
A G E N D A
CITY OF SEASIDE JOINT SPECIAL MEETING
CITY COUNCIL/SUCCESSOR Council Chamber
AGENCY TO THE  440 Harcourt Avenue
REDEVELOPMENT AGENCY Thursday, January 9, 2020

5:30 PM

1.  CALL TO ORDER 
   
2.  ROLL CALL – ESTABLISHMENT OF QUORUM 
   

 

Ian N. Oglesby
David R. Pacheco
Jason Campbell
Jon Wizard
Alissa Kispersky 

Mayor
Mayor Pro Tem
Council Member
Council Member
Council Member

3.  PLEDGE OF ALLEGIANCE 
   
4.  PUBLIC COMMENT 
  Members of the public wishing to address the City Council on matters within the 

jurisdiction of the City of Seaside, but not on this agenda, may do so during the Public 
Comment period for up to three minutes. Public Comments on specific agenda items are 
heard under that item. For the public record, please state your name.

   
5.  PUBLIC AGENCY COMMUNICATIONS 
   

A. CHAMBER OF COMMERCE 
     

6.  CONSENT AGENDA 
   

A. ADOPT A RESOLUTION MODIFYING THE ECONOMIC OPPORTUNITY 
PLAN 

   
RECOMMENDATION: Adopt the resolution as presented.

Packet Page 1                



City Council/Successor Agency   Meeting    Agenda Page 2

B. APPROVE A CONTRACT WITH WALLACE GROUP FOR $32,506 FOR 
DESIGN SERVICES FOR LAGUNA GRANDE IRRIGATION WATER 
STORAGE TANK 

   
RECOMMENDATION: Award a professional services agreement to the 
Wallace Group for design of the non­potable irrigation water storage 
tank at Laguna Grande Park for an amount not to exceed $32,506 and 
authorize the City Manager to execute the agreement.    

C. APPROVE THE UPDATED MEMORANDUM OF UNDERSTANDING WITH 
THE SEASIDE POLICE OFFICERS' ASSOCIATION AND LISTING OF 
BENEFITS FOR THE CONFIDENTIAL EXEMPT AND NON­EXEMPT 
EMPLOYEES 

   
RECOMMENDATION: Approve the updated Memorandum of 
Understanding with the Seaside Police Officers' Association and Listing of 
Benefits for the Confidential Exempt and Non­Exempt Employees

7.  BUSINESS ITEMS 
   

A. RESIDENTIAL RENTERS AND LANDLORDS RELATIONS PROGRAM 
OPPORTUNITY FOR COMMUNITY INPUT 

   
RECOMMENDATION: To receive community input on the proposed 
program. 

8.  CLOSED SESSION 
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A. CONFERENCE WITH REAL PROPERTY NEGOTIATORS PURSUANT TO 
GOVERNMENT CODE SECTION 54956.8: 

   
RECOMMENDATION: 

1. Disposition of properties adjacent to Eucalyptus Road contained in 
APNs: 031­151­062 and 031­151­059. Negotiator for the City: 
Craig Malin. Under Discussion: Price, terms of payment or both.

2. Disposition of Fort Ord Reuse Authority ESCA properties on the 
former Fort Ord, parcels: 
031­211­001 E34, E24
031­151­062 E23.1, E23.2, E20c.1
031­152­007 E20c.2, E18.1.1*
031­151­059 E20c.1.1.1
031­151­045 L31, E20c.2.1
031­152­002 18.1.1
031­152­011 18.1.3, 18.1.1, 18.4, L22

Negotiator for the City: Craig Malin. Negotiator for FORA: Berry 
Stienberg. Under Discussion: Price, terms of payment or both.

9.  ADJOURNMENT 
   

Next Regularly Scheduled Meeting:
January 16, 2019

5:30 PM

The City of Seaside is committed to providing accessible facilities and accommodating people with 
disabilities in all of its services programs and activities. If special considerations are needed by any person 
to fully participate in this meeting, contact the City Clerk at 899­6707 no fewer than two business days 
prior to the meeting to allow reasonable arrangements. The City Council chamber is equipped with a 

portable microphone and assisted listening devices are available at all meetings. City Council Meetings that 
are held in the City Council Chambers are broadcast live to all Seaside residents on Comcast Channel 25 
and U­verse Channel 99. Live streamed meeting videos as well as videos of past meetings are available on 

the City’s website at: http://www.ci.seaside.ca.us/129/City­Council­Committee­Agendas 

Agenda­related writings or documents provided during public meetings are available for public inspection 
during the meeting or from the office of the City Clerk. This agenda is posted in compliance with California 

Government Code Section 54954.2(a) or Section 54956.
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CITY OF SEASIDE
STAFF REPORT 

Item No.: 6.A.

TO: City Council
  
FROM: Craig Malin, City Manager
  
BY: Kurt Overmeyer, Economic Development Manager
  
DATE: January 9, 2020 
  
SUBJECT: ADOPT A RESOLUTION MODIFYING THE ECONOMIC 

OPPORTUNITY PLAN

PURPOSE & RECOMMENDATION
 
Adopt the resolution as presented. 

BACKGROUND 
 
In November of 2012, City Council adopted the City's Economic Opportunity Plan by 
resolution.  This plan, among other things, included a provision that allows developers 
to present unsolicited proposals to develop properties owned by the City or Successor 
Agency, as well as properties that will be transferred to the City as part of the Fort Ord 
Base Reuse Plan.  After receiving unsolicited proposals in 2019 to develop parts of the 
property known as Seaside East, City Council requested that staff modify the Economic 
Opportunity Plan to prevent the receipt and processing of new unsolicited proposals for 
any land that is currently included in "Seaside East," or that has an unknown status in 
terms of transfer from the Army or FORA, except for proposals for public/institutional 
uses and infrastructure.  The restriction on new unsolicited proposals will allow staff to 
focus on the several development efforts that are currently underway as well as the 
new General Plan and zoning code.  

The attached resolution will prevent the receipt and processing of any new proposals to 
develop parts of Seaside East or other properties of unknown status until such time as 
City Council wishes to allow such proposals. 
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FISCAL IMPACT
 
This item will not have a fiscal impact.

ATTACHMENTS

1.  RESOLUTION NO

Reviewed for Submission to the
City Council by:

______________________________
Craig Malin, City Manager
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RESOLUTION NO. 20-__
RESOLUTION NO. SA 20-__

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SEASIDE AND THE 
SUCCSSOR AGENCY OF THE REDEVELOPMENT AGENCY OF THE CITY OF 

SEASIDE 

MODIFYING THE ECONOMIC OPPORTUNITY PLAN

WHEREAS, the City Council and Successor Agency adopted the Economic 
Opportunity Plan in November of 2012 by Resolutions 12-58 and SA 12-15; and

WHEREAS, The Economic Opportunity Plan included provisions that allow for 
unsolicited proposals to develop lands owned by the City, Successor Agency or within 
the former Fort Ord Lands; and

WHEREAS, The City and Successor Agency desire to prevent the receipt and 
processing of any new unsolicited proposals for the property commonly known as 
Seaside East or other lands with “Unknown Status” on the former Fort Ord lands, 
excepting proposals for necessary public and/or institutional uses and/or infrastructure; 
and

WHEREAS, The City and Successor agency desire to continue all other 
provisions of the adopted Economic Opportunity Plan.

NOW, THEREFORE, BE IT RESOLOVED that the City Council of the City of 
Seaside and the Successor Agency Board of the Former Redevelopment Agency of the 
City of Seaside hereby adopt the above referenced modifications to the Economic 
Opportunity Plan.

PASSED AND ADOPTED at a joint meeting of the City Council of the City of 
Seaside and the Successor Agency duly held on the 9th day of January, 2020 by the 
following vote:

AYES ___ COUNCIL/BOARD MEMBERS:
NOES ___ COUNCIL/BOARD MEMBERS:
ABSENT ___ COUNCIL/BOARD MEMBERS:
ABSTAIN ___ COUNCIL/BOARD MEMBERS:

___________________
         Ian N. Oglesby, Mayor/Chair

ATTEST:

_________________________
Lesley Milton, City Clerk/Secretary
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CITY OF SEASIDE
STAFF REPORT 

Item No.: 6.B.

TO: City Council
  
FROM: Craig Malin, City Manager
  
BY: Scott Ottmar, Senior Engineer

Misty Bradshaw, Associate Engineer
  
DATE: January 9, 2020 
  
SUBJECT: APPROVE A CONTRACT WITH WALLACE GROUP FOR $32,506 

FOR DESIGN SERVICES FOR LAGUNA GRANDE IRRIGATION 
WATER STORAGE TANK

PURPOSE & RECOMMENDATION
 
Award a professional services agreement to the Wallace Group for design of the non-
potable irrigation water storage tank at Laguna Grande Park for an amount not to 
exceed $32,506 and authorize the City Manager to execute the agreement.     

BACKGROUND 
 
The existing well provides non-potable water for irrigation of Laguna Grande Park and 
City Hall landscaping areas.  On January 21, 2016, City Council approved a resolution 
to enter into an agreement with the Monterey Peninsula Water Management District 
(MPWMD) for the City of Seaside to accept the grant award of $106,900 for the design 
and construction for proposed upgrades to the Laguna Grande well and irrigation 
system. 

The upgrades will include installation of a below ground storage tank that will store 
non-potable water pumped by the Laguna Grande well, that will be utilized by City 
Staff for non-potable water uses such as flushing sewer lines, dust control, and 
irrigation. The improvements will reduce the demand of potable water from the Seaside 
Municipal Water System. 
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On May 17, 2018, City Council authorized Resolution No. 18-39 adopting an On-Call 
List for Design and Engineering Services. Wallace Group was included as one the 
qualified firms approved to provide services on an as-needed basis. Wallace Group 
provided the City with a proposal and scope dated December 20, 2019, for Engineering 
Services for the Laguna Grande Well Storage Tank. 

Staff reviewed the proposal and determined the scope and fee to be reasonable. Staff 
is recommending executing a professional services agreement with Wallace Group for 
the design for the underground storage tank for an amount not to exceed $32,506.  

ENVIRONMENTAL COMPLIANCE

Per Title 14 of the California Code of Regulations, Chapter 3, “Guidelines for 
Implementation of California Environmental Quality Act (CEQA),” Article 19, 
“Categorical Exemptions,” Section 15303(d), “New Construction or Conversion of Small 
Structures” the following actions are categorically exempt;

“Conversion of an existing small structure from one use to another” and "Water main, 
sewage, electrical, gas, and other utility extensions, including street improvements, or 
reasonable length to serve such construction."

FISCAL IMPACT
 
The professional services agreement will be for an amount not to exceed $32,506 to be 
funded from the FY 2019/2020 MPWMD Local Water Project Budget (Acct # 325-8910-
9573) where there are adequate funds available. 

ATTACHMENTS

1.  Resolution
2.  Profesional Services Agreement

Reviewed for Submission to the
City Council by:

______________________________
Craig Malin, City Manager
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RESOLUTION NO.  20-___

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SEASIDE

APPROVE A CONTRACT WITH WALLACE GROUP FOR $32,506 FOR DESIGN 
SERVICES FOR LAGUNA GRANDE IRRIGATION WELL STORAGE TANK.

 
WHEREAS, the existing non-potable irrigation well is used primarily to irrigate 

Laguna Grande Park and City Hall Landscaping; and  

WHEREAS, on January 21, 2016, City Council approved a resolution to enter into 
an agreement with Monterey Peninsula Water Management District to accept the grant 
award of $106,900 for the design and construction of upgrades to the well to provide non-
potable water for public works activities, irrigation, and construction needs; and

WHEREAS, on May 17, 2018, City Council authorized a resolution (Reso 18-39) 
adopting an On-Call List of Design and Engineering Services, of which Wallace Group was 
included on the selected On-Call list; and 

WHEREAS, Wallace Group submitted a proposal dated December 20, 2019 for 
Engineering services associated with design of the Laguna Grande Well Storage Tank; and

WHEREAS, staff reviewed the proposal and determined that the scope of work 
and fee are reasonable; and

WHEREAS, Per title 14 of the California Code of Regulations, Chapter 3, 
“Guidelines for Implementation of California Environmental Quality Act (CEQA),” Article 19, 
“Categorical Exemptions” Section 15303(d), “New Construction or Conversion of Small 
Structures” the following actions are categorically exempt; and

NOW, THEREFORE BE IT RESOLVED, that the City Council of the City of 
Seaside authorizes the City Manager to execute a Professional Services Agreement to the 
for the design for the Laguna Grande Well Storage Tank with Wallace Group for an 
amount not to exceed thirty two thousand five hundred six dollars ($32,506.00) to be 
funded from the Fiscal Year 2019/2020 MPWMD Local Water Project Budget (Acct # 325-
8910-9573). 

PASSED AND ADOPTED at a regular meeting of the City Council of the City of Seaside 
duly held on the 9th day of January 2020 by the following vote:

AYES: COUNCILMEMBERS:
NOES: COUNCILMEMBERS:
ABSENT: COUNCILMEMBERS:
ABSTAIN: COUNCILMEMBERS:
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________________________________
Ian N. Oglesby, Mayor 

ATTEST:

_____________________________
Lesley Milton, City Clerk
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CITY OF SEASIDE
STAFF REPORT 

Item No.: 6.C.

TO: City Council
  
FROM: Craig Malin, City Manager
  
BY: Roberta Greathouse, Human Resources Director/Risk Manager
  
DATE: January 9, 2020 
  
SUBJECT: APPROVE THE UPDATED MEMORANDUM OF UNDERSTANDING 

WITH THE SEASIDE POLICE OFFICERS' ASSOCIATION AND 
LISTING OF BENEFITS FOR THE CONFIDENTIAL EXEMPT AND 
NON-EXEMPT EMPLOYEES

PURPOSE & RECOMMENDATION
 
Approve the updated Memorandum of Understanding with the Seaside Police Officers' 
Association and Listing of Benefits for the Confidential Exempt and Non-Exempt 
Employees 

BACKGROUND 
 
Seaside Police Officers' Association (POA)

The POA represents both the sworn and non-sworn members of the Police 
Department.  In June of 2019, the representatives of the POA and the City began 
meeting and conferring to discuss items for a successor MOU.  From the beginning, the 
tone of negotiations was professional and productive as the parties discussed matters 
of mutual interest with an emphasis items designed to retain the existing staff and 
attract new staff.  Given the current recruitment and retention challenges, and the 
uncertainty of future City budgets, the parties agreed to a one-year MOU with the 
following provisions:

1.  Term:  January 1, 2020 - December 31, 2020
2.  Salary Adjustment: 3.5% salary increase for all members of the POA (effective 
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January 11, 2020)
3.  Bonus:  A $2,000 Bonus to be paid to all members of the POA no later than January 
31, 2020.

