the invoice. 

  6. SUSPENSION OR TERMINATION OF AGREEMENT WITHOUT CAUSE 

 (a)  The City may at any time, for any reason, with or without cause, suspend or 
terminate this Agreement, or any portion hereof, by serving upon the consultant at least ten 
(10) days prior written notice.  Upon receipt of said notice, the Consultant shall immediately 
cease all work under this Agreement, unless the notice provides otherwise.  If the City 
suspends or terminates a portion of this Agreement such suspension or termination shall not 
make void or invalidate the remainder of this Agreement. 

 (b)  In the event this Agreement is terminated pursuant to this Section, the City shall 
pay to Consultant the actual value of the work performed up to the time of termination, 
provided that the work performed is of value to the City.  Upon termination of the Agreement 
pursuant to this Section, the Consultant will submit an invoice to the City pursuant to Section 
3. 

  7. DEFAULT OF CONSULTANT 

 (a)  The Consultant's failure to comply with the provisions of this Agreement shall 
constitute a default.  In the event that Consultant is in default for cause under the terms of 
this Agreement, City shall have no obligation or duty to continue compensating Consultant 
for any work performed after the date of default and can terminate this Agreement 
immediately by written notice to the Consultant.  If such failure by the Consultant to make 
progress in the performance of work hereunder arises out of causes beyond the 
Consultant's control, and without fault or negligence of the Consultant, it shall not be 
considered a default. 

 (b)  If the City Manager or his/her delegate determines that the Consultant is in 
default in the performance of any of the terms or conditions of this Agreement, he/she shall 
cause to be served upon the Consultant a written notice of the default.  The Consultant shall 
have ten (10) days after service upon it of said notice in which to cure the default by 
rendering a satisfactory performance.  In the event that the Consultant fails to cure its default 
within such period of time, the City shall have the right, notwithstanding any other provision 
of this Agreement, to terminate this Agreement without further notice and without prejudice 
to any other remedy to which it may be entitled at law, in equity or under this Agreement. 
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  8. OWNERSHIP OF DOCUMENTS 

 (a)  Consultant shall maintain complete and accurate records with respect to sales, 
costs, expenses, receipts, and other such information required by City that relate to the 
performance of services under this Agreement.  Consultant shall maintain adequate records 
of services provided in sufficient detail to permit an evaluation of services.  All such records 
shall be maintained in accordance with generally accepted accounting principles and shall 
be clearly identified and readily accessible.  Consultant shall provide free access to the 
representatives of City or its designees at reasonable times to such books and records; shall 
give City the right to examine and audit said books and records at 440 Harcourt Avenue, 
Seaside, California; shall permit City to make transcripts there from as necessary; and shall 
allow inspection of all work, data, documents, proceedings, and activities related to this 
Agreement.  Such records, together with supporting documents, shall be maintained at the 
City of Seaside’s City Hall for a minimum period of three (3) years after receipt of final 
payment. 

 (b)  Upon completion of, or in the event of termination or suspension of this 
Agreement, all original documents, designs, drawings, maps, models, computer files, 
surveys, notes, and other documents prepared in the course of providing the services to be 
performed pursuant to this Agreement shall become the sole property of the City and may 
be used, reused, or otherwise disposed of by the City without the permission of the 
Consultant.  With respect to computer files, Consultant shall make available to the City, at 
the City's office and upon reasonable written request by the City, the necessary computer 
software and hardware for purposes of accessing, compiling, transferring, and printing 
computer files. 

  9. INDEMNIFICATION 

(a)  Indemnification for Professional Liability. To the fullest extent permitted by law, 
Consultant shall agrees to indemnify, protect, defend and hold harmless City and any and all 
of its officials, employees and agents (“Indemnified Parties”) from and against any and all 
losses, liabilities, damages, costs and expenses, including attorney’s fees and costs to the 
extent same are caused in whole or in part by any negligent or wrongful act, error or 
omission of Consultant, its officers, agents, employees or sub consultants (or any entity or 
individual that Consultant shall bear the legal liability thereof) in the performance of 
professional services under this agreement, however, only to the extent, and on a 
percentage basis of fault as ultimately determined by a court of competent jurisdiction. With 
respect to the design of public improvements, the Consultant shall not be liable for any 
injuries or property damage resulting from the reuse of the design at a location other than 
that specified in Exhibit A without the written consent of the Consultant. 

(b)  Indemnification for Other Than Professional Liability. To the fullest extent 
permitted by law, Consultant shall indemnify, defend and hold harmless City, and any 
and all of its employees, officials and agents from and against any liability (including 
liability for claims, suits, actions, arbitration proceedings, administrative proceedings, 
regulatory proceedings, losses, expenses or costs of any kind, whether actual, alleged 
or threatened, including attorney’s fees and costs, court costs, interest, defense costs, 
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and expert witness fees), where the same arise out of, are a consequence of, or are in 
any way attributable to, in whole or in part, the performance of this Agreement by 
Consultant or by any individual or entity for which Consultant is legally liable, including 
but not limited to officers, agents, employees or sub consultants of Consultant, however, 
only to the extent, and on a percentage basis of fault as ultimately determined by a 
court of competent jurisdiction. 

  (c) General Indemnification Provisions. Consultant agrees to obtain executed 
indemnity agreements with provisions identical to those set forth here in this section from 
each and every sub consultant or any other person or entity involved by, for, with or on 
behalf of Consultant in the performance of this agreement. In the event Consultant fails to 
obtain such indemnity obligations from others as required here, Consultant agrees to be fully 
responsible according to the terms of this section. Failure of City to monitor compliance with 
these requirements imposes no additional obligations on City and will in no way act as a 
waiver of any rights hereunder. This obligation to indemnify and defend City as set forth here 
is binding on the successors, assigns or heirs of Consultant and shall survive the termination 
of this agreement or this section. 

 (d) Indemnity Provisions for Contracts Related to Construction. Without affecting the 
rights of City under any provision of this agreement, Consultant shall not be required to 
indemnify and hold harmless City for liability attributable to the active negligence of City, 
provided such active negligence is determined by agreement between the parties or by the 
findings of a court of competent jurisdiction. In instances where City is shown to have been 
actively negligent and where City’s active negligence accounts for only a percentage of the 
liability involved, the obligation of Consultant will be for that entire portion or percentage of 
liability not attributable to the active negligence of City. 

10. INSURANCE 

 Consultant shall maintain prior to the beginning of and for the duration of this 
Agreement insurance coverage as specified in Exhibit C attached to and part of this 
agreement.  

11. INDEPENDENT CONSULTANT 

 (a)  Consultant is and shall at all times remain as to the City a wholly independent 
Consultant.  The personnel performing the services under this Agreement on behalf of 
Consultant shall at all times be under Consultant's exclusive direction and control.  Neither 
City nor any of its officers, employees, or agents shall have control over the conduct of 
Consultant or any of Consultant's officers, employees, or agents, except as set forth in this 
Agreement.  Consultant shall not at any time or in any manner represent that it or any of its 
officers, employees, or agents are in any manner officers, employees, or agents of the City.  
Consultant shall not incur or have the power to incur any debt, obligation, or liability 
whatever against City, or bind City in any manner. 

 (b)  No employee benefits shall be available to Consultant in connection with the 
performance of this Agreement.  Except for the fees paid to Consultant as provided in the 
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Agreement, City shall not pay salaries, wages, or other compensation to Consultant for 
performing services hereunder for City.  City shall not be liable for compensation or 
indemnification to Consultant for injury or sickness arising out of performing services 
hereunder. 

12. LEGAL RESPONSIBILITIES 

 The Consultant shall keep itself informed of State and Federal laws and regulations 
which in any manner affect those employed by it or in any way affect the performance of its 
service pursuant to this Agreement.  The Consultant shall at all times observe and comply 
with all such laws and regulations.  The City, and its officers and employees, shall not be 
liable at law or in equity occasioned by failure of the Consultant to comply with this Section. 

13. UNDUE INFLUENCE 

 Consultant declares and warrants that no undue influence or pressure is used 
against or in concert with any officer or employee of the City of Seaside in connection with 
the award, terms or implementation of this Agreement, including any method of coercion, 
confidential financial arrangement, or financial inducement.  No officer or employee of the 
City of Seaside will receive compensation, directly or indirectly, from Consultant, or from any 
officer, employee or agent of Consultant, in connection with the award of this Agreement or 
any work to be conducted as a result of this Agreement.  Violation of this Section shall be a 
material breach of this Agreement entitling the City to any and all remedies at law or in 
equity. 

14. NO BENEFIT TO ARISE TO LOCAL EMPLOYEES 

 No member, officer, or employee of City, or their designees or agents, and no public 
official who exercises authority over or responsibilities with respect to the Project during 
his/her tenure or for one year thereafter, shall have any interest, direct or indirect, in any 
agreement or sub-agreement, or the proceeds thereof, for work to be performed in 
connection with the Project performed under this Agreement. 

15. RELEASE OF INFORMATION/CONFLICTS OF INTEREST 

 (a)  All information gained by Consultant in performance of this Agreement shall be 
considered confidential and shall not be released by Consultant without City's prior written 
authorization.  Consultant, its officers, employees, agents, or sub consultants, shall not 
without written authorization from the City Manager or unless requested by the City Attorney, 
voluntarily provide declarations, letters of support, testimony at depositions, response to 
interrogatories, or other information concerning the work performed under this Agreement or 
relating to any project or property located within the City.  Response to a subpoena or court 
order shall not be considered "voluntary" provided Consultant gives City notice of such court 
order or subpoena.  

 (b)  Consultant shall promptly notify City should Consultant, its officers, employees, 
agents, or sub consultants be served with any summons, complaint, subpoena, notice of 
deposition, request for documents, interrogatories, request for admissions, or other 
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discovery request, court order, or subpoena from any person or party regarding this 
Agreement and the work performed there under or with respect to any project or property 
located within the City.  City retains the right, but has no obligation, to represent Consultant 
and/or be present at any deposition, hearing, or similar proceeding.  Consultant agrees to 
cooperate fully with City and to provide the opportunity to review any response to discovery 
requests provided by Consultant.  However, City's right to review any such response does 
not imply or mean the right by City to control, direct, or rewrite said response. 