Confidential Exempt Employees

The Confidential Exempt Employees are unrepresented and their salary and benefit 
adjustments typically follow those of the Seaside Managers' and Supervisory 
Employees' Association.  The modifications to the new Listing of Benefits for the 
Confidential Exempt Employees are:

1.  Term:  January 1, 2020 - December 31, 2021
2.  Salary Adjustments:  3% increase effective 1/11/2020; 2% increase effective 
1/9/2021
3.  Longevity Program:  2.5% longevity pay with 8 or more years of service; 2.5% with 
15 or more years of service (Max 5%)
4.  Tuition Reimbursement:  Up to $3,000 for MA/MS or above

Confidential Non-Exempt Employees
The Confidential Non-Exempt Employees are unrepresented and their salary and 
benefit adjustments typically follow those of the Seaside City Employees' Association.  
The modifications to the educational incentive and bilingual pay programs were 
recommended for this group due to the unique nature of services performed by the 
confidential employees.  The modifications to the new Listing of Benefits for the 
Confidential Non-Exempt Employees are:

1. Term:  July 1, 2019 - June 30, 2021
2. Salary Adjustments:  3% increase effective 7/13/2019; 2% increase effective 
7/11/2020
3. Longevity Program:  2.5% longevity pay with 8 or more years of service; 2.5% with 
15 or more years of service (Max 5%)
4. Deferred Compensation Match:  Increase to a maximum of $100 per month 
5. Tuition Reimbursement:  Up to $500 for an AA/AS and up to $3,000 for a BA/BS or 
above.
6. Add two floating holidays with proration schedule
7. Update the sick leave policy
8. Eliminate the restriction on Educational Incentive Pay that requires the degree be 
obtained during employment.
9. Add one additional bilingual pay step that provides an additional 2.5% salary 
increase for a confidential employee who achieves a "Distinguished" proficiency for 
their writing skills.  

FISCAL IMPACT

Packet Page 40                



                                                                                                                           

Item No. 6.C. Page 3 of 3

 
The estimated fiscal impact of these agreements are as follows:

Fiscal Year 2019/2020: 

Seaside POA:  $191,555
Confidential Non-Exempt:  $  26,500
Confidential Exempt:  $    4,700
Total Fiscal Year 19/20:  $222,755  

Total Cost:

Seaside POA: $303,111
Confidential Non-Exempt: $ 41,500
Confidential Exempt: $ 15,831
Estimated Total Cost: $360,442  

ATTACHMENTS

1.  Resolution
2.  POA MOU Final 19-20
3.  Confidential Non-Exempt Benefit Listing 2020-22
4.  Confidential Exempt Listing of Benefits 2020

Reviewed for Submission to the
City Council by:

______________________________
Craig Malin, City Manager
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RESOLUTION NO.  20-XX

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SEASIDE 

APPROVING THE UPDATED MEMORANDUM OF UNDERSTANDING WITH THE 
SEASIDE POLICE OFFICERS' ASSOCIATION AND LISTING OF BENEFITS FOR 

THE CONFIDENTIAL EXEMPT AND NON-EXEMPT EMPLOYEES

WHEREAS, pursuant to the provisions of the Meyers-Milias-Brown Act (Section 
3500 et. seq., Government Code), representatives of the City Manager of the City of 
Seaside and the Seaside Police Officers’ Association, have met and conferred in good 
faith regarding wages, and other terms and conditions of employment; in an attempt to 
reach a Memorandum of Understanding; and 

WHEREAS, the Seaside Police Officers’ Association, and the representatives of 
the City Manager of the City of Seaside have reached agreement with respect to 
matters herewith jointly set forth, and have developed a written understanding of such 
matters for the purpose of presenting it to the City Council of the City of Seaside for its 
determination; and 

WHEREAS, the Resolution No. 01-28, the City of Seaside’s Employee-Employer 
Relations Procedure designates certain classifications as Confidential and those 
employees are unrepresented; and 

WHEREAS, the City Manager has recommended the unrepresented employees 
receive similar pay and benefits as other employees.

NOW, THEREFORE, BE IT RESOLVED, that the attached Memorandum of 
Understanding with the Seaside Police Officers’ Association, the Comprehensive Listing 
of Benefits for Confidential Non-Exempt Employees, and the Listing of Benefits for 
Confidential Exempt Employees shall be effective as stated therein; and

PASSED AND ADOPTED at a regular meeting of the City Council of the City of 
Seaside duly held on the 9th day of January 2020.

AYES: COUNCIL MEMBERS: 
NOES: COUNCIL MEMBERS:  
ABSENT: COUNCIL MEMBERS:  
ABSTAIN: COUNCIL MEMBERS:  

_____________________
Ian N. Oglesby, Mayor

ATTEST:
__________________________
Lesley Milton, City Clerk
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Memorandum of Understanding  

Between the City of Seaside 

And 

The Seaside Police Officers’ Association 

 
 
 

 
 

  

January 1, 2020 – December 31, 2020 
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MEMORANDUM OF UNDERSTANDING BETWEEN THE CITY MANAGER OF THE CITY OF 
SEASIDE AND THE POLICE OFFICERS ASSOCIATION 

SECTION 1: TERM ................................................................................................ 7 

SECTION 2: SALARY AND ADMINISTRATION OF PAY PLAN ................................... 7 

A. Direct Pay for Services: ........................................................................................... 7 

1. Salary Adjustments: ............................................................................................ 7 

2. Longevity Pay: ..................................................................................................... 7 

B. Overtime ................................................................................................................. 7 

1. Sworn Personnel: ................................................................................................ 7 

2. Civilian Personnel (non-sworn): .......................................................................... 8 

3. Sell Back Option: ................................................................................................. 8 

C. Special Pay Assignments ......................................................................................... 8 

1. Motors:................................................................................................................ 8 

2. Canine Handler: .................................................................................................. 9 

3 Field Training Officer. .......................................................................................... 9 

4. Rotational Assignments: ..................................................................................... 9 

5. Bilingual Pay (Sworn): ......................................................................................... 9 

6. Bilingual Pay (Civilian Employees): ................................................................... 10 

7. Additional Pay for Temporarily Assuming Supervisor’s Position (Sworn 
Personnel): ................................................................................................................ 10 

8. Acting Positions – Police Corporal: ................................................................... 11 

9. Acting Positions – Civilian Personnel (Non-sworn): .......................................... 11 

10. Shift Differential – Civilian Personnel (Non-sworn): ......................................... 11 

11.  Shift Differential – Sworn Personnel ................................................................. 11 

D. Administration of Pay Plan: .................................................................................. 11 

1. Anniversary Date ............................................................................................... 11 
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E. Salary Ranges ........................................................................................................ 12 

SECTION 3: BENEFITS ........................................................................................ 14 

A. PERS Retirement System Safety - Sworn: ............................................................. 14 

1.  Safety Retirement Plans: ...................................................................................... 14 

2. Implementation of 2% @ 50: ................................................................................ 14 

3.  Contribution: ........................................................................................................ 15 

4.  Survivor Benefits: ................................................................................................. 15 

B. Civilian Personnel Miscellaneous (Non-sworn) .................................................... 15 

1.  Miscellaneous Retirement Plans: ......................................................................... 15 

2.  Contribution: ........................................................................................................ 15 

3.  Survivor Benefits: ................................................................................................. 16 

C. PARS Supplemental Retirement Plan (Civilian Miscellaneous Personnel): .......... 16 

1.  Plan: ...................................................................................................................... 16 

2.  Eligibility: .............................................................................................................. 16 

3.  Contribution: ........................................................................................................ 16 

D.  Deferred Compensation: ...................................................................................... 16 

E. Medical, Dental, and Vision Insurance: ................................................................ 16 

1. Contributions: ....................................................................................................... 16 

2. Retiree Medical: .................................................................................................... 17 

F. Life Insurance: ....................................................................................................... 18 

1. Sworn Employees: ............................................................................................. 18 

2. Civilian Employees: ........................................................................................... 18 

G. Long-Term Disability: ............................................................................................ 18 

H. IRS Section 125 Plan: ............................................................................................. 18 

I. Uniform Allowance: .............................................................................................. 18 
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1. Sworn Personnel: .............................................................................................. 18 

2. Civilian Personnel (Non-sworn): ....................................................................... 18 

J. Mileage Reimbursement: ..................................................................................... 18 

K. Wellness Program: ................................................................................................ 19 

1. Health Club Membership: ................................................................................. 19 

L. Annual Medical Physical: ...................................................................................... 19 

SECTION 4: LEAVE PROVISIONS ......................................................................... 19 

A. Vacations ............................................................................................................... 19 

1. Accrual: ............................................................................................................. 19 

2. Vacation During Initial Probation: .................................................................... 19 

3. Vacation and Holidays: ..................................................................................... 20 

4. Vacation Upon Termination: ............................................................................. 20 

5. Maximum Accumulation: .................................................................................. 20 

6. Sell Back Option: ............................................................................................... 20 

7. Compensation in Lieu of Time Off: ................................................................... 21 

8. Accumulation during OJI Leave:........................................................................ 21 

9. No Interruption of Accumulation: .................................................................... 21 

B. Sick Leave with Pay for Non-Job Related Illness, Injury or Disability ................... 21 

1. Accrual: ............................................................................................................. 21 

2. Use of Leave: ..................................................................................................... 21 

3. Sick Leave Upon Rehire: .................................................................................... 21 

4. Illness/Injury During Vacation: .......................................................................... 22 

5. Family Sick Leave: ............................................................................................. 22 

6. Bereavement Leave: ......................................................................................... 22 

C. On-The-Job Injury Leave: ...................................................................................... 22 
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1. Sworn Personnel: .............................................................................................. 22 

2. Civilian Personnel (Non-Sworn): ....................................................................... 22 

3. Leave Accrual: ................................................................................................... 23 

4. Temporary Disability: ........................................................................................ 23 

5. Use of Accumulated Leaves: ............................................................................. 23 

6. Therapy for On-The-Job Injury: ......................................................................... 23 

D. Holidays ................................................................................................................. 23 

1. Regular Holidays: .............................................................................................. 23 

2. Holiday Calculation: .......................................................................................... 23 

3. Memorials: ........................................................................................................ 23 

4. Holidays on Sunday ........................................................................................... 24 

5. Holidays on Saturday: ....................................................................................... 24 

6. Holidays and Scheduled Days Off: .................................................................... 24 

E. Jury Duty and Subpoenas: .................................................................................... 24 

1. Jury Duty: .......................................................................................................... 24 

2. Subpoenas: ........................................................................................................ 24 

SECTION 5:  WORKING CONDITIONS .......................................................................... 24 

A. Educational Incentive Program: ............................................................................ 24 

1. Tuition Reimbursement: ................................................................................... 24 

2. Educational Incentive Pay: ................................................................................ 25 

3. Re-certification Training ................................................................................... 25 

B. Service Awards: ..................................................................................................... 26 

C. Employee Incentive Pay: ....................................................................................... 26 

D. Work Schedule: ..................................................................................................... 26 

1. Patrol: ................................................................................................................ 26 
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2. Community Services and Investigations: .......................................................... 27 

3. Administration: ................................................................................................. 27 

4. Shift Assignments: ............................................................................................. 27 

SECTION 6:  MISCELLANEOUS .................................................................................... 27 

A. City’s Right To Discovery: ...................................................................................... 27 

B. Savings Clause: ...................................................................................................... 27 
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MEMORANDUM OF UNDERSTANDING BETWEEN THE CITY MANAGER OF THE CITY OF 

SEASIDE AND THE POLICE OFFICERS ASSOCIATION                 
 
We, the undersigned, duly appointed representatives of the City of Seaside and of the 
Police Officers Association, a recognized employee organization, hereinafter referred to 
as “City” and “Association”, having met and conferred in good faith in accordance with 
the Meyers-Milias-Brown Act, (government Code Section 3500 et. seq.) do hereby 
prepare and execute the following written Memorandum of Understanding. It is 
understood that the provisions herein set forth supersede previous Memoranda of 
Understanding between the City and Association, and apply to the City of Seaside sworn 
police and civilian employees designated to be represented by the Association. 
 
SECTION 1: TERM 
 
The provisions of the Memorandum of Understanding shall become effective January 1, 
2020, and shall remain in effect for a period, terminating on December 31, 2020. 
 
SECTION 2: SALARY AND ADMINISTRATION OF PAY PLAN 

A. Direct Pay for Services: 

1. Salary Increase: All POA Members shall receive a 3.5% salary increase 
effective the pay period that begins January 11, 2020. 

2. One-Time Bonus:  All POA Members shall receive a one-time $2,000 bonus to 
be paid no later than January 31, 2020. 

3. Longevity Pay:  
Bargaining unit members with ten or more years of service shall receive 
longevity pay in the amount of 2.5% of the member’s base salary rate. 

B. Overtime 

1. Sworn Personnel:   
a. Pre-Approval: Requests for overtime that can be scheduled should be 

pre-approved by the Department Head or designee. Overtime not 
possible to schedule in advance and necessary for public safety and 
welfare shall be worked at Department Head discretion, subject to 
City Manager review. 

 
b. Minimum Overtime Guarantee:  An employee represented by POA 

who is called back to work after he/she has completed his/her regular 
shift and has left his/her place of employment, or who is required to 
make a job related court appearance on off-duty hours shall be 
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compensated for a minimum of four (4) hours overtime. It is expressly 
understood that an employee who works overtime (including court 
appearances) immediately prior to or subsequent to his/her regular 
work shift shall be compensated at the actual hours worked with no 
minimum number of hours guaranteed.  

 
c. Maximum Compensatory Leave Balance:  Sworn employees will be 

allowed to have no more than one-hundred forty (140) hours of 
compensatory time at any given time.  

 
d. Court Time:  Sworn members of the police department will be paid 

court time at time and a half for all hours required beyond regular 
duty hours, beginning with arrival at court and ending with departure 
from court. 

2. Civilian Personnel (non-sworn): 
a. FLSA Calculation:  Civilian employees will be paid overtime in 

accordance with the FLSA (over 40 hours in a work week). 
 

b. Maximum Compensatory Leave Balance:  Civilian employees will be 
allowed to have no more than one hundred (100) hours of 
compensatory time at any given time. 

3. Sell Back Option:   
Sworn and civilian employees may sell back compensatory time or vacation 
time not used up to a maximum of 80 hours per year with management 
approval.  On or before the pay period which includes December 15 of each 
calendar year, an employee may make an irrevocable election to cash out up 
to eighty (80) hours of accrued vacation or compensatory time (in whole 
hour increments) which will be earned in the following calendar year at the 
employee’s base rate of pay. On the pay day of the first pay period in 
November of the calendar year following election of the cash out, the 
employee will receive cash for the amount of vacation the employee 
irrevocably elected to cash out in the prior year.  However, if the employee’s 
vacation and / or compensatory time balance is less than the amount the 
employee elected to cash out (in the prior calendar year) the employee will 
receive cash for the amount of leave the employee has accrued at the time 
of the cash out. This cash out provision is voluntary on the part of each 
bargaining employee, and does not change the practice of maintaining a 
maximum of two years of vacation accumulation at the end of any calendar 
year.   