 (c)  Consultant covenants that neither he/she nor any officer or principal of their firm 
have any interest in, or shall acquire any interest, directly nor indirectly, which will conflict in 
any manner or degree with the performance of their services hereunder.  Consultant further 
covenants that in the performance of this Agreement, no person having such interest shall 
be employed by them as an officer, employee, agent, or sub consultant.  Consultant further 
covenants that Consultant has not contracted with nor is performing any services, directly or 
indirectly, with any developer(s) and/or property owner(s) and/or firm(s) and/or 
partnership(s) owning property in the City or the study area and further covenants and 
agrees that Consultant and/or its sub consultants shall provide no service or enter into any 
agreement or agreements with a/any developer(s) and/or property owner(s) and/or firm(s) 
and/or partnership(s) owning property in the City or the study area prior to the completion of 
the work under this Agreement. 

16. NOTICES 

 Any notices which either party may desire to give to the other party under this 
Agreement must be in writing and may be given either by (i) personal service, (ii) delivery by 
a reputable document delivery service, such as but not limited to, Federal Express, which 
provides a receipt showing date and time of delivery, or (iii) mailing in the United States Mail, 
certified mail, postage prepaid, return receipt requested, addressed to the address of the 
party as set forth below or at any other address as that party may later designate by notice: 

  To City:   City of Seaside 
      440 Harcourt Avenue 
      Seaside, California 93955 
      Attention:  City Clerk 

  To Consultant:  Verde Design Inc. 
2455 The Alameda, Suite 200 
Santa Clara, CA  95050 
Attention:  Derek McKee RLA, Principal 

 

17. ASSIGNMENT 

 The Consultant shall not assign the performance of this Agreement, nor any part 
thereof, nor any monies due hereunder, without prior written consent of the City.  Because of 
the personal nature of the services to be rendered pursuant to this Agreement, only Derek 
McKee shall perform the services described in this Agreement. 

Packet Page 189                



Agreement for Consultant Services 
Cutino Park Improvements 

Template date: 1/2015 Page 7 of 8 

 Derek McKee may use assistants, under its direct supervision, to perform some of 
the services under this Agreement.  Consultant shall provide City fourteen (14) days' notice 
prior to the departure of Derek McKee from Consultant's employ.  Should he/she leave 
Consultant's employ, the City shall have the option to immediately terminate this Agreement, 
within three (3) days of the close of said notice period.  Upon termination of this Agreement, 
Consultant's sole compensation shall be payment for actual services performed up to, and 
including, the date of termination or as may be otherwise agreed to in writing between the 
City Council and the Consultant. 

18. LICENSES 

 At all times during the term of this Agreement, Consultant shall have in full force and 
effect, all licenses required of it by law for the performance of the services described in this 
Agreement. 

19. GOVERNING LAW 

 The City and Consultant understand and agree that the laws of the State of California 
shall govern the rights, obligations, duties, and liabilities of the parties to this Agreement and 
also govern the interpretation of this Agreement.  Any litigation concerning this Agreement 
shall take place in Monterey County, or the federal district court with jurisdiction over the City 
of Seaside. 

20. ENTIRE AGREEMENT 

 This Agreement contains the entire understanding between the parties relating to the 
obligations of the parties described in this Agreement.  All prior or contemporaneous 
agreements, understandings, representations, and statements, oral or written, are merged 
into this Agreement and shall be of no further force or effect.  Each party is entering into this 
Agreement based solely upon the representations set forth herein and upon each party's 
own independent investigation of any and all facts such party deems material. 

21. CONTENTS OF REQUEST FOR PROPOSAL AND PROPOSAL 

 Consultant is bound by the contents of City's Request for Proposal, Exhibit "B" 
hereto and incorporated herein by this reference, and the contents of the proposal submitted 
by the Consultant, Exhibit "A" hereto.  In the event of conflict, the requirements of City's 
Request for Proposals and this Agreement shall take precedence over those contained in 
the Consultant's proposals. 

22. AUTHORITY TO EXECUTE THIS AGREEMENT 

 The person or persons executing this Agreement on behalf of Consultant warrants 
and represents that he/she has the authority to execute this Agreement on behalf of the 
Consultant and has the authority to bind Consultant to the performance of its obligations 
hereunder. 
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23. CONFLICT OF INTEREST 

 Consultant shall at all times avoid conflicts of interest, or the appearance of conflicts 
of interest, in the performance of this Contract. 

If City determines Consultant comes within the definition of Consultant under the Political 
Reform Act (Government Code §87100 et seq.) Consultant shall complete and file and shall 
require any other person doing work under this Agreement to complete and file a "Statement 
of Economic Interest" with City disclosing Consultant’s and/or such other person’s financial 
interests. 

24.  ATTORNEY’S FEES AND COURT VENUE 

Should either party to this Agreement bring legal action against the other (formal judicial 
proceeding, mediation or arbitration) the party prevailing in such action shall be entitled to a 
reasonable attorney's fee which shall be fixed by the judge, mediator or arbitrator hearing 
the case, and such fee shall be included in the judgment together with all costs. 

 IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be 
executed the day and year first above written. 

 

CITY OF SEASIDE    Verde Design Inc. 

 
By:      By:      
 Craig Malin Derek McKee 

City Manager Principal 
 
 

Date:      Date:      
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EXHIBIT A 

 

<Insert Proposal> 
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July 12, 2017 

 

 

 

Mr. Rick Riedl 
City Engineer 
City of Seaside 
440 Harcourt Avenue 
Seaside, CA 93955 
 
SUBJECT: Cutino Park Improvements 

Verde Design Proposal No. 17060001813M 
 

Dear Rick: 

In response to your request, Verde Design, Inc. is pleased to submit the following proposal to provide the 
identified design services for the above-mentioned project. This proposal shall remain valid for a period  
of sixty (60) days.   
 

PROJECT UNDERSTANDING/HISTORY 

City of Seaside (City) is requesting a proposal for design services for improvements, which include the 
renovation of Cutino Park.  Services will commence with a schematic design phase to assist the City in scoping 
out the park’s renovation for replacement options, costs and timeline.  Design process will include conceptual 
alternatives designs, draft schematic and final schematic design.  We will work with staff to develop the 
programming, priorities and design renovations for the park improvements. 
 
During the schematic design process, we will meet with staff regularly to review the design evolution and 
receive input for updates.  We are including meetings with the user groups, commissions, and City Council.  
Additional meetings with the community, commission(s) or City Council are included as an optional service. 

Following the approval of the schematic design submittal, we will proceed with a Design Development or 
30% submittal for the entire park renovation.  Then we will setup plans for the improvements package that 
has funding through a CDBG grant for $200,000.  These services will improve the building areas and areas 
not to be included in the park improvements based on the ADA survey assessment dated March 26, 2016.  
We will provide 60%, 95% and 100% construction documents and City Council meeting for ADA 
improvements.  Bid and construction support are also included. 

Services will include the following consultants and scope of services: 

1. Monterey Bay Engineers – site and utility survey 
2. Butano Geotechnical Engineering – geotech report 
3. EMC Planning Group – CEQA/NEPA services 
4. Salas O’Brien Engineers – architectural and electrical design and building ADA upgrades for the 

construction documents 
5. Mesiti-Miller Engineers – structural engineering  
6. Wormhoudt – skate park design  

For the ADA improvement package, we will not be including SWPP permitting, electrical and structural 
engineering.  Plans will be developed as one increment and a single bid package.  Cost estimates will be 
setup for the site’s scope.  A technical specification book will be setup.  Improvement needs will be limited to 
the immediate project area.  A budget of $200,000 is available for the ADA improvements. 

The following Detailed Scope of Work is an approach to completing the programming design, conceptual 
plan design and design development as outlined above for Cutino Park Improvements.  
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Task 1 – Schematic Design:   

A. Project Start-up: 
1. Establish files and in-house documentation. 
2. Receive all available data, maps, reports, etc. 
3. Obtain City documents relating to the site and other requirements, standards and 

regulations for development of the facilities. 
4. Coordinate the geotechnical investigation and topographic maps with City and our survey 

and geotech consultants. 
5. Update and provide input on the milestone schedule with design team. 

 
B. Kick-Off Meeting: Meet with the City staff to determine the project intent, scope, project budget 

and timetable. 
1. Identification of roles and responsibilities of consultant team, and City staff. 
2. Review the existing site plan, proposed park improvements and steps toward input, 

consensus and development of the design process. 
3. Review the ADA survey and priority areas for potential renovation. 
4. Review or develop the project’s goals and objectives with staff. 
5. Review proposed new park amenities. 
6. Scheduling, by purpose, for each phase of the design process and any other public 

hearings, commission, or Council involvement.   
7. Review the draft schedule submitted with the proposal and coordinate updates and 

adjustments. 
 

C. Site and Data Review 
1. Review assembled project data, as-builts and historical information. 
2. Review City codes, ordinances, standards and policies pertaining to project design. 
3. Review and record utility information related to electrical, sewer, communications, 

irrigation and storm drainage. 
4. Review any relevant geotechnical engineer reports. 
5. Utility survey will be prepared and marked out on the site.   
6. Site topographic survey requirements and initiate the site survey.  Site survey will include 

property lines and easements so we will need a title report from the City.  Surveyor will 
also pick up the utility survey information and add to the survey. 

7. Geotechnical Report will be provided for earthwork, wall and pier design, paving and R-
values and synthetic turf field.  Two percolation tests will be provided. 

8. Review maintenance practices and concerns with City staff. 
9. Site visit to review prepared survey, perform visual analysis and become familiar with 

existing conditions and constraints.  We recommend walking the site with City staff to 
review conditions and known issues or constraints. 

10. Set up site analysis graphic and narrative per visit and input.  
 
D. Design Objectives & Program Input 

1. Develop and refine the project goals and objectives.  
2. Provide recommendations for code compliance, utility service, sustainability, safety and 

facility condition. 
3. Generate a park program and recreation uses list with options and spatial sizes for the 

prioritized amenities.   
4. Review with staff in a web based meeting. 

 
E. Focus Group / Stakeholder Meetings 

1. Setup meetings with the local stakeholder groups and meet with them individually to 
receive input on desired program, priorities, needs, etc. 