Packet Page 50                



Page 9 of 28 

C. Special Pay Assignments 

1. Motors:  
a. Effective with the administrative assignment, a City appointed 

number of qualified Police Officers shall be assigned motor duties and 
be compensated at a 5% premium above his or her current rate of 
pay during the assignment. The removal of the premium assignment 
shall not be considered disciplinary. 

2. Canine Handler:   
a. The canine handler shall receive special assignment pay of 5%.  In 

addition, the canine handler will receive fifteen (15) hours per month 
to care and maintain their K9.  Additional hours spent in 
extraordinary care (e.g., time spent in trips for veterinary care) should 
also be reported.  When a canine handler is required to perform 
extraordinary off-duty canine care that causes a substantial increase 
in the normal off-duty hours worked for that month, the handler shall 
submit a written request to the Police of Chief or the Chief's assigned 
designee for additional compensation for the hours spent performing 
such work. 

3. Field Training Officer Pay:   
Police Officers assigned by the Police Chief to perform Field Training Officer 
duties will receive a 5% premium above his or her base rate of pay effective 
the first day of the pay period upon assignment and while assigned. The 
premium and assignment are subject to the discretion of the Police Chief and 
shall be made for a minimum of one pay period.  The removal of this 
assignment shall not be considered discipline. 

4. Rotational Assignments:  
a. The Investigator, School Resource Officer, and Crime Prevention 

Specialist (Community Liaison Officer) are three-year rotational 
classifications.  

 
b. Effective with administrative assignment, officers assigned to these 

rotational classifications receive an additional 5% over his/her regular 
pay rate. 

 
c. The removal of the rotational assignment shall be at the discretion of 

the Police Chief. 

5. Bilingual Pay (Sworn): 
a. 2 ½% premium above base pay will be granted to use Spanish or 

Vietnamese as tested for speaking and listening; 
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b. 5% premium above base pay will be granted to use Spanish and/or 

Vietnamese as tested for writing, speaking, and listening.  
 

c. This program is subject to administrative direction and to City 
established procedures and annual testing. The City intends to use 
Language Testing International (LTI) or another suitable and 
appropriately certified testing organization. 

 
d. Removal of this premium shall not be considered disciplinary action.  

 
e. Bilingual pay is limited to 5% and is non-stackable. 

6. Bilingual Pay (Civilian Employees): 
a. 2 ½% premium above base pay will be granted to use Spanish as 

tested for speaking and listening;  
 

b. 5% premium above base pay will be granted to use Spanish as tested 
for writing, speaking, and listening.  

 
c. This program is subject to administrative direction and to City 

established procedures and annual testing. The City intends to use 
Language Testing International (LTI) or another suitable and 
appropriately certified testing organization. 

 
d. Removal of this premium shall not be considered disciplinary action.  

 
e. Bilingual pay is limited to 5% and is non-stackable. 

7. Additional Pay for Temporarily Assuming Supervisor’s Position (Sworn 
Personnel):   

a. A pay increase not to exceed 5% may be paid to an employee 
temporarily filling a supervisor’s position while the supervisor’s 
position is vacant. The determination of vacancy will be based upon 
recommendation by the Department Head to the City Manager. 

 
b. The increased pay will not be paid in any case unless a supervisor 

vacancy is the result of sickness, resignation, or termination. 
 

c. The increased pay will not be paid when the supervisor is on vacation. 
 

d. The increased pay will not be paid for the first thirty calendar days of 
the vacancy as determined above. 
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e. “Supervisor” is defined narrowly and means only the person to whom 
the employee is responsible on a continuing basis. 

8. Acting Positions – Police Corporal:   
a. A Police Corporal assigned to assume the role of a supervisor by the 

Chief or designee in the absence of the Sergeant for a period in excess 
of fourteen (14) calendar days shall receive a 5% differential.  The 5% 
differential shall begin on the 15th calendar day. 

9. Acting Positions – Civilian Personnel (Non-sworn):   
a. Employees who are assigned to perform a majority of the duties of a 

position within a higher classification from that in which they are 
regularly employed shall, receive the compensation specified for that 
position to which assigned, if performing the duties thereof for a 
period of thirty (30) consecutive work days.  

 
b. Said increased compensation should be at the lowest step of the 

higher classification which will accord such employee an increase of 
at least five (5) percent over his/her current regular compensation.  

 
The assignment shall be confirmed in writing by the City Manager 
based upon recommendation by the Department Head 

 
c. Acceptance of an interim assignment to a higher position, thirty (30) 

or more days, shall require mutual assent of employer and employee. 

10. Shift Differential – Civilian Personnel (Non-sworn):   
a. Civilian personnel who are assigned to the midnight shift shall receive 

5% differential pay. 

11. Shift Differential – Sworn Personnel: 

All sworn members of the association regularly scheduled to work between 9:00 
p.m and 7:00 a.m. will receive night shift differential in the amount of $73.85 per 
pay period.  The qualifying shifts currently include 3:00 p.m. to 3:00 a.m.; 6:00 
p.m. to 6:00 a.m.; and 7:00 p.m. to 7:00 a.m.  

D. Administration of Pay Plan: 

1. Anniversary Date 
a. The anniversary date for each employee is the date he/she is hired, 

reclassified, or promoted. 
 

b. The anniversary date of any employee shall be adjusted, or changed, 
in the case of a leave of absence, by moving said anniversary date 
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forward a time equal to the length of such leave of absence, except 
family care or medical leave, according to the California Family Rights 
Act and military leaves of absence in accordance with the California 
Military and Veterans Code and Title 38, chapter 43, U.S. Code. 
Whenever any employee is absent from work without pay for any 
period exceeding thirty (30) continuous days, the anniversary date of 
said employee shall be adjusted by moving said anniversary date 
forward a time equal to the length of absence from work. 

 
c. Any employee who has served for one (1) year or more and takes 

leave of absence for purposes of military service in excess of the time 
defined as “temporary military leave”, as defined by the Military and 
Veterans Code, shall upon return to employment with the City, have 
their anniversary date adjusted by moving said date forward a length 
of time equal to the number of days absent from employment due to 
military service, provided, however, said employee returns to work 
for the City within ninety (90) days of his/her discharge or release 
from military service. 

 
d. The anniversary date of any employee shall be adjusted by moving 

said date forward a time equal to any delay in movement through the 
steps of the salary range put forth below. 

E. Salary Ranges 
The five (5) steps of each salary range shall be interpreted and applied as 
follows: 
 

a. The first step is the minimum rate and shall normally be the hiring 
rate for the class. In cases where it is difficult to secure qualified 
personnel, or if a person of unusual qualifications is engaged, the City 
Manager may hire at a higher step. 

 
b. The second step is the rate at which a fully qualified, experienced, 

and conscientious employee may expect to advance following the 
completion of six (6) months satisfactory service in the first step and 
upon written recommendation of the Department Head and approval 
by the City Manager. 

 
c. The third step is the rate at which a fully qualified, experienced, and 

conscientious employee may expect to advance following the 
completion of twelve (12) months satisfactory service in the second 
step and upon written recommendation of the Department Head and 
approval by the City Manager. 
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d. The fourth step is the rate at which a fully qualified, experienced, and 
conscientious employee may expect to advance following the 
completion of twelve (12) months satisfactory service in the third 
step and upon written recommendation of the Department Head and 
approval by the City Manager. 

 
e. The fifth step is the rate at which a fully qualified, experienced, and 

conscientious employee may expect to advance following the 
completion of twelve (12) months satisfactory service in the fourth 
step and upon the written recommendation of the Department Head 
and approval of the City Manager. 

 
f. Accelerated Step Advancement for new Police Officers:  During the 

first three years of employment, the Police Chief has the authority to 
advance new Police Officer’s step placement every 6 months based 
on the employee’s performance as determined by the Police Chief. 
The Chief has the sole discretion to approve or deny such advance 
placement. 

 
g. Notwithstanding the foregoing provisions of this Section, an 

employee who is promoted or reclassified from one classification to a 
higher classification, or from a flat salary to classification having a 
higher overlapping salary range, shall be adjusted: 

 
i. To the step in their new range, which shall provide an increase in 

his/her salary, except that they shall not retain credit for the time 
served in his/her former step. If the step in the new range is the 
first step, the employee shall remain in that step for six (6) 
months before becoming eligible for advancement to the second 
step. 

 
ii. If from a flat salary to a range, to the lowest step in his/her new 

range or classification that exceeds his flat salary. 
 

h. General adjustments in salary ranges made by general increases or 
decreases shall be made by adjusting all classes upward or downward 
to the appropriate salary range herein provided. Where the salary 
range for a given class or for several classes is revised upward or 
downward, the employees shall have their existing salary adjusted to 
the same step in the new range. 

 
i. In any case where, by reason of unusual circumstances, rigid 

adherence to the forgoing principles related to salary adjustments 
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would cause a manifest injustice, the City Manager may make such 
order relating thereto as in his/her discretion is proper. 

 
j. Rates of compensation provided for by resolution are fixed on the 

basis of full-time service in full-time positions for the schedule of 
hours indicated. If any position provided for in the budget is by 
appropriate language specified or indicated as being for less than full-
time services, the rate of compensation provided for such positions 
shall be adjusted accordingly, except those employees indicated in 
this resolution as working part-time or on a retainer, in which case 
they shall draw the full salary indicated. If the present adjustments 
shall be made in the rates, the step plan shall apply to part-time 
salaried as well as full-time salaried employees. 

 
k. Changes in pay rates shall be made on the first day on the pay period 

next following the date of eligibility and authorization. 
 
SECTION 3: BENEFITS 

A. PERS Retirement System Safety - Sworn:   

1.  Safety Retirement Plans: 
 

a. Tier 1 - CalPERS 3% @ 50 provided to all sworn safety employees 
hired prior to January 1, 2011. 

 
b. Tier 2 - CalPERS 3% @ 55 will be provided to all sworn safety 

employees hired on or after January 1, 2011 who are not defined as 
“new members” under the Public Employees’ Pension Reform Act of 
2013 (“PEPRA”) (“classic members”). 

 
c. Tier 3 - CalPERS 2.7% @ 57 plan will be provided to all sworn safety 

members hired on or after January 1, 2013 who are “new members” 
as defined under the PEPRA. 

2. Implementation of 2% @ 50: 
In the event that a majority of agencies in an agreed upon survey market, or in 
the ten (10) closest jurisdictions, moves to 2% @ 50, Seaside POA agrees that the 
2% @ 50 plan can be implemented by the City for new hires at that point in time.  
The City will provide notice to the POA and an opportunity to review the market 
data prior to implementation of the new retirement formula. 

Packet Page 56                



Page 15 of 28 

3.  Contribution:   
a. Effective July 6, 2013, Tier 1 and Tier 2 safety bargaining unit 

members will pay the full member contribution rate required by 
CalPERS. 

 
b. Effective January 1, 2013, Tier 3 safety bargaining unit members shall 

pay 50% of the normal cost of the retirement plan as identified 
annually by CalPERS.  This contribution may change annually as 
required by the PEPRA. 

 
c. All POA safety members shall pay an additional 3% to CalPERS in 

accordance with Government Code Section 20516 (Employees 
Sharing Additional Cost). 

 

4.  Survivor Benefits:   
Association members are enrolled in the 1959 Survivors Benefit Level Four. The 
employee cost is $2 per month. 

B. Civilian Personnel Miscellaneous (Non-sworn) 

1.  Miscellaneous Retirement Plans:   
a. Tier 1:  CalPERS 2% @ 55 will be provided to all miscellaneous 

bargaining unit members who are not defined as “new members” 
under the PEPRA (“classic members”). 

 
b. Tier 2:  CalPERS 2% @ 62 plan will be provided to all miscellaneous 

bargaining unit members hired on or after January 1, 2013 that are 
defined as “new members” under the PEPRA. 

2.  Contribution:   
 

a. Tier 1:  Effective July 6, 2013, all Tier 1 miscellaneous bargaining unit 
members will pay the full member contribution required by CalPERS. 

 
b. Tier 2:  Effective January 1, 2013, all Tier 2 miscellaneous bargaining 

unit members shall pay 50% of the normal cost of the retirement plan 
as identified annually by CalPERS.  This contribution may change 
annually as required by the PEPRA. 

 
c. All POA miscellaneous members shall pay an additional 3% to CalPERS 

in accordance with Government Code Section 20516 (Employees 
Sharing Additional Cost). 
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3.  Survivor Benefits:   
Association members are enrolled in the 1959 Survivor Benefits Level Four in 
accordance with the PERS contract. Employee contribution is $2.00 per month 
per employee. 

C. PARS Supplemental Retirement Plan (Civilian Miscellaneous Personnel): 

1.  Plan: 
The City will provide the PARS .5% at 55 supplemental retirement plan with 
credit for prior CalPERS and City service for all non-sworn miscellaneous 
members hired prior to January 1, 2011.  

2.  Eligibility:   
Employees must have three years of City service and have been hired prior to 
January 1, 2011 to be eligible. The plan became effective on July 1, 2002. 

3.  Contribution: 
The City will make the employee’s contribution. 

D.  Deferred Compensation:   
The City will pay a total of twenty five dollars ($25) bi-monthly (24xs per year) to 
the ICMA deferred compensation program for each employee represented by 
POA who makes a matching contribution.  

E. Medical, Dental, and Vision Insurance:   
Eligible bargaining unit employees will be provided with medical, dental, and 
vision insurance as specified in this section. Benefits to eligible family members 
will be made available under the health insurance plan.  

1. Contributions:   
The City’s contributions for medical, dental, and vision coverage shall be as 
follows: 
 
 

a. Medical Plan contributions: 
 

i. MCSIG PPO $40 (70/30 Plan). 
The City will pay 100% of the employee only premium and 90% of 
the dependent premium.  This will be the base contribution 
amount for all plans except the Grandfathered PACE Plan. 
 

ii. MCISG PPO $25 (80/20 Plan). 
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SPOA Members electing to participate in the MCSIG PPO $25 
(80/20 Plan) will pay the difference between the City’s 
contribution for the PPO $40 Plan and the PPO $25 Plan premium.   

 
iii. PACE Plan (90/10 Plan) – Employees hired after October 15, 2015. 

 
New employees enrolling in the PACE 90/10 Plan will pay the 
difference between the City’s contribution for the PPO $40 plan 
and the PACE Plan premium. 

 
iv. PACE Plan (90/10 Plan) – Grandfathered Tier – open to employees 

hired before October 15, 2015. 
 