2. Groups will include: 
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i. Boys & Girl’s Club 
ii. Raiders Football 
iii. Pony Baseball / Softball 
iv. Seaside Barcelona 
v. Futsal 
vi. Monterey Bay Futbal League 
vii. City of Seaside Recreation 
viii. Green Team 
ix. FCC Seaside 
x. Adjacent property owners 
xi. Gators / Cypress 
xii. Local skaters 

3. Most groups will be 15 to 30 minutes meetings and B&G Club, MPUSD and City 
Recreation may need more time.   

4. Meetings will occur in afternoon over two days and early evening. 
 

F. Conceptual Plan Alternatives Development 
1. We will develop 2-3 conceptual plan options for the park improvements.  
2. The conceptual options will include the park and facility improvements and the new 

amenities using the input received.  Graphics will include plan graphics, pertinent 
dimensioning and furnishings/materials.  We can provide these electronically for City use. 

3. Preliminary construction cost estimates for the project amenities will be setup for each of 
these options. 

4. Cost benefit analysis for the synthetic turf components to assist with material selection. 
 

G. City Staff Input (web based meeting) 
1. We will present and review the conceptual design concepts, material options and the 

preliminary construction cost estimate for each option with City staff. 
2. Each concept will be reviewed with Staff to receive their input on organization, use 

relationships, and priorities.  
3. From the meeting discussions, we will prepare and distribute meeting report. 
4. We will then refine the graphics if necessary. 

 
H. Community Design Charette & Recreation and Parks Commission 

1. Present the concepts to the user groups and community for input. 
2. Work with staff on the agenda and facilitation 
3. Recap input received and priorities 

 
I. CEQA / NEPA Documentation 

1. The improvements as presented in the request for proposals would be categorically 
exempt from CEQA and would quality for a categorical exclusion under NEPA.  

2. Scope of work would consist of a minimal amount of research, telephone calls and emails, 
identification of the appropriate categories for exemption and exclusion, and preparing 
the paperwork justifying the determinations. 

3. Attend Planning Commission Presentation that is the joint meeting with the Board of 
Architectural Review and City Council. 

 
J. Prepare Draft Schematic Design 

1. Develop a single preferred conceptual plan based on comments received from the user 
groups and Staff. 

2. We will setup plan view rendered. 
3. Refine the material choices and preliminary construction cost estimates. 
4. Meet and review the design updates on the draft schematic plan option with City staff. 
5. Receive input from City and review revisions. 
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K. Community & Advisory Board Review 

1. Present the draft schematic to the community for input at a joint Board of Architectural 
Review / Planning Commission and City Council. 

2. Work with staff on the agenda and facilitation. 
3. Recap input received and priorities. 
4. Develop a phasing or implementation strategy to align with the construction budget for the 

park and ADA improvements. 
 

L. Final Draft Schematic Plan and Designs 
1. Prepare a final draft schematic plan and amenity design graphics with pertinent 

dimensions. 
2. Update the material choices and preliminary cost estimates. 

 
M. Project administration and coordination of all team members. 

Task 2 – Design Development Phase:  

This stage involves a more detailed design of the project's improvements from a single plan concept to 
systems design for each plan type. We will coordinate design of the demolition, grading, drainage, storm 
water requirements (LID), the proposed amenities, irrigation, planting, and utilities within the scope areas.   

A. Prepare a Design Development Submittal – 30% level. 
1. Based on the comments and input received at the review meeting, we will prepare design 

development plans, details, specifications and updated cost estimates to a 30% level. 

2. The submittal package includes plans, a draft technical specifications book, and a 
submittal book. Plans will be setup at 20' scale, sheet size to align with City requirements, 
and enlargements, as necessary, at 10' scale (this format will apply to all CD submittals).  
The plans include the following: 

a. Cover sheet 
b. Existing Conditions Plans 
c. Demolition Plans  
d. Grading Plans  
e. Drainage / Utility Plans  
f. Layout Plans  
g. Materials and Detail Reference Plans  
h. Enlargement Plans  
i. Irrigation Plans 
j. Planting Plans 
k. Construction Details and Enlargements 
l. Irrigation and Planting Details 
m. Signage Plans 
n. ADA Architecture Plans 
o. Architecture Plans 
p. Electrical Plans 
q. Skate Park Plans 

B. Specifications setup in Construction Specification Institute (CSI) format utilizing City’s boiler plate.  
City’s front end documents will be updated to align with the project. Technical specifications will be 
provided per the improvement plans.  We will coordinate any modifications or updates to the City 
specifications. 

C. The submittal book supplements the plans and specifications showing: 
1. Progress Report. 
2. Statement of Probable construction. 
3. Material Reference and Product Catalog Cut Sheets. 
4. Questions and Comments. 
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D. In-house redline review and revisions (QC). 
E. City Staff Meeting 

1. Following completion of the DD submittal, we propose a drawing review meeting with the 
City team to ensure they all understand the reasons behind specific decisions, materials, 
methodologies, etc.   

2. At this meeting we will review and coordinate City comments.   
F. Presentation to the City Council and Board of Architectural Review. 
G. Prepare meeting minutes from each meeting. 
H. Project administration and coordination of all team members. 

Task 3 – ADA Improvement Package:  

A. 60% Submittal. 
1. The submittal includes updated architecture ADA plans, a technical specifications book, 

and an updated submittal book.  
2. Package will include: 

a. Cover Sheet 
b. Access Plan 
c. Architectural ADA Plans 

3. In-house redline and review (QC). 
4. Submittal preparation and coordination.  
5. Design and comment review web meeting with City Staff and prepare report. 

B. 95% Submittal   
1. Develop plans, specifications, and cost estimates to incorporate any comments.  
2. Provide bid form and front end documents. 
3. In-house redline and review (QC). 
4. Submittal preparation and coordination.   
5. Design and comment review web meeting with City Staff and prepare report. 
6. Project administration as required to coordinate work with the City and design team. 

C. Bid Submittal   
1. Review 95% submittal comments from the City and design team. 
2. Make revisions to plans, specifications, and cost estimates to incorporate any comments.  
3. In-house redline and review (QC). 
4. Submittal preparation and coordination.   
5. Presentation to the City Council. 
6. Project administration as required to coordinate work with the City and design team. 
7. Provide City with one set of wet stamped reproducible plans and specifications, and one 

final statement of probable construction costs.  CAD files of plans will be provided to the 
City in a format that aligns with their software. 

D. Bid and Construction Administration for ADA improvements. 
1. Presentation to the City Council. 
2. Coordinate bidding procedures with City.  
3. Answer questions during bidding.  
4. Assist in preparing addenda. 
5. Respond to questions, request for information and provide clarifications. 
6. Review submittals and shop drawings.   
7. 2 site observation visits are included. Site observation reports will be provided. 
8. Review price requests and change orders.   
9. Provide a punch list of the constructed improvements.   
10. Conduct final punch list walk and report. 
11. Project administration and coordination of all team members. 
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LANDSCAPE ARCHITECTURE  CIVIL ENGINEERING  SPORT PLANNING & DESIGN 

Optional Services 

A. Prepare packets, presentations and present the design to a commission or City Council. 
 

PRODUCTS 

Verde Design will provide the following products as outlined in the above Scope of Services: 

A. Schematic Design 

1. Conceptual Design 
i. Site survey in cad and PDF 
ii. Geotech report 
iii. Site analysis graphic 
iv. Park program and recreation use list 
v. Preliminary design options – three maximum 
vi. Cost benefit analysis for synthetic turf 
vii. Hardcopy – two copies 
viii. Cost estimate 
ix. Electronic copies 

2. Schematic Design  
i. Draft Schematic Plan 
ii. Final Schematic Plan 
iii. Rendered plans in hardcopy – two copies 
iv. Electronic copies 
v. Cost estimates 
vi. Cost benefit analysis 
vii. Phasing/implementation strategy plan or narrative 

3. CEQA / NEPA documents for exempt status and checklist. 
4. Meeting reports 

B. 30% Package  

1. Two hardcopies and one electronic set of plans, costs and specifications 
2. Material recommendations for furnishings and maintenance / use recommendations. 

C. Construction Documentation – ADA Improvements 

1. 30% Package – Two hardcopies and one electronic set of plans, costs and specifications 
2. Material recommendations for furnishings and maintenance / use recommendations. 
3. 60% package – Two hardcopies and one electronic set of plans, costs and specifications 
4. 95% package – Two hardcopies and one electronic set of plans, costs and specifications 
5. Bid submittal plans and application – stamped plans / costs and specifications  

 

PROJECT TIMELINE 

Verde Design proposes the attached draft schedule. 

SPECIAL PROVISIONS 

A. Services or Information Required from the City:  
1. Improvement plans or As-Builts for utilities servicing the site. 

2. Any new development plans that may be related to the project site. 

3. Applicable City standards and guidelines.  

4. City specifications and electronic title block.  

5. Inspection and testing during construction. 

6. Bid set copies for project team. 
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LANDSCAPE ARCHITECTURE  CIVIL ENGINEERING  SPORT PLANNING & DESIGN 

B. Without attempting to be all-inclusive and for purposes of clarity, the following items are specifically 
not included in the Scope of Services: 

1. Meetings other than those listed. 

2. Offsite improvements – streets, traffic lights and utility runs. 

3. Additional renderings or presentations beyond what is included in the scope of work. 

4. Permit fees associated with the project 

5. Design for areas not identified in the project understanding 

6. Pump, sump or well design 

7. Inspection and testing required during construction 

8. SWPP QSP services. 

9. SWPP QSD services for a level 3 SWPP. 

10. Separate bid packages, increments, phasing or construction sequences implementation 
beyond what is proposed. 

11. 3D graphics  

12. Architecture and Electrical services 

i. Service upgrade. 

ii. Demand load metering 

iii. Camera, sound system or wireless access point 

 

A. This fee will be valid for a period of sixty (60) days, should the City choose to extend or add to 
the contract, the unbilled portion of this agreement will be subject to an increase in January 2018 
to cover annual wage adjustments for office personnel. 