The City will pay 81% of the employee only premium; 70% of the 
employee + 1 premium; and 73% of the family premium. 
 

b. The City will split the cost of any increase or decrease in dental and 
vision premiums with the employee on a 50/50 basis.   

3. Retiree Medical:   
 

a. The City shall pay the employees (not dependents) cost of medical 
insurance for retirees represented by POA who were hired prior to 
January 1, 2011. The City shall pay until retiree reaches age 65 or 
becomes eligible for Medicare, whichever comes first.  

 
b. POA disabled employees retiring must have ten (10) years of 

continuous service, but do not need to be 50 years of age to receive 
this benefit. 

 
c. Personnel must have ten years of continuous service, have been hired 

prior to January 1, 2011, and be 50 years of age to receive this 
benefit. The City complies with all Federal and State guidelines 
regarding medical and dental insurance. This compliance includes 
continuation of benefits under COBRA.  

 
d. Employee may cover spouse by paying the monthly premium. 

 
e. In the event that coverage is not available under the City’s plan, and 

where an eligible employee elects to continue health coverage under 
COBRA, the City shall contribute to that COBRA payment an amount 
not to exceed the monthly premium for the City’s health insurance 
plan for the period of time of COBRA eligibility or up to age 65, 
whichever is less. 
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F. Life Insurance: 

1. Sworn Employees:   
The City will provide term life insurance for sworn bargaining unit employees in 
the amount of $50,000. 

2. Civilian Employees:   
The City will provide term life insurance for civilian bargaining unit employees in 
the amount of $50,000. 

G. Long-Term Disability:   
The City and the employee shall share the cost of a long-term disability program 
for the employee represented by Police Association. 

H. IRS Section 125 Plan:   
The City will provide an Internal Revenue Code Section 125 Plan for medical care 
and dependent care expense reimbursement for all employees in the bargaining 
unit, up to the IRS maximum. 

I. Uniform Allowance:   

1. Sworn Personnel:  
a. Newly hired sworn members of the police department will be 

provided with uniforms and shall receive $6.92 per pay period 
uniform maintenance allowance for the first year of employment. 
Newly hired sworn personnel will not be required to purchase a Class 
A jacket until successful completion of probation. 

 
b. All sworn police personnel except for those in their first year of 

employment will receive a uniform allowance of $37.38 per pay 
period. 

2. Civilian Personnel (Non-sworn):   
a. Newly hired civilian members of the police department will be 

provided with uniforms and shall receive $6.92 per pay period 
uniform maintenance allowance for the first year of employment.  

 
b. Civilian personnel required to wear uniforms will receive a uniform 

allowance of $36 per pay period after the first year of service.  

J. Mileage Reimbursement:   
With the approval of the Department Head, the City shall reimburse 
employees required to use their personal vehicles for the purpose of 
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conducting City business for mileage based on the Standard Internal Revenue 
Service mileage rate. 

K. Wellness Program:   

1. Health Club Membership:   
The City will pay up to $45 per month towards an employee membership at a 
health club upon submission of receipt of contract to the Finance Division.  

L. Annual Medical Physical:   
Physical examinations for sworn personnel will be every two years.   

 
SECTION 4: LEAVE PROVISIONS 

A. Vacations 

1. Accrual:   
All regular employees shall earn vacation as follows: 

a. During the first, second, third, and fourth years of employment, 
vacation will be earned at the rate of six and two thirds (6 2/3) hours 
per month or ten (10) days per year for POA. 

 
b. During the fifth, sixth, seventh, eighth, and ninth years of 

employment, vacation will be earned at the rate of ten (10) hours per 
month or fifteen (15) days per year for POA. 

 
c. During the tenth, eleventh, twelfth, thirteenth, and fourteenth years 

of employment, vacation will be earned at the rate of eleven and one 
third (11 1/3) hours per month or seventeen (17) days per year for 
POA. 

 
d. During the fifteenth, sixteenth, seventeenth, eighteenth, and 

nineteenth years, vacation will be earned at the rate of thirteen and 
one third (13 1/3) hours per month or twenty (20) days per year for 
POA. 

 
 

e. During the twentieth, twenty-first, twenty-second, twenty-third, and 
twenty-fourth year, vacation will be earned at the rate of fourteen 
(14) hours per month or twenty-one (21) days per year. 

2. Vacation During Initial Probation:   
Use of vacation time by an employee shall be conditional upon the 
completion of six (6) months continuous services with the City, but if for any 
reason prior to the completion of six months service with the City, such 
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employee’s employment is terminated, he/she shall be credited with and 
paid for vacation time. 

3. Vacation and Holidays:   
For regular employees, if a holiday falls within a scheduled vacation period, 
on a day that the employee would normally work, that day shall not be 
counted a vacation day. 

4. Vacation Upon Termination:  
Any employee, upon termination of City employment for any reason, who is 
entitled to vacation time and who has not had the same, shall be paid at 
his/her current salary rate for such vacation time on the effective date of 
such termination. If such person works over one-half (1/2) of the month, 
they shall be entitled to accumulate vacation for that month. 
 

a. Calculation of Hourly Pay for Payout:  For employees working five (5) 
day or modified schedule, the method for computing hourly pay for 
accumulated vacation time shall be as follows: 
i. Hourly rate equals monthly salary multiplied by twelve (12) 

months and divided by 52 weeks times 40 hours. 

5. Maximum Accumulation:   
Employees represented by the POA, will be allowed to have no more than 
two years’ earned vacation accumulated as of the end of the second pay 
period in January of any year. Payout for leave in excess of maximum will 
occur on the 1st pay period of March.  It shall be management’s right and 
responsibility to see that the employee does not exceed the maximum. 

6. Sell Back Option:   
Sworn and civilian employees may sell back compensatory time or vacation 
time not used up to a maximum of 80 hours per year with management 
approval.  On or before the pay period which includes December 15 of each 
calendar year, an employee may make an irrevocable election to cash out up 
to eighty (80) hours of accrued vacation or compensatory time (in whole 
hour increments) which will be earned in the following calendar year at the 
employee’s base rate of pay. On the pay day of the first pay period in 
November of the calendar year following election of the cash out, the 
employee will receive cash for the amount of vacation the employee 
irrevocably elected to cash out in the prior year.  However, if the employee’s 
vacation and / or compensatory time balance is less than the amount the 
employee elected to cash out (in the prior calendar year) the employee will 
receive cash for the amount of leave the employee has accrued at the time 
of the cash out. This cash out provision is voluntary on the part of each 
bargaining employee, and does not change the practice of maintaining a 
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maximum of two years of vacation accumulation at the end of any calendar 
year.   

7. Compensation in Lieu of Time Off: 
The City Manager may, in instances where the needs of the City require, 
authorize compensation in lieu of time off for accrued vacation. 

8. Accumulation during OJI Leave: 
An employee being paid because of an injury on-the-job will accumulate 
vacation time and sick leave. 

9. No Interruption of Accumulation: 
No interruption in the accumulation of vacation time shall result when an 
employee takes sick leave, vacation, temporary military leave, or paid leave 
because of an on-the-job incurred illness or injury. 

B. Sick Leave with Pay for Non-Job Related Illness, Injury or Disability 

1. Accrual:   
Each full-time employee in POA, shall earn eight (8) hours of sick leave with 
pay for each calendar month or major fraction thereof served.  

2. Use of Leave:   
Sick leave with pay will be granted only upon the approval of the Department 
Head in case of bonafide illness of an employee, including the diagnosis, care, 
or treatment of an existing health condition of, or preventive care.  If the 
need for paid sick leave is foreseeable, the employee shall provide 
reasonable advance notification. If the need for paid sick leave is 
unforeseeable, the employee shall provide notice of the need for the leave as 
soon as practicable.  Evidence may be required in the form of a physician’s 
certificate or otherwise to verify an employee’s absence during the time for 
which sick leave is requested.  
 
Sick leave may also be used by an employee who is a victim of domestic 
violence, sexual assault, or stalking, to obtain any relief or services related to 
being a victim of domestic violence, sexual assault, or stalking with 
appropriate certification of the need for such services. 

3. Sick Leave Upon Rehire 
If an employee separates from City employment and is re-hired by the City within 
one year of the date of separation, previously accrued and unused paid sick leave 
hours shall be reinstated to the extent required by law.   
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4. Illness/Injury During Vacation:   
When an illness or injury requiring doctors treatment, and/or hospitalization 
occurs during an employee’s vacation or approved leave of absence with pay, 
and the injury or illness is of a nature that would prohibit the employee from 
performing his/her duties, the employee shall submit a memorandum giving 
full and complete information as well as a doctor’s verification to their 
respective department head for a determination that such time off will be 
charged to sick time rather than to vacation time.  

5. Family Sick Leave:   
Sick leave may be used for the illness or injury of an employee’s family 
member.  A family member shall be defined as parent (including biological, 
adoptive, or foster parent, stepparent, or legal guardian of an employee or 
the employee’s spouse or registered domestic partner, or a person who 
stood in loco parentis when the employee was a minor child), child (including 
a biological, adopted, or foster child, stepchild, legal ward, or a child to 
whom the employee stands in loco parentis), spouse or domestic partner, 
grandparent, grandchild, and sibling. 

6. Bereavement Leave:   
Bereavement leave, to a maximum of three (3) working days, will be 
permitted, without charging such leave against sick leave, upon the death of 
a member of the employee’s immediate family. Immediate family is defined 
as a parent, child, spouse or domestic partner, brother, sister, grandparents, 
father-in-law, and mother-in-law of the employee (and includes step and 
foster parents and children).  Employee may use sick leave to extend 
bereavement leave to a total of one week.  For those working a traditional 
5/8 schedule, this would be 16 hours of sick leave.  For those working a 4/10 
plan, this would be 10 hours of sick leave. 

C. On-The-Job Injury Leave:  

1. Sworn Personnel:   
Employees covered under the Section 4850 of the California Labor Code shall 
become entitled to on-the-job injury leave in accordance with its provisions.  

2. Civilian Personnel (Non-Sworn):   
Whenever a Civilian employee is disabled by injury or illness arising out of 
and in the course of his/her duties, he/she shall become entitled to a leave of 
absence without loss of salary for a period not to exceed three (3) months in 
any five (5) year period.  The employee will draw full salary under OJI leave, 
and the City will take credit for any temporary disability payments. 
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3. Leave Accrual: 
An employee on leave of absence under this Section will continue to 
accumulate sick leave and vacation leave. 

4. Temporary Disability: 
An employee on leave without pay would be entitled to temporary disability 
in accordance with State Worker’s Compensation law. 

5. Use of Accumulated Leaves: 
Once OJI leave has been exhausted, accumulated leaves may be used to 
supplement temporary disability payments. 

6. Therapy for On-The-Job Injury:   
Employees assigned to a day shift will continue to undergo therapy for on-
the-job injuries on city time. Employees assigned to other shifts who undergo 
therapy for on-the-job injury on their own time will receive compensatory 
time or time off on an hour-for-hour basis. 

D. Holidays 

1. Regular Holidays: 
All employees shall be entitled to the following holidays: 

• First day of January (New Year’s Day) 
• Third Monday in January (Martin Luther King Observance) 
• Third Monday in February (President’s Day) 
• Thirty-first day of March (Cesar Chavez Day) 
• Last Monday in May (Memorial Day) 
• Fourth day of July (Independence Day) 
• First Monday in September (Labor Day) 
• Eleventh day of November (Veteran’s Day) 
• Fourth Thursday of November (Thanksgiving Day) 
• Day following  Thanksgiving Day 
• Working day immediately preceding Christmas Day (Christmas Eve) 
• Twenty-fifth day of December (Christmas Day) 

2. Holiday Calculation: 
Holidays shall be calculated on an eight (8) hour workday regardless of the 
employee’s work schedule. 

3. Memorials: 
Upon Council approval, every day appointed by the Governor of the State, 
the President of the United States, or the City Council as a memorial, public 
fast, thanksgiving, or holiday. 
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4. Holidays on Sunday 
When a holiday falls on a Sunday, the following Monday shall be recognized 
as that holiday. 

5. Holidays on Saturday: 
When a holiday falls on a Saturday, the preceding Friday shall be recognized 
as that holiday. 

6. Holidays and Scheduled Days Off: 
It is further agreed that when a scheduled day off falls on a Friday that is a 
City recognized holiday, the employee will be given the preceding Thursday 
off; and, when the employee’s scheduled day off falls on a Monday that is a 
City recognized holiday, the employee will be given the following Tuesday 
off.  No other compensation will be granted.   

E. Jury Duty and Subpoenas:   

1. Jury Duty: 
The City will grant an employee leave with pay for jury duty. Any checks 
received form the courts must be submitted to Finance. Travel pay which is 
included in the check, will be returned to the employee. This rule is also 
applicable to those employees serving on the Grand Jury. 

2. Subpoenas: 
When an employee represented by the Police Officers Association is 
summoned for jury duty or subpoenaed (for non-city, non-personal) witness 
duty, and must perform such duty during a regularly assigned city work shift, 
that employee will be granted court leave of absence with pay for all periods 
of time absent from a regularly assigned city work shift for the performance 
of such duty. 

 
SECTION 5:  WORKING CONDITIONS 

A. Educational Incentive Program:   
All association members shall be eligible for the City’s Educational Incentive 
Programs. 

1. Tuition Reimbursement:  
a. Employees wishing to receive reimbursement for tuition and book 

expenses must request prior approval from their Department Head.  
Classes will be approved for reimbursement so long as they are 
determined to be job related, or required as a part of a degree 
program.  Disputes regarding course approval will be submitted to 
the Human Resources Director. 
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b. Any employee who wishes to enroll in a school, college, or university 

for the purpose of fulfilling the educational requirement shall do so 
on his/her own time. The City will encourage enrollment through a 
tuition and reimbursement plan with a maximum of $500 per fiscal 
year for classes taken at a community college and $3,000 for classes 
taken at a four-year college or university towards a bachelors, 
masters, or graduate degree. 

 
c. After completing the course with a grade of “C” or better (“Pass” or 

certificate of achievement for classes that are not graded), proof of 
completion of course work requirements shall be submitted to the 
employee’s department head indicating the specific courses and 
credits completed, together with transcripts or other documentation 
as may be required by the Human Resources Director. This 
information shall be submitted on forms provided by the Human 
Resources Department. 

 
d. Employees may take courses from public or private schools, colleges, 

or universities which are accredited under the auspices of the Council 
on Post Secondary Education, when such courses are undertaken for 
the purpose of improving their efficiency, knowledge, or competency 
in the performance of their duties.   