B. Services will be diligently pursued and every reasonable effort will be made to meet the mutually 
agreed upon schedule.  If the completion of the services is delayed at any time in the progress of 
the work undertaken in this Agreement by conditions beyond the control of the Consultant; 
including but not limited to: strikes, lockouts, labor disputes, or the inability of the City, its 
consultants, utility companies, or jurisdictional agencies to provide required information, processing 
or direction; the time of completion shall be extended during such period and Consultant shall be 
held harmless from any and all claims arising out of such delay. 

PROFESSIONAL COMPENSATION 

For the scope of services and products identified in this proposal, Verde Design respectfully requests the 
following lump sum fee for the base services, including all reasonable reimbursable expenses that are 
outlined, to be included in the project.  The optional services will be a time and materials not to exceed fee. 

 Schematic Design   $116,009 

 Design Development $70,800 

 ADA Improvement Construction Documents, Bid and Construction Support $30,865 

TOTAL   $217,674 

 Optional Services - Community or Commission/Council Presentations (each) $1,630 

Additional services will be charged on a time and material basis.  Charges for additional services will be 
billed separately. 

CHANGE IN SERVICES 

Client may order changes in scope or character of service, either decreasing or increasing the amount of 
Consultant's services.  If such changes are ordered, Consultant is entitled to full compensation for all services 
performed and expenses incurred prior to receipt of notice of change. 
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LANDSCAPE ARCHITECTURE  CIVIL ENGINEERING  SPORT PLANNING & DESIGN 

TERMINATION OF AGREEMENT 

If the project is terminated or indefinitely suspended in the manner herein provided, Verde Design shall 
turn over copies of all documents completed to that date.  Verde Design shall be entitled to compensation 
up to and including said termination date.  Original work shall remain the property of Verde Design. 

Rick, if this proposal meets with the approval of the City of Seaside, please sign below.  Thank you again for 
the opportunity to work with the City and Community of Seaside. 
 

Respectfully Submitted,      Approved: 

Verde Design, Inc.      

 

Derek McKee, RLA          
Principal       
                           Date: 

    

Enclosure: 2017 Charge Rate Schedule  
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LANDSCAPE ARCHITECTURE  CIVIL ENGINEERING  SPORT PLANNING & DESIGN 

Verde Design, Inc. 
 

Charge Rate Schedule 
Effective until December 31, 2017 

 

The following chart outlines the current charge rate for professional and office costs. Reimbursable rates 
and expenses are shown at the bottom.  

 
Project Rates 

 Principal $200.00 per hour 
 Project Manager/Construction Manager   
  Level Four $190.00 per hour 

Level Three $175.00 per hour 
  Level Two $155.00 per hour 
  Level One $140.00 per hour 
 IT Manager $155.00 per hour 
 CAD Manager $145.00 per hour 
 Project Designer $130.00 per hour 
 Job Captain/Staff Engineer/Construction Administrator  $125.00 per hour 
 Draftsperson Level II $110.00 per hour 
 Draftsperson Level I $105.00 per hour 
 Project Administrator $80.00 per hour 
 Intern  $70.00 per hour 

Reimbursable Rates 

 Blueprints, Printing and Reproductions  Cost plus 10% 
Sub Consultant Services Cost plus 10% 

Reimbursable Expenses 

Blueprints and Reproductions Travel Expenses 
Photography Parking and Toll Expenses 
Models and Renderings Permit Fees 
Postage/Overnight Mail Service Courier Delivery Service 
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CITY OF SEASIDE 
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I INTRODUCTION 

The City of Seaside is seeking to retain qualified professionals for design services for the Cutino 
Park Improvements Project.  The Project is to prepare all documents necessary to construct the 
proposed improvements.  The proposed improvements include renovating the athletic field with 
synthetic turf for multi sports use, security upgrades, renovations to the playground, spectator 
seating, restroom, storage facility and concession stand to accommodate American’s with 
Disability Act (ADA) requirements at Cutino Park, herein referred to as “the Project.” Funding 
for the design may be a combination of federal funding and the City’s General Fund.  The 
selected consultant must be familiar with preparing construction bid documents incorporating 
federal funding requirements.  The selected consultant shall perform the tasks specified in the 
"Proposed Scope of Work" section of the Request for Proposal (RFP).  The consultant is 
encouraged to modify the proposed scope to enhance or clarify the Project and incorporate a 
complete scope of work into their proposal.  

II BACKGROUND 

Cutino Park is approximately 6.62 acre multi-use park located at the corner of San Pablo Avenue 
and Noche Buena Street, adjacent to the Boys and Girls Club in the City of Seaside.  Cutino Park 
is one of the most heavily used parks in the City.  Existing facilities at the site include a lighted 
youth baseball field, spectator seating, concession and restroom building, basketball court, 
handball court, storage building, playground area, concrete fountain, picnic area and paved 
pathways.  In March of 2016, an assessment of the Park was conducted by Disability Access 
Consultants (DAC) on behalf of the City to identify ADA access barriers at the park.  As 
outlined in Attachment B, “ADA Access Report by Disability Access Consultants,” the Project 
would address ADA access deficiencies outlined in DAC’s report to the City. .   

III PROPOSED SCOPE OF WORK 

The Project shall include professional services for environmental review, designing and cost 
estimating for the proposed improvements, presentations at meetings for plan reviews, permit 
applications and approvals, and effective project management.  The proposed scope of work 
includes: 

1. Developing a general familiarity with Cutino Park.  Perform additional field 
investigations and survey work, as may be required, to determine existing conditions.   

2. Arrange and conduct a kick-off meeting with city staff.  This meeting will allow for 
introduction of the project team, discussion of scope of work, receipt of project 
information, and discussion of project schedule. 

3. Prepare conceptual plans for the proposed revitalization of Cutino Park with synthetic 
turf field for multi-use sports activities, skate park and basketball court; fencing; parking; 
batting cages; renovated men’s and women’s restrooms, concession stand, storage facility 
playground area and spectator seating, provide additional spectator view area, remote 
field light access, and remote restroom lock access, and incorporate Low Impact 
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Development (LID) design standards and drought-tolerant landscaping.  Review and 
incorporate recommendations from the ADA Access Report dated March 25, 2016 by 
Disability Access Consultants (Attachment B).   

4. The conceptual plans shall be presented at a Parks & Recreation Committee meeting for a 
design charrette.  Incorporate recommendations from the design charrette as appropriate.   

5. The consultant shall prepare and attend Parks and Recreation Committee, Board of 
Architectural Review, Planning Commission and City Council meetings as necessary. At 
a minimum the following will be required: 

 Parks & Recreation Design Charrette (1 meeting) 

 City Council (2 meetings) 

 Board of Architectural & Planning Commission Joint Meeting (2 
meetings) 

6. Prepare scaled engineered drawings, technical specifications and probable cost estimate 
(PS&E) for City review and approval.  Submittals shall be made at the 30% 
(preliminary), 60% and 90% (draft final) stages on engineer sized drawings (24”x36”). 
Final submittal shall be made after City’s approval of draft final (90%) PS&E. 

7. Based upon the preliminary plans, the consultant shall prepare CEQA and NEPA 
documentation, and appropriate supporting environmental documents (e.g. Initial Study, 
Environmental Assessment, Notice of Exemption, Neg. Dec., and/or FONSI).   

8. Plans and specifications shall specifically address deficiencies identified in 
Attachment B. Selected consultant may propose alternative recommendations to address 
the deficiencies. 

9. Plans and specifications shall certified by a CASp as meeting the requirements of 
Chapter 11-B of the California Building Code and Federal Americans with Disabilities 
Act. 

10. Develop contract documents for the bid package.  Contract documents must meet federal 
requirements for use of federal funds, including Davis-Bacon prevailing wage, 
Disadvantage Business Enterprise requirements. 

11. Consultant shall submit concise monthly status reports that include work accomplished 
within the past month and work expected to be accomplished in the next month and a 
project budget summary. 

12. Conduct and attend project progress meetings/conference calls with City staff on an as 
needed basis during the design phase of the project.  Meeting minutes will be prepared by 
the Consultant and forwarded to city personnel within one day of meeting. 

 

Project Schedule 

The Consultant shall develop a project schedule that allows for adequate time for all deliverables 
to be prepared by the Consultant, to be reviewed by city staff, and for notification of, 
presentation to, and if necessary, review by the public.  The Consultant shall pursue diligently 
the development of the Project so as to ensure completion of the Project and submission of 
documents within the proposed time schedule.  Moreover, the Consultant shall notify the City in 
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writing of any event which could delay substantially the achievement of the Project within the 
prescribed time limits and proposed methods for bringing the Project back on schedule.   

 

Deliverable Requirements 

All materials submitted to the City shall be reviewed for quality and conform to the following: 

1. Documents shall be organized, worded, and illustrated so that they can be easily 
understood. 

2. All submittals shall include cover sheets that accurately describes the purpose of the 
submittal, sender, date, type, quantity, and electronic file name of the enclosed 
documents.  Submittals requesting city staff action shall note the due date. 

3. Documents shall be organized so they can be easily revised as requested. 

4. Final plans shall be printed on Mylar. 

5. Graphics can be color, with a set of black and white materials provided so that they can 
be easily reproduced by black and white photocopier. 

6. The Consultant shall provide at least 2 (2) hard copies of all draft and at least 3 (3) hard 
copies of all final reports and plans.  All documents shall also be submitted electronically 
as MS Office 2010® formatted documents. 

7. Unless otherwise approved by City staff, plans shall be no smaller than 20-scale 
drawings, ANSI ‘D’ size, in accordance with City drafting standards. 

8. All plans and related graphics shall be provided electronically in a format that can be 
edited and is compatible with city software, such as basic AutoCAD LT 2015® software.  
Electronic AutoCAD files with advanced object types shall be copied and duplicate 
electronic files submitted with advanced object types simplified.   

9. Final documents shall also be provided electronically as Adobe Acrobat® Portable 
Document Format (PDF) with object recognition and chapters for written documents and 
bookmarks, if applicable. 

 

IV FORM AND CONTENT OF PROPOSAL AND COST 
PROPOSAL 

Proposals shall consist of responses to the questions below.  Please clearly label answers when 
submitting separate answers to any questions.  The questions must be completely addressed in 
the text of proposal and be presented in the order indicated.  The submissions are subject to a 
page limitation of fifteen (15) written pages in twelve-point font.  You are also requested to 
enclose certain information as exhibits, which will not count against the page limit.  You may 
attach additional information as exhibits (which also will not count against the page limit); 
however, responses to questions must be answered within the specified page limit.  The City 
makes no assurances that any non-requested additional information in exhibits will be reviewed.  
Consultants are encouraged not to submit lengthy and overly wordy proposals. 
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Proposers must have a minimum of two (2) years of professional experience in public park 
design; shall have completed a minimum of two (2) projects for public agencies; completed the 
design for a minimum of one (1) similar facility; shall have demonstrated experience of similar 
scope projects; have experience working with public institutions, and be familiar with conditions 
within the project location.  Consultant team must employ qualified individuals who are licensed 
and/or otherwise qualified in the following disciplines: 
 

1. Certified Access Specialist (CASp) 
2. Civil Engineer 
3. Surveyor  
4. Landscape Architect 
5. Architect 

Questions: 
 

1. Name of Proposer and principal contact person, including office location, address, 
telephone number, fax numbers and e-mail address.   

 
2. Brief description and history of the firm or proposed project team and experience of the 

principal contact.  Clearly describe project team member’s experience with designing and 
constructing a park facility for multiple uses and with Low Impact Development (LID) 
standards.  Describe the average project size and scope of the team member’s past 
projects.  The descriptions provided in this section shall be referenced to Items #6 and #8 
below. 

 
3. Description of the project team proposed assignments, including the role of each member 

(including subcontractors), percentage of total work each member is expected to 
contribute, office location of each member and specific relevant experience.  Please 
enclose resumes of each assigned team member as an exhibit to your proposal. 

 
4. Describe the services and activities as they relate to the proposed scope of service that 

your firm proposes to provide to the City for this project.  Provide a clear and concise 
detailed scope of work tied to the proposed schedule, below.  Indicate deliverables 
submitted at each milestone. 

 
5. Provide a schedule showing phases and major benchmarks in the scope of work.  Allow 

two weeks for each submittal review in the proposed schedule.  Additionally, a progress 
meeting should be held to correspond immediately after City review of each submittal. 

 
6. Provide as exhibits, listings of your firm’s and its principals’ relevant experience. 

 
7. Enclosed for your review is a copy of the City’s Draft contract, which stipulates 

insurance requirements.  Please confirm that the project team can accept the terms of the 
contract and has the required insurance, or can acquire insurance, that meets the 
minimum standards.   
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8. Please provide at least three professional references.  Indicate which references are public 
agencies for which the project team, or its principals, have provided services for within 
the past five years. 

 
9. Provide the cost proposal in a separate, sealed envelope.  The cost proposal should 

correlate to the proposed approach to providing the services, the level of effort summary 
by classification and task, and the timeline submitted in the proposal. Provide your 
proposed hourly fees by job classification and billing criteria for providing the services 
described in this RFP. See below for instructions on how to submit cost proposal by 
email.   

V QUESTIONS AND ADDENDA 

Please direct any questions regarding this RFP, including any request for the City of Seaside to 
issue a formal written clarification or correction of a discrepancy or an omission in this RFP, via 
email to Ms. Leslie Llantero at lllantero@ci.seaside.ca.us by the due date specified in the RFP 
Schedule of this RFP.  Emails with questions related to this RFP should include, “Question 
Regarding Cutino Park Improvements,” in the subject line so they can be readily identified as a 
question related to this RFP. 

Any request for a formal written clarification or correction of a discrepancy or an omission in 
this RFP must be received by the City of Seaside by the due date for written (email) questions 
specified in the RFP Schedule section of this RFP. Any City of Seaside response to such a 
request will be made in the form of an addendum to this RFP and will be sent by e-mail or faxed 
to all parties to whom this RFP has been issued prior to the proposal due date. All addenda shall 
become part of this RFP. 

VI SUBMITTAL OF PROPOSALS 

Please submit one (1) electronic copy in PDF format of your Proposal and separate Cost 
Proposal (with password protection) via email to lllantero@ci.seaside.ca.us or mail a flash/thumb 
drive to the address below; and four (4) hard copies of your Proposal (only one copy of Cost 
Proposal required) at the City of Seaside’s offices not later than 5:00 p.m. Pacific Time on 
Monday, April 24, 2017, addressed as follows: 

 

Ms. Leslie Llantero 

Proposal for Design of Cutino Park Improvements 

City of Seaside 

440 Harcourt Avenue 

Seaside, CA 93955 

(831) 899-6825 

 

Proposals and Cost Proposals received by the City of Seaside after this deadline will not be 
accepted. Proposals will not be accepted if submitted by FAX. Emailed submissions cannot 
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contain zipped files or file attachments larger than 5 Mbytes.  It is incumbent upon the 
proposer to ensure that email transmissions are received at the email address listed above. 

All material submitted in accordance with this RFP becomes property of the City of Seaside and 
will not be returned. 

VII EVALUATION PROCESS 

Agency staff will review each proposal for completeness and content. Each proposal will be 
evaluated based upon the relevant qualifications and experience of the consultant. Staff may 
conduct interviews if necessary, or may complete its evaluation based on the proposals alone. 
References will also be verified. The proposal review will focus upon the following criteria: 

1. Organization: Does the firm offer the breadth and quality of services required for the 
types of services listed in the Scope of Work? 

2. Staff: Do the qualifications of key personnel to be assigned to the anticipated projects 
coincide with tasks listed in the Scope of Work? Do assigned personnel have requisite 
education, experience, and professional qualifications? 

3. Experience: Has the firm demonstrated the ability to successfully provide services for 
projects of a similar complexity and nature as described herein? 

4. Professional Standing: Are the firm’s references from past clients and associates 
favorable? Are deliverables submitted on time and within budget? 

5. Proposal: Organization, presentation, and content of proposal. Conformance to the 
specified proposal format. 

6. Responsiveness. Ability to perform services in the City of Seaside at a fair and reasonable 
cost. Ability to respond to request for service in a timely manner. 

Proposals will be ranked on the basis of qualifications. If interviews are conducted, firms 
selected for interview will be contacted at that time to arrange the date and time for their 
interview. 

VIII SELECTION PROCESS 

Based on staff recommendation, City Council or city staff will consider approval of 
consultant(s). One firm may be selected or it may be determined that no proposal exhibits 
adequate qualifications. Therefore, consultant(s) may or may not be called upon by the City of 
Seaside to provide services. 

IX RFP SCHEDULE 

The anticipated schedule for this RFP process is as follows: 

 

City of Seaside Release RFP March 27, 2017
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Written (email) Questions Due to City of Seaside April 10,  2017

Responses to Questions Posted by City of Seaside April 17, 2017

Proposals Due to City of Seaside April 24, 2017

Identification of Top-Ranked Firm by City May 5, 2017

Negotiations with Top-Ranked Firm May 8-12, 2017

Approval of Selection and Contract by City Council June 1, 2017

Execute Contract/Notice to Proceed June 2, 2017

 

The anticipated schedule for design process is as follows: 

Design Phase Milestone Date 

Parks & Rec Committee (Design Charrette) July 26, 2017

30% Design (PS&E) & CEQA & NEPA 
Environmental Assessment 

September 15, 2017

Combo PC & BAR Review / Presentation September 27, 2017

City Council Presentation & Funding Request October 5, 2017

60% Design (PS&E) November 29, 2017

90% Design (PS&E) January 19, 2018

Finalize Design (PS&E) March 2, 2018

City Council Presentation & Funding Request March 15, 2018

Award Construction Contract (CC) June 7, 2018

Construction October 29, 2018

X ACCEPTANCE OR REJECTION OF PROPOSAL 

The City of Seaside reserves the right to accept or reject any and all proposals. The City of 
Seaside also reserves the right to waive any informality or irregularity in any Qualifications. 
Additionally, the City of Seaside may, for any reason, decide not to award an agreement as a 
result of this RFP or cancel the RFP process. The City of Seaside shall not be obligated to 
respond to any proposal submitted, nor be legally bound in any manner by the submission of the 
proposal. The City of Seaside will make a recommendation to the City Council regarding the 
selection of Consultant based upon an evaluation of the proposals. The City of Seaside reserves 
the right to negotiate project deliverables and associated costs. 
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XI GENERAL DESCRIPTION OF PROPOSED 
AGREEMENT 

Upon conclusion of the RFP process, the City of Seaside will select a Consultant with which to 
enter into negotiations for the assignments described. The selected Consultant shall enter into 
contract negotiations with the City of Seaside in substantial conformity with the selected 
proposal and the form of the Draft Professional Services Agreement, which is contained in 
Attachment A. 

XII INSURANCE REQUIREMENTS 

The selected Consultant, at Consultant’s sole cost and expense and for the full term of the 
Agreement or any extension thereof, shall obtain and maintain all of the insurance requirements 
outlined in the Draft Professional Services Agreement (see Attachment A). 

All policies, endorsements, certificates, and/or binders shall be subject to approval by the City of 
Seaside as to form and content. The selected Consultant agrees to provide the City of Seaside 
with a copy of said policies, certificates and/or endorsements. 

The selected Consultant shall satisfy these insurance requirements prior to approval of the 
Agreement. Please address any issues with respect to insurance requirements in your response to 
the corresponding question in the RFP. 

XIII EXAMINATION OF PROPOSED MATERIAL 

The submission of a proposal shall be deemed a representation and certification by the 
Consultant that they have investigated all aspects of the RFP, that they are aware of the 
applicable facts pertaining to the RFP process, its procedures and requirements, and that they 
have read and understood the RFP. No request for modification of the statement shall be 
considered after its submission on grounds that the Consultant was not fully informed as to any 
facts or condition. 