2. Educational Incentive Pay: 
a. POST Intermediate Certificate or AS/AA Degree - 3% 

 
b. POST Advanced Certificate of BS/BA Degree - 5% 

 
c. POST Supervisory Certificate or MA/MS Degree from - 7% 

 
d. Educational incentive pays are not cumulative (stackable).  The 

maximum salary increment attainable under this program is 7%. 
 

e. An employee must pass probation before receiving this benefit with 
the exception of lateral transfers who may apply upon employment. 

3. Re-certification Training 
With regard to sworn Police personnel, the Chief of Police will designate an 
official to be responsible for scheduling classes adequate for re-certification 
training.  The official designated will insure that there are sufficient classes 
scheduled each year to afford all police including shift work and court 
appearances.   
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B. Service Awards:   
The service award program shall include service awards presented to employees 
after every five (5) years of full-time service with the City.  If desired by the 
employee, recipients of service awards will be recognized by the City Council.  
Upon service retirement, a plaque will be awarded. 

C. Employee Incentive Pay:   
a. All employees shall be eligible for Employee Incentive Pay for cost 

saving suggestions. Employees wishing to apply for incentive pay will 
submit their suggestion to the Employee Task Force for review.  The 
Task Force will coordinate with the appropriate City 
departments/divisions to determine the acceptability of the cost-
saving suggestion and establish remuneration. 

 
b. A cost saving suggestion resulting in a one time saving would be 

evaluated for a one-time bonus. This bonus may range from $5.00, up 
to and not to exceed $25.00. A cost saving suggestion resulting in an 
annual saving of a substantial amount of money would be evaluated 
for an annual bonus of $100.00. 

D. Work Schedule:   

1. Patrol: 
All police patrol positions will work a 4/10-3/12 hybrid schedule. 

a. The assignment of shifts is subject to management direction and shall 
be based upon seniority except the City may change the selection 
based upon City demonstrated need. 

 
b. The assignment of shift start and ending times are subject to 

management direction and once established may be changed to meet 
City needs. 

 
c. Patrol employees working the 3/12 schedule shall work three 12-hour 

shifts.  Each week employees will bank 4 hours that must be used in a 
department approved manner.  Department approved alternatives 
include but are not limited to: training; use of accumulated time off 
or furlough time; report writing or other station duties; or pre-
designated or other duties as assigned.  It is the employee’s 
responsibility to ensure this bank is utilized in a department approved 
manner.  Unless an approved leave request form for use of vacation 
or comp time has been submitted prior to the end of the pay period, 
any time owed the City at the end of the pay period shall be unpaid 
furlough time.  
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2. Community Services and Investigations: 
Sworn non-management or supervisory employees assigned to the 
Community Services and Investigations Divisions will work a 4/10 schedule.   

3. Administration: 
The Administrative Corporal will work a 4/10 schedule.  

4. Shift Assignments:   
Seniority system will be used for shift assignments.  Notwithstanding the 
seniority system for shift assignments, the Chief has the right to change the 
shift of any employee to meet departmental needs.  Such decisions shall be 
within the sole discretion of the Chief.   

 
SECTION 6:  MISCELLANEOUS 

A. City’s Right To Discovery:   
All discoveries, inventions, improvements, formulas, ideas, devices, writings or 
other intellectual property, whether or not subject to patent or copyright laws, 
which employees shall conceive solely or jointly with others, in the course or 
scope of his/her employment, or with the City’s materials or facilities, shall be 
the sole and exclusive property of the City without further compensation.  

B. Savings Clause:   
It is mutually agreed by the parties to this agreement that the above represents 
the full and complete understanding which has been reached after numerous 
discussions held in conformance with the Meyers-Milias-Brown Act. All other 
proposals, counteroffers, or other matters discussed during the meet and confer 
process are deemed to be rejected by both parties. Should circumstances call for 
a change the City shall give notice of such proposed change to the Association 
and the items shall be subject to meet and confer process if so required by law. 

 
If any section or subsection of the Memorandum of Understanding should be found 
invalid, unlawful or unenforceable by reason of any existing or subsequent enacted 
legislation or by judicial authority, all other sections and subsections of this 
memorandum shall remain in full force and effect for the duration of this memorandum. 
 
 
_______________________   ________________________ 
Craig Malin, City Manager   Date  
City of Seaside       
 
 
_______________________   ________________________ 
Roberta Greathouse, HR Dir. / Risk Mgr Date  
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City of Seaside       
 
______________________   ________________________ 
Tony Snell, President    Date   
Seaside Police Officers’ Assoc.     
 
 
_________________________   __________________________ 
Michael Pugh, Labor Consultant,   Date   
Mastagni Holstedt, A.P.C.      
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Comprehensive Listing of Salaries and Benefits for  
Non-Represented Confidential Employees 

 
 
SECTION 1: TERM 
 
The provisions of this resolution shall become effective July 1, 2019, and shall remain in 
effect for a period, terminating on June 30, 2021.   
 
SECTION 2: SALARY AND ADMINISTRATION OF PAY PLAN 

A. Direct Pay for Services: 

1. Salary Adjustments: 
a. Effective July 13, 2019, all bargaining unit members will receive a 3% 

base salary increase. 
 

b. Effective July 11, 2020, all bargaining unit members will receive a 2% 
base salary increase. 

2. Longevity Pay:  
a. Effective January 11, 2020, bargaining unit members with eight or 

more years of service shall receive longevity pay in the amount of 
2.5% of the member’s Base Salary Rate. 

b. Effective January 11, 2020, bargaining unit members with fifteen or 
more years of service shall receive longevity pay in the amount of an 
additional 2.5% of the member’s Base Salary Rate (total of 5%).  

B. Overtime 

1. Pre-Approval:  
Requests for overtime that can be scheduled should be pre-approved by the 
Department Head or designee. Overtime not possible to schedule in advance 
and necessary for public safety and welfare shall be worked at Department 
Head discretion, subject to City Manager review. 

2. Minimum Overtime Guarantee:   
When an employee is called back to work on an emergency basis, the 
employee shall be paid two (2) hours or actual hours worked on the call 
back, whichever is greater, at time-and-a-half the City’s premium rate (hourly 
base pay rate plus incentives).   
 

3. Overtime Calculation:   
Hours actually worked in excess of 40 per week shall be paid at time-and-a-
half the City’s premium rate, which will be no less than the regular rate of 
pay as that term is defined in the Fair Labor Standards Act (FLSA).  Hours 
worked in excess of an employee’s shift that are not FLSA overtime hours 
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shall be paid at one times the premium rate.  All employee overtime shall be 
earned in increments of one-quarter (1/4) hour.   

4. FLSA Work Period /  Work Week 
For employees on 5/8 or 4/10 work schedules, the work period for FLSA 
overtime purposes begins on Saturday at 12:00 am and ends on Friday at 
11:59 pm and regularly recurs.  For employees on 9/80 work schedules, the 
work period for FLSA overtime purposes begins four hours into each 
employee’s alternating eight hour shift. 

5. Maximum Compensatory Leave Balance:   
Compensatory time may be granted instead of overtime pay only where 
requested by the employee and approved by the Department Head. 
Personnel may accrue up to a maximum of 100 hours of compensatory time 
in lieu of overtime. 

6. Holiday Calculation:   
For the purpose of overtime calculations during the workweek in which 
holidays other than Martin Luther King and Fourth of July fall, holiday time 
shall count as time worked.   

7. Martin Luther King & July 4th Calculation:   
For the purpose of overtime calculations during the workweek in which the 
Martin Luther King and Fourth of July Holidays fall, all time in paid status 
shall count towards time worked. 

C. Special Pay 

1. Spanish Bilingual Pay: 
a. A 2 ½% premium above base pay will be granted to an employee 

who speaks the Spanish language in the course and scope of his or 
her job duties after successful completion of City provided testing and 
approval of the City Manager.  
 

b. Upon recommendation of the department director, and approval of 
the City Manager, an employee required to read and write in Spanish 
in the course and scope of his or her job duties will be provided a 2 
½% premium above base pay after successful completion of City 
provided testing. 
 

c. Upon recommendation of the department director, and approval of 
the City Manager, an employee required to read and write in Spanish 
in the course and scope of his or her job duties and achieves a 
“Distinguished” proficiency on their writing examination will be 
provided a 2 ½% premium above base pay after successful 
completion of City provided testing. 

 
d. This program is subject to administrative direction and to City 

established procedures and formal testing. The City will use Language 
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Testing International (LTI) or another suitable and appropriately 
certified testing organization. 
 

e. Granting and removal of this premium is within the sole discretion of 
the City.  Removal of this premium shall not be considered disciplinary 
action.  
 

f. Unless recommended by the employee’s department director, and 
approved by the City Manager, bilingual pay will be for Spanish only. 
 

g. No employee shall be eligible for bilingual pay in excess of 7.5% 
above base pay. 

2. Temporary Upgrade Pay:   
a. Employees who are assigned to perform a majority of the duties of a 

position within a higher classification from that in which they are 
regularly employed shall receive the compensation specified for that 
position to which assigned, if performing the duties thereof for a 
period of fourteen (14) calendar days.  

 
b. Said increased compensation should be at the lowest step of the 

higher classification which will accord such employee an increase of at 
least five (5) percent over his/her current regular compensation.  

 
c. The assignment shall be confirmed in writing by the Manager. 

 
d. Acceptance of an interim assignment to higher position, thirty (30) or 

more days, shall require mutual assent of employer and employee. 

D. Administration of Pay Plan: 

1. Anniversary Date 
a. The anniversary date for each employee is the date he/she is hired, 

reclassified, or promoted. 
 

b. The anniversary date of any employee shall be adjusted, or changed, 
in the case of a leave of absence, by moving said anniversary date 
forward a time equal to the length of such leave of absence, except 
family care or medical leave, according to the California Family Rights 
Act and military leaves of absence in accordance with the California 
Military and Veterans Code and Title 38, chapter 43, U.S. Code. 
Whenever any employee is absent from work without pay for any 
period of exceeding thirty (30) continuous days, the anniversary date 
of said employee shall be adjusted by moving said anniversary date 
forward a time equal to the length of absence from work. 

 
c. The anniversary date of any employee shall be adjusted by moving 

said date forward a time equal to any delay in movement through the 
steps of the salary range put forth below. 
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2. Salary Ranges 
The five (5) steps of each salary range shall be interpreted and applied as 
follows: 

 
a. The first step is the minimum rate and shall normally be the hiring 

rate for the class. In cases where it is difficult to secure qualified 
personnel, or if a person of unusual qualifications is engaged, the City 
Manager may hire at a higher step. 

 
b. The second step is the rate at which a fully qualified, experienced, 

and conscientious employee may expect to advance to following the 
completion of six (6) months satisfactory service in the first step and 
upon written recommendation of the Department Head and approval 
by the City Manager. 

 
c. The third step is the rate at which a fully qualified, experienced, and 

conscientious employee may expect to advance to following the 
completion of twelve (12) months satisfactory service in the second 
step and upon written recommendation of the Department Head and 
approval by the City Manager. 

 
d. The fourth step is the rate at which a fully qualified, experienced, and 

conscientious employee may expect to advance to following the 
completion of twelve (12) months satisfactory service in the third step 
and upon written recommendation of the Department Head and 
approval by the City Manager. 

 
e. The fifth step is the rate at which a fully qualified, experienced, and 

conscientious employee may expect to advance to following the 
completion of twelve (12) months satisfactory service in the fourth 
step and upon the written recommendation of the Department Head 
and approval of the City Manager. 

 
f. Notwithstanding the foregoing provisions of this Section, an employee 

who is promoted or reclassified from one classification to a higher 
classification, or from a flat salary to classification having a higher 
overlapping salary range, shall be adjusted: 

 
i. To the step in their new range, which shall provide an increase in 

his/her salary, except that they shall not retain credit for the time 
served in his/her former step. If the step in the new range is the 
first step, the employee shall remain in that step for six (6) 
months before becoming eligible for advancement to the second 
step. 

 
ii. If from a flat salary to a range, to the lowest step in his/her new 

range or classification that exceeds his flat salary. 
 

g. General adjustments in salary ranges made by general increases or 
decreases shall be made by adjusting all classes upward or downward 
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to the appropriate salary range herein provided. Where the salary 
range for a given class or for several classes is revised upward or 
downward the employees shall have their existing salary adjusted to 
the same step in the new range. 

 
h. In any case where, by reason of unusual circumstances, rigid 

adherence to the forgoing principles related to salary adjustments 
would cause a manifest injustice, the City Manager may make such 
order relating thereto as in his/her discretion is proper. 

 
i. Rates of compensation provided for by resolution are fixed on the 

basis of full-time service in full-time positions for the schedule of 
hours indicated. If any position provided for in the budget is by 
appropriate language specified or indicated as being for less than full-
time services, the rate of compensation provided for such positions 
shall be adjusted accordingly, except those employees indicated in 
this resolution as working part-time or on a retainer, in which case 
they shall draw the full salary indicated. If the present adjustments 
shall be made in the rates, the step plan shall apply to part-time 
salaried as well as full-time salaried employees. 

 
j. Changes in pay rates shall be made on the first day on the pay period 

next following the date of eligibility and authorization. 
 
SECTION 3: BENEFITS 

A. Retirement:   

1. CalPERS Classic Plan 
a. Employees hired prior to January 1, 2013 will receive the  CalPERS 

2% @ 55 Miscellaneous Members retirement plan.  The 2% @ 55 
plan will also be provided to City employees hired on or after January 
1, 2013 who are considered to be “classic” members under the 
California Public Employees’ Pension Reform Act (PEPRA) as 
determined by CalPERS. 

 
b. Employee Contribution:  Employees enrolled in the 2% @ 55 plan 

shall pay the full employee member contribution required by CalPERS.   

2. CalPERS PEPRA Plan 
 

a. New employees hired on or after January 1, 2013 who are “new 
members” under the PEPRA as determined by CalPERS will be 
enrolled in the 2% @ 62 Miscellaneous Members retirement plan. 

 
b. As required by PEPRA, employees enrolled in the PEPRA plan shall 

pay 50% of the “normal cost” of the retirement plan as determined 
annually by CalPERS.   
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3. CalPERS Survivor Benefits 
 

a. The City provides for 1959 Survivors Benefit Level Four. The 
employee cost is $2 per month. 

4. PARS Supplemental Retirement Plan: 
a. Plan:  The City will provide the PARS .5% at 55 supplemental 

retirement plan with credit for prior CalPERS and City service for 
employees hired on or before June 30, 2010.   

 
b. Contribution:  The City will make the employee’s contribution. 

 
c. Eligibility:  Employees must have three years of City service and have 

been hired on or before June 30, 2010 to be eligible. The plan will be 
effective July 1, 2002. 