XIV PUBLIC NATURE OF PROPOSAL MATERIAL 

Responses to this RFP become the exclusive property of the City of Seaside. At such time as the 
City Manager recommends a Consultant to the City Council all proposals received in response to 
this RFP become a matter of public record and shall be regarded as public records, with the 
exception of those elements in each proposal which are defined by the Consultant as business or 
trade secrets and plainly marked as “Confidential,” “Trade Secret,” or “Proprietary.” The City of 
Seaside shall not in any way be liable or responsible for the disclosure of any such proposal or 
portions thereof, if they are not plainly marked as “Confidential,” “Trade Secret,” or 
“Proprietary” or if disclosure is required under the Public Records Act. Any proposal which 
contains language purporting to render all or significant portions of the proposal “Confidential,” 
“Trade Secret,” or “Proprietary” shall be regarded as non-responsive. 
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Although the California Public Records Act recognizes that certain confidential trade secret 
information may be protected from disclosure, the City of Seaside may not be in a position to 
establish that the information that a Consultant submits is a trade secret. If a request is made for 
information marked “Confidential,” “Trade Secret,” or “Proprietary,” the City of Seaside will 
provide the Consultant who submitted the information with reasonable notice to allow the 
Consultant to seek protection from disclosure by a court of competent jurisdiction. 

XV DISQUALIFICATION 

Factors such as, but not limited to, any of the following may be considered just cause to 
disqualify a proposal without further consideration: 

A. Evidence of collusion, directly or indirectly, by Consultants in regard to the amount, 
terms, or conditions of this proposal; 

B. Any attempt to improperly influence any member of the selection staff; 

C. Existence of any lawsuit, unresolved contractual claim or dispute between Consultant and 
the City of Seaside; 

D. Evidence of incorrect information submitted as part of the proposal; 

E. Evidence of Consultant’s inability to successfully complete the responsibilities and 
obligations of the proposal; and 

F. Consultant’s default under any agreement, which results in termination of the Agreement. 

XVI NON-CONFORMING PROPOSAL 

A proposal shall be prepared and submitted in accordance with the provisions of these RFP 
instructions and specifications. Any alteration, omission, addition, variance, or limitation of form 
or to a proposal may be sufficient grounds for non-acceptance of the proposal, at the sole 
discretion of the City of Seaside. 

XVII PROHIBITION OF GIFTS 

City of Seaside officials are subject to several legal and policy limitations regarding receipt of 
gifts from persons, firms, or corporations either engaged in business with the City of Seaside, or 
proposing to do business with the City of Seaside. The offering of any illegal gift shall be 
grounds to disqualify a Consultant. To avoid even the appearance of impropriety, Consultants 
should not offer any gifts or souvenirs, even of minimal value, to City of Seaside officers or 
employees. The Consultant shall be subject to the City of Seaside’s prohibition. 
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XVIII NON-DISCRIMINATION/NON-PREFERENTIAL 
TREATMENT 

The successful Consultant shall not discriminate, in any way, against any person on the basis of 
race, sex, color, age, religion, sexual orientation, actual or perceived gender identity, disability, 
ethnicity, or national origin, in connection with or related to the performance of City of Seaside 
contracts. 

XIX ADDITIONAL TERMS AND CONDITIONS 

The following additional terms and conditions are applicable to this RFP process: 

A. It is anticipated that the award of the Agreement resulting from the RFP shall include 
terms and conditions similar to those referenced in the City of Seaside’s Draft 
Professional Services Agreement, attached. Exceptions proposed by the Consultant, if 
any, to the terms and conditions included in the City of Seaside’s Draft Professional 
Services Agreement should be included in the proposal. The City of Seaside reserves the 
right to consider any proposal exceptions during its evaluation of the acceptability of a 
proposal. 

B. This RFP does not commit the City of Seaside to pay any costs incurred in the 
submission of the proposal or in making any necessary studies or analysis in preparation 
of submission of the proposal. 

C. The City of Seaside reserves the right without limitation to: 

1. Enter into an agreement with another Consultant in the event that the originally 
selected Consultant defaults or fails to execute an agreement with the City of 
Seaside; 

2. Modify and re-issue the RFP; 

3. Take action regarding the RFP as may be deemed to be in the best interest of the 
City of Seaside. 

D. The City of Seaside reserves the right to verify any information provided during the RFP 
process. The City of Seaside may contact references listed or any other person known to 
have contracted with Consultant. 

E. An agreement shall not be binding or valid with the City of Seaside unless and until it is 
executed by authorized representatives of the City of Seaside and of the Consultant. 

F. While it is the intent of the City of Seaside to proceed with this project, this solicitation 
does not obligate the City of Seaside to enter into an Agreement. The City of Seaside 
retains the right to cancel this RFP at any time should the project be cancelled, the City of 
Seaside loses the required funding, or it is deemed in the best interest of the City of 
Seaside. No obligation either expressed or implied, exists on the part of the City of 
Seaside to make an award or to pay any cost incurred in the preparation or submission of 
an RFP. 

G. Failure to execute the agreement within the time frame identified above shall be 
sufficient cause for voiding the award. 
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H. Failure to comply with other requirements within the set time shall constitute failure to 
execute the Agreement. If the selected respondent refuses or fails to execute the 
Agreement, the City of Seaside may award the contract to the next qualified highest 
ranked Respondent. 

XX. ATTACHMENTS

A: Draft Professional Services Agreement 

B: ADA Access Report by Disability Access Consultants 

C: Conceptual Plan 
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CUTINO PARK IMPROVEMENT  
            CONCEPTUAL PLAN 

 
 Item Item Description 

A
 

Turf (playing 
surface) 

Removal of existing turf, earthwork,  and installation of synthetic turf field 
striped for multiple-use sports 

B Fencing Installation of chain link around the field. 

C Viewing Area Backfill behind retaining wall for additional viewing area. 

D Retaining Wall 
Construct CMU retaining wall to match existing, stair stepping to meet 
existing grade at field. 

E ADA Upgrades 
Provide ADA upgrades to the entire park entrances and existing restrooms, 
snack shack, and storage facility.  See Accessibility Survey dated 3/26/2016 
completed by Disability Access Consultants.  

F Storage Facility 
Repair and convert the old restroom facility to a storage facility for 
recreational activities. Repair includes new roof, doors, lighting and 
accessibility. 

G Playground 
Remove and replace the existing playground structure and install new 
structure to include new engineered wood fiber and an accessible entrance. 

H Batting Cage 
Installation two batting cages (36'x62' and 26 x86') constructed out of vinyl 
coated chain link fence.  Cages to include netting and power. 

I Landscaping 
Installation of drought resistant plants along San Pablo and areas of the Park 
as needed. 

J 
Security 

Enhancements 
Convert light system to automated system via phone, website, or mobile app.  
Add automated locks to the restroom facility. 

K Skate Park 
Remove asphalt tennis court and replace with concrete pad and install skate 
park components and obstacles 

L Parking Provide parking adjacent to the storage area. 

 

F 

B 

G 

H 

A 

D 

K 

C 

L 

½ court 
basketball 

Attachment C
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PROFESSIONAL DESIGN SERVICES FOR  

CUTINO PARK IMPROVEMENTS 
 

ADDENDUM No. 1 
April 18, 2017 

 
Addendum No. 1 is being issued to provide responses to inquiries and clarifications 
related to the Request for Proposal issued by the City for the referenced project. 

 
CLARIFICATIONS 

 
1. Section III.  Proposed Scope of Work.   

a. Delete item 9 in its entirety, requirement of a CASp review.  This will be a 
part of the City’s internal review. 

b. Add to item 10:  City will provide front end boiler plate as part of the 
specifications package to be completed by Consultant. 

2. Section IV. Form and Content of Proposal and Cost Proposal.   

a. Delete reference to Certified Access Specialist (CASp) in the first 
paragraph.   

b. Delete question 9 in its entirety, submission of cost proposal. Cost 
proposals will be requested from the short-listed Proposers after the 
proposals have been evaluated. 

3. Section VI. Submittal of Proposals. Delete all reference to a cost proposal.  Do 
not submit a cost proposal at this time.  

4. Section IX. RFP Schedule.  Add Pre Proposal Meeting on Wednesday, April 26, 
2017 at 2:00 pm at Cutino Park.  Schedule Is revised as follows: 

 

Pre Proposal Meeting April 26, 2017

Proposals Due to City of Seaside May 15, 2017

Identification of Top-Ranked Firm by City May 24, 2017

Negotiations with Top-Ranked Firm May 24-26, 2017

Approval of Selection and Contract by City 
Council 

June 15, 2017

Execute Contract/Notice to Proceed June 22, 2017

 

5. Attachment A.  Draft Professional Services Agreement, item 9 Indemnification, 
paragraph (a) and (b) are amended to read as follows: (additions underlined 
deletions shown with strikeout): 
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a. Indemnification for Professional Liability. To the fullest extent permitted by 
law, Consultant shall agrees to indemnify, protect, defend and hold harmless 
City and any and all of its officials, employees and agents (“Indemnified 
Parties”) from and against any and all losses, liabilities, damages, costs and 
expenses, including attorney’s fees and costs to the extent same are caused 
in whole or in part by any negligent or wrongful act, error or omission of 
Consultant, its officers, agents, employees or sub consultants (or any entity or 
individual that Consultant shall bear the legal liability thereof) in the 
performance of professional services under this agreement, however, only to 
the extent, and on a percentage basis of fault as ultimately determined by a 
court of competent jurisdiction. With respect to the design of public 
improvements, the Consultant shall not be liable for any injuries or property 
damage resulting from the reuse of the design at a location other than that 
specified in Exhibit A without the written consent of the Consultant. 

b. Indemnification for Other Than Professional Liability. To the fullest extent 
permitted by law, Consultant shall indemnify, defend and hold harmless 
City, and any and all of its employees, officials and agents from and 
against any liability (including liability for claims, suits, actions, arbitration 
proceedings, administrative proceedings, regulatory proceedings, losses, 
expenses or costs of any kind, whether actual, alleged or threatened, 
including attorney’s fees and costs, court costs, interest, defense costs, 
and expert witness fees), where the same arise out of, are a consequence 
of, or are in any way attributable to, in whole or in part, the performance of 
this Agreement by Consultant or by any individual or entity for which 
Consultant is legally liable, including but not limited to officers, agents, 
employees or sub consultants of Consultant, however, only to the extent, 
and on a percentage basis of fault as ultimately determined by a court of 
competent jurisdiction. 
 

ANSWERS TO QUESTIONS 
 

1. Does the City already have an existing soil report or geotechnical engineer in 
place for this project, or does the City expect the consultant to include a 
geotechnical engineer in their team? 

No the City does not have an existing soils report.  The City is not 
anticipating a need for a geotechnical engineer.  Proposer should outline in 
their proposal specific items that would require a geotechnical engineer. 

2. The Electrical Engineer on our team had the following three questions on the 
Conceptual Plan, Attachment C: 

a. Regarding “J - Security Enhancements, Convert Lighting to automated via 
phone…” Is this referring to baseball field lights or is this referring building 
exterior lights?  

Field lights shall be automated for remote control. 
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b. Regarding “J - Security Enhancements, Provide automated locks at 
restroom facility”. Is this referring to control via a timeclock and the City 
would specify door hardware? 

Locks on restroom doors shall be automated for remote control. 

c. Regarding “L - Parking”, Provide parking. Does this include parking 
lighting as well? 

Yes, the parking area would require parking lighting. 

3. The scope identifies environmental review documentation but does not note the 
requirement for an environmental consultant as part of the team? 

Consultants should include team members in their proposal that meet the 
needs identified in the Proposed Scope of Work. 

4. Is a Skate Park consultant required as part of the team? 

Consultants should include team members in their proposal that meet the 
needs identified in the Proposed Scope of Work. 

5. Is the CASp required to review and sign off on every submittal (30%, 60%, 90%, 
100%) or only the 100% submittal? 

CASp requirement has been removed from the scope of work (see 
Clarification #1a and 2a above). 

6. Are community meetings required?  The scope does not include them. 

Yes, refer to Section III, “Scope of Work” Item #5 of the RFP that states 
anticipated meetings. 

7. Will the front end / boiler plate documents of the project manual be prepared by 
the City, including any required as a result of federal funding? Consultant teams 
usually handle only the technical specifications. 

See Clarification #2b above. 

8. Please reconfirm that resume pages and relevant experience exhibits do not 
count towards the page limit. 

Exhibits to the proposal will not count towards the page limitation; 
however responses to questions under Section IV must be answered within 
the specified page limit. 

9. Please identify the existing restrooms, snack shack, and storage facility (item E) 
on the conceptual plan. What are the square foot areas for these structures? 

Square footages are not available.  A pre-proposal meeting has been 
scheduled for April 26. 

10. Is there already an existing storage facility (conceptual plan item E) that needs to 
be upgraded, in addition to the conversion of the old restrooms (conceptual plan 
item F) to a second storage facility? 

 No, Conceptual Plan Item F is the only storage facility (old restrooms). 
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11. What is the square footage of the old restrooms (conceptual plan item F) to be 
repaired and converted into new storage? Are there existing plumbing and 
mechanical fixtures and associated piping that would need to be demolished and 
the interiors re-done, or are these to remain? Please clarify. 

See response above.  Fixtures have been removed from building. 

12. Are snack shack (conceptual plan item E) and concession stand (written scope) 
referring to the same structure? 

 Yes, they are referring to the same structure. 

13. For the existing buildings, does ‘renovated’ (written scope) mean more than ‘ADA 
upgrades’ (conceptual plan item E)? Does it mean addressing accessibility 
issues only, or new interiors and fittings / fixtures? 

The proposed scope of work is for ADA upgrades only for the restrooms 
and concession stand, and ADA upgrades and new roof for the storage 
facility.  

14. Can we be provided photographs of the interiors of the snack shack, storage 
facility, and old restrooms? 

No, the City does not have photos of the interior.  A pre-proposal meeting 
has been scheduled for April 26. 

15. Do you have a budget identified for design? 

No, the City does not have a budget for design. 

16. Do you have a list of architects pre-qualified by the City? 

No, the City does not have a list of pre-qualified architects. 

17. Will public outreach beyond the Parks and Recreation Committee Meeting noted 
in the RFP be necessary? 

No, the City does not anticipate additional public outreach meetings other 
than those listed in the RFP. 

18. How will specifications be handled in the event the project is federally funded?  
Will the City still utilize City boilerplate? 

Yes, see Clarification #1b above. 

19. What components of the “Conceptual Plan,” as included in the RFP, might trigger 
need for a building permit? 

The Conceptual Plan would not Any structural improvements to the 
buildings would require a building permit.   

20. Does the City have a QSD consultant for preparation of SWPPP? 

No, the City does not have a QSD consultant. 

21. Are there as-builts available? 

No, the City does not have as-builts available. 
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22. Will an evaluation of lighting levels be necessary? 

Yes, it is anticipated that lighting levels be evaluated. 

23. Will additional lighting be necessary for the proposed soccer field? 

See response above. 

24. Are there any current issues with homerun or foul balls into adjacent properties 
or the street? 

Yes, due to the configuration of the baseball field. 

25. Licensed landscape architects, architects and engineers are qualified to provide 
and sign accessible plans under the ADA and Title 24.  In addition, the park 
plans will not be reviewed by DSA or OSHPD.  As a result, is it necessary to 
have a CASp to facilitate meeting the requirements of the ADA and Title 24? 

The CASp has been removed from the scope of work (see Clarification #1a 
and 2a above). 

26. What type of skate park facility does the City anticipate needing for this park (ie: 
concrete bowls and ramps or modular)? 

The City envisions concrete skate park. 

27. Will plans including structural details be made available of the three buildings (old 
restroom, new restroom, snack shack)? 

No (see response above). 

28. If it is found to be cost prohibitive or code restrictive to renovate the old 
restrooms into a storage structure, is the City open to demolishing it and building 
a new storage structure or installing a prefabricated storage structure? 

Yes, the City would consider that option.  However, one side of the storage 
facility is currently decorated with a mural and is being used for handball. 

29. Are the existing sports lights intended to remain intact, or will they be upgraded 
to new fixtures?  

The lights are intended to remain intact. 

30. Should we include sports lighting for the new skate park area?  

No, skate park hours would be from dawn till dusk.   

31. Can you provide any more specifics on the nature of the Federal funding? Is it a 
grant, with special requirements?  

Federal grant funds through Community Development Block Grant (CDBG) 
program administered by Housing and Urban Development (HUD) under 
the Federal Housing Administration.  The grant requirements are typical of 
federal grants with the caveat that funds be spent on ADA upgrades. 

32. Please confirm that there will be no community meetings/workshops.  

See response above. 
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33. Will the infield and warning track areas also be replaced with synthetic grass? 

Yes, the infield and warning trach should also be replaced with synthetic 
turf. 

34. We should include a site survey correct?  

Yes.  A pre proposal meeting has been added to the schedule for 
Wednesday, April 26, 2017, see revised schedule above. 

35. Do you have any Geotech reports available for the site?  If not should we 
provide?  

See response above. 

36. Are we upgrading any of the sports field lighting? 

See response above. 

37. Based on my site walk last week, it looks like some of the ground or park lights 
are not operable and there is probably a need for more.  Should we plan on 
addressing?  

See response above. 

38. Can the storage building be a pre-fab unit? 

See response above. 

______________________________________________________________________ 
 
If there are any questions regarding this addendum, please contact Leslie Llantero, at 
LLlantero@ci.seaside.ca.us or (831) 899 – 6832. 
 
Sincerely,  
 
___________________________ 
Rick Riedl, PE    
City Engineer  
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EXHIBIT C 
CITY OF SEASIDE 

AGREEMENT FOR CONSULTANT SERVICES 

S:\CIP\Active Projects\Parks\Cutino\2017 Improvements\Verde Design\Attachment A - Sample Agreement.docx 

INSURANCE REQUIREMENTS 

 

Prior to the beginning of and throughout the duration of the Work, Consultant will maintain 
insurance in conformance with the requirements set forth below. Consultant will use existing 
coverage to comply with these requirements. If that existing coverage does not meet the 
requirements set forth here, Consultant agrees to amend, supplement or endorse the existing 
coverage to do so. Consultant acknowledges that the insurance coverage and policy limits set 
forth in this section constitute the minimum amount of coverage required. Any insurance 
proceeds available to City in excess of the limits and coverage required in this agreement and 
which is applicable to a given loss, will be available to City. 

Consultant shall provide the following types and amounts of insurance: 

Commercial General Liability Insurance using Insurance Services Office “Commercial General 
Liability” policy form CG 00 01 or the exact equivalent.  Defense costs must be paid in addition 
to limits. There shall be no cross liability exclusion for claims or suits by one insured against 
another. Limits are subject to review but in no event less than $1,000,000 per occurrence, and 
$2,000,000 in aggregate. 

Business Auto Coverage on ISO Business Auto Coverage form CA 00 01 including symbol 1 
(Any Auto) or the exact equivalent. Limits are subject to review, but in no event to be less than 
$1,000,000 per accident. If Consultant owns no vehicles, this requirement may be satisfied by 
a non-owned auto endorsement to the general liability policy described above. If Consultant or 
Consultant’s employees will use personal autos in any way on this project, Consultant shall 
provide evidence of personal auto liability coverage for each such person. 

Workers Compensation on a state-approved policy form providing statutory benefits as 
required by law with employer’s liability limits no less than $1,000,000 per accident or disease. 

Excess or Umbrella Liability Insurance (Over Primary) if used to meet limit requirements, shall 
provide coverage at least as broad as specified for the underlying coverages.  Any such 
coverage provided under an umbrella liability policy shall include a drop down provision 
providing primary coverage above a maximum $25,000 self-insured retention for liability not 
covered by primary but covered by the umbrella. Coverage shall be provided on a “pay on 
behalf” basis, with defense costs payable in addition to policy limits. Policy shall contain a 
provision obligating insurer at the time insured’s liability is determined, not requiring actual 
payment by the insured first. There shall be no cross liability exclusion precluding coverage for 
claims or suits by one insured against another. Coverage shall be applicable to City for injury to 
employees of Consultant, subconsultants or others involved in the Work. The scope of 
coverage provided is subject to approval of City following receipt of proof of insurance as 
required herein. Limits are subject to review but in no event less than $1,000,000 per 
occurrence. 