5. Deferred Compensation:   
The City will pay up to one hundred dollars ($100) per month to the ICMA 
deferred compensation program for each employee who makes a matching 
contribution. Contributions will be made on a bi-monthly basis (24 xs per 
year @ $50 each).   

B. Life, Medical, and Dental Insurance:   
Eligible bargaining unit employees will be provided with medical, dental, and 
vision insurance as specified in this section. Benefits to eligible family members 
will be made available under the health insurance plan.  

1. Contributions 
The City’s contributions for medical, dental, and vision coverage shall be as 
follows: 

 
a. MCSIG PPO $40 (70/30 Plan). 

The City will pay 100% of the employee only premium and 90% of 
the dependent premium.  This will be the base contribution amount 
for all plans except the Grandfathered PACE Plan. 

b. MCISG PPO $25 (80/20 Plan). 
SCEA Members electing to participate in the MCSIG PPO $25 (80/20 
Plan) will pay the difference between the City’s contribution for the 
PPO $40 Plan and the PPO $25 Plan premium.   
 

c. PACE Plan (90/10 Plan) – Employees hired after October 15, 2015. 
New employees enrolling in the PACE 90/10 Plan will pay the 
difference between the City’s contribution for the PPO $40 plan and 
the PACE Plan premium. 

d. PACE Plan (90/10 Plan) – Grandfathered Tier – open to employees 
hired before October 15, 2015. 
The City will pay 81% of the employee only premium; 70% of the 
employee + 1 premium; and 73% of the family premium. 

Packet Page 81                



 

Page 12 of 21 

e. Kaiser High and Mid Plan. 

Confidential employees electing to participate in a Kaiser Plan will pay 
the difference between the City’s contribution for the PPO $40 Plan 
and the Kaiser plan premiums.  In the event the Kaiser plan premium 
is lower than the MCSIG PPO $40 plan, no cash-in-lieu will be 
provided.   

f. Confidential employees will follow the attached contribution schedule 
for dental and vision insurance.  The City will split the cost of any 
increase or decrease in dental and vision premiums with the 
employee on a 50/50 basis.   

2. Retiree Medical:   
a. Eligibility:  Only bargaining unit members hired on or before June 30, 

2010 are eligible for City-paid retiree medical insurance 
 

b. Notwithstanding the requirements of the City’s Health and Welfare 
Plan to be eligible for retiree medical coverage, and subject to 
available coverage under the City’s plan, the City shall pay the 
employees (not dependents) cost of medical insurance in an amount 
not to exceed the month premium for the City’s insurance plan for 
retirees who retire on regular service or disability retirement until age 
65.   

 
c. Employee may cover dependents by paying the additional monthly 

premium.  
 

d. In the event that coverage is not available under the City’s plan, and 
where an eligible employee elects to continue health coverage under 
COBRA, the City shall contribute to that COBRA payment an amount 
not to exceed the monthly premium for the City’s health insurance 
plan for the period of time of COBRA eligibility or up to age 65, 
whichever is less.  

 
e. Employees must have ten years of continuous service with the City, 

have been hired on or before June 30, 2010, and be at least 50 years 
of age to receive this benefit.   

 
f. The City complies with all Federal and State guidelines regarding 

medical and dental insurance.  This compliance includes continuation 
of benefits under COBRA.   

C. Life Insurance: 
The City will provide term life insurance for confidential employees in the amount 
of $50,000. 

D. Short-Term Disability: 
The City agrees to facilitate the Association’s enrollment in California State 
Disability Insurance (CASDI), or an alternate STD Plan, should the Association 
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express an interest in doing so. Member’s electing to participate in an STD plan 
will be responsible for 100% of the premium. 

E. Long-Term Disability:   
The City and the employee shall share equally the cost of a long-term disability 
program. 

F. IRS Section 125 Plan:   
The City shall provide an Internal Revenue Code Section 125 Plan for medical 
care and dependent care expense reimbursement.  The annual maximum is set 
by the IRS.   

G. Mileage Reimbursement:   
With the approval of the Department Head, the City shall reimburse employees 
required to use their personal vehicles for the purpose of conducting City 
business at a rate based upon the IRS mileage rates. 

H. Wellness Program:   

1. Health Club Membership:   
The City will pay up to $45 per month towards an employee membership at a 
health club upon submission of receipt of contract to the Finance Division.  
Dues will be processed by payroll deduction if administratively feasible.  To 
be eligible for reimbursement, requests for reimbursement must be received 
by Finance no later than 90 days from the date of service. 

2. City Sw imming Pool:   
Confidential employees and their families will have use of City swimming pool 
at no cost to the employee. Employees may have resident’s fee and early-
bird sign up for swim classes. 

3. No Smoking Agreement: 
In the spirit of employee health and wellness, the parties agree to a no 
smoking policy.  The City of Seaside will strive to hire non-smokers and 
vigorously encourage current employees who smoke to quit. 

 
SECTION 4: LEAVE PROVISIONS 
In order to be eligible to earn leave or paid time off under this section, an employee 
must be in a paid leave status for the majority of the pay period. 

A. Vacations 

1. Accrual:   
All regular employees, shall earn vacation as follows: 
 

a. During the first, second, third, and fourth years of employment, 
vacation will be earned at the rate of six and two thirds (6 2/3) hours 
per month of ten (10) days per year. 
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b. During the fifth, sixth, seventh, eighth, and ninth years of 
employment, vacation will be earned at the rate of ten (10) hours per 
month or fifteen (15) days per year. 

 
c. During the tenth, eleventh, twelfth, thirteenth, and fourteenth years 

of employment, vacation will be earned at the rate of eleven and one 
third (11 1/3) hours per month or seventeen (17) days per year. 

 
d. During the fifteenth, sixteenth, seventeenth, eighteenth, and 

nineteenth years of employment, vacation will be earned at the rate 
of thirteen and one third (13 1/3) hours per month or twenty (20) 
days per year. 

 
e. During the twentieth, twenty-first, twenty-second, twenty-third, and 

twenty-fourth years of employment, vacation will be earned at the 
rate of fourteen (14) hours per month or twenty-one (21) days per 
year. During the twenty-fifth year and thereafter vacation will be 
earned at the rate of 14.667 hours per month or twenty-two (22) 
days per year. 

2. Vacation During Initial Probation:   
Use of vacation time by an employee shall be conditional upon the 
completion of six (6) months continuous service with the City, but if for any 
reason prior to the completion of six months service reason prior to the 
completion of six months service with the City, such employee’s employment 
is terminated, he/she shall be credited with and paid for vacation time. 

3. Minimum Leave Event:   
Vacation shall not be used in increments of less than one-half (1/2) hour. 

4. Vacation and Holidays:   
For regular employees, if a holiday falls within a scheduled vacation period, 
on a day that the employee would normally work, that day shall not be 
counted a vacation day. 

5. Vacation Upon Termination:  
Any employee, upon termination of City employment for any reason, who is 
entitled to vacation time and who has not had the same, shall be paid at 
his/her current salary rate for such vacation time on the effective date of 
such termination. If such person works over one-half (1/2) of the month, 
they shall be entitled to accumulate vacation for that month. 
 

a. Calculation of Hourly Pay for Payout:  For employees working a five 
(5) day or modified schedule, the method for computing hourly pay 
for accumulated vacation time shall be as follows: 
i. Hourly rate equals monthly salary multiplied by twelve (12) 

months divided by 52 weeks multiplied by 40 hours 
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6. Maximum Accumulation:   
Confidential employees will be allowed to have no more than two years 
earned vacation accumulated as of the end of the 2nd pay period of January 
of any year.   Payout for leave in excess of maximum will occur on the 1st pay 
period of March.  It shall be management’s right and responsibility to see 
that the employee does not exceed the maximum. 

7. Vacation Cash-Out:   
The City will allow confidential employees to cash out 40 hours of 
accumulated vacation time as set forth in this section.  On or before the pay 
period which includes December 15 of each calendar year, an employee may 
make an irrevocable election to cash out up to forty (40) hours of accrued 
vacation (in whole hour increments) which will be earned in the following 
calendar year at the employee’s base salary rate. On the pay day of the first 
pay period in November of the calendar year following election of the cash 
out, the employee will receive cash for the amount of vacation the employee 
irrevocably elected to cash out in the prior year.  However, if the employee’s 
vacation leave balance is less than the amount the employee elected to cash 
out (in the prior calendar year) the employee will receive cash for the amount 
of leave the employee has accrued at the time of the cash out. This cash out 
provision is voluntary on the part of each bargaining employee, and does not 
change the practice of maintaining a maximum of two years of vacation 
accumulation at the end of any calendar year.   

8. Compensation in Lieu of Time Off: 
The City Manager may, in instances where the needs of the City require, 
authorize compensation in lieu of time off for accrued vacation. 

9. Accumulation during OJI Leave: 
An employee being paid because of an injury on-the-job will accumulate 
vacation time and sick leave. 

10. No Interruption of Accumulation: 
No interruption in the accumulation of vacation time shall result when an 
employee takes sick leave, vacation, temporary military leave, or paid leave 
because of an on-the-job incurred illness or injury. 

B. Sick Leave with Pay for Non-Job Related Illness, Injury or Disability 

1. Accrual:   
Each full-time employee shall earn eight (8) hours sick leave with pay for 
each calendar month or major fraction thereof served. 

2. Employee I llness or Injury:   
Sick leave with pay will be granted only upon the approval of the Department 
Head in case of bonafide illness of an employee, including the diagnosis, 
care, or treatment of an existing health condition of, or preventive care.  If 
the need for paid sick leave is foreseeable, the employee shall provide 
reasonable advance notification. If the need for paid sick leave is 
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unforeseeable, the employee shall provide notice of the need for the leave as 
soon as practicable.   
 
After the first three days of sick leave per fiscal year, evidence may be 
required in the form of a physician’s certificate or otherwise to verify an 
employee’s absence during the time for which sick leave is requested.  All 
employees requesting sick leave for more than three consecutive days and 
for the sixth day of sick leave in a fiscal year will be required to submit a 
physician’s certification upon their return to work. 
 
Sick leave may also be used by an employee who is a victim of domestic 
violence, sexual assault, or stalking, to obtain any relief or services related to 
being a victim of domestic violence, sexual assault, or stalking with 
appropriate certification of the need for such services. 
 
Any employee taking leave that qualifies under the City’s Family Care and 
Medical Leave/California Family Rights Act Policy will complete and submit all 
required forms.  

3. Sick Leave Upon Rehire 
If an employee separates from City employment and is re-hired by the City 
within one year of the date of separation, previously accrued and unused 
paid sick leave hours shall be reinstated to the extent required by law.   

4. Minimum Leave Event:   
Sick leave shall be charged on an hour-for-hour basis. 

5. I llness/ Injury During Vacation:   
When an illness or injury requiring doctors treatment, and/or hospitalization 
occurs during an employee’s vacation or approved leave of absence with pay, 
and the injury or illness is a nature that would prohibit the employee from 
performing his/her duties, the employee shall submit a memorandum giving 
full and complete information as well as a doctor’s verification to their 
respective department head for a determination that such time off will be 
charged to sick time rather than to vacation time. 

6. Family Sick Leave:   
Employees may use sick leave for any leave covered by the Family Care and 
Medical Leave Act or the California Family Rights Act, including covered 
absences to care for a family member.  For absences not covered by the 
Family and Medical Leave Act or the California Family Rights Act, employees 
shall be allowed up to six months’ accrual of sick leave (six days or 50% of 
the annual accrual) to attend to an illness of a child, parent, spouse, or 
domestic partner of the employee in accordance with the California Labor 
Code section 233 regarding kin care. 
 
Sick leave may be used for the illness or injury of an employee’s family 
member.  A family member shall be defined as parent (including biological, 
adoptive, or foster parent, stepparent, or legal guardian of an employee or 
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the employee’s spouse or registered domestic partner, or a person who stood 
in loco parentis when the employee was a minor child), child (including a 
biological, adopted, or foster child, stepchild, legal ward, or a child to whom 
the employee stands in loco parentis), spouse or domestic partner, 
grandparent, grandchild, and sibling. 

7. Bereavement Leave:   
Bereavement leave, to a maximum of three (3) working days, will be 
permitted, without charging such leave against sick leave, upon the death of 
a member of the employee’s immediate family. Immediate family is defined 
as a parent, child, spouse or domestic partner, brother, sister, grandparents, 
father-in-law, and mother-in-law of the employee.  Employee may use an 
additional 16 hours of sick leave to extend said leave. 

8. Personal Leave:   
The sick leave to personal leave conversion program is eliminated effective 
December 31, 2017.  Any personal leave on the books at that time will be 
returned to the employee’s sick leave bank.   

C. On-The-Job Injury Leave:  

1. Leave of Absence:   
Whenever a confidential employee is disabled by injury or illness arising out 
of and in the course of his/her duties, he/she shall become entitled to a leave 
of absence without loss of salary for a period not to exceed three (3) months 
in any five (5) year period.   

2. Leave Accrual: 
An employee on leave of absence under this section will continue to 
accumulate sick leave and vacation leave. 

3. Temporary Disability Benefits: 
The employee shall draw full salary under OJI leave, and the City will take 
credit for any temporary disability payments.  Once OJI leave is exhausted, 
an employee on leave without pay would be entitled to temporary disability 
in accordance with State Worker’s Compensation law. 

4. Use of Accumulated Leaves: 
Once OJI leave has been exhausted, accumulated leaves may be used to 
supplement temporary disability payments. 

D. Holidays 

1. Regular Holidays: 
All employees shall be entitled to the following holidays: 
• First day of January (New Year’s Day) 
• Third Monday in January (Martin Luther King Observance) 
• Third Monday in February (President’s Day) 
• Thirty-first day of March (Cesar Chavez Day) 

Packet Page 87                



 

Page 18 of 21 

• Last Monday in May (Memorial Day) 
• Fourth day of July (Independence Day) 
• First Monday in September (Labor Day) 
• Eleventh day of November (Veteran’s Day) 
• Fourth Thursday of November (Thanksgiving Day) 
• Day following  Thanksgiving Day 
• Working day immediately preceding Christmas Day (Christmas Eve) 
• Twenty-fifth day of December (Christmas Day) 

2. Holiday Calculation: 
      Holidays shall be calculated as 8 hours. 

3. Memorials: 
Upon Council approval, every day appointed by the Governor of the State, 
the President of the United States, or the City Council as a memorial, public 
fast, Thanksgiving, or holiday. 