Professional Liability or Errors and Omissions Insurance as appropriate shall be written on a 
policy form coverage specifically designed to protect against acts, errors or omissions of the 
consultant and “Covered Professional Services” as designated in the policy must specifically 
include work performed under this agreement. The policy limit shall be no less than $1,000,000 
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per claim and in the aggregate. The policy must “pay on behalf of” the insured and must 
include a provision establishing the insurer’s duty to defend. The policy retroactive date shall be 
on or before the effective date of this agreement. 

Insurance procured pursuant to these requirements shall be written by insurers that are 
admitted carriers in the state of California and with an A.M. Best’s rating of A- or better and a 
minimum financial size VII. 

General conditions pertaining to provision of insurance coverage by Consultant. Consultant 
and City agree to the following with respect to insurance provided by Consultant: 

1. Consultant agrees to have its insurer endorse the third party general liability coverage 
required herein to include as additional insureds City, its officials, employees and 
agents, using standard ISO endorsement No. CG 2010 with an edition prior to 1992. 
Consultant also agrees to require all contractors, and subcontractors to do likewise.  

2. No liability insurance coverage provided to comply with this Agreement shall prohibit 
Consultant, or Consultant’s employees, or agents, from waiving the right of subrogation 
prior to a loss. Consultant agrees to waive subrogation rights against City regardless of 
the applicability of any insurance proceeds, and to require all contractors and 
subcontractors to do likewise.  

3. All insurance coverage and limits provided by Contractor and available or applicable to 
this agreement are intended to apply to the full extent of the policies. Nothing contained 
in this Agreement or any other agreement relating to the City or its operations limits the 
application of such insurance coverage. 

4. None of the coverages required herein will be in compliance with these requirements if 
they include any limiting endorsement of any kind that has not been first submitted to 
City and approved of in writing. 

5. No liability policy shall contain any provision or definition that would serve to eliminate 
so-called “third party action over” claims, including any exclusion for bodily injury to an 
employee of the insured or of any contractor or subcontractor. 

6. All coverage types and limits required are subject to approval, modification and 
additional requirements by the City, as the need arises. Consultant shall not make any 
reductions in scope of coverage (e.g. elimination of contractual liability or reduction of 
discovery period) that may affect City’s protection without City’s prior written consent.  

7. Proof of compliance with these insurance requirements, consisting of certificates of 
insurance evidencing all of the coverages required and an additional insured 
endorsement to Consultant’s general liability policy, shall be delivered to City at or prior 
to the execution of this Agreement. In the event such proof of any insurance is not 
delivered as required, or in the event such insurance is canceled at any time and no 
replacement coverage is provided, City has the right, but not the duty, to obtain any 
insurance it deems necessary to protect its interests under this or any other agreement 
and to pay the premium. Any premium so paid by City shall be charged to and promptly 
paid by Consultant or deducted from sums due Consultant, at City option. 
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8. Certificate(s) are to reflect that the insurer will provide 30 days notice to City of any 
cancellation of coverage. Consultant agrees to require its insurer to modify such 
certificates to delete any exculpatory wording stating that failure of the insurer to mail 
written notice of cancellation imposes no obligation, or that any party will “endeavor” (as 
opposed to being required) to comply with the requirements of the certificate. 

9. It is acknowledged by the parties of this agreement that all insurance coverage required 
to be provided by Consultant or any subcontractor, is intended to apply first and on a 
primary, non-contributing basis in relation to any other insurance or self insurance 
available to City. 

10. Consultant agrees to ensure that subcontractors, and any other party involved with the 
project who is brought onto or involved in the project by Consultant, provide the same 
minimum insurance coverage required of Consultant. Consultant agrees to monitor and 
review all such coverage and assumes all responsibility for ensuring that such coverage 
is provided in conformity with the requirements of this section. Consultant agrees that 
upon request, all agreements with subcontractors and others engaged in the project will 
be submitted to City for review.  

11. Consultant agrees not to self-insure or to use any self-insured retentions or deductibles 
on any portion of the insurance required herein and further agrees that it will not allow 
any contractor, subcontractor, Architect, Engineer or other entity or person in any way 
involved in the performance of work on the project contemplated by this agreement to 
self-insure its obligations to City. If Consultant’s existing coverage includes a deductible 
or self-insured retention, the deductible or self-insured retention must be declared to the 
City. At that time the City shall review options with the Consultant, which may include 
reduction or elimination of the deductible or self-insured retention, substitution of other 
coverage, or other solutions. 

12. The City reserves the right at any time during the term of the contract to change the 
amounts and types of insurance required by giving the Consultant ninety (90) days 
advance written notice of such change. If such change results in substantial additional 
cost to the Consultant, the City will negotiate additional compensation proportional to the 
increased benefit to City. 

13. For purposes of applying insurance coverage only, this Agreement will be deemed to 
have been executed immediately upon any party hereto taking any steps that can be 
deemed to be in furtherance of or towards performance of this Agreement. 

14. Consultant acknowledges and agrees that any actual or alleged failure on the part of 
City to inform Consultant of non-compliance with any insurance requirement in no way 
imposes any additional obligations on City nor does it waive any rights hereunder in this 
or any other regard. 

15. Consultant will renew the required coverage annually as long as City, or its employees 
or agents face an exposure from operations of any type pursuant to this agreement. 
This obligation applies whether or not the agreement is canceled or terminated for any 
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reason. Termination of this obligation is not effective until City executes a written 
statement to that effect.  

16. Consultant shall provide proof that policies of insurance required herein expiring during 
the term of this Agreement have been renewed or replaced with other policies providing 
at least the same coverage. Proof that such coverage has been ordered shall be 
submitted prior to expiration. A coverage binder or letter from Consultant’s insurance 
agent to this effect is acceptable. A certificate of insurance and/or additional insured 
endorsement as required in these specifications applicable to the renewing or new 
coverage must be provided to City within five days of the expiration of the coverages. 

17. The provisions of any workers’ compensation or similar act will not limit the obligations 
of Consultant under this agreement. Consultant expressly agrees not to use any 
statutory immunity defenses under such laws with respect to City, its employees, 
officials and agents. 

18. Requirements of specific coverage features or limits contained in this section are not 
intended as limitations on coverage, limits or other requirements nor as a waiver of any 
coverage normally provided by any given policy. Specific reference to a given coverage 
feature is for purposes of clarification only as it pertains to a given issue, and is not 
intended by any party or insured to be limiting or all-inclusive. 

19. These insurance requirements are intended to be separate and distinct from any other 
provision in this agreement and are intended by the parties here to be interpreted as 
such. 

20. The requirements in this Section supersede all other sections and provisions of this 
Agreement to the extent that any other section or provision conflicts with or impairs the 
provisions of this Section. 

21. Consultant agrees to be responsible for ensuring that no contract used by any party 
involved in any way with the project reserves the right to charge City or Consultant for 
the cost of additional insurance coverage required by this agreement. Any such 
provisions are to be deleted with reference to City. It is not the intent of City to reimburse 
any third party for the cost of complying with these requirements. There shall be no 
recourse against City for payment of premiums or other amounts with respect thereto. 

Consultant agrees to provide immediate notice to City of any claim or loss against 
Consultant arising out of the work performed under this agreement. City assumes no 
obligation or liability by such notice, but has the right (but not the duty) to monitor the 
handling of any such claim or claims if they are likely to involve City. 
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CITY OF SEASIDE
STAFF REPORT 

Item No.: 10.B.

TO: City Council
  
FROM: Craig Malin, City Manager
  
BY: Nancy Towne, Recreation Services Director
  
DATE: July 20, 2017 
  
SUBJECT: CONSIDER ACCEPTANCE OF THE NATIONAL RECREATION AND 

PARK ASSOCIATION (NRPA) AND AMERICAN WATER 
CHARITABLE FOUNDATION’S BUILDING BETTER 
COMMUNITIES GRANT FOR DEVELOPMENT OF ROBERT’S 
LAKE ECO RECREATION STATION

PURPOSE 
 
The purpose of this item is for the City Council to consider accepting a grant from the National 
Parks and Recreation Association (NRPA) and the American Water Charitable Foundation’s 
(AWCF) Building Better Communities Project for approximately One Hundred Fifty Thousand 
Dollars ($150,000). 

RECOMMENDATION 
 
It is recommended that the City Council accept the National Recreation and Park Association 
(NRPA) and American Water Charitable Foundation’s Building Better Communities Grant for 
approximately One Hundred Fifty Thousand Dollars ($150,000) contingent upon approval by 
the City Manager after the Memorandum of Understanding is received and reviewed. 

BACKGROUND 
 
In 2014 the National Recreation and Park Association partnered with the American Water 
Charitable Foundation on a five year initiative to create and enhance nature-based playgrounds 
and natural play spaces for children, while also providing education messaging and 
demonstration areas about water stewardship and conservation within public parks.  Through a 
grant to support the 2017 Building Better Communities program, projects are being funded in 
three communities across the U.S. including $150,000 for the City of Seaside. 

The purpose of the Robert's Lake Eco-Recreation Station is to establish greater use and 
awareness of Robert's Lake for water-based ecology education for children, as well as offering 
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nature-based recreation opportunities for people of all ages and abilities.   

The creation of the "Robert's Lake Eco-Recreation Station" will encourage greater use and 
appreciation for Robert's Lake in the City of Seaside.  Because Robert's Lake is generally not 
viewed by the community as a park or place of interest and has for all intents and purposes no 
amenities, it is perceived as a bike path on the way to someplace else.  It is hoped that these 
improvements will discourage some of the less disireable activity that occurs in the area by 
making it more visible and visited.  Once completed the newly improved space will promote 
water stewardship education and help to foster a greater sense and pride for the City.  All 
improvements will be designed to increase opportunities for active play, nature-based learning 
and environmental awareness and stewardship.  

The Recreation Division will be responsible for program development and work with various 
local organizations to provide educational opportunities, field trips and classes for youth.  The 
Parks Division of the City of Seaside will be responsible for the maintenance and general 
upkeep of the new area;  however, the area will be designed to be as low maintenance as 
possible and will include the creation of on-going volunteer opportunities that will include 
volunteers from American Water and the general public as well.  

 

FISCAL IMPACT
 
There are no additional impacts to the City's General Fund if this is approved.

ATTACHMENTS
 
1. Project Narrative 

Reviewed for Submission to the
City Council by:

______________________________
Craig Malin, City Manager
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