4. Holidays on Sunday:   
When a holiday falls on a Sunday, the following Monday shall be recognized 
as that holiday. 

5. Holidays on Saturday: 
When a holiday falls on a Saturday, the preceding Friday shall be recognized 
as that holiday. 
 

6. Floating Holidays: 
Each calendar year, confidential employees shall receive two floating holidays 
(16 hours).  Floating holiday time has no cash value and must be used before 
December 31st each year or it is forfeited.   

a. Initial Accrual:  For newly hired employees, the initial floating holiday 
accrual shall be prorated in accordance with the following schedule: 
i. Hired January 1 – March 31:  16 hours 
ii. Hired April 1 – June 30:  12 hours 
iii. Hired July 1 – September 30:  8 hours 
iv. Hired October 1 – December 31: 0 hours 

E. Jury and Election Duty:   

1. Jury Duty: 
The City will grant an employee leave with pay for jury duty. Any checks 
received from the courts must be submitted to Finance. Travel pay which is 
included in the check, will be returned to the employee. This rule also 
applicable to those employees serving on the Grand Jury. 
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2. Election Duty: 
The City will provide election duty leave for sworn election workers providing 
the supervisor authorizes the leave request and the employee remits any 
election duty pay 

 
SECTION 5:  WORKING CONDITIONS 

A. Continuing Education and Professional Growth:   
All confidential employees shall be eligible for the City’s Educational Incentive 
Programs. 

1. Tuition Reimbursement:  
a. Employees wishing to receive reimbursement for tuition and book 

expenses must request prior approval from their Department Head.  
Classes will be approved for reimbursement so long as they are 
determined to be job related, or required as a part of a degree 
program.  Disputes regarding course approval will be submitted to the 
Human Resources Director. 

 
b. The City will encourage enrollment through a tuition and book 

reimbursement with a maximum of $500 per fiscal year for Certificate 
Program and AA plan and $3,000 per fiscal year for BA and MA plan.   

 
c. After completing the course with a grade of “C” or better (“Pass” or 

certificate of achievement for classes that are not graded), proof of 
completion of course work requirements shall be submitted to the 
employee’s department head indicating the specific courses and 
credits completed, together with transcripts or other documentation 
as may be required by the Human Resources Director. This 
information shall be submitted on forms provided by the Human 
Resources Office. 

2. Educational Incentive Pay: 
a. Completion of an accredited educational certificate program or 30 

units toward an approved degree program – 1.5% 
 

b. Completion of AA/AS degree – 3% 
 

c. Completion of BA/BS degree – 4.5% 
 

d. Completion of MA/MS degree – 6% 
 

e. Educational incentive pays are not cumulative (stackable).  The 
maximum salary increment attainable under this program is 6%. 

 
f. All employees enrolled in an Educational Incentive Program Plan as of 

the date of this agreement shall be able to continue under the terms 
of the approved program. 
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g. An employee who wishes to enroll in a school, college, or university 

for the purpose of fulfilling the educational requirement shall do so on 
his/her own time. 

3. Requalification 
Requalification of two units over a four-year period will be established to 
maintain the policy of “Continuing Education and Professional Growth.” 

B. Service Awards:   
A committee, made up of members of the various bargaining units, shall be 
formed to select a new service award program.  At a minimum, the program 
shall include service awards presented to employees after every 5 years of full-
time service with the City.  Recipients of service awards will be recognized by the 
City Council. 

C. Employee Incentive Pay:   
a. All employees shall be eligible for Employee Incentive Pay for cost 

saving suggestions. Employees wishing to apply for incentive pay will 
submit their suggestion to the Employee Task Force for review.  The 
Task Force will coordinate with the appropriate City 
departments/divisions to determine the acceptability of the cost-
saving suggestion and establish remuneration. 

 
b. A cost saving suggestion resulting in a one time saving would be 

evaluated for a one-time bonus. This bonus may range from $5.00, 
up to and not to exceed $25.00. A cost saving suggestion resulting in 
an annual saving of a substantial amount of money would be 
evaluated for an annual bonus of $100.00. 

D. Work Schedule:   
Confidential employees will work a 40 hour work week.  The work schedule shall 
be defined by the Department Head.  Consistent with City past practice 
Department Heads shall consider alternative work schedule requests and 
approve where such alternative schedules meet the best interest of the City.  
Alternative work schedules can include 4/10 work schedules or 9/80 work 
schedules.  The Department Head has the sole discretion to decide whether to 
approve or deny such alternative schedules. 

E.  Notice of Layoff:   
The City will to provide 30 days notice of “Intent to Layoff” to the employee. 

F. Probationary Period:   
Probation shall be 1 year for all new employees.   

 
 
___________________________   ________________________ 
Craig Malin, City Manager Date 
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Attachment A 
 
 
 
 

2020 Dental Plan Premiums 

  

Employee's 
Monthly 

Contribution 
City's Monthly 
Contribution Total Cost 

Single 
 $                          

4.61  
 $                           

42.43  
 $                          

47.04  

Emp +1 
 $                          

7.04  
 $                           

85.44  
 $                          

92.48  
Emp + 
Children 

 $                          
7.84  

 $                           
94.56  

 $                        
102.40  

Emp + Family 
 $                        

11.81  
 $                         

139.11  
 $                        

150.92  
        

2020 Vision Plan Premiums 

  

Employee's 
Monthly 

Contribution 
City's Monthly 
Contribution Total Cost 

Single 
 $                          

2.12  
 $                             

5.19  
 $                             

7.31  

Emp +1 
 $                          

5.44  
 $                             

5.92  
 $                          

11.36  

Emp + Family 
 $                          

5.82  
 $                           

12.20  
 $                          

18.02  
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COMPREHENSIVE LISTING OF PERSONNEL BENEFITS –  
CONFIDENTIAL EXEMPT EMPLOYEES  

 
SECTION 1: TERM 
 
The provisions of the listing of personnel benefits for confidential exempt employees 
shall become effective January 1, 2020, and shall remain in effect for a period 
terminating on December 31, 2021.   
 
SECTION 2: SALARY AND ADMINISTRATION OF PAY PLAN 

A. Direct Pay for Services: 

1. Salary Adjustments: 
a. Effective January 11, 2020:  all Confidential Managers will receive a 

3% salary increase. 
b. Effective January 9, 2021: all Confidential Managers will receive a 2% 

salary increase. 

2. Longevity Pay:  
a. Employees with eight or more years of City service shall receive 2.5% 

longevity pay. 
b. Employees with fifteen or more years of City service shall receive an 

additional 2.5% longevity pay (5% total). 

B. Special Pay 

1. Spanish Bilingual Pay: 
a. 2 ½% pay adjustment will be made to employee’s base pay for a 

bilingual skill as tested by the City in conjunction with the Defense 
Language Institute standards; 

 
b. Employee must pass either the listening and reading comprehension 

tests or the speaking test to be eligible for bilingual pay. 
 

c. This program is subject to administrative direction and to City 
established procedures and annual testing. The City intends to use 
the Defense Language Institute.  

2. Additional Pay for Additional Duties 
When a non-represented exempt confidential employee assumes duties and 
responsibilities beyond existing job classification, City Manager may institute 
performance pay equivalent to 2.5% or 5%. 

3. Additional Pay for Temporarily Assuming Supervisor’s Position 
a. A pay increase not to exceed one step may be paid to an employee 

temporarily filling a supervisor’s position while the supervisor’s 
position is vacant. The determination of vacancy will be based upon 
recommendation by the Department Head to the City Manager. 
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b. The increased pay will not be paid in any case unless a supervisor 
vacancy is the result of sickness, resignation, or termination. 

 
c. The increased pay will not be paid when the supervisor is on vacation. 

 
d. The increased pay will not be paid for the first thirty calendar days of 

the vacancy as determined above. 
 

e. “Supervisor” is defined narrowly and means only the person to whom 
the employee is responsible on a continuing basis. 

4. Annual Performance Pay 
The City Manager is authorized to grant annual step increases to confidential 
exempt employees who exceed expectations in the achievement of 
established performance goals and objectives.  The authorized increase 
ranges from zero to a 7.5% increase, depending upon the performance of 
the employee under consideration for salary increase. This gives the City 
Manager flexibility in setting salaries consistent with performance.  (Special 
Compensation CCR 571(a) Incentive Pay.) 

C. Administration of Pay Plan: 

1. Anniversary Date 
a. The anniversary date for each employee is the date he/she is hired, 

reclassified, or promoted. 
 

b. The anniversary date of any employee shall be adjusted, or changed, 
in the case of a leave of absence, by moving said anniversary date 
forward a time equal to the length of such leave of absence, except 
family care or medical leave, according to the California Family Rights 
Act and military leaves of absence in accordance with the California 
Military and Veterans Code and Title 38, chapter 43, U.S. Code. 
Whenever any employee is absent from work without pay for any 
period of exceeding thirty (30) continuous days, the anniversary date 
of said employee shall be adjusted by moving said anniversary date 
forward a time equal to the length of absence from work. 

 
c. The anniversary date of any employee shall be adjusted by moving 

said date forward a time equal to any delay in movement through the 
steps of the salary range put forth below. 

2. Salary Ranges 
The five (5) steps of each salary range shall be interpreted and applied as 
follows: 

 
a. The first step is the minimum rate and shall normally be the hiring 

rate for the class. In cases where it is difficult to secure qualified 
personnel, or if a person of unusual qualifications is engaged, the City 
Manager may hire at a higher step. 
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b. The second step is the rate at which a fully qualified, experienced, 
and conscientious employee may expect to advance to following the 
completion of six (6) months satisfactory service in the first step and 
upon written recommendation of the Department Head and approval 
by the City Manager. 

 
c. The third step is the rate at which a fully qualified, experienced, and 

conscientious employee may expect to advance to following the 
completion of twelve (12) months satisfactory service in the second 
step and upon written recommendation of the Department Head and 
approval by the City Manager. 

 
d. The fourth step is the rate at which a fully qualified, experienced, and 

conscientious employee may expect to advance to following the 
completion of twelve (12) months satisfactory service in the third step 
and upon written recommendation of the Department Head and 
approval by the City Manager. 

 
e. The fifth step is the rate at which a fully qualified, experienced, and 

conscientious employee may expect to advance to following the 
completion of twelve (12) months satisfactory service in the fourth 
step and upon the written recommendation of the Department Head 
and approval of the City Manager. 

 
f. Notwithstanding the foregoing provisions of this Section, an employee 

who is promoted or reclassified from one classification to a higher 
classification, or from a flat salary to classification having a higher 
overlapping salary range, shall be adjusted: 

 
i. To the step in their new range, which shall provide an increase in 

his/her salary, except that they shall not retain credit for the time 
served in his/her former step. If the step in the new range is the 
first step, the employee shall remain in that step for six (6) 
months before becoming eligible for advancement to the second 
step. 

 
ii. If from a flat salary to a range, to the lowest step in his/her new 

range or classification that exceeds his flat salary. 
 

g. General adjustments in salary ranges made by general increases or 
decreases shall be made by adjusting all classes upward or downward 
to the appropriate salary range herein provided. Where the salary 
range for a given class or for several classes is revised upward or 
downward the employees shall have their existing salary adjusted to 
the same step in the new range. 

 
h. In any case where, by reason of unusual circumstances, rigid 

adherence to the forgoing principles related to salary adjustments 
would cause a manifest injustice, the City Manager may make such 
order relating thereto as in his/her discretion is proper. 
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i. Rates of compensation provided for by resolution are fixed on the 
basis of full-time service in full-time positions for the schedule of 
hours indicated. If any position provided for in the budget is by 
appropriate language specified or indicated as being for less than full-
time services, the rate of compensation provided for such positions 
shall be adjusted accordingly, except those employees indicated in 
this resolution as working part-time or on a retainer, in which case 
they shall draw the full salary indicated. If the present adjustments 
shall be made in the rates, the step plan shall apply to part-time 
salaried as well as full-time salaried employees. 

 
j. Changes in pay rates shall be made on the first day on the pay period 

next following the date of eligibility and authorization. 
 
SECTION 3: BENEFITS 

A. Retirement:   

1. CalPERS 
a. Plan:  CalPERS 2% @ 55 

 
b. Employee Contribution:  Represented employees will pay the 7.0% 

employee contribution to PERS.   
 

c. The City provides the PERS 1959 Survivors Benefit Level Four. The 
employee cost will be $2 per month. 

2. PARS Supplemental Retirement Plan: 
a. Plan: The City will provide the PARS .5% at 55 supplemental 

retirement plan with credit for prior CalPERS and City service for all 
bargaining unit members hired on or before June 30, 2010. 

 
b. Eligibility:  Employees must have three years of City service and have 

been hired on or before June 30, 2010 to be eligible. The plan will be 
effective July 1, 2002. 

 
c. Contribution: The City will make the employee’s contribution. 

3. Deferred Compensation:   
The City will pay up to one hundred dollars ($100) per month to the ICMA 
deferred compensation program for each employee who makes a matching 
contribution. 

B. Medical, Dental, and Vision Insurance:   
Eligible employees will be provided with medical, dental, and vision insurance as 
specified in this section. Benefits to eligible family members will be made 
available under the health insurance plan.  

1. Contributions 
a. MCSIG PPO $40 (70/30 Plan). 
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The City will pay 100% of the employee only premium and 90% of 
the dependent premium.  This will be the base contribution amount 
for all plans except the Grandfathered PACE Plan. 

b. MCISG PPO $25 (80/20 Plan). 
SCEA Members electing to participate in the MCSIG PPO $25 (80/20 
Plan) will pay the difference between the City’s contribution for the 
PPO $40 Plan and the PPO $25 Plan premium.   
 

c. PACE Plan (90/10 Plan) – Employees hired after October 15, 2015. 
New employees enrolling in the PACE 90/10 Plan will pay the 
difference between the City’s contribution for the PPO $40 plan and 
the PACE Plan premium. 

d. PACE Plan (90/10 Plan) – Grandfathered Tier – open to employees 
hired before October 15, 2015. 
The City will pay 81% of the employee only premium; 70% of the 
employee + 1 premium; and 73% of the family premium. 

e. The City will split the cost of any increase or decrease in dental and 
vision premiums with the employee on a 50/50 basis.   

2. Retiree Medical:   
a. Eligibility:  Only bargaining unit members hired on or before June 30, 

2010 are eligible for City-paid retiree medical insurance. 
 

b. Notwithstanding the requirements of the City’s Health and Welfare 
Plan to be eligible for retiree medical coverage, and subject to 
available coverage under the City’s plan, the City shall pay the 
employees (not dependents) cost of medical insurance in an amount 
not to exceed the monthly premium for the City’s insurance plan for 
retirees who retire on regular service or disability retirement until age 
65 or until the retiree becomes eligible for Medicare, which ever 
comes first.   

 
c. Employee may cover dependents by paying the additional monthly 

premium.  
 

d. In the event that coverage is not available under the City’s plan, and 
where an eligible employee elects to continue health coverage under 
COBRA, the City shall contribute to that COBRA payment an amount 
not to exceed the monthly premium for the City’s health insurance 
plan for the period of time of COBRA eligibility or up to age 65, 
whichever is less.  

 
e. Employees must have ten years of continuous service with the City, 

have been hired on or before June 30, 2010, and be at least 50 years 
of age to receive this benefit.   

 
f. The City complies with all Federal and State guidelines regarding 

medical and dental insurance.  This compliance includes continuation 
of benefits under COBRA.   
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C. Life Insurance: 
The City will provide term life insurance for all confidential exempt employees in 
the amount of two times the employee’s annual salary (minimum of $150,000.) 

D. Long-Term Disability:   
The City shall pay the cost of a long-term disability program. 

E. IRS Section 125 Plan:   
The City shall provide an Internal Revenue Code Section 125 Plan for 
unreimbursed medical expenses and dependent care expenses.  The annual 
maximum is set by the IRS. 

F. Mileage Reimbursement:   
With the approval of the Department Head, the City shall reimburse employees 
required to use their personal vehicles for the purpose of conducting City 
business at a rate based upon actual cost. 

G. Wellness Program:   

1. Health Club Membership:   
The City will pay up to $45 per month towards an employee membership at a 
health club upon submission of receipt of contract to the Finance Division.  
The City will process dues by payroll deduction if administratively feasible.  
To be eligible for reimbursement, requests for reimbursement must be 
received by Finance no later than 90 days from the date of service. 

2. City Recreation Facilities:   
Association employees and their families will have use of City recreation 
facilities at no cost to the employee. Employees may have resident’s fee and 
early-bird sign up for swim classes. 

 
SECTION 4: LEAVE PROVISIONS 

A. Vacations 

1. Accrual:   
All regular employees, shall earn vacation as follows: 

a. During the first, second, third, and fourth years of employment, 
vacation will be earned at the rate of six and two thirds (6 2/3) hours 
per month of ten (10) days per year. 

 
b. During the fifth, sixth, seventh, eighth, and ninth years of 

employment, vacation will be earned at the rate of ten (10) hours per 
month or fifteen (15) days per year. 

 
c. During the tenth, eleventh, twelfth, thirteenth, and fourteenth years 

of employment, vacation will be earned at the rate of eleven and one 
third (11 1/3) hours per month or seventeen (17) days per year. 

 
d. During the fifteenth, sixteenth, seventeenth, eighteenth, and 

nineteenth years of employment, vacation will be earned at the rate 
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of thirteen and one third (13 1/3) hours per month or twenty (20) 
days per year. 

 
e. During the twentieth, twenty-first, twenty-second, twenty-third, and 

twenty-fourth years of employment, vacation will be earned at the 
rate of fourteen (14) hours per month or twenty-one (21) days per 
year.  

 
f. During the twenty-fifth year and thereafter vacation will be earned at 

the rate of 16 2/3 hours per month or twenty-five (25) days per year. 

2. Vacation and Holidays:   
For regular employees, if a holiday falls within a scheduled vacation period, 
on a day that the employee would normally work, that day shall not be 
counted a vacation day. 

3. Vacation Upon Termination:  
Any employee, upon termination of City employment for any reason, who is 
entitled to vacation time and who has not had the same, shall be paid at 
his/her current salary rate for such vacation time on the effective date of 
such termination. If such person works over one-half (1/2) of the month, 
they shall be entitled to accumulate vacation for that month. 
 

a. Calculation of Hourly Pay for Payout:  For employees working a five 
(5) day or modified schedule, the method for computing hourly pay 
for accumulated vacation time shall be as follows: 
i. Hourly rate equals monthly salary multiplied by twelve (12) 

months divided by 52 weeks multiplied by 40 hours 

4. Maximum Accumulation:   
Employees will be allowed to have no more than two years earned vacation 
accumulated as of the end of the 2nd pay period of January of any year.   
Payout for leave in excess of maximum will occur on the 1st pay period of 
March.  It shall be management’s right and responsibility to see that the 
employee does not exceed the maximum. 

5. Vacation Cash-Out:   
The City will allow Confidential Managers to cash out 40 hours of 
accumulated vacation time as set forth in this section.  On or before the pay 
period which includes December 15 of each calendar year, an employee may 
make an irrevocable election to cash out up to forty (40) hours of accrued 
vacation (in whole hour increments) which will be earned in the following 
calendar year at the employee’s base salary rate. On the pay day of the first 
pay period in November of the calendar year following election of the cash 
out, the employee will receive cash for the amount of vacation the employee 
irrevocably elected to cash out in the prior year.  However, if the employee’s 
vacation leave balance is less than the amount the employee elected to cash 
out (in the prior calendar year) the employee will receive cash for the amount 
of leave the employee has accrued at the time of the cash out. This cash out 
provision is voluntary on the part of each bargaining employee, and does not 

Packet Page 102                



Page 12 of 17 

change the practice of maintaining a maximum of two years of vacation 
accumulation at the end of any calendar year.   

6. Compensation in Lieu of Time Off: 
The City Manager may, in instances where the needs of the City require, 
authorize compensation in lieu of time off for accrued vacation. 

7. Accumulation during OJI Leave: 
An employee being paid because of an injury on-the-job will accumulate 
vacation time and sick leave. 

8. No Interruption of Accumulation: 
No interruption in the accumulation of vacation time shall result when an 
employee takes sick leave, vacation, temporary military leave, or paid leave 
because of an on-the-job incurred illness or injury. 

9. Vacation during Probation: 
Newly hired management employees may use vacation leave. 

B. Sick Leave with Pay for Non-Job Related Illness, Injury or Disability 

1. Accrual:   
Each confidential exempt employee shall earn eight (8) hours sick leave with 
pay for each calendar month or major fraction thereof served. 

2. Use of Leave:   
Sick leave with pay will be granted only upon the approval of the Department 
Head in case of bonafide illness of an employee, including the diagnosis, 
care, or treatment of an existing health condition of, or preventive care.  If 
the need for paid sick leave is foreseeable, the employee shall provide 
reasonable advance notification. If the need for paid sick leave is 
unforeseeable, the employee shall provide notice of the need for the leave as 
soon as practicable.  Evidence may be required in the form of a physician’s 
certificate or otherwise to verify an employee’s absence during the time for 
which sick leave is requested.  
 
Sick leave may also be used by an employee who is a victim of domestic 
violence, sexual assault, or stalking, to obtain any relief or services related to 
being a victim of domestic violence, sexual assault, or stalking with 
appropriate certification of the need for such services. 
 
Any employee taking leave that qualifies under the City’s Family Care and 
Medical Leave/California Family Rights Act Policy will complete and submit all 
required forms.  

3. Sick Leave Upon Rehire 
If an employee separates from City employment and is re-hired by the City 
within one year of the date of separation, previously accrued and unused 
paid sick leave hours shall be reinstated to the extent required by law.   
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4. I llness/ Injury During Vacation:   
When an illness or injury requiring doctors treatment, and/or hospitalization 
occurs during an employee’s vacation or approved leave of absence with pay, 
and the injury or illness is a nature that would prohibit the employee from 
performing his/her duties, the employee shall submit a memorandum giving 
full and complete information as well as a doctor’s verification to their 
respective department head for a determination that such time off will be 
charged to sick time rather than to vacation time. 

5. Family Sick Leave:   
Sick leave may be used for the illness or injury of an employee’s family 
member.  A family member shall be defined as parent (including biological, 
adoptive, or foster parent, stepparent, or legal guardian of an employee or 
the employee’s spouse or registered domestic partner, or a person who stood 
in loco parentis when the employee was a minor child), child (including a 
biological, adopted, or foster child, stepchild, legal ward, or a child to whom 
the employee stands in loco parentis), spouse or domestic partner, 
grandparent, grandchild, and sibling. 

6. Bereavement Leave:   
Bereavement leave, to a maximum of three (3) working days, will be 
permitted, without charging such leave against sick leave, upon the death of 
a member of the employee’s immediate family. Immediate family is defined 
as a parent, child, spouse or domestic partner, brother, sister, grandparents, 
father-in-law, and mother-in-law of the employee.  Employee may use an 
additional 16 hours of sick leave to extend said leave. 

C. On-The-Job Injury Leave:  

1. Leave of Absence:   
Whenever an employee is disabled by injury or illness arising out of and in 
the course of his/her duties, he/she shall become entitled to a leave of 
absence without loss of salary for a period not to exceed three (3) months in 
any five (5) year period.   

2. Leave Accrual: 
An employee on leave of absence under this section will continue to 
accumulate sick leave and vacation leave. 

3. Temporary Disability Benefits: 
The employee shall draw full salary under OJI leave, and the City will take 
credit for any temporary disability payments.  Once OJI leave is exhausted, 
an employee on leave without pay would be entitled to temporary disability 
in accordance with State Worker’s Compensation law. 

4. Use of Accumulated Leaves: 
Once OJI leave has been exhausted, accumulated leaves may be used to 
supplement temporary disability payments. 
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D. Management Leave 

1. Annual Accrual: 
Management employees shall earn 40 hours of management leave per calendar 
year. 

2. Initial Accrual: 
For newly hired employees (or employees promoted into the Association), the 
initial management leave bank shall be prorated according to the following 
schedule: 

  Hired January 1 – March 31:  40 Hours  
  Hired April 1 – June 30:  30 Hours 
  Hired July 1 – September 30  20 Hours 
  Hired October 1 – November 30 10 Hours 
  Hired December 1 – December 31 0 Hours 

3. Additional Leave: 
The City Manager shall have the authority to grant sixteen (16) hours of 
management time leave to non-represented exempt confidential employees who 
work an excessive amount of hours based upon the recommendation of their 
department head. It must be used within one year from the date it is granted 
and no management employees shall receive more than two days per fiscal year. 
Time worked may be considered excessive if it is beyond regularly assigned 
duties and exceeds 20 hours in one month. 

4. Management Leave Payoff 
On or before the pay period which includes December 15 of each calendar year, 
an employee may make an irrevocable election to cash out up to forty (40) hours 
of management leave (in whole hour increments) which will be earned in the 
following calendar year at the employee’s base salary rate. On the pay day of the 
first pay period in November of the calendar year following election of the cash 
out, the employee will receive cash for the amount of management leave the 
employee irrevocably elected to cash out in the prior year.  However, if the 
employee’s management leave balance is less than the amount the employee 
elected to cash out (in the prior calendar year) the employee will receive cash for 
the amount of leave the employee has on the books at the time of the cash out. 
This cash out provision is voluntary on the part of each bargaining employee, 
and does not change the practice of cashing out all management leave hours 
that are on the books at the end of the any calendar year.  

E. Administrative Leave 
Exempt employees shall earn forty (40) hours, non-cumulative, non-reimbursable 
administrative leave per calendar year. 

1. Initial Accrual 
For newly hired employees (or employees promoted into the Association), the 
initial administrative leave bank shall be prorated according to the following 
schedule: 

  Hired January 1 – March 31:  40 Hours  
  Hired April 1 – June 30:  30 Hours 
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  Hired July 1 – September 30  20 Hours 
  Hired October 1 – November 30 10 Hours 
  Hired December 1 – December 31 0 Hours 

F. Holidays 

1. Regular Holidays: 
All employees shall be entitled to the following holidays: 

• First day of January (New Year’s Day) 
• Third Monday in January (Martin Luther King Observance) 
• Third Monday in February (President’s Day) 
• Thirty-first day of March (Cesar Chavez Day) 
• Last Monday in May (Memorial Day) 
• Fourth day of July (Independence Day) 
• First Monday in September (Labor Day) 
• Eleventh day of November (Veteran’s Day) 
• Fourth Thursday of November (Thanksgiving Day) 
• Day following Thanksgiving Day 
• Working day immediately preceding Christmas Day (Christmas Eve) 
• Twenty-fifth day of December (Christmas Day) 
 

It is the intent of this resolution that all regular City employees shall observe the 
holidays set forth above.  

2. Memorials: 
Upon Council approval, every day appointed by the Governor of the State, 
the President of the United States, or the City Council as a memorial, public 
fast, thanksgiving, or holiday. 

3. Holidays on Sunday 
When a holiday falls on a Sunday, the following Monday shall be recognized 
as that holiday. 

4. Holidays on Saturday: 
When a holiday falls on a Saturday, the preceding Friday shall be recognized 
as that holiday. 

5. Holiday Hours: 
Regardless of the employee’s work schedule, 8 hours of holiday time will be 
paid for each holiday.  

G. Jury Duty:   

1. Jury Duty: 
The City will grant an employee leave with pay for jury duty. Any checks 
received from the courts must be submitted to Finance. Travel pay which is 
included in the check, will be returned to the employee. This rule also 
applicable to those employees serving on the Grand Jury. 
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SECTION 5:  WORKING CONDITIONS 

A. Continuing Education and Professional Growth:   
All association members shall be eligible for the City’s Educational Incentive 
Programs. 

1. Tuition Reimbursement:  
a. Employees wishing to receive reimbursement for tuition and book 

expenses must request prior approval from their Department Head.  
Classes will be approved for reimbursement so long as they are 
determined to be job related or professional development.   

 
b. The City will encourage enrollment through a tuition and book 

reimbursement with a maximum of $2,000 per fiscal year for a BA/BS 
and $3,000 per fiscal year for an MA/MS or higher. 

 
c. After completing the course with a grade of “C” or better (“Pass” or 

certificate of achievement for classes that are not graded), proof of 
completion of course work requirements shall be submitted to the 
employee’s department head indicating the specific courses and 
credits completed, together with transcripts or other documentation 
as may be required by the Human Resources Director. This 
information shall be submitted on forms provided by the Human 
Resources Office. 

 
d. An employee who wishes to enroll in a school, college, or university 

for the purpose of fulfilling the educational requirement shall do so on 
his/her own time. 

B. Service Awards:   
A committee, made up of members of the various employee groups, shall be 
formed to select a new service award program.  At a minimum, the program 
shall include service awards presented to employees after every 5 years of full-
time service with the City.  Recipients of service awards will be recognized by the 
City Council. 

C. Probationary Period:   
Probation shall be 1 year for all new employees.   

D. Flexible Work Schedule 
The work schedule shall be defined by the Department Head.  Consistent with 
City past practice Department Heads shall consider alternative work schedule 
requests, including a four day work week, and approve where such alternative 
schedules meet the best interest of the City.  The Department Head has the sole 
discretion to decide whether to approve or deny such alternative schedules. 

 
SECTION 5: MISCELLANEOUS 
 
All discoveries, inventions, improvements, formulas, ideas, devices, writings or other 
intellectual property, whether or not subject to patent or copyright laws, which 
employees shall conceive solely or jointly with others, in the course or scope of his/her 
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employment, or with the City’s materials or facilities, shall be the sole and exclusive 
property of the City without further compensation. 
 
 
 
 
_________________________   ____________________________  
Craig Malin, City Manager    Date 
